Pa3padoTka J0KaJIbHBIX HOPMATHBHBIX AKTOB M0 YIPABJIEHUIO TOKYMEHTAMM
(16 akageMHUYeCKHX 4aCOB)

Kypc nampamien Ha ¢opmupoBaHuE y CIyIIaTelied MpeacTaBiIcHUs 00
aKTyaJbHOWM HOPMaTUBHO-TIPABOBOM Oase B cepe MeT0NnpPOU3BOCTBA U ApXUBHOTO
nena, WHQOPMAIMOHHBIX TEXHOJIOTHMHA B YacTH pabOThl C AJIEKTPOHHBIMU
JOKYMEHTaMH; OOIIMX MPUHLUIAX COCTABJICHUS, YTBEPKICHHUS W BHEIPEHUS
JIOKQJIbHBIX HOPMATHBHBIX AaKTOB IO JEJOMPOU3BOJCTBY, HEOOXOJMMBIX IS
rpaMOTHOM OpraHu3alluu yNpaBiIeHUs JOKYMEHTAMHU B OpraHu3allud B TOM YHUCIIE
B CHCTEMax D3JICKTPOHHOTO JOKYMEHTOOOOpOTa, MX CTPYKType M COJEp)KaHUH;
MPOEKTUPOBAHUH MPOIECCOB JOKYMEHTOO00POTa; pa3pabOTKe TEKCTa MHCTPYKIUU
0 JICJIONIPOU3BOJICTBY.

B pamMkax nanHOTO Kypca OyayT pacCMOTPEHBI CIEAYIOIINE TEMBI:

1. HopmatuBHO-ipaBoBass W MeTojauMueckas ©0Oa3za  opraHuzaiuu
JEJIONPOU3BOCTBA.
2. CTpykTypa JIOKQJIbHBIX HOPMATHUBHBIX aKTOB 00 yIpaBJICHUH

JOKyMEHTaMHu (MOJUTUKA YHOPABJICHUS JOKyMEHTaMu, moyiokeHue o CiyxOe
JIEJIONPOU3BOCTBA, JOJKHOCTHBIE MHCTPYKLIUU PAOOTHUKOB U TIp.)

3. [IpouieccHbli MOAXO/ K OpraHU3aluy TOKYMEHTOO000pOTa, BHEIPEHUN
u npuMenenuun CO/1.

4, OnexkTpoHHbIE TOKYMEHThl. OCOOEHHOCTH OpraHu3auu paboThl C
AIIEKTPOHHBIMU JTOKYMEHTAMH U JIOKAJIbHOTO HOPMATHBHOTO PETYINPOBAHUS.

S. CocraBieHue, yTBEp)KICHHE W  BHEAPEHUE MHCTPYKLHMHU TIO

JeJI0NpOn3BOACTBY. Pa3paboTka TEKCTa MHCTPYKIIMHU I10 IEJIONPOU3BOJICTBY.

[lo oxoHuaHuum OOy4YeHHUS BBIJACTCS YAOCTOBEPEHHE O TIOBBIIICHUU
KBIM(PUKALIMKA YCTAHOBJIEHHOTO 00pa3a.
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