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BBEJEHHUE

PaGoThl 0 cO3/MaHNI0 CBOMX MPEICTABUTEIBCTB B ceTu VIHTEpHET apXUBHBIE
yupexenus Poccuiickoit deneparuu BeayT Oosbiie 20 jeT. 3HAYUTEIbHBIM
COOBITHEM B 3TOM Ipoliecce cTtano oTKkpbiTHe B Mapte 2001 r. moprana « ApXuBbl
Poccun». B mae 2001 r. PocapxuBoM Obuin omyOJiMKOBaHbl PexomeHpanuu 1o
CO3JIaHHI0 apXWBHOTro caiita B MHTepHET (mpuiioxkeHue K nmuchbMy PocapxuBa oT
17 mas 2001 r. Ne 6/513-K)* (nanee — Pexomenpanmu 2001 1.). Pexomenmanuu 2001
r. ObUIM TpeAHA3HAYCHBI JUIS AapPXMBHBIX YUPESKICHUH, NPHUCTYMAIOMUX K
pa3paboTKe U pa3MelIeHnIo cBoero caiita B Miutepuere. OHM ObUTH HampaBJIECHBI HA
ONTUMM3ALMI0 padOT, MOBBIIEHUE UX A(P(PEKTUBHOCTH, PACIIMPEHUE OCTYyNa K
apXHBHBIM WH()OPMAIIMOHHBIM pecypcaM, HO HOCHIJIM JOBOJIBHO OOIIHMI XapaKkTep 1
HE OXBaThIBAJIM BCETO KOMILJIEKCA BOIPOCOB, CBS3AHHBIX C CO3/JIaHUEM M BEJICHUEM
aApXHUBHBIX CAUTOB.

B 2007-2008 rr. mo wHunuatuBe PocapxuBa OBLIO MPOBEICHO JBa
MexpernoHaibHBIX HAayYHO-TIPAKTUUECKUX CEMUHapa-coBemanus «Poccuiickue
apXHBHBIC CANTBI: OIBIT, TPOOJIEMBI, IEPCIIEKTUBEI PA3BUTHD». B pekoMeHIamsax
coBelanus, nmpoxoausiiero 23-24 mas 2008 r. B JIeBkoBo MockoBckoit 001acTy,
Obl1a 3adukcupoBaHa MOTPeOHOCTH B mepepaborke Pexomenmammii 2001 r. u
BKJIFOUEHHU B HHX, B YACTHOCTH, BOIIPOCOB MPOJIBHKEHHS ApXMBHBIX CAHTOB?, HO B
T€ TOJBI 3TO TaK U HE OBLIO CJIETIaHO.

B 2009 r. 6p111 onry6skoBanbsl DenepanbHblii 3akoH 0T 9 depans 2009 r. No
8-®3 «OO6 obecrieueHnn JAocTynma K HHPOPMAIIUM O  JICSITEIBHOCTH
rOCYJIapCTBEHHBIX OPraHOB W OPTraHOB MECTHOI'O CaMOYTpaBJCHUs» (ganee —

OenepanbHbii 3akoH Ne §8-D3), IlocranoBnenue IlpaButensctBa Poccuiickoit

1 PexoMeHmamu mo CO3JaHMI0 apXUBHOTO caiWTa B MHTepHET: MpHIOKEHHE K MHChbMY
PocapxuBa ot 17 mas 2001 r. Ne 6/513-K. URL: https://rusarchives.ru/met-rekomendacii/2001-
rekomendacii-po-sozdaniyu-arhivnogo-sayta-v-internet (nata oopamenwus: 27.07.2022).

2 PexoMeHnamuu ~ BcepoccHilckoro — Hay4HO-HPaKTHYECKOTO — CeMHHApa-COBEITaHHs
«Poccuiickue apXUBHBIE CAUTBI: OTIBIT, TPOOJIEMBI, IEPCTIEKTUBBI pa3BUTHs» (23-24 mas 2008 r.,
JleBKOBO, MockoBcKas 00J1aCTh). URL:
http://portal.rusarchives.ru/evants/conferences/archival_sites 2008/recommend.shtml (mara
obpamenus: 27.07.2022).
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@®eneparun ot 24 wHosOpst 2009 1. Ne 953 «OO6 obecmedeHWM IOCTyINa K
uHpopmanmu o gestenbHocTH [IpaBuTenscTtBa Poccuiickoit deneparuu u
(benepanbHbIX OPraHOB MCIOJHHUTENIBHON BJIACTU» (M €ro aHaJlorM B CyObEKTax
Poccuiickoit @enepanuu) U npuka3 MHUHUCTEPCTBA 3KOHOMUYECKOTO Pa3BUTHS
Poccuiickoit ®enepanun ot 16 HosiOps 2009 r. Ne 470 «O TpebGoBanusx K
TEXHOJIOTUYECKUM, TPOTPAMMHBIM U JIMHTBUCTUYECKUM CPEICTBAM OOECIECUEHUS
MOJIb30BaHUSI OPUITHATBHBIMUA CaliTaMu (he/lepaibHBIX OPTaHOB HCIIOJHUTEIBHON
BJIACTH» (M €ro aHajgord B CyOBEKTaX M MYHULMNAIBHBIX OOpa30BaHUAX
Poccuiickoit @eaepannn). B 1nensx BhINOJHEHUS MOJOKEHUN 3THX HOPMATHBHBIX
MPABOBBIX AKTOB, PErJIAMEHTUPYIONIMX KOHTEHT U (PYHKIMOHAJI CalTOB
dbenepaibHbIX OPraHOB UCIIOJIHUTENBHOM BiiacTH, 28 nexadpst 2009 1. ObLIT OTKPHIT
odurmanbHbIi caiiT denepanrbHOr0 ApXUBHOTO areHTCTBA (B HACTOSIIEE BPEMsI CallT

JOCTYyIeH 1o  aapecy. https://archives.gov.ru/), a Takke  IOSBHINCH

MPEJICTABUTEIILCTBA BCEX OPTraHOB YIPABICHUS AapPXUWBHBIM JEJIOM PETMOHOB
Poccuiickon @enepanuu B cetu IHTEpHET B BUAE CAMOCTOSITEIIBHBIX CAUTOB WU B
BUJIC pa3leiioB Ha cailTaXx OpPraHoB TOCYJapCTBEHHOW BJIACTH CYOBEKTOB
Poccuiickon @enepanum.

B TIlporpamme wundopmartuzanuu denepaibHOT0 apXUBHOTO areHTCTBA U
I0JIBEIOMCTBEHHBIX eMy yupexaenuii Ha 2011-2020 rr.® (nanee — IIporpamma)
OBLTM TTOCTAaBJICHBI CIEMYIONINE 3aJa4d: OpraHu3aIus JOCTymna K WHGOPMAIHH O
nokyMeHTax ApxuBHoro ¢ounnga Poccuiickoit ®deneparuu yepe3 mnoptan (c
MCIIOJIb30BaHUEM MPOrpaMMHOI0 KoMiuiekca «L{eHTpanbHbli (OHIOBBIN KaTaIory),
co3laHue caiToB ¢eaepalbHbIX apXUBOB, pa3BUTHE JOCTyNa TpaxiaaH U
opraHuzanuii K uHpoOpMaIuu o J0KyMeHTax ApxuBHOro ¢onaa Poccuiickoit
denepannu yepe3 cauTsl apxuBoB. B pe3ynbprare peanmzanuu [Iporpammsl B cetn

HuTepHeT Obl1a pa3Meniena nHbopmanronnas cuctema «Llenrpanbabiii GOHIOBBIN

SMporpamma  uHpopmaTuzaiuu  DenepadbHOrO  ApXMBHOTO  areHTCTBA U
MOJIBEIOMCTBEHHBIX eMy yupexaeauid Ha 2011-2020 rr.: yTBepkaeHa nmpukazom PocapxuBa oT 2
nekabpss 2011 r. Ne 104. URL: https://archives.qgov.ru/programs/informatization.shtml (mara
oOpatuenusi: 27.07.2022).
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kartaior» (https://cfc.rusarchives.ru/CFC-search/), Bce ¢enepanbHble apXWBHI, HE

HMMEBIILHE JI0 3TOr0 COOCTBEHHBIX CAalTOB, UX CO3JIAJIH.

B 2012 r. PocapxuBoM ObLIH OJATOTOBIICHBI U OMMyOIMKOBaHbl PekoMenpau
10 CO3JaHMI0 MHTEPHET-BBICTABOK apXMBHBIX JIOKYMeHTOB* M PexomeHmanmu 1o
CO3/JaHUIO HMHTEPHET-KATaJIOTOB apXUBHBIX JOKYMEHTOB®, B KOTOPHIX OBLI
KOHKPETU3UPOBAH Psii OPraHU3AIMOHHBIX M TEXHUYECKUX ACTEKTOB Pa3pabOTKU
COOTBETCTBYIOIIUX 3JIEMEHTOB APXUBHBIX CAUTOB.

B Konuenmuu  uHpopmaTtuzanuu  (aBTOMAaTH3alUM)  JCSITEIHHOCTH
rocynapcTseHHoro apxupa®, omyGnmkoBanHoM B 2014 TI., OTHEIBHBIM ITYHKTOM
Obl1a 00O3HAUCHA HEOOXOJIMMOCTh CO3/IaHUSI ApPXUBHBIX HMHTEPHET-TIOPTAJIOB,
npeAHa3HAYeHHBIX Uil (QOpPMUPOBAaHUS  €IMHOM  TOYKM  JIOCTyna K
MH(POPMAIIMOHHBIM MaTepHalaM M yCIyram, IOAep)KaHus OOpaTHOM CBSI3H C
MOJIL30BATEIISIMU, MTPEIOCTABICHUS BO3MOKHOCTH JIJI HApAIIMBAHUS MTOTCHIMAJIA B
YaCTH PECYpPCOB U CEPBUCOB.

B toMm xe 2014 r. BHUMJIA/I moaroToB aHaIUTHIECKUM 0030p «M3ydueHue
OMBITa MPEACTABICHUS CUCTEMbI HAYYHO-CIIPABOYHOTO anmnapaTta rocy/1apCTBEHHBIX
M MYyHHULIUNAIBHBIX apxuBOB Poccuiickonn ®enepanun B cetn HMHTEepHEeT», B
KOTOPOM KOHCTaTupoBajl: «CoCTaBICHHBIN 0030p MO3BOJISIET CICNIATh 3aKIFOUCHUE,
yTO pekomeHaannu Pocapxua no co3nanuto apxuBHoro caiita 2001 r. Hyknarorcs
B [iIepepadOoTKe: MPUBEACHUU B COOTBETCTBUE C ACHCTBYIOMINM 3aKOHOAATEIHCTBOM

n acTalin3alvu OTACIIBbHBIX HOHO}I(CHI/Iﬁ, 0COOEHHO MO JIOTHYECKOM CTPYKTYpC

4 PGKOMGHI[aIII/II/I nmo CO3JaHHMIKO HHTCPHCT-BBICTABOK APXWBHBLIX JOKYMCHTOB /

H.B. I'nmmunckas, N.B. Kapagaes. M.: Pocapxus, 2012. URL.:
https://archives.gov.ru/documents/rekomend_internet-vystavka.shtml (mata oOparmeHus:
27.07.2022).

5 PeKOMeHI[aIII/II/I o CO3JaHUI0 HHTCPHCT-KATAJIOIOB AapPXHMBHBIX JOKYMCHTOB /
H.B. I'nmumunckas, N.B. Kapasaes. M.: Pocapxus, 2012. URL:
https://archives.gov.ru/documents/rekomend_internet-katalog.shtml (mara oOpalleHus:
27.07.2022).

® Konnenmus uHpoOpMaTH3anuy (aBTOMATHU3AINN) JICITEILHOCTH TOCYJIapCTBCHHOTO
apxuBa / Pocapxus; BHUUIAJL. M., 2014. URL.: https://archives.gov.ru/sites/default/files/2014-
koncepciya-informatization-gosarchive.pdf (zara oopamenus: 27.07.2022).
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cailiTa, KOJIMYECTBEHHOMY U KAa4eCTBEHHOMY HMH(POPMAIMOHHOMY HAIMOJIHEHUIO
caiiTa, a TaKkKe crelu(HKe IPEACTABICHUS MATEPHUAIIOB Ha caiTe» .
B npoekre Konuenuum pa3Butust apxuBHOro gena B Poccuiickoin @enepannun

8 cpCan LCJICBBIX OPHUCHTHUPOB 3HAYMUIOCH Tpe60BaHI/IC

Ha nepuoa no 2020 r.
JIOBECTU:

- JI0JIF0  ONMHUCAaHUM (OHAOB TOCYNAPCTBEHHBIX M MYHHUIIUIAIBHBIX
apXHUBOB, JOCTYIIHBIX B PEKUME OHNaiH, ¢ 60 1o 100%:;

- JIOJIF0 OTMCAaHUM JIeJ TOCYJAapCTBEHHBIX apXWBOB, BKJIIOYEHHBIX B
AJIEKTPOHHBIE OMKMCH, UHBIE WH()OPMAITMOHHO-TTOMCKOBBIE CUCTEMBI U IOCTYITHBIX B
pexume onnaii, ¢ 20 mo 40%;

- KOJIMYECTBO TOCYJIaPCTBEHHBIX AapXWUBOB, HMEIOIIMX COOCTBEHHBIE
WHTEPHET-CAUThl C  DJICKTPOHHBIMU  CEpBHCAaMH, HMHTETPUPOBAHHBIMH  C
COOTBETCTBYIOIIMMU MOpPTaJlaMH TOCY/IaPCTBEHHBIX (MYHULIMNAIBHBIX) YCIYT, 10
100%;

- CPEIIHIOI YMCIIEHHOCTD TMOJIb30BaTeNNel apxuBHOM nHpopmaru Ha 10
ThIC. 4yestoBekK ¢ 250 no 400 yenoBexk.

[IpobGnemsr pa3menienusi apxuBHOW uWH(popMmaruu B cetu MHTEepHET ObULTH
3aTpoHYTHI Ha 3aceannu CoBeTa o apXUBHOMY Jeiny npu DeaepaibHOM apXHUBHOM
areHTcTBe (8 OKTAOps 2014 r., r. Caunkrt-lIletepOypr), rae c¢ mokmaaom «O
CTPAaTETHYECKUX TMOAX0JaX K Pa3MEIICHUIO apXUBHOM WHPOPMAIMH B CETH
HNuTtepHeT» BBICTyNUI pykoBoautesb denepanbHOro apxuBHOro areHtcrBa A.H.
AptuzoB. B jmokiame KOHCTaTUPOBANIOCh, YTO «CO3JaHWE WH()OPMAITMOHHBIX
pECypcoB Ha OCHOBE HAy4YHO-CIPABOYHOIO ammnapara W 3JIEKTPOHHBIX KOIHIA

APXUBHBIX JOKYMCHTOB, 4 TAKXXC OpraHu3aiusa 10CTyIla K HUM — OJHO U3 OCHOBHLIX

"W3yyenne onbiTa  NpeACTAaBIEHUS  CHCTEMBl  HAyYHO-CHPABOYHOIO  ammapara
rOCYy/JapCTBEHHBIX M MYyHULMNAIbHBIX apxuBOB Poccuiickoii ®denepamuu B cetn MHTEpHET:
AHAJTUTUICCKUIT 0030p / Pocapxus, BHUNIAA. M., 2014, URL.:
https://archives.gov.ru/sites/default/files/2014-analiz-nsa-archives-internet.pdf (zara obparenus:
27.07.2022).

® Konmenmms pa3BuTHs apXuBHOTO jena B Poccuiickoii denepamym Ha nepuoz 10 2020 T.:
npoekT / Pocapxus. M., 2012. URL.: https://archives.gov.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml (nara o6pamienus: 27.07.2022).
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HaIpaBJICHUI JESATENbHOCTH OTEYECTBEHHBIX apXUBOB». B nokiane oTrmedanoch
TaKXKe, YTO «IPEACTABIISAETCS 11eJI€CO00Pa3HbIM CTPEMUTHCS K YHUPUIIUPOBAHHOMY
NOAXOAY M CO3JaHUI0  OOBEAMHEHHBIX  MH(POPMALMOHHBIX  CHUCTEM,
(GYHKIIMOHUPYIOIIUX HA €AMHBIX IPUHIIUIIAX, TOHATHBIX KaK MOJb30BaTENSIM, TaK U
CaMUM apXHUBHCTaM»’.

B pesomonuun CoBeta mo apxuBHOMY Aeny npu DenepanbHOM apXWBHOM
areHTcTBe OBLIO YykKazaHo, yTo CoBeT pekoMeHayeT PocapXuBy MpOIOSIKHUTD
COBEPILIEHCTBOBAHUE HAYYHO-METOJUYECKON 0a3zbl (POPMUPOBAHUS SJIEKTPOHHBIX
MH(OPMAIIMOHHBIX PECYPCOB HA OCHOBE apXMBHBIX JOKYMEHTOB M UX pa3MEIICHUS
B cetu Murepuer'?, HO B mocieayronme HECKOIBKO JIET HUKAKMX MPAKTHYECKUX
[1aroB B 3TOM HaNpaBJICHUH HE MPEANPUHUMAIIOCH.

TpengoM mnocnegHuX JeT cTana «uUu@poBas TpaHCchHOpMALUA», KOTOPAs
BKJTIOUeHa Yka3oM npe3uaenta Poccutickoit denepanuu ot 21 nrosst 2020 r. Ne 474
B 4YMCJIO HALMOHAIBHBIX Lieled pa3sBuTHs cTpaHel Ha mepuon mo 2030 r.t! Bo
UCTIOJHEeHHe YKa3a Oblia pazpaboTaHa U yTBep:kaeHa BenomcTBeHHas mporpaMma
uudposoit Tpanchopmanuu (BIILT) denepanbHOro apXMBHOrO areHTCTBAa Ha
2021-2023 rr.*2, u3 TekcTa KOTOPOI CTAHOBMTCA SICHO, YTO MMEHHO CO3JaHHE M
Pa3BUTHE apXUBHBIX CAWTOB SBJISIOTCS BAKHEWIIMM YCIOBHEM peaju3alliy 3aaad
BIILT. TI'ocymapcTBO BCTymaer B 3MOXY, KOTZJA CAaWT apXWBHOTO YUYPEXKACHUS

MPEBPAIIAETCS B BAXKHEUIIINN UHCTPYMEHT, MEHSIOIIUNA apXUBHYIO MPAKTHUKY, YTO

® AptusoB A.H. O cTparernueckux Moaxoax K pa3MeNeHHI0 apxUBHON HH(OPMAINH B
cetu UnTepHeT: noknaja Ha 3acenanuu CoBeTa 1o apXMBHOMY ey npu dejiepaibHOM apXUBHOM
arcHTCTBE (8 OKTSOPS 2014 r., r. Cankr-IletepOypr). URL:
https://archives.gov.ru/index.php?g=reporting/report-artizov-2014-sovet.shtml (nara obpareHus:
27.07.2022).

10 pesomonus CoBera mo apxuBHOMy jeny npu DemepalbHOM apXUBHOM areHTCTBE
(8 okTs0ps 2014 r., r. Cankr-IletepOypr). URL:
https://archives.gov.ru/index.php?g=coordination/council/rezolution-2014.shtml (mata
obpamienus: 27.07.2022).

1'ykaz TIlpesumenta Poccmiickoit ®emepamuu or 21 wmroms 2020 1. Ne 474 «O
HAI[MOHAJILHBIX Lesax pa3BuTus Poccuiickoit ®@enepanuu Ha mepuon ao 2030 roma». URL:
http://www.kremlin.ru/acts/bank/45726 (mara oopamenus: 27.07.2022).

12 TIpukas PocapxuBa or 18 mexabps 2020 r. Ne 187 «OO6 yTBep:KIEHHMM NpPOEKTA
BenomcTBenHol miporpaMMel mudpoBoii Tparcopmarmn denepaabHOro apXUBHOTO areHTCTBA
Ha 2021-2023 roas». URL.: https://archives.gov.ru/sites/default/files/plan-vpct-2020.pdf (mara
oOpatuenusi: 27.07.2022).
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BBI3bIBAET HEOOXOAMMOCTb COBEPLICHCTBOBAHUS HAay4YHO-METOAMYECKON 0a3bl
dbopMHUpOBaHUS IEKTPOHHBIX HHPOPMAIIMOHHBIX pecypcoB B cetu HTepHeT.

Hacrosmue Meroauueckue peKOMEHIALMU IO CO3JIaHUI0 WU Pa3BUTHIO
opUITMANTBHBIX CAUTOB U OQUIIMATHLHBIX CTPAHUI] OPTAHOB YIIPABJICHUS] ApXUBHBIM
JIEJIOM, TOCYAAapCTBEHHBIX M MYHHULMNAIbHBIX apXuBOB Poccuiickoit ®denepanuu
(manee — MeTtonuuyeckne peKOMEHAAIM1) CO3/IaHbl B LIEJAX YHU(PUKALUNA METOIUKU
paboThl MO CO3/aHUI0 M PA3BUTHIO HHTEPHET-CAWTOB M HMHTEPHET-TIOPTAJIOB
FOCYIAapCTBEHHBIX W MYHUUMNAIBHBIX apxuBOoB Poccuiickorn dPenepauuu.
Pa3paboTka [aHHOrO JOKYMEHTa CBsi3aHa C HEOOXOAMMOCTHIO OOHOBJICHUS
Pexomenganuii 2001 1. ¢ y4yeTroM U3MEHEHUHA HOPMATUBHOW TIPABOBOM W
METOIMYECKOM 0a3, pa3BUTUS TEXHOJIOTMM M HW3Y4YEHHUS ONBITA CO3JaHUS U
WCIIOJIb30BAHUSI APXMBHBIX WH(OPMAIMOHHBIX PECYPCOB B TOCYJAapCTBEHHBIX U
MyHULMNAIbHBIX apxuBax Poccuiickoit denepanuu, a Takke Ha OCHOBE U3yUECHUS
ombITa pabOThI B 3TOH cdepe 3apyOeKHbIX apXUBHBIX YUPEKICHUN.

B npomnecce nmoarotoBku MeToaudyeckux peKOMeHAAanuid ObUIM NPOBEIEHBI
aHKETUPOBAHUsl apXUBHBIX yupexaeHuil Poccuiickoit deneparnuu (mosydeHsl U
MpOaHAIN3UPOBAHBI AHKETHI OT BCeX (heiepanbHbIX apXUBOB, 108 rocy1apcTBEHHBIX
apxuBOB cy0ObekTOoB Poccuiickoii deneparuu (68%), 604 MyHUIIUTIATBHBIX apXHUBa
(26%)) u monb30BaTeNie apXUBHBIX CAaUTOB (MOJYUYEHO M MPOAHAIU3UPOBAHO 688
aHKET), PACCMOTPEHBI CAWTHl HAIIMOHAIBHBIX APXHMBOB 3apyOCKHBIX CTpaH H
oOuIeHaIMoHaNIbHbIE TTOpTalbl ABcTpanuu, BenukoOputanuu, ['epmanuu, lanumy,
N3paunsa, Upnanguu, Ucnanum, Kananel, Hunepnanmos, CHIA, ®Ounnsuauu,
O@pannuu, [IBenuu, a Takke CTPYKTYypbl pasnesioB 1168 apXuBoB poccHiiCKHX
MYHUIIMNIATBHBIX 00pa30BaHUi Ha cailTaXx palloHHBIX (TOPOACKUX) aIMUHUCTpALIUI
36 cyowsekToB Poccuiickoii @eaepaiuu (Cpeid HUX CBOU COJIEPKATEIbHbIE pa3aeiibl
umerot 800 apxuBoB (68%)).

Meroanueckue peKOMEHAALMH COCTOSAT W3 AEBATU PaA3/IETIOB U YETHIPEX
npwioxkeHnii. B pazgene 1 maercs 0030p neHCTBYIOMEH HOPMATHBHOW 0asbl
co3fgaHusl U MHGOPMALMOHHOIO HANOJHEHUs apXUBHBIX caiiToB. B paznmene 2

CoJIepKaTcsl PEeKOMEHAALMU 10 CTPYKType M MH(POPMALMOHHOMY HANOJHEHUIO
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apXMBHBIX CcaWTOB. B paszmene 3 paccmaTpuBarOTCA BOIPOCHI OpraHU3alUu
II0JI30BATEJILCKUX CEPBUCOB apXMBHBIX CalTOB. Paznen 4 mocesiieH BompocaMm
103a0miutu - (ynoOcTBa) apxuBHOro caiita. B pasmene 5  mpuBoasrcs
(GYHKIIMOHATbHBIE XapaKTEPUCTUKU MPOTPAMMHOI0 O0ECIeUeHUs ISl TOCTPOCHHUS
apXUBHBIX caliToB. Pa3nen 6 mocCBsIIEH OpraHu3anuu paboT MO CO3JaHUI0 U
NOAJIEpKKE canTa. B pasnmene 7 pacCMOTpEHBI BONPOCHI MHTETPAlMU APXWUBHBIX
pecypcoB. Paznen 8 mocsiieH Bompocam oOecreyeHHs 3alluThl U COXPaHHOCTU
pecypcoB. B pazgene 9 paccMOTpeHbl NpaBOBbIE AaCHEKTHl CO3/JaHUS U
(GYyHKUMOHUPOBAHUS CaWTOB. B NpHIOKEHUSX NPUBOIATCA PEKOMEHyEMbIE
CTPYKTYpPhl O(QHUIMAIBHBIX CAalTOB M OQUUUAIBHBIX CTPAaHUL[ APXUBHBIX
YUPEKIACHUM.

B Meronnyeckux peKOMEHAALUAX HCHOIb3YIOTCS MOHATUS O(PHUIIMATIbHBIX
CaliToB M O(UUUANbHBIX CTPaHUL], ONpeneicHHbIX B denepaibHOM 3aKOHE OT
14 wronst 2022 1. Ne 270-®3 «O BHecennun m3meHeHnr B DeaepanbHblil 3akoH “00
o0ecrieueHnu AOCTyNa K UH(POpMAIUK O ACSITEIbHOCTU FOCYA1apCTBEHHBIX OPTaHOB
U OpraHoB MeCTHOTO camoymnpasiienus” u crarbio 10 denepanbHoro 3akona “0O0
oOecriedyeHn NOCTyma K WH(pOpManuu o JAeATENBbHOCTH CynoB B Poccuiickoit

denepannn’» (nanee — eaepanbHblii 3akoH Ne 270-D3).

11



TEPMHUHDBI U OITPEAEJTEHUSA

Bpu¢ (ot anrn. brief — «kpatkoe u3noxkeHue») — aHkera, 3amoiHsEMast
KIIMEHTOM JIU3aiH-CTYIMU B HavaJie pa3paboTKH JTF000TO MpOoeKTa: 1u3aitH Oykiera
WA OpOIIIOPHI, CO3/JaHKE JIOTOTHUIIA U (PUPMEHHOTO CTHJIS, CaiiTa U T.1I.

Be6-0603peBaTtesib (Opay3ep) — nporpaMmmHoe oOecrieueHue st 00padoTKu
¥ BBIBOJIA PA3JIMYHBIX COCTABIISIIONINX BEO-CTPAHULIBI U TIPEJICTaBICHUS HHTEpderica
(byHKIIMOHAIA B3aMMOICHCTBUS) MEXTY BEO-CATOM M €r0 MTOCETUTEIIEM.

Boasinoii 3nak (ot anri. watermark) — n3oopakeHue Ha poHe ISKTPOHHOK
KOIMUU (2JIEKTPOHHOTO 00pa3a) apXUBHOTO JOKYMEHTA, COJIeprKalllee JOTOTHUIT UITU
Ha3BaHue (a00peBuaTypy Ha3BaHMs) apXUBa, caiiTa, MPOEKTa U Ap.

Iunepccbuika (ot anrit. hyperlink) — 9acTh THIIEPTEKCTOBOTO JTOKYMEHTA,
CChUTAIOIIAsACS Ha IPYrod AJIeMEHT (KOMaHna, TeKCT, 3arojoBOK, MpHMEdYaHUE,
U300paKEHHE) B CaMOM JIOKYMEHTe, Ha JApyrod oObekT (gaiin, Karajor,
MPUIOKEHHUE), PACTIONOKEHHBIA Ha JIOKAJIbHOM JIUCKE WJIM B KOMITBIOTEPHOU CETH
(B ToM umciie B ceTu MHTEepHET), MO0 Ha 3JIEMEHTHI 3TOr0 00BEKTa; MOKET ObITh
no0aBiaeHa K JOOOMY DJJIEMEHTY THUIEPTEKCTOBOIO JIOKYMEHTa U OOBIYHO
BBIJICTISICTCSI TPAQUUCCKH.

I'uneprekcT — TEKCT, CPOPMHUPOBAHHBIM C TIOMOIIBIO SI3bIKA Pa3METKH
HTML, coneprkaiinii TMIEPCCHIIKH.

JABmkok caiita — cm. CMS.

Jexyniaukanus — METOJ HCKITIOYCHUS M30BITOYHBIX JAHHBIX W MTOBBIIICHUS
3¢ (HEKTUBHOCTH XpaHeHUs HH(popMaIuu.

Jn3aiiH caiita, uiu BeO-au3aitH (oT anri. web design) — otpacib BeO-
pa3pabOTKM W/WIM Pa3HOBUIHOCTh JW3aiiHAa, B 3a7a4d KOTOPOW BXOJHT
NPOEKTUPOBAHUE TIOJIB30BATEIBCKIX BEO-UHTEP(PEHCOB sl CAlTOB WM BeO-
IIPUIIOKEHUM.

Nnenrndukarop ceccuii (Session ldentifer, SID) — yaukansHbIi IapameTp,
nobasngembli Kk URL cTpaHuibl mpu KaXJOM €€ MOCEIICHUH I0Jb30BaTEeNeM;

uMeet Buj &session id= i &c_id=.



HNunexkce kauecrBa caiita (MKC) — mokazarenb moJIE3HOCTH cailTa st
noJsib3oBareiei ¢ Touku 3penus Annekca. Ilpu pacuere UKC yuutbiBaroTcst pazmep
ayAUTOPUU CANTa, CTENEHb YJIOBJIETBOPEHHOCTH MOJIb30BATEIICH, YPOBEHD JIOBEPUS
K CalTy CO CTOPOHBI IOJIb30BATENEN U SHIEKCca, a TakxKe Apyrue Kpurepuu. i
pacuera UcnoJib3yloTcs JaHHble cepBucoB SAHnekca. [Tokazarens UKC nmognomena
caiTa, KaK MPaBWIO, PaBEH MMOKA3aTEI0 OCHOBHOI'O JIOMEHA.

NHTepHeT-BHICTABKA APXUBHBIX JOKYMEHTOB, BUPTYaJlbHAsl BbICTABKA
APXMBHBIX JOKYMEHTOB — MYyOJWYHOE MPEJICTaBICHUE APXUBHBIX JIOKYMEHTOB,
KOJUICKIIUM JTOKYMEHTOB U JIPYTMX JOKYMEHTHBIX apXUBHBIX MATEPUAIIOB B CETH
NuTepHer.

HNuTepHeT-mopTasl — TOYKAa BXOJa IMoOJib3oBarens B HMHTepHET, caurT,
MPEIOCTABISAIONIMNA CBOUM MOCETUTEIISIM MHOXECTBO CEPBHUCOB B pAMKaxX OJHOIO
MHTEPHET-CaNTa.

HNudopmanuoHHasi cUCTeMAa YAAJEHHOI0 MCNOJb30BAHUA KOIUM
apxuBHbIX JokymMeHTOB (MC YUKAJI) — Momyns MHPOPMAITMOHHON CHUCTEMBI
apXHUBa, KOTOPHIHA TMO3BOJISIET 00ECIEUUBATh TMOJIH30BATEIISIM apXUBa: yJAAICHHYIO
PETUCTPALINIO; MPENOCTABICHUE JOCTYIIAa K CIPABOYHO-NIOMCKOBBIM CPEICTBAM
(CIIC) apxuBa B peXuMe OHJIAWH; MpUEeM M OOCTYKMBaHUE 3aKa30B B PEKHUME
OHJIaMH (JIEKTPOHHOE TpeOOBaHME) AJIsl paOOTHI B UNTAJILHOM 3ajie apXuBa; MpUeM
U 00CIy)XMBaHWE 3aKa30B B pEXUME OHIAWH (DIEKTpOHHOE TpeOoBaHWE) Ha
MPEIOCTABIICHUE JIOCTYNMAa K OJJEKTPOHHBIM KOMHUAM apXWBHBIX JOKYMEHTOB,
pa3MENICHHBIX B 3JIEKTPOHHOM (DOHJIE MOJB30BaHUS; BEJICHUE JTUYHOTO KaOMHETa
MoJIb30BaTeNsl; POPMHUPOBAHNE CTATUCTUYECKUX OTUYETOB O YACTOTE OOpaIleHUs K
dboHIaM U eIMHHUIIAM XPAaHEHUS; KOHTPOJIb CPOKOB HCIIOJB30BaHUS JOKYMEHTOB;
OIUIaTy YCIYT apXvBa B OHJIANH-PEKUME U UHBIC (PYHKITUH.

KoHTeHT — wuHGOPMAIMOHHO 3HAYMMOE HAMOJIHEHUE CalTa. TEKCTHI,
rpaduka, MyJIbTUMEINA; CYIICCTBEHHBIMHU MapaMeTpaMHl KOHTEHTA SIBJISIIOTCS €ro
00beM, aKTyaJIbHOCTh U PEJIEBAHTHOCTb.

JInunblid kaOuHET — paszfen Ha cailTe, KOTOpbIA JOCTYNEH TOJIBKO

3apErucCTPUPOBAHHOMY II0Jb30BATEI0 W AAMUHUCTPATOPY caiiTa, B KOTOPOM
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XpaHsATCA CBEACHUS O MoJib3oBarelne (Mpoduiib MOJIb30BATENA) U O €r0 JACHCTBUSIX
Ha caure.

Jlorm (nor-gaiinbl) — Qaiibl, coaepXaliye CUCTEMHYI HHPOPMAaLUIO
paboThl cepBepa WM TNEPCOHAIBHOTO KOMIBIOTEPA, B KOTOpbIE 3aHOCATCA
OINpeIeNICHHbIE JEHCTBUS MOJIB30BATEIIS WIIA IIPOTPAMM.

Mertanannbie (MeTauHopManusi)) — CTpYKTypUpOBaHHAs HH(pOpMALMS,
OINMCBHIBAIOIIAS, PA3bACHAIONIAS, a TAK)KE MO3BOJISIONAS HAXOAUTh WJIH WHBIM
Croco0OM ympouiaTh HU3BJICYEHHE, UCIOJIb30BAaHUE HH(POPMALMOHHBIX PECYpPCOB
WIH YIIPaBJICHUE UMHU.

Hab6op oTKpBITHIX JaHHBIX (HA00P JAHHBIX) — COBOKYITHOCThH OJTHOPOIHBIX
AJIIEMEHTOB MAIIMHOYUTAEMbBIX JAHHBIX U OMHUCHIBAIOIIEH X MeTauH(GOpMAaLIIH.

HaBurauus caiita — Ha0Op KHONOK W/WIH JPYTUX YIPABISIONINX
AIIEMEHTOB, 00€CTIEUNBAIOIINX B3aUMO/ICHCTBHUE MOJIB30BATENSI C KOHTEHTOM CalTa.

OTKpbITHIE TOCYJapCTBEHHbIE JaHHbIE —  OTKpPBITbIE  JaHHbBIE,
OIyOJIMKOBAaHHBIE TOCYJapCTBEHHBIMH OpraHaMH, HUX TEPPUTOPHAIBHBIMU
opraHamMy, OpraHaMM MECTHOTO CaMOYIpaBJEHUS WJIM OpraHu3alusIMHu,
NOJIBEIOMCTBEHHBIMA ~ TOCYJAPCTBEHHBIM  OpraHaMm, oOpraHaM  MECTHOTO
caMOyITpaBJICHUS.

OTKpbIThIE JaHHBbIE — HTH)OpMAaLKs, pa3MellleHHas B ceTu IHTepHeT B BUie
CHCTEMAaTU3UPOBAHHBIX JIAaHHBIX, OPTAHU30BAHHBIX B (popMmaTe, 0OECIeUnBaIOIIEM
€e aBTOMaTUUYECKyl 00paboTKy 0e3 MmpenBapuTEeIbHOTO U3MEHEHHUS YEJIOBEKOM, B
LEJISIX HEOAHOKPATHOT'O, CBOOOIHOTO M OECIIIATHOTO UCIIOJIb30BAHUS.

OduumnanbHasi CTpaHMLIA — IEPCOHANIbHAs CTpPaHULA B OIPEACIICHHBIX
[IpaButenbcTBOM Poccuiickoit ®enepanun WHPOPMAIIMOHHBIX CHUCTEMax W/Win
nporpaMmax JJig 3JIEKTPOHHBIX BBIYMCIUTENBHBIX MAIlIMH, COOTBETCTBYIOIIHX
TpeOOBaHUSIM, TPeyCMOTPeHHBIM cT. 106 denepansHoro 3akona ot 27 utomns 2006
r. No 149-03 «O6 unbopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHSIX U O 3aIIUTE
unpopmarun» (mamee — DexpepanbHbiii 3akoH Ne 149-D3), co3manHas

rocy1apCTBCHHbBIM OpraHoM, OpraHoM MCCTHOI'O CaMOYIIpaBJICHUA NN
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MOABEIOMCTBEHHON opraHu3anueidl u cojepxkamias wuHdopManuio 00 HX
JEATEIIbHOCTH.

OpuunanbHbIid calT — CaliT B MUHPOPMALIMOHHO-TEIEKOMMYHUKAIIUOHHOU
cetu MHTEpHET, cofepkamuii HHGOPMAITHIO O JEATEIHLHOCTH TOCYJapCTBEHHOTO
OopraHa, opraHa MECTHOI'O CaMOYTPABJIEHUS WU MTOABEIOMCTBEHHOM OpraHu3alu,
AJEKTPOHHBIN aApeC KOTOPOTO B ceTH MHTEpHET BKIIOYAET IOMEHHOE UMsl, paBa
Ha KOTOpPOE€ IPUHALIEKAT TOCYAAPCTBEHHOMY OpraHy, OpraHy MECTHOTO
CaMOYIIPABJICHUS WU MTOJBEIOMCTBEHHOW OpraHU3alNH.

IIacmopT OTKPBITHIX JAAHHBIX — COBOKYIHOCTh CBEJICHHMM O Habope
OTKPBITHIX JAHHBIX, HEOOXOIUMBIX IS YCTAaHOBJICHHS (akTa MPUHAIICHKHOCTH
Ha0opa OTKPBHITHIX JaHHBIX K TEMaTHYECKONW pyOpHKe, €ro MOTeHIHaJIbHOU
MPUTOAHOCTU JUTsl PEUISHUsT 3a/lad MOTPEOUTeNs, a TAaKKe YCTAaHOBJICHHS ajapeca
pasMelleHus, crnocodba 3arpy3Kd U TOCJEAYIONed aBTOMATHUYECKOW 00padoTKu
Ha0Opa OTKPBITHIX JIAHHBIX.

Ilepconanbubie panuble (I1JIH) — mobas mHbOpMaIus, OTHOCAIIASACA K
NPsSIMO WJIM KOCBEHHO OMNPEACIICHHOMY WJIU OmpenesseMoMy (puznueckomy JUIly
(cyOBEeKTy MepCOHATBHBIX JAHHBIX ).

IlopTasm OTKPBITHIX [JAHHBIX TOCYJIAPCTBEHHOr0 (MYHUIMIIAJIBHOIO)
oprana — wuHQoOpMalMOHHAsT CHUCTeMa, KOTopas peanusdyerT (PyHKIUIO
MPEAOCTABICHUS HEOTPAHUYEHHOMY KpYyry JHI[ JIOCTyna K peectpy HaOOpoB
OTKPBITBIX JaHHBIX COOTBETCTBYIOLIETO OpraHa TOCYAapCTBEHHOW BJIACTH
Poccuiickoit @enepany uiayM opraHa MECTHOTO CaMOYIPABIICHUS, JECUCTBYIOIIETO
Ha Tepputopun Poccuiickoit ®enepanuu, a TakkKe HHbIE (PYHKIUH,
obOecrieunBaroIIre peanusanuoo noauTukun Poccuiickoit dexepanuu B 00acTu
myOJUKAIK OTKPBITHIX JTaHHBIX.

IIpoaBu:kenne caita — KOMIUIGKC MeEp IO OOECIEUEHUIO pOCTa
MIOCENIAEMOCTH CauTa.

Pa3genn OTKpPBITHIX AAHHBIX HAa OQUIHAJIBHOM calTe — pas3fen caira
ouIMaNnbHOrO OpraHa TrOCYJIapCTBEHHOM BJIACTM WJIM OpraHa MECTHOTO

CaMOYIIpaBJICHUSA 110 BOIIpOCaM HY6J'II/IKaI_[I/II/I OTKPBITBIX JaHHBIX.
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PernoHajibHbIi apXUBHBINA NMOPTAJI — CAUT OpraHa yIpaBJCHHs apXUBHBIM
neiaoMm cyowekta Poccuiickoit ®enmepanumn, Ha KOTOPOM aKKyMYJHpOBaHa
uHpopMalMsi TOCYyIapCTBEHHBIX W MYHUIIMIAIBHBIX apXMBOB A3TOro CyOBbeKTa
Poccuiickon @enepanum.

PeecTp Ha0OpPOB OTKPBITHIX JAaHHBIX — CUCTEMATU3UPOBAHHBIN NEPEUECHB
HAa0OpOB OTKPBITHIX JAaHHBIX, MO3BOJISIIOIIMIA B aBTOMAaTHUYECKOM PEXKUME
OCYILECTBJISITh HABUTAIMIO IO HA0OpaM OTKPBITHIX JAHHBIX U MOJIYy4aTh KIIFOUEBbIE
napaMeTpbl 3TUX HaOOPOB, BKJIFOYAsl TUIIEPCCHUIKU, HEOOXOIUMBIE ISl JOCTYIA K
Ha0OpaM OTKPBITHIX JAHHBIX.

Caiitr B cetu HHTepHeT — COBOKYNHOCTb JJIEKTPOHHBIX JIOKYMEHTOB
(daitmoB) 1 mporpaMm ISl SJEKTPOHHBIX BBIYUCIUTEIBHBIX MAIIIMH, COACPKAIIAsICs
B WH(OPMAITMOHHONW CHUCTEME, JOCTYN K KOTOPOH 0OECnedrBaeTCsl OCPEICTBOM
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn IHTepHEeT 1o IOMEHHBIM UMEHaM
U/ TIO0 CEeTEeBBIM ajpecaM, IMO3BOJISIIOIIMM HACHTU(UIIMPOBATH CAWTHI B CETH
NuTepHer.

Cerb xpanenusi ganubix (Storage Area Network, SAN) — cetb, KOoTOpas
CBSI3BIBACT CEPBEPHI C YCTPOMCTBAMU XPAHECHUS TAHHBIX M 00ECTIEYNBALT TIEpeIavy
OOJIBIINX MAacCCUBOB MH(POpMAIHK, OOJBITNX JaHHBIX.

CKBO3HO# MOMCK — CIOCO0 peanu3alii MOHUCKa Ha cailiTe, Mpu KOTOPOM
MOJIb30BATENII0 MPEAOCTABIISIETCS BO3MOXHOCTh TMOMCKA MO BCEMY CAMTy WU C
MOMOIIBI0 YCTAaHOBKH (DHIIBTPOB IMOUCKA TO OTJEJIbHBIM KaTErOpUsiM PECYpPCOB
(HOBOCTH, KaTajiorH, 0a3bl IaHHBIX U JIP.).

dundsk (ot anrn. feedback — «oOpaTHas CBsi3b») — OTBETHAs peakIus,
OTKJIMK YeJIOBEKa WJIM TPYIIIbI Ha Kakoe-JIn0o JeicTBHe, COObITHE, HH(DOpMAIIHIO U
T.1.

«XJeoHbie Kpomrkmw» ( “breadcrumbs ”’) — HaBUTAIMOHHAS 1IETIOYKA (CTPOKA)
Ha cailTe, KOTOpas OTpakaeT MyTh IMOJb30BaTEIsl OT KOpHs caiTa (riIaBHOMU
CTPaHUIIbI) 10 TEKYIEH CTPAHUIIBI.

Hentp oopadorkm aanubix (IIOA) — coBokymHOCTh MHXKeHepHOU u IT-

UH(QPACTPYKTYphl, OOBIYHO PACIIOJIOKEHHON B OTIEIBHO CTOAILIEM 3JaHUU IS
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pa3MmenieHuss (XOCTHMHra) CEPBEPHOTO U CETEBOr0 OOOpYIOBaHHUS W IS
NOJAKJIIOYEHUs] a0OHEHTOB K KaHajmaM ceTd HHTepHeT, HUCHOoNHSIeT (yHKUUU
o0paboTKu, XpaHeHUs U pacrnpocTpaHeHus uHdopmanuu. lleHTpsl 00paboTKH
JAHHBIX OOBIYHO PACTIONIOKEHBI B MpeE/iesiax WM B HEMOCPEICTBEHHOM 01M30CTH OT
y3J1a CBSI3U WJIA TOYKH MPUCYTCTBUS OJHOTO MM HECKOJIBKUX OIEPAaTOPOB CBSI3U.

YaT-00T — KOMIBIOTEpHAs MTpOrpamMMma, KOTopass UHTEPAaKTUBHO UMHUTHPYET
YeJIOBEUYECKYI0 peub (YCTHYI0 WM NHCbMEHHYIO) M IO3BOJIIET OOIIaThes C
M(POBBIMH YCTPOUCTBAMU TaK, KaK €clid Obl OHU ObLIH JIFObMH.

JaeKTpoHHbIN (PoHA MoJb30BaHUusA (DDPII) — COBOKYITHOCTH 3JIEKTPOHHBIX
KOMUU eAMHUI] XpaHeHus (yueTa) U IOKYMEHTOB, JJisi KOTOPBIX CO3/IaHbl YCIIOBUS
UX XpaHEeHWs, ydyeTa U HCIOJb30BAaHUSA, B TOM YHUCJIE C HCIOJIb30BAHUEM
WHOOPMAITMOHHOW  CHUCTEMBI,  MPEJHA3HAYCHHBIX  JJIs  TPEIOCTaBICHUS
MOJIb30BATEISIM B3aMEH MOJJIMHHUKOB.

IDII-3 — wmaccuB BCeX DJJICKTPOHHBIX KOMHUHA JIIEKTPOHHOTO (OoHA
II0JIb30BaHUSI BTOPOrO M MOCIENYIOIIMX IOKOJIEHHH, CO3/IaHHBIX B Pa3IMYHBIX
HEJsIX, MpeAHa3HAYEHHBIN JJIs MHOTOKPATHOTO MCIOJIb30BAHMUS.

F03aoummtn (ot amrin. usability — «ymoOcTBO wcmonb30BaHUA») —
KaueCTBEHHAsI OIIEHKA MPOCTOTHI M KOM(MOPTHOCTH PabOTHI C CAUTOM.

API (Application Programming Interface — «unrepdeiic mporpaMMupoBaHUsI
NIPHJIOKEHUI») — COBOKYITHOCTh HHCTPYMEHTOB M ()YHKITUI B BUJIe HHTEpQerica 1is
CO3/IaHMsI HOBBIX MPWIOKEHUH, Onarogaps KOTOpOMY OJHa Mporpamma OyaeT
B3aUMOJICCTBOBATH C APYTOM.

CAPTCHA — KOMIIBbIOTEpHBIN TECT, UCTIOIB3YEMBbIH IJISI ONIPEIeTIeHUs, KEM
SIBJIIETCS MOJIb30BATEIb CUCTEMBI. UEJIOBEKOM MIJIM KOMIIBIOTEPOM.

CMS (Content Management System — «cucTema yrpaBieHHS COIEPIKAMBIM))
— uHGOpPMAIIMOHHASA CHCTEMa WJIM KOMIBIOTEPHAs! POrpaMma, UCIoNIb3yemast s
oOecreyeHus: 1 OpraHu3alii COBMECTHOIO MTPOLiecca CO3JaHusl, pEJaKTUPOBAHUS U
yIpaBJICHUS] COACPKUMBIM (KOHTEHTOM) caiita. CMS OOBIYHO COCTOUT W3 JABYX
OCHOBHBIX KOMITOHEHTOB: MPWJIOXKEHUs I ynpasienuss koHteHtom (CMA) B

KauecTBE  BHELIHEro  IOJIb30BaTeIbCKOro  uHTepdelica,  MO3BOJIAIOIIETO
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MOJIb30BATENI0 J100aBIATh, W3MEHSTh M YAAISITh KOHTEHT C BeO-caiita 0e3
BMeEIIaTEIbCTBA BeO-MacTepa, U npuiioskenust jocraBku koutenta (CDA), kotopoe
KOMIMWJIMPYET KOHTEHT U OOHOBJISIET BEO-CalT.

CSV (Comma-Separated Values — «3HaueHus1, pa3iejICHHBIC 3aNSTBIMUI») —
TEKCTOBBIN (popmaT, mpeaHa3sHAYeHHBIN U1 MIPEACTABICHUS TaOJUYHBIX JAHHBIX.
Kaxxnas crpoka (aiina — oJlHa CTpoKa TaOJIULBl. 3HAYEHUS OTAENbHBIX CTOJIOLOB
OTZIEJIAIOTCA APYT OT APYra yCTAHOBIEHHBIM B CHCTEME Pa3/IeINTEIIbHBIM CHUMBOJIOM
(delimiter).

HTML + Microdata (or amrin. microdata — «MUKpOJAHHBIC») —
COBOKYIMHOCTh METOJIOB CEMaHTUYECKOW Pa3METKH IaHHBIX C HMCIOJIb30BaHUEM
simemMeHTOB sa3pika HTML; oOecrneuynBaeT BO3MOMKHOCTH aBTOMAaTHYECKOI'O
cuntbiBanus BKItOYeHHOW B HTML-mokymeHT aTpuOyTHBHON WH(pOpMANUUA MPU
COXpaHEHUH CTaHAAPTHOM  (GYHKUHMOHATBHOCTH (BU3YaJIbHOTO  IMPOCMOTpaA
JIOKYMEHTA C UCTOJIb30BaHUEM Opay3epa).

HTML + RDFa (RDF in attributes) — 3amuce BHyTpum aTpuOyTOB
npou3BosibHOr0 HTML-nokymenTa. [1onp30BaTenb-uen0BEK MOKET BOCIIPUHUMATh
pa3MEUeHHYIO0 CTPaHMIy KaK OOBIUHYIO BeO-CTpaHwmily (depe3 Opaysep); B TO ke
BpEMsI MPOTPAMMBI-O0paOOTYMKUA CIIOCOOHBI H3BJEYb M3 TAaKOW CTpPaHUIIBI
CTPYKTYpHUPOBAHHYIO MH(POPMAIIHIO, CIAEAYSI ONPEICTCHHBIM COTJIAIICHUSIM.

JSON (JavaScript Object Notation) — TekcToBbIii hopMaT OOMEHA TaHHBIMH,
OCHOBaHHBIN Ha JavaScript 1 0OBIYHO HCTIOJIB3YEMbI UMEHHO C TUM SI3BIKOM.

PDA-Bepcus (Personal Digital Assistant — «m4HBIH TUPPOBON CEKPETAPHY)
— TOPTAaTHUBHOE BBIYHCIUTEIHLHOE YCTPONCTBO, KOTOpOE 00Ja/laeT MIUPOKUMU
(GYHKITMOHATBHBIMU BO3MOXKHOCTSIMHU.

QR-koa — AByMEpHBIN MITPUXKOM, B KOTOPOM MOXKET OBITH 3amudpoBaHa
mobasi uHpoOpMalvs, HampuMep, apXUBHBIM MU TOKYMEHTa, MPOU3BOJIBHBIN
TEKCT, aIpEC CTPAHUILIBI CalTA.

RSS (Rich Site Summary - «chopmupoBaHHas cBojaka calTay) —

aBTOMATHYECKU TEHepupyeMas cBojaka B ¢opmare rSS wim Xml, B koropoii
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oToOpaxaroTcs nocieHrue onyOJMKOBAaHHbBIE CTaThU U HOBOCTH. B cBojKe maeTcs
TUIIEPCCHUIKA HA MOJHYI BEPCUIO MAaTEPUAJIOB.

SEO (Search Engine Optimization) — HaboOp METOIOB U Mep, KOTOPBIC
MpeAHa3HA4YEeHbl JJISI MOBBIIICHUS 3HAYMMOCTH CalTa Il TIOMCKOBBIX CHUCTEM C
1EJIbI0 YBEIUYEHUS IOMCKOBOTO TpaduKa.

XML (eXtensible Markup Language — «pacimpsieMblii 361K Pa3METKH») —
A3BIK pa3MeTKH, pekomeHaoBanHbd KoHncopunymom Beemupnoit naytuasl (W3C).
Cnemuduxanuss XML onuceiBaer XML-T0KyMEHTBI M YaCTUYHO — TOBEJCHUE
XML-npoueccopos (mporpamMm, untaromux XML-10KyMeHTbI 1 00€CIIeYnBAIOIINX

JOCTYII K UX COJIEP)KUMOMY ).
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PA3JIEJI 1. HOPMATHUBHAS BA3A CO3JAHUA U
WH®OPMAIIMOHHOI'O HAIIOJTHEHUS APXUBHBIX CAVITOB

HopmaruBnas 6a3a co3nanusi 1 HHGOPMAIIMOHHOTO HAIMIOJTHEHHS apXUBHBIX
calToB BKJIIOYaeT (eliepajbHble, peTHOHAJIBLHBIE U BEJOMCTBEHHbIE HOPMATUBHBIE

AKThI.

1.1. desepasibHble HOPMAaTUBHbIE AKThI

®enepanbHbiil 3ak0H OT 22 okTa0pst 2004 1. Ne 125-D3 «O6 apxuBHOM Jene
B Poccuiickou denepanuny.

Oenepanbubiii 3ak0H 0T 9 deBpans 2009 r. Ne 8-D3 «O6 obecneueHHM
JocTyrna K uHGOpMaIuu O JESTENbHOCTU TOCYAapCTBEHHBIX OPraHOB U OPTraHOB
MECTHOTO CaMOYIIPaBICHUS.

®denepanpabiii 3akoH oT 27 mioas 2010 . Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBCHHBIX U MYHHIIUTIAIBHBIX YCIYT.

Oenepanbublii 3akoH oT 27 urona 2006 r. Ne 152-03 «O mepcoHambHBIX
JTAHHBIX».

Oenepanbubiil 3akoH oT 27 utons 2006 r. Ne 149-D3. «O6 unbopmanmu,
WH(OPMAITMOHHBIX TEXHOJIOTHSIX M O 3alTUTE NHHOPMAIIHI.

OenepanpHbii 3akoH OT 14 wmrons 2022 r. Ne 270-®3 «O BHeceHUU
u3meHeHut B denepanbubiii 3akoH “O0 obecreueHUn A0CTyna K UHGOpPMAIUUA O
NESATETHHOCTH TOCYIAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYIIPABIICHUS
u ctateio 10 denepanbHoro 3akona “O6 obecreueHUH I0CTyna K HH(GopMaIuu o
NEeATENIbHOCTH cy10B B Poccuiickoit denepanyn’™.

OenepanpHbii 3akoH OoT 14 wmrons 2022 r. Ne 266-d3 «O BHeceHUU
n3MeHeHuid B DenepayibHbll 3aKk0H “O TNEpPCOHANBHBIX JAaHHBIX, OTICIbHbBIC
3aKOHOJaTeNnbHble akThl Poccuiickor denepanuy v MpU3HAHUU yTPATUBILIEN CUITY
JacTu YeThIpHaANaTo ctathu 30 denepanpHoro 3akoHa “O 6aHkax U OAaHKOBCKOMU

IEITEIbHOCTH .



Konekc Poccuiickoit ®denepanuu 00 aAMUHUCTPATUBHBIX TPABOHAPYLIEHUAX
(KoAIl P®). Crares 13.11 «Hapymenue 3akoHomaTenbcTBa Poccuiickoit
®denepanuu B 00J1aCTH IEPCOHATIBHBIX JAHHBIX).

I'paxxnanckuii koaekc Poccuiickoit @enepannu. Y. 4: OenepanbHblil 3aKOH
ot 18 nexadps 2006 r. Ne 230-D3.

VYka3 Ilpesunenta Poccuiickoit @enepanuu ot 7 mas 2012 r. Ne 601 «O06
OCHOBHBIX HAIIPABJIICHUSIX COBEPIICHCTBOBAHUS CHUCTEMBI TOCYJApPCTBEHHOTO
YIIPaBJICHUS.

[Tocranosnenue [IpaButensctBa Poccuiickoit ®enepanun ot 24 Hos16ps 2009
r. Ne 953 «0O06 obecneueHun pgoctyna K UHGOpPMAIMKM O JAESITEIBHOCTH
[IpaButennctBa  Poccuiickoit ~ ®enepaumu  u  deaepaibHbIX  OpPraHOB
UCTIOJTHUTEIILHOM BIIACTH» (M €ro aHaIoTH B cyObekTax Poccuiickoit deneparyn).

[TocranoBnenune IlpaButennbctBa Poccuiickoit ®enepanuu ot 10 uromns
2013 1. No 583 «O6 obecreueHnn AOCTyNMa K OOMIETOCTYNHOW HH(POpPMAIH O
JEATEIIbHOCTH TOCYapPCTBEHHBIX OPraHOB U OPTAaHOB MECTHOI'O CAMOYIIPABIICHUS B
WH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOHN ceTh “UHTepHEeT” B (hopMe OTKPBITHIX
JAHHBIX).

Pacnopsxenue I[IpaBurensctBa Poccuiickoit @enepanuu ot 10 urons 2013 r.
No 1187 «O mepeunsix oOiienocTynHol uH(OpManuu, pa3MeniaemMol B CETH
“UuTepHeT” B GOpME OTKPHITHIX TaHHBIX).

Pacniopsikenue IlpaButensctBa Poccuiickoit ®@enepanyu ot 30 siHBaps
2014 1. Ne 93-p «O06 ytBepxkaeann KoHuenumm oTKpeITOCTH PeieparbHbIX OPTaHOB
WCIIOJTHUTEIBbHON BIIACTH.

Pacnopsixenue [IpaBurensctBa Poccuiickoit @enepanuu ot 2 ceHTsa6pst 2022
r. Ne 2523-p «O0 odunmanbHbIX aKKayHTaX, UCIOIb3YEMbIX TOCYAapCTBECHHBIMU
OpraHaMH, a TaKX€ OpraHaMd MECTHOrO CaMOYIIPaBJIEHHUS, OPTraHU3alMIMU,
MOJABEIOMCTBEHHBIMU  TOCYJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
caMOyMpaBJ€HUsA, N1 CO3AaHus O(PUIMATBHBIX CTPaHUI[ B COIMAJBHBIX CETAX

“BKontakre” u “OIHOKIACCHUKA Y.
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MGTOI[I/I‘-ICCKI/IG PEeKOMEHAAMKU 110 HY6J'II/IKaI_II/II/I OTKPBITBIX  AAaHHBIX
rocyagapCTBCHHbBIMHU OpraHaMH W OpraHaMMW MCCTHOI'O CaAMOVYIIPABJICHHA, a4 TAKKC
TCXHUYCCKHUC Tp€6OBaHI/I$I K HY6J'H/IK3,I_[I/II/I OTKPBITHIX JAHHBIX. YTBCPKICHBI
IIPOTOKOJIOM 3aCCAaHuA HpaBHTeHBCTBeHHOﬁ KOMHCCHH II0 KOOpJIHWMHAIIMKN

nearenbHoCcTH OTKPBITOro npaButesbeTBa oT 29 Masg 2014 r. Ne 4.

1.2. PeruoHaJ/ibHbl€e HOPMATHUBHbIE€ AKThbI

3akoH cyObekta Poccuiickoit ®enepauuu 00  apXUBHOM  JIEJi€;
MIOCTAHOBIICHHUS, TPUKa3bl OpraHOB BIacTu cyobekTa Poccuiickoit deneparu 06
YTBEPXKJICHUU MPOrpaMM MO Pa3BUTHIO apXMBHOIO jenia B cyobekTe Poccuiickoi
depneparuu; Ipyrue AOKYMEHTBHI, OTHOCSIIUECS TOJHOCTbIO WM YaCTHUYHO K
CO3/IAHHIO W PA3BUTHIO CAaWTOB apXMBOB, K 00ECIEUEHHUIO IMyOJIMYHOTO JOCTYyIa K

apXUBHBIM MH()OPMAIIMOHHBIM PECYPCaM.

1.3. BesoMcTBeHHbIe HOPMAaTHUBHbIE AKThI

[Ipuka3z MunucTepcTBa 3KOHOMHUUECKOTO pa3Buths Poccuiickoit deneparuun
(Munskonompassutusi Poccun) ot 16 Hosiopss 2009 r. Ne 470 «O TpeboBaHusix k
TEXHOJIOTUYECKUM, TPOTPAMMHBIM U JIMHTBUCTHYECKUM CpEJICTBaM oOecTieUeHUs
MIOJIB30BaHUST OPUITHATBHBIMEA CalTaMu (De/IepaTbHBIX OPTAaHOB HCIIOJTHUTEILHON
BIacTU» (M €ro aHajloru B CyObeKkTax MW MyHununamurerax Poccuiickoin
denepanyn).

[IpaBuiia opranu3aluuy XpaHEHU s, KOMILUIEKTOBAHUS, y4eTa U UCIIOIb30BaHUS
JTOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu U APYruxX apXWBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIMIAIbHBIX apXWBax, MY3€iX H
OubOIMoTEeKaX, HAyYHBIX OPTaHM3AIMAX. YTBEPKIEHBI npuka3zom PocapxuBa ot 2
maprta 2020 1. Ne 24.

[Topsimok TOATOTOBKM W pa3MelieHus WHGOpPMAIMK O JIeATeIbHOCTH
PocapxuBa B wuH(MOpPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetun «VHTepHeT»

(mpunoskenue 1 k npuka3y Pocapxusa ot 25 anpens 2019 r. No 68).
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[IepedyeHb CTPYKTYpHBIX MOAPA3ACICHUNA, OTBETCTBEHHBIX 3a MOATOTOBKY
uHdopmalu o JnesreabHocTH PocapxuBa, paszmemniaemMoil B MH(GOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTH «MHTepHeT» (npuiaoxenue 2 K npuka3y Pocapxuba
ot 25 anpens 2019 r. Ne 68).

BenomcTBennas  mporpamma  1udpoBori  Tpanchopmauuum  (BIILT)
®denepanpHOTo apxuBHOTO areHTcTBa Ha 2022—2024 roan1 (MpHIIOKEHUE K TIPUKA3Y
PocapxwuBa ot 6 mast 2022 1. Ne 57).

TpeboBaHus K pa3MeENICHUIO M HAIMOJIHEHUIO MOAPA3/EIOB, MOCBAIICHHBIX
BOIIpOCaM MPOTUBOJACUCTBUS KOPPYHIMHU, OPUIMATBHBIX CAUTOB (eaepabHbIX
roCyJapCTBEHHBIX opraHoB, llenTpanpHoro Oanka Poccuiickoit ®enepanuu,
[Tencuonnoro ponna Poccuiickoit denepanun, @oHma COUATBLHOIO CTPaXOBaHUS
Poccuiickoit ®@enepanuu, PenepanbHoro (oHga 00A3aTEIBHOTO MEIUIIMHCKOTO
CTpaxOBaHUsl, TOCYIAapCTBEHHBIX KOpHopauuil (KOMIAHWM), UHBIX OpraHu3aIui,
CO3JIaHHBIX Ha OCHOBAHHMH (eJepalbHBIX 3aKOHOB (TpHiIoKeHHEe | K MpHuKasy
Muntpyna Poccun ot 7 oktsops 2013 r. Ne 530 (B pen. mpukaza MuHTpyna
Poccuu ot 26 utonst 2018 r. Ne 490m)).
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PA3JIEJI 2. CTPYKTYPA 1 UHOOPMAILIMOHHOE HAITOJIHEHUE
APXUBHOI'O CAMTA

[IpencraBUTENBCTBO apXMBOB M OPraHOB YIIPABIICHHS apXMBHBIM JEJIOM B
cetu MHTepHeT peanusyercs B popme OPHUIMAIBHBIX CAMOCTOSITEIbHBIX CAaWTOB,
aApXUBHBIX MOPTAJIOB U B popMe 0DUIMATIBHBIX CTPAHUI] HA OQUIIMATIBHBIX calTax
(mopranax).

OdunmanbHple caiThl OpraHoB ympaBieHusi cyOwnekToB Poccuiickoit
®denepanuu, opuUanbHbIe CAUTHI U O(QUIIMATIBHBIE CTPAHULIBI TOCYAAPCTBEHHBIX U
MYHULANAIBHBIX apPXUBOB HA APXWBHBIX CAaWTax M MOPTAIAX MMEIOT Pa3JIMYHbBIC
CTPYKTYPBI.

B mHacrosmem paszmene MpeacTaBlIeHbl PEKOMEHIAUMU [0 OCHOBHOU
CTPYKTYpe U UHPOPMAITMOHHOMY HAIIOJIHEHUIO CAMOCTOSITEIILHBIX CAaliTOB OPraHOB
yIPaBJICHUS apXUBHBIM JIeJoM cyOobekToB Poccuiickoit denepalini 1 UX CTpaHUIL
Ha CalTax BBIIECTOAIINX OPTaHU3ALMM, PETHOHAJIBHBIX APXMBHBIX MOPTAJOB,
CaTOB TIOCYAApPCTBEHHBIX apPXUBOB, CTPAHUL AapPXUBOB MYHHULHUIIAIBHBIX
oOpa3oBaHUl Ha caiTax aJIMHHHCTPALUA MYHHUIIMNAIbHBIX 0Opa3oBaHuil. [l
CaMOCTOSITEJIbHBIX CANTOB apXMBOB MYHHULMUIIAJIBHBIX OOpa30BaHUN CIIEYET
PYKOBOJICTBOBATHCSI PEKOMEHIALIMSAMMU JJIsI CAUTOB TOCYIApCTBEHHBIX APXUBOB.

@unnanel rOCYJapCTBEHHBIX apXMBOB MOILYT OBITh  MpPEACTaBIECHBI
CaMOCTOSITEJIbHBIMM CAUTaMH CO CTPYKTYpPOHM, AHAJOTUYHOM CTPYKType cauTa
roCyJJapCTBEHHOI'0 apXMBa, WIH pa3[esiaMy Ha CaliTe rOCy1apCTBEHHOTO apXUBa.

B pekomeHnnyemMoil cTpykType O(HUIHMAIBbHBIX CAaNTOB M O(UIIMAIBHBIX
CTPAHUL ApXUBHBIX YUPEKICHUMN pa3eibl U MOAPA3AEabl CAUTOB IIOMEYAOTCA KAK
«00s3aTeNbHBIE», «OCHOBHBIE» WJIM HUKaK He nomedarorcsa. [lomerka
«00sI3aTENbHBII» O03HA4YaeT, YTO pa3MelleHHe HHQPOpMAIUN MPEIyCMOTPEHO
3aKOHOJATEILCTBOM Pocculickonn denepanin 1 MHBIMM HOPMATUBHBIMU AKTAMHU.
[TomeTka «OCHOBHOI 03HAYAET, YTO pa3MellleHne HHPOPMALIMK HE TPETYCMOTPEHO
ABHO B 3aKoHoAarenbCcTBe Poccuiickon denepanny M MHBIX HOPMATHBHBIX aKTax,
OJIHAKO pa3liell SBIIAETCS Ba)XXHBIM JJI MOJb30BaTeNiel O(QUIHUATBHBIX CANTOB U

oUIMANBbHBIX CTPAHUL] APXUBHBIX yUpekaeHUuH. OTCYyTCTBUE TOMETKM O3HAYaeT,



9TO paszzen (moapasien) MOXKET M0 MPEJIOKEHUSIM apXuBa WA PEIICHUIO OpraHa
yIpaBICHUS BXOIUTHh B NIepeueHb WHPOPMAIIMH, pa3MeliaeMoil Ha o(UuInaIbHOM
caiite (opUIIUATIBHON CTPAHHUIIE).

[Ipennaraembie Ha3BaHUS Pa3/IeiIoOB U MOAPA3/ICTIOB CAUTOB U MOPTAIIOB MOTYT
OBITh WCIIOJIb30BaHBI WJIM W3MEHEHBI apXWBOM, OpPTraHOM YIIPaBJICHHS, B CKOOKax
JAIOTCS BO3MOJKHBIE BAPUAHTHI HA3BAaHUH Pa3/eIioOB.

B peanuzamum cTpyKTyphbl CBOETrO caiiTa apXvB, OpraH yMPaBICHUS MOXKET
TakkKe OOBEAWHATH TMpeyiaraeMble pas3feibl, pa3feisaTh WX HAIOJHCHHE Ha
CaMOCTOSITETILHBIC Pa3ieybl, JOMONHITh PEKOMCHIYEMYIO CTPYKTYpY WHBIMH
pasaernamMu.

He pexoMeHmyeTcs pa3MeniaTh Ha caliTe caMH HOPMATHBHBIC IPaBOBBIC
JIOKYMEHTBI B BUJIE IPUJIOKEHHBIX (haiinoB win html-tekcToB. JlocTaTouHo cienath
cchikn  Ha  OduuualbHBIA ~ MHTEpHET-TIOPTaj  MpaBOBOM  mHMOpMaIuu
(http://pravo.gov.ru/).

Heobxoammo yduTeIBaTh, 9TO OJIHA U Ta XK€ WH(DOpMAIHs MOKET OTHOCUTHCS
K pa3HBIM pa3zjeinaM. B Takux ciydasx peKOMEHAYeTCs pa3MellaTh B OJHOM W3
pa3nenoB cOOCTBEHHO MHGOPMAIIHIO U TaBaTh B APYTHUX pa3fenax TUIEPCChUIKN Ha
3Ty HH(pOpMaIuIo.

PekoMeHyeTcss MEpUOIUYSCKH TMPOBEPATHh aKTyaJIbHOCTh CCBUIOK (CM.

noapasaea 4.5 MeToauyecKkux peKOMEH IalHi ).

2.1. OcHOBHBIE CTPYKTYPHBbIE pa3jeJ/ibl CANTOB

2.1.1. CrpykTypa opuuMaJIbLHOTO0 CANTA rOCYIaPCTBEHHOI0 APXUBa

[IpencraBienHas CTpyKTypa peKOMEHIyeTcs sl O(QUIHAIbHBIX CaWTOB
dbenepanbHbIX W PETUOHAIBHBIX TOCYJApCTBEHHBIX apxuBoB Poccuiickoi
Qenepauuu.

Ha caiite pomxHB OBITH MpEACTaBICHBI CBEIACHUS 00 apxwiBe, €ro

ACATCIIbHOCTHU W XPaHAIIUXCA JOKYMCHTAX. I/IHqJOpMaI_[I/IH n3jaaracTcs MnmpoCTbiM U
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MOHSATHBIM TTOJIB30BATEIIO SI3LIKOM, HABUTAIIUS IO CAUTY JOJKHA OBITh HHTYUTHBHO
OYEBUIHOM.

Pexomennyemoe  umH(OpPMalMOHHOE  HAMOJHEHHE  CcaliTa  COJEPKUT
oOsi3aTeNbHbIE CBEJICHUS, a TAK)KE JOMOJHUTEIIbHBIE CBEICHUS, KOTOPHIE MOTYT
OBITh MOJIE3HBI U MHTEPECHBI JUIsI MOJIb30BATENEH.

Ecnu undopmanms pasmemiaercss B Buae ¢aiina Ui CKauMBaHUS, TO
PEKOMEHIyeTCsl TOocie Ha3BaHUsl MHPpopMaIuu (TUTIEPCCHIIKH) YKa3bIiBaTh opMar

daiina 1 ero oonLeM.
2.1.1.1. I'naBHas cTpaHuna

Ha riaBHO# cTpaHuIle pa3Meraercss B BEepXHeM OJioke (Xeep, IIanka caira)
noJiHoe OpUIIMAIBHOE HAa3BAaHME apXHWBa, €ro JIOroTUl (IIPU HAJIUYUU), OKHO JIJIs
MOUCKA [0 BCEMY CalTy, 3HAYOK KapThl CaliTa, 3HAUYO0K «BEPCUS 1JI CI1a0OBUASAIIUX)
(mepekIItoueHre Ha KPYMHbBINA MpUdT), 3HAYOK BXOJa B JUYHBIA KaOMHET, 3HAUYOK
nepeKIroueHus s3bika (mpu Hanmuuun). denepanbHble ApXUBBI Pa3MEIIAOT CChUIKY
Ha caiT CrpaBouHO-MHGOPMAIIMOHHOTO MEHTpa (henepanbHBIX TOCYAapCTBEHHBIX
apXUBOB.

I'maBHOE MeHIO caliTa MOXKET OBITh Pa3MEIIEHO KaK B BEPXHEM OJIOKE (eciu
3TO TOPU3OHTAIILHOE MEHIO), TaK U B JIEBOW OOKOBOM MaHeNIu — caiigdape, eciu 3T0
BEpTUKAIBHOE MEHIO. B mpaBoM caiinbape MOryT pa3MeaThCsi BCHOMOTaTeNIbHbIE,
CIIyKEOHBIE MEHIO.

B HmxHeM Oi10ke ri1aBHOM cTpaHullsl (hyTep, moaBall caiiTa) pacroyiaraloTcs
OaHHEpBI CO CChUIKamMu (WJIM Ha3BaHUsI CO CChUIKAMU) Ha HaubOoJiee BaKHbIE U
nosie3Hble calTel (DenepanbHOE apXMBHOE AreHTCTBO, PErMOHANbHBIM OpraH
yIOpaBleHUs] apXUBHBIM JIeJIoM, TopTtal «ApxuBbl Poccum», apxXuBHBIC
peruoHabHble WM TEeMaTUYECKHUE MOpTajbl U Jp.). PekoMeHayercs B 3TOW 4acTu
CTpaHMIIBl yKa3aTh pa3paboTuvka caiWTa uiu JaTh cchUiky «O mpoekte» («O
caiite»). CieayeT yka3aTh KOMUPANT caiiTa C HAa3BaHUEM BJIaJlefblia MPaB U rogamMu
B BHJIC MHTEPBAIA 4Yepe3 THPE MEPBON W IMOCICAHEH MyOJHMKAIIUU 3allUIacMbIX

00BEKTOB Ha caﬁTe, IIOMECTUTh CUECTUYMK MOCEIIAEMOCTH CaulTa.
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34eCh XK€ MOryT pa3MelaTbCsl BCIIOMOTATEIbHOE TOPU30HTAIBHOE MEHIO,
CCBUIKM Ha aKKayHThI apXWBa B COLMAIBHBIX CETAX, CChUIKA Ha TEKCT «llonuTrka
KOH(PUICHIIUATIBHOCTH», B KOTOPOM OCBEIIAIOTCS aCMEeKThl 00paOOTKU U 3aIlUThI
MePCOHAIBHBIX JaHHBIX, CCBUIKA Ha TEKCT « Y CJIOBUS MCIIOJIb30BaHUS MaTEpPUAJIOB
caiitay (cM. moapazaen 9.3 MeTonuecKux PeKOMEH,IaIIHi ).

[Ilanka caiita, moaBaj caliTa M TJaBHOE MCHIO B OOKOBOM IIaHEIU HE
W3MCHSIOTCS TPHW HaBUTAIlMK 110 CalWTy W JOJDKHBI OBITh BHUIHBI Ha KaXKJIOH
ctpanuie. [IyHkt «['nmaBHas» SBISIETCA TUIEPCCHUIKOM Ha TJIABHYIO CTPaHUILY
caiiTa. DTOT MyHKT HEOOXOUM JIsl BO3BPAIIICHUS HA IJIaBHYIO CTPAHUILY C JIFOOOTO
MecTa cairta. JIorotun caiiTa MOKET UrpaTh POJib CCHUIKM Ha TJIaBHYIO CTPAHUILY.

O6iacTb OCHOBHOTO KOHTEHTA MEXKIY YKa3aHHBIMH OJOKaMU COJEPKHUT
IIEPEMEHHYIO MH()OPMAIIMIO KaXKIOW CTPAHUIIBI CalTa.

Onnolt w3 (QyHKUMA TJIaBHOW CTpPaHMIIBI CalTa JIOJDKHA CTaTh ITOMOIIb
MOCETUTENSIM caliTa B MaKCUMaJIbHO MPOCTOM Moucke umHopmaruu. s 3Toro
PEKOMEHIYETCSl Pa3MECTUTh Ha TJIaBHOM CTpaHHUIE caliTa BU3YyaJM3UpPOBAHHBIC
TUIIEPCCHUIKU Ha MOJIpa3/ieiibl CaliTa, ODUEHTUPOBAHHBIE HA JJOCTATOYHO MAacCOBbBIE
TIeJIeBBIC TPYIIIHI (KaTeTOPUN) TIOJB30BaTENEH caiiTa MiTH IMUPOKO BOCTPEOOBAHHBIE
byHKIMu apxuBa. BuszyanusupoBaHHBIE THIIEPCCHUIKA MOTYT OBITh CHOKETHBIMH
KapTUHKAaMH HEOOJBIINX Pa3MEPOB C MOJMUCIMU HA KAPTUHKAX WU MO/ HUMHU.

Pexomenayercs uCronp30BaTh CIEAYIOMIAE KATETOPUH TAKUX TUIEPCCHUIOK:

- HCCIIeJOBATEIISIM;

- apXUBHCTaM,;

— reHeasnorus (reHeaJIornYeCKUe MOUCKHU);

- 3ampoc B apxuB (MOJaTh 3aIIPOC B apXUB);

- nHPOpMaIIMOHHAs CHUCTEMa YAAJICHHOTO HCIOJIb30BaHUS KOMUU
apXUBHBIX TOKYMEHTOB;

— 00pa3oBaTeIbHbIE PECYPCHI.

27



ApXUB MOXET pa3MeIaTh U HHBIE TUIIEPCCHUIKA HA OTACIBbHBIE PECYPCHI WIIN
UX TPYIIIbl, UHTEPECHBIC I IIMPOKON ayAuTOpuH, Hamnpumep, «BupryanbHble
BBICTaBKW», «Hamm npoexTe» u 1p.

Taxoif crmoco® HaBUrauu SIBISIETCS BCIIOMOTATENIbHBIM U HE OTMEHSET
OCHOBHYIO HaBUTAILIMIO 10 CAWTy, PEaJIU30BaHHYIO B BUJE ITIABHOTO MEHIO.

B pasnmensl, 00O3HAau€HHbIE BU3YyaJIU3UPOBAHHBIMH TUIEPCCHUIKAMH,
pPEKOMEHIyeTCsl pa3MelaTh o0lIee OMMcaHue PecypcoB pasjiesa, THIEPCChUIKN Ha
cCaMU PeCypcChl U yKa3aHUsl, KaK MM0JIb30BaThCsS 3TUMHU pecypcaMu (TOMOIIb).

[ToMrMO BU3yanu3HpPOBAHHBIX CCHUIOK, HA TJIABHOW CTPAHMUIE CAaUTa MOXKET
pa3Meniarbcst Haubosee BayKHas U akTyallbHas HHOpMaIus, B TOM YUCJI€ HOBOCTH,

0OBSBJICHHS, AHOHCHL.
2.1.1.2. Paznen «<HoBocTu» (OCHOBHO)

Pa3mernaeTcss HOBOCTHAs JICHTAa B BHJIC 3aroJIOBKOB WJIM HadaJdbHBIX (pas
HOBOCTEH, KOTOpasi pOPMUPYETCSI aBTOMATHICCKH.

PasMemarorcss oOBSBICHUS W aHOHCHI, MHGOPMAIUSI O COCTOSBIIMXCS W
IUTAHUPYEMBIX ~ MEPOIPHUATHAX, IIOCTYIUICHUH JIOKYMEHTOB B  apXuB, 00
YTBEPKJACHHBIX M OTMEHEHHBIX JIOKYMEHTaX M T.]I.

O Beaenun pazgena «Hooctw» moapoOGHee cMm. moapasaen 3.4

Metoandecknx peKOMEH AN,

2.1.1.3. Paznen «O06 apxuBe» (00s13aTeIbHBIN)

B nauvaine pazzgena pasmeniaercst o6mas uapopmaius 06 apXuBe: OCHOBHBIE
1eu, 3a7a4il U HaIpaBJICHUs JEATEIbHOCTH apXuBa, OOOOIICHHBIE CBEACHUS O
XPaHAIIUXCS JOKYMEHTAX U My3eHHBIX MpeaMeTax (Ipu HAJTUYuN).

Hoapasznen «KuawueBble mnokazarean» («OCHOBHbIE MOKa3aTeIN»)
(ocHOBHOI)

Pasmemiaercs kparkas uHpopManus 06 00beMax XpaHSIIMXCS JOKYMEHTOB,
o0beMax JJIEKTPOHHBIX JOKYMEHTOB (MpU HaIM4MM), oObemax OIu(pOBaHHBIX

JAOKYMCHTOB MW BBIJIIOKCHHBIX B OHJIAMH A0CTYyIIC, 00 OLII/IQ)pOBaHHI)IX OIMHUCAX ACJI,
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JOKYMEHTOB M BHYTPEHHUX OIHUCSX, O IIOCEIIaeMOCTH YHMTaJbHOTO 3aja 3a
TIOCTICTHUN TOJI, MOCEIIaeMOCTH CaiiTa apXuBa 3a MOCJIECIHUHN IO/, TOCEIaeMOCTH
BBICTABOK 3a MOCJEIHUE TObI, O KOJUYECTBE YIaCTHUKOB SKCKYPCHI 110 apXHUBY, O
KOJIMYECTBE MONUCUYNKOB B COLIMATIBHBIX CETAX U JIP.

PexoMeHnayercst peacTaBisiTh HHOOPMAIMIO B MOJpa3/eiec TakKe B BHUJC
uH(porpaduky U B AMHAMUKE 32 MOCIEAHUE TObI.

Ioapasnen «Acropus apxuBay («Mcropus») (OCHOBHON)

PasmemiaeTcss uctopusi co3maHUs W pa3BUTHS apXHBa, KpaTKas XpOHHUKa
OCHOBHBIX 3TaIlOB KM3HHU apXHBa, CIUCOK PyKOBOJUTENEH apxuBa. PexomeHmyeTcs
10 BO3MOXXHOCTH pa3MeCTUTh (WIBM, BHUICOPOJIUK 00 apxuBe; (oToraepero

(1eATeNnbHOCTh apXUBa U COTPYAHUKOB B (poTOrpadusix B peTpOCIEKTURE).

IMoapa3saen «PykoBoacTBo» (00s3aTCIIbHBIN)

HNudopmanus o gupektope u 3amectuteiax aupekropa (@.1.0., KoHTaKTHI,
30HBI OTBETCTBEHHOCTH). PeKOMEHIyeTcs pa3Meliarh KpaTKyr Ouorpadurio
JUPEKTOpa apXxuBa. Pa3MelleHrne epCOHAIbHbBIX JaHHBIX COTPYIHUKOB apXHBa Ha
ouIMaTLHOM caiiTe BO3MOXKHO TOJBKO IMOC/e O(GOPMIICHUS HHIWBHIYaIbHOTO
corjacusi Ha pacIpOCTpaHCHUE IEPCOHAIBHBIX MaHHBIX (cM. moxapasmen 9.19
MeToauuecknx peKOMEHIAIHIA).

IMoapasnen «CTpykTypa apxuBay» (0053aTEIbHbIN)

[lepeuenbp  cTpykTypHbIX  monpasaenenuii, @O.N.O. U  KOHTaKThHI
PYKOBOJMUTEIIEU TTOAPA3ACIICHUN.

IMoapasaen «YcraB apxuBay (00s13aTCIILHBII)

VYcraB apxuBa B Buge HTML-nokymenta u/unu PDF-daiina.

IMoapa3znen «Ilnanbl, 0TYeTHD (OCHOBHON)

[TomHbIE TEKCTHI OTYETA 32 MPOLIEAIINN TO/1 ¥ IUIaHA HA TeKyuid roa. [1nansl
Y OTYETHI 32 MPOIIEAIINE TO/IbI B BUE (aliIoB JIJIsi CKAaYUBAHMUS.

Ioapasaen «CoBeniareabHbIe OPraHbI»

Nudopmanus o HayuyHoMm (HayuHo-MeroaudeckoMm) coere (HMCO),

06H_I€CTBCHHOM COBCTC, COBCTC MOJIOABIX YYCHBIX 141 CIICouaJInuCTOB,
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NOMNEYUTENTBLCKOM coBeTe U Jp. IIyOnuKyroTCs MOJI0KEHHUSI O COBETE, €ro COCTaB,

I/IH(i)OpMaIII/IH O ACATCIBbHOCTH.

2.1.1.4. Pazpen «/lesreabHocThy» (00s3aTCNbHBIN) (MOXET BXOIMTH

nojpasziesioM B pazzen «O0 apxuBe)

Pazmemaercss undopmaius 00 OCHOBHBIX HANpaBICHUSIX U BHUJAX
NEATEeIbHOCTH apXH1Ba.

Paznen MoxeT BKIIOYaTh mojapaszdenbl  «lOCylapcTBEHHOE 3aJaHue,
«MarepuanbHO-TEXHHUECKOE  obecniedeHue», «l'ocyaapCTBEHHbIE  3aKyIKH
(moroBophl, KOHTpPaKThl)», «DuHaHcoBass gesTeNbHOCTHY, «ObecneueHue
COXPAHHOCTU apXUBHBIX JOKYMEHTOBY» U Jp.

dororanepes (TeKyIIas 1eITeIbHOCTh apXuBa B GoTOrpadusix).

2.1.1.5. Pa3znen «3anpocekl U ycayru» (0043aTe/IbHBIN)

Pa3memiaercs obmiee ommcaHue yCnyr apxuBa C YKa3aHHEM OECTUIaTHBIX

YCIIYT.
Pasznmen comepuT clemyromne TOKYMEHTBHl WM THUNEPCCHUIKM Ha HUX Ha

OdunmansHOM UHTEPHET-TIOpTae TpaBoBoit nHpopMmanuu (http://pravo.gov.ru/):

- ®enepanbhbiii 3akoH oT 27 utonst 2010 r. Ne 210-03 «O6 opranuszaiuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

- MPEHCKYPAHT IJIATHBIX PabOT U YCIYT;

— pErJIaMeHThI, TIOJIOKEHUsS, WHCTPYKIUH W JAPYTHE JOKYMEHTHI,
PETYIHPYIOIINE TOPSIOK OKa3aHUs YCIIyT;

- M3BJICUEHUS U3 HOPMATUBHBIX MPABOBBIX AKTOB, PETIAMEHTHPYIOIINX
PeI0CTaBIEHUE TOCYCIIYT;

— MOPSAAOK (MHCTPYKIHUSI) MMOJaYu 3asiBJICHUN B SJIEKTPOHHOU (hopMe Ha
OKa3aHHE YCIYr C HCIOJb30BAHMEM CEpPBUCAa ABTOMATUYECKOM OTIPABKHU

3asiBJICHUU;
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- HOPAZIOK U BpeMsi IIpUeMa TpaxaaH;
- MOpsAIOK  OOKajJoBaHWS pemieHud wu  JedcTBuil  (Oe3deiicTBus) mpu

NPEIOCTABIICHUH YCITYT.
2.1.1.6. Paznen «@onHabl» (OCHOBHO)

ConepKUT ONUCAHHWE COCTaBa, COJEpkKaHUA U OOBEMOB JOKYMEHTOB,
XPAHSIIUXCS B apXUBE.

Pasmenmaercss runepcceiika Ha WC YUKAJ (mpu Hanuuuu) Wik Ha
aBTOMAaTHU3HPOBaHHYI0 HHPopMarmonnyto cucremy (AUC) (mpu Hanuumm), Ha 6a3y
nannbix (b]1), coneprxkariyro onucanust pouaos u onuceit. Eciin UC YUKA/L, AUC,
b/l Het, To pazmematorca cnucku GoHaoB u onuceit B popmare HTML.

Bo3MoxHO pa3MelieHre nepedyHs e, NPU3HAHHBIX HaXOJAIIUMHCS B
HEYI0BJIETBOPUTEIHLHOM (PU3UUYECKOM COCTOSTHUU.

Hoapasaen «YHHKaJAbHbIE JOKYMEHTbI»

ColepKUT TmepeyYeHb, ONUCAHMS U JJIEKTPOHHBIE KOMHH YHHUKaJIbHBIX
JIOKYMEHTOB, XpaHSIIUXCS B ApXHUBE.

Ecnu B apxuBe UMEIOTCSI TOKYMEHTBI, BKIIFOUCHHBIE B (DeepaibHbIA peecTp
YHUKQJIBHBIX JIOKYMEHTOB, pEKOMEHAyeTcs JaTh rumnepccbliky Ha [UC
«l'ocymapCTBEHHBI pEECTp YHHUKAIbHBIX JOKYMEHTOB ApxuBHOTro (oHIa

Poccuiickoit ®enepanuuny» (https://unikdoc.rusarchives.ru/).

Ecnu B apxuBe HUMEIOTCS JOKYMEHTBI, BKIIFOUCHHBIC B PETHOHAIBHBIN peecTp
YHUKAIBHBIX JTOKYMEHTOB, PEKOMEHIyETCSl IaTh THUIIEPCCHUIKY HA PETHOHATBHBIN
PEECTp YHUKAIBHBIX IOKYMEHTOB.

Hoapasaen «OuuppoBaHHbIE JOKYMEHTHD)

Pasmemaercs oOmee omucanne paboT 1O  OMUGPPOBKE aAPXUBHBIX
JIOKYMEHTOB, €¢ IIeiH, WHGOpMaIUs O KPYMHBIX KOMIUIEKCaX OIM(POBAHHBIX
nokymMeHToB, 00beM DI, mportent IPIT ot o6mIero 06beMa JOKYMEHTOB.

Pa3memaercs onucanue nqocryna k OOI1.

Pa3zmemarorcs 1wiam 1mo OnUQpPOBKE JOKYMEHTOB apXWBa, OTYETHI IIO

pe3yspTaTam ouu(pPOBKH.
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Hoapasznen «My3eiiHble IpeAMeTbD)

Paszmemarorcss gororpadum u KpaTKue OMUCAHUS MY3EHHBIX IMPEIMETOB,
XpaHdlMxcss B apxuBe. Eciim B apXuBe HMMEIOTCS MY3CHWHBIE KOJUICKUIHH, TO
pa3MenIaeTcsa Karajaor KOJICKIHUH.

PaBMCIHaeTCSI IMOPAOO0K JOCTYIIA K My3€ﬁHI:IM npcaMmeTam.

2.1.1.7. Pazgen «CIIC» («<kHCA») (00s13aTeabHbI#H)

Cwm. nonpaznen 2.2 MeToinuecKkux peKOMEH AU,
2.1.1.8. Pazgea «POUA»

Pa3Memaercss undopmanus o AesTeNbHOCTU MojpasneneHus Poccuiickoro
obmecTBa wucropukoB-apxuBuctoB (POUA): ycraB mnoapasaencaus POUA,

MIPOTOKOJIBI 3aceaHuil (CoOpaHuii), OTYETHI U JIp.
2.1.1.9. Paznea «BeicTaBKN»

Pasmemaercs wuHbopmarss 00 OpPraHM30BaHHBIX W IJIAHUPYEMBIX
TPAJUIIMOHHBIX BBHICTABKAX B BHICTABOUHBIX 3aJIaX U JIPYTHX MOMEIICHUSX, a TAKXKE
O BBUIOKEHHBIX B IHTepHETE BUPTYaJbHBIX BHICTABKAX.

B atoMm pazzene nenecoobpa3zHo co31aTh TEMATHYECKYI0 HOBOCTHYIO JICHTY.

IHoapasaen «CTeH10BbIe BHICTABKI

Pasmemniaercss mHbopmanusi O MOCTOSHHBIX U BPEMEHHBIX BBICTABKAX B
BBICTABOYHBIX 3ajaX M Jpyrux nomenieHusx. [1o kaxxmoil BbICTaBKE JaeTcsl ee
Ha3BaHue, UHPOpPMAIUd O COOBITHSX (MaMATHBIX JaTax), KOTOPBIM IOCBSIIEHA
BBICTABKa, OINMCAHHWE TMPEJICTABICHHBIX HSKCIIOHATOB (BKJIIOYas JIOKYMEHTHI),
nepeyeHb YYaCTHUKOB W OPraHU3aTOpPOB BBICTaBKM, OyKieT, Kartajor (mpu
Hanuuuu). Pa3smemaerca aapec 3ana, BpeMmsi paOOThI BBICTABKH, CBEACHHUS 00
OpraHu3alliy SKCKypcui 1o BeicTaBke. Pazmeraercs oropenopraxk 00 OTKPHITHH
BBICTaBKHU, (poTorpaduu OTAEIbHBIX SKCIIOHATOB, BUJICOPOJIUK O BHICTaBKE.

IMoapasnen «BupryajbHbie BBICTABKID)
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Pa3meniaercs nepeyeHb Ha3BaHU BBICTABOK C THUIIEPCCHUIKAMU HA BBICTABKH.
JI71st KaXK0i BBICTABKU J1aeTcs ee Ha3BaHue, MHGOpMaIus 0 COOBITUSAX (TaMSTHBIX
JaTax), KOTOPbIM IOCBSIIEHA BBICTaBKA, OOIllEe ONMHCAHME M TEepedeHb (Mpu
HaJW4Yuu) MPEACTABICHHBIX SKCIOHATOB (BKJIIOYAasi JOKYMEHTHI), CIIHCOK
YYaCTHUKOB BBICTaBKH.

[Ipu co3naHuM BUPTYalbHBIX BBICTABOK CIIEIYET YYHUTHIBATH MOJIOKEHHUS

«PexoMeHmanii 1o CO3JaHUI0 HWHTEPHET-BBICTABOK APXMBHBIX JOKYMEHTOB)

(Pocapxus, 2012 r.).
2.1.1.10. Pa3nea «Bakaucun»

Pa3memaeTcs nepedeHb BaKaHCUN C yKa3aHHUEM JIOJDKHOCTEH, CTPYKTYPHBIX
MO/Ipa3/ieJICHUH, JTOJDKHOCTHBIX 00SI3aHHOCTEH, YCIOBHM OIUIaThl TpyJa, pekuMma
paboThl, MPOPECCHOHAIBHBIX KBATH(PUKAIMOHHBIX TPeOOBaHMA, HEOOXOIMMOTO
ombITa paboTel. Pa3zmemiaercs Gopma 3amoTHEHHS] pE3FOME C BO3MOXKHOCTBIO €€

aBTOMAaTUUYECKOMN OTHPABKHU C cailTa.

2.1.1.11. Paznen «HopmaTusHbIe NPaBOBbIE AOKYMEHTbI»

(0Os13aTENbHBIN)

Pa3memiatorcss HOpPMAaTHBHBIE TIPAaBOBBIE JOKYMEHTBI, PETyJIHUPYIOIINE
NEeSTENbHOCTh apxXuBa, B (GopMe TEKCTOB, (ailioB Il CKayuWBaHUS WU
TUIEPCCHUIOK Ha TEKCThI HA IPYTUX CalTax:

- ®enepanbHblil 3aK0H OT 22 okTs10ps 2004 1. Ne 125-D3 «O6 apxuBHOM
nene B Poccuniickoit @enepannmny;

- [IpaBuna opraHu3aluu XpaHEHUs, KOMIUIEKTOBAaHMs, ydeTa U
UCIIOJIb30BaHUs TOKYMEHTOB ApxuBHoro (ouaa Poccuiickoit denepanuu u Apyrux
ApXMBHBIX IOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHUIIUTAIBHBIX apXUBaX, My3esX U
oubnuoTekax, HaydHbIX opranm3aiusax (2020);

- [IpaBuna opraHu3zalnuyd XpaHEHUs, KOMIUJICKTOBaHHS, yuyeTa U

VCIIOJIb30BAHUS HAYYHO-TEXHUYECKOM JOKYMEHTALIMU B OpraHax rocy1apCTBEHHOU
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BJIACTH, OpraHax MECTHOTO  CaMOYIpaBJCHUS, TOCYAapCTBEHHBIX U
MyHHIHAIBHBIX opranusanusix (2020) (npu nanmumuuu HT/] B apxuse);

= 3akoH cyOnekta Poccuiickoii ®@enepanuu 00 apXuBHOM Jeie (s
apxuBOB cyObekTOB Poccuiickoit deneparun);

- MOCTAHOBJICHUS M  PACHOPSDKEHUsT OpPraHoB BJacTH CyObeKTa
Poccuiickoin @enepanuu 1o BoNpocam peryIMpoBaHUs apXUBHOTO 1€,

- MOJIOKEHUSI, WHCTPYKIUU, TOPSIKH, PETIAMEHTHI, PETYIHPYIONTHe
JeSITeTLHOCTh TOCYITAPCTBEHHOTO apXHUBa;

- JpyTUe TOKYMEHTBI, PETYJIUPYIONINE NEATeIbHOCTh TOCYJaPCTBEHHOTO

apXxuBa.
2.1.1.12. Pa3nen «MeToanyecKkne MaTepHaab» (OCHOBHON)

Pa3smemarorcst THIIEPCCHIIKY Ha CIIEAYIONUE MaTepUaITbL:

— Metonudeckre pekoMeHaanuu K [IpaBuiamM opraHu3amnuy XpaHeHUs,
KOMIUICKTOBAHHUS, y4YeTa M HCIOJb30BaHUSA JOKYMEHTOB ApPXHBHOTrO (oHIa
Poccuiickori deneparivivi U APYTUX apXMBHBIX JTOKYMEHTOB B TOCYJIAapPCTBEHHBIX U
MYHHIIATIATHHBIX apxXuBax, My3esiX U OoubmoTeKax, HAYYHBIX
opranusarusx (2021);

— Metoanyeckie pPEKOMEHIAIMM I10 KOMIUICKTOBAHHIO, OIHMCAHUIO,
y4eTy ¥  HUCIOJb30BAHUIO  JIOKYMCHTOB  JIMYHOTO  IPOHUCXOXKICHHS B
rOCYJapCTBEHHBIX U MyHHIIMIATbHBIX apxuBax (2020);

- MeToaudeckre peKOMEH IAITUH 110 HCIIOJTHEHHUO 3aIPOCOB COITUATBHO-
npaBoBoro xapakrepa (2013);

- METOJMYECKHE  pa3paOdOTKHM, MaMATKH, WHCTPYKIMH H  T.IL,
TIOJITOTOBJICHHBIC M YTBEPKJICHHBIC PocapXuBOM, OpraHoM yIIpaBJICHUS apXUBHBIM

nenoM cyobekTa Poccuiickoit denepaiiuu, rocy1apCTBEHHBIM apXHUBOM.

2.1.1.13. Pa3znen «Oxpana Tpyaa» (00s3aTe/IbHBIN)
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Pa3Melriaercsi mepeyeHb OCHOBHBIX HOPMAaTHUBHBIX [PABOBBIX AaKTOB,
CoJlep)KallluX TpeOOBaHUS OXpaHbl TPyAa, TNOMJISKAIIUX TNPUMEHEHHUIO B
roCyJJapCTBEHHOM apXHBE, B TOM YHCJIE:

— OenepasibHbii  3akoH  OT 28 gekabpss 2013 1. Ne 426-®3
«O crienmanbHON OLIEHKE YCIOBUU TPYIa»;

- MHCTPYKIIMU IO OXpaHe Tpy/ia sl pa3IuyHbIX BUIOB padoT;

- MepeyeHb PEKOMEHAYEMbIX MEPONPUSITUN MO YIYUIICHHUIO YCIOBHUHN
TpyIa;

— BEIOMOCTHA U OTYETHl O MPOBEJICHUM CIEIUATbHON OLICHKH YCIOBUM
TpyAa;

- MaTepHalibl ISl TPOBEJCHUS MHCTPYKTaKa IO OXpaHe TpyAa JUis
pabOTHUKOB apXHBa.

B nepuo orpaHUYUTENBbHBIX MEPONIPUITUI U3-3a MAHAEMUU KOPOHABUpYCA
Ha caiTe apxuBa JOJDKHA OBITh pa3MelieHa uHdopmamuss O Mepax [0
MpEeAOTBPAIICHUIO PACIIPOCTPAHEHUSI MH(EKIIMKU U JJaHA CChUIKA HA METOJIMYECKHUE
pexkomermanun MP 3.1/2.1.0199-20 «PekoMeHgamnuu 1O OpraHu3aluud PadOTHI
YUTAJIBHBIX 3aJI0B TOCYJAapPCTBEHHBIX M MYHHUIMUMAIBHBIX apXuBOB Poccuiickoi
@denepaluu B YCIOBUSIX cOXpaHeHUs puckoB pacnpoctpaHeHus COVID-19»

(yrBepxaensl Pocriorpednanzopom 8 urosst 2020 r.).

2.1.1.14. Pazgen «Yacro 3agmaBaemble BompochD» («Bompoc — orBem»,

«FAQ»)

[TyOnuKyrOTCsl BOPOCHI, KOTOPBIE Yallle BCETO 3aIa0T MOJIb30BATEIN apXUBa,
Y OTBETHI HA HUX.
Bompocsl MoryT ObITh O cocTaBe (HOHIOB, caifTe, MOMcKe HHQPOPMAIINH,

crocobax mojiauu 3ampocoB H JIp.
2.1.1.15. Pa3nen «UnrtaiabHbIi 3a;1» (OCHOBHOW)

PaBMCH_IaI-OTC}I HOPMATHUBHLIC W HWHCTPYKOUOHHBIC MATCPHAJIBI O pa60Te

[I0JIb30BATENIEN B YUTAIILHOM 3alI€.
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Pazmemarorcss runepcesiika Ha «llopsAmok HMCIIONB30BaHUSA APXMBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHULHNAIBbHBIX apxuBax Poccuiickoii
denepanun» (yrBepkaeH npukazom PocapxuBa or 1 ceHtsopst 2017 1. Ne 143),
NOPSIAOK  WCIOJB30BaHUSA  apXMBHBIX  JIOKYMEHTOB B  apXHBE, NaMsTKa
UccleioBaTens 0 paboTe B YNTAJIHLHOM 3aJle.

Ecnu apxuB uMeeT HECKONBKO YHTANBHBIX 3aJI0B, TO JUIA KaXXIOTO
YUTAIBHOTO 3aJ1a YKA3bIBAIOTCA aJIPEC, KOHTAKTHI U PEXKUM PaOOTHI.

[IpuBoauTcst pexuM pabOThl YHUTAIBHOIO 3ajla, BKJOYas IIaH-Tpaduk
CAaHUTAPHBIX THEW U 3aKPBITHS YATAIBHOTO 3aJa.

Pa3memiaercs oOmiee ommcanue paboThl € JOKYMEHTaMH U CIIPaBOYHO-
TIOMCKOBBIMHU CpeicTBaMu (Hay4HO-cIpaBo4HbIM ammapatoM, HCA) B unTaisHOM
3aje, HaJIU4Yue B CBOOOJHOM JOCTyre 0a3 JaHHBIX (C KpaTKUM OINHMCAaHUEM HX
coJlep>kaHusl U 00BEMOB), OMKCEH, KaTaloroB, ykazarteneil. JlaroTcs ykazaHus Ha
BO3MOXHOCTH 3aKa3a Jesl 0e3 MOCEUIEHUS YUTAIBHOrO 3ala Mo TelaeoHy, IO
AJIEKTPOHHOM ToUTe, Yepe3 OHJIaH GopMbI B MH(POPMAITMOHHOM CHCTEME Ha cailTe
apxuBa HH(QOPMALIMOHHON cCUCTEME apXHBa, Yepe3 JTUUHbIA KaOUHET Ha caiTe.

Pasmemiaercs popma (6J1aHK) aHKETHI TTOTH30BATETIS.

Pasmematorcss Onanku win GOpMbI ISl 3aMOJHEHUS U aBTOMATHYECKOM
OTIPaBKH B apXMUB 3aKa3a JIeJl, JIUTepaTyphl (ra3er), 3asBJICHUN O MPOAJICHUH CPOKa
MOJIb30BAHUSl JIOKYMEHTaMU B YHUTAJIbHOM 3aje, TpeOOBaHUN HA W3TOTOBJIICHUE
KOIMUN JJOKYMEHTOB.

Paszmemaercs runepccoiika Ha Bxojg B MUC YUKAJL (npu nHanmuuuu) u

pernmameHT padotsl monk3oBareneit UC YUKAJIL.

2.1.1.16. Paznen «KommiaexkroBanue» (OCHOBHOM JUISI KOMIUIEKTYIOIIMXCS

apXHUBOB)

Pekomenayercss pa3MecTUTh KpaTKyl0 HMHPOpMAIUI0 O BaXHOCTU U
HEOOXOIMMOCTH TEepeaaun JOKYMEHTOB B apXuB; yKa3aTb Tele(OHbI KypaTOpOB
WU OTJI€NIa KOMIUIEKTOBAHMS.

PaBMCH_IaIOTCH TUIICPCCBIIKM Ha HOPMATUBHBIC U MCTOIUYCCKHC MATCPUAJIbI:
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- Metonuueckne pexkoMmeHmanuu «OmpeaeneHue opraHu3anuid  —
UCTOYHUKOB  KOMIUICKTOBAHUS  TOCYJApCTBEHHBIX M MYHHIMITAJBHBIX
apxuBoB» (2012);

- PexoMenaanmu o KOMIUICKTOBAHHIO, YUETY W OPTaHU3AINH XPAHSHUS
DIIGKTPOHHBIX APXUBHBIX JTOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHUIUIAIbHBIX
apxuBax (2013);

- MeTtonndeckre peKOMEHIAIMU 10 YIOPSAO0YEHUI0O W TIOJTOTOBKE K
nepeqaye Ha XpaHCHWE B TOCYIapCTBEHHbIC (MYHHIMIAIbHBIC) apXUBBI
JOKYMEHTOB JIMKBUIUPOBAHHBIX KPEAUTHBIX OpraHu3aluii (Il KOHKYPCHBIX
yIpaBIsONMX (TUKBUIATOPOB)) (2014);

- MeTtoaudeckne pekoMeHAanu «IJKCIepTU3a LEHHOCTH U OTOOp B
coctaB ApxuBHOro (onma Poccuiickoii Denepaiiuu JOKYMEHTOB IO JIUYHOMY
coctaBy» (2014);

- MeTtoaudeckre peKOMEHIANH 10 paboTe ¢ JOKYMEHTaMH 0 JINYHOMY
COCTaBy B TOCYJAapCTBCHHBIX W  MYHHIUIAIBHBIX  apXWBax, apXuBax
opranusaruii (2018);

— Mertonuueckre pEeKOMEHIAIMU IO KOMIUICKTOBAHUIO, OIHMCAHMIO,
y4eTy H  HUCIIOJIb30BAaHUIO  JOKYMECHTOB  JIMYHOTO  TPOUCXOXKICHUS B
TOCYIapCTBECHHBIX M MyHHUIIMITAILHBIX apxuBax (2020).

Hoapasaen «I'paxpanam»

Pa3memarorcss MHCTPYKITMOHHBIC MAaTEPUAITHI:

- uHCTpYKIHs «Kak rmepeaaTh JOKYMEHTHI Ha XpaHECHUE B apXUBY;

- NEPEUYCHb JOKYMEHTOB JIMYHOTO MPOUCXOXKJICHUS, KOTOPBIE MOTYT
OBITh TIepe/laHbl B apXWUB HA IIOCTOSHHOE XpaHEHHE, (OPMBbI JOKYMEHTOB IIO
npuemy-nepeaade (popmbl 3asBICHUI, aKTOB, JOTOBOPHI O Mepeaade TOKyMEHTOB
Ha rOCYJJapCTBEHHOE XpaHEHHUE U JIp.).

IMoapa3znen «OpraHu3anusiM — HCTOYHUKAM KOMILIEKTOBAHHS

Pazmemarorcs:
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- dbopMBI  JOTOBOPOB €  OpraHM3alusiMd ~ —  UCTOYHUKAMHU
KOMILUIEKTOBaHHUS O Mepeiade JOKYMEHTOB Ha TOCYyAapCTBEHHOE XPAHEHUE;
- MJIaH-TpapuK KOMILJIEKTOBaHUS;
- rpaduK yMNopsI0YeHUs JTOKYMEHTOB OpraHuU3alliii — HCTOYHUKOB
KOMIIIEKTOBaHHS.
Hoapasznena «JIMKBUIMPOBAHHBIM OPTraHU3ALMSIM)
Pa3memarorcst:
- WHCTPYKIIMOHHBIE MaTEPHUAIIbL;
- dopma goroBopa O mepenade JOKYMEHTOB Ha TOCYJIapCTBEHHOE
XpaHCHHE;
- nepeyeHb JOKYMEHTOB MO JIMYHOMY COCTaBYy, IPUHUMAEMBIX B ApXUB.
Pasmemaercs nndopmanus o nepegade J0KyMEHTOB ((pOpMBI TOKYMEHTOB:
aKThl, BHYTPEHHSSI OMKUCh, UCTOpUUYECKAsi CIIPaBKa, JIMCT-3aBEPUTEIb, OINUCH JIET,
JIOKYMEHTOB 10 JINUYHOMY COCTaBY).
[IpuBOIUTCS CIMCOK OpTraHU3alMi — UICTOYHUKOB KOMILIEKTOBAHUSI.
Hoapasznea « ITHUIIHATHBHOE JOKYMEHTHPOBAHM €»
Pazmemaercst wuHbpoOpMmaius o paboTax apxuBa 10 HWHUIMATUBHOMY
JOKYMEHTHUPOBAHUIO U TPUHATBIX B pe3yJbTare ASTUX pabOT Ha XpaHEHUE

JIOKYMEHTaX.
2.1.1.17. Pa3znea «J/InuHbIii KAOUHET»

Coznanne TONB30BATEIEM CBOErO JUYHOTO KaOWHETa BO3MOXKHO TMOCIE
aBTOpHU3aluu (peructpanuu) Ha cairte. Kak mpaBuiio, aBTopu3amnusi MPOUCXOIUT
nocie oI00peHus apXuBOM 3asBKH (depe3 popMmy Ha caiiTe) Ha CO3/TaHNE TUIHOTO
KaOuHeTa.

ABTOpH3alMs MOXET TaKKe NPOU3BOAUTHCA Yepe3 MOopTall rOCyClyr B
COOTBETCTBUM C NYyHKTOM 60 ctathu 1 @DenepanpHoro 3akoHa Ne 270-D3:
«O¢dunmanpapie  calThl U OQUIMANBHBIE CTPAHUIBI B3AUMOJICHCTBYIOT C

denepanbHON TOCYAApCTBEHHOW HH(POPMAIMOHHON cucteMor “Emunblii moprtan
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rOCy/IapCTBEHHBIX U MyHHUIIMNIATIBHBIX yCIyT (hyHKIUN)” (nanee — Equnbiii moprtan)
B IOPAJKE U B COOTBETCTBUM C TpPEOOBAHUSAMHU, KOTOpBIE YTBEPKIAIOTCS
IIpaBurensctBOM Poccuiickon denepanuny».

O cTpykType IHMYHOrO KaOmHeTa TmoApoOHee cM. Tmoapasmen 3.2

MeToauueckux peKOMEHIAlH .

2.1.1.18. Pa3nen «IIporuBoaeiicTBHe KOppynuum» (00s3aTeIbHBII)

Pa3memniarorcss JOKyMeHTHI 1 WH(DOpPMAIMOHHBIC MAaTEPHAIIbI, B TOM YHUCIIE B
dbopMe THUNEPCCHUIOK HAa HX OQUIMAIbHBIC IMTyOJUKAIlUU, B COOTBETCTBHH C
TpeOOBAHUSIMU K PA3MELICHUIO M HAMNOJHEHUIO MOAPA3AENIOB, MOCBALUIEHHBIX
BOIIPOCAM TPOTUBOJCHCTBUSA KOPPYNIUHU, O(QUIHUATBHBIX CalTOB (enepanbHBIX
rocyJapcTBeHHbIX opranoB, llenTpanbHoro Oanka Poccuiickoit ®enepanuu,
ComumanpHoro  ¢onga Poccum, @DenepanpHoro  (GoHga  00s3aTEIHHOTO
MEIUIMHCKOTO CTPaXOBaHUS, TOCYAAPCTBEHHBIX KOPIOpAIil (KOMITaHHi{), WHBIX
OpraHu3aIlHii, CO3TaHHBIX HA OCHOBAHUU (eIepalIbHBIX 3aKOHOB (MpuioxeHue 1 k
npukazy Muntpyna Poccun ot 7 oktsopst 2013 1. No 530H (B pen. mpukasza
Muntpyna Poccun ot 26 urons 2018 r. Ne 490m)).

[Ipu ¢opMupoBaHUM KOMIUIEKCA MaTEPHAIIOB pa3feiia PEKOMEHIYETCS
UCIOJI30BaTh MH(OPMAIHIO TI0 MPOTUBOACHCTBUIO KOPPYMIINH, pa3MEIICHHYIO Ha
caiite PocapxuBa B mojapasnienax:

- HOPMAaTUBHbBIC TPABOBBIE U WMHBIC aKThl B cepe MPOTUBOIACHCTBUS
KOppYHIUY;

- BEJIOMCTBEHHbIE  HOPMATHUBHBIE  TpPaBOBbIE aKkThl B  cdepe

IIPOTUBOAECUCTBUS KOPPYIILIUY;

METOANYECKUE MaTEPHUAIIBL;
- AHTUKOPPYILMOHHOE IPOCBEUICHUE IPAXKIAH;
- (GOpMBI TOKYMEHTOB, CBSI3aHHBIX C IMPOTHUBOJCHUCTBHUEM KOPPYIIIIUH,

JJIA 3aIIOJIHCHUA.
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2.1.1.19. Pa3znen «I'eneasorus» («['eneanorumueckne um Ouorpapudeckue

I/ICCJICI[OBaHI/I}I»)

Paszmematorcs:

- NepeueHb BUJOB U PA3HOBUJIHOCTEH JOKYMEHTOB, COJEPKALIUX
TeHEaJIOTUUECKYI0 U Ouorpapuyeckyro nH(HOpMaIuio;

- CBEJICHUS O XPaHAILIMUXCS apXUBHBIX JOKYMEHTAX C M€HEaJOrn4ecKon
uHdopmalmeit (MeTpuuecKre KHUTH, PEBU3CKHE CKa3Kd, (HOPMYJISIPHBIE CIHCKH,
MOCITy’)KHbI€ CIUCKH, HAarpajHble JIMUCThI, CIOUCKH MO CTapIIMHCTBY, JIMYHBIE U
cemMeitHbIe (POHIBI, IOMOBBIE KHUTH, aJIpec-KaJeHAapu, CITMCKH YBaKyUPOBAHHBIX U
PEABAKYUPOBAHHBIX, CIHCKA T'E€OPrUEBCKUX KAaBaJE€pOB, IPOKUBABIIMX HA
TEPPUTOPHUH PETHOHA, U JIP.); MaTeprajbl MOTYT pa3MeliaThCcs B GopMe MepeuHeil ¢
mudppamMu  apXUBHBIX JOKYMEHTOB, TMepeuHed ¢ mudpamMu W CChUIKAMH Ha
AJIIEKTPOHHBIE  KOMUU JIOKYMEHTOB, 0a3bl JaHHBIX C IPHUKPEIUICHHBIMU
AJIEKTPOHHBIMU KOMUSIMU aPXUBHBIX JTOKYMEHTOB;

- CCBUIKM Ha CHEUAJIM3UPOBAHHBIE TE€HEAIOIMYECKUE PpEeCypChl,
CO3/IaHHBIC APXUBHBIMU YUPESKICHUSIMH (HAMIPUMEDP, TCHEAIOTHYECKUE TMOPTAIbI
«CBs13b nokosiennit FOrpei», « TBOs poiocIoBHAS);

- CCBUIKM Ha TEHEaJOTMYECKUe PECYpChl, XpaHAIIUECSs B apXuBax
cyobekTa Poccuiickoit @enepanuu u GpeaepabHOTO OKpyTa.

Pa3zMemiaroTcss MHCTPYKUIHMOHHBIE U METOJUYECKHE MATepHANIbl 1O MOUCKY
reHeaiornueckoi (6uorpadpuyeckoil) UHGpoOpMaluu:

- namsaTku «['me uckath apxuBHyr0 HHPopManuoo», «Kak cocTaBUTH
CBOIO POJOCTOBHYIO», «Kak ycTaHOBUTH Cynb0y po/icTBeHHHKA — BeTepana BOB»
A Jp.,

= naMaTKa BOJIOHTEPY JISI OKa3aHUsl MOMOILIM Tpa)xJaHaM B IOUCKE
ApPXUBHBIX IOKYMEHTOB;

- CCBIJIKH Ha U3MAHU.
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I'eneanornueckass wHbOpMamnus B TOCYIapCTBEHHBIX apxuBax Poccun:
cupaBoyHoe mocoome / BHUMJAJ; otB. coct. C.H. PomanoBa; coct. or
BHUNJAJ N.W. T'nyxoBckas u np. M., 2004;

buorpaduueckass u reHeasormueckas HMHPOpPMAIUS B TOCYJAAPCTBEHHBIX
apxuBax Poccuiickoit ®Deneparuu (1917-1991 rr.): cnpaBouHoe mnocobue /
BHUNJIAL; coct. 1.B. BonkoBa (pyk. u OTB. cocT.), ucnond. M.A. [lertspesa,
3.I1. MuozemiieBa. M.: UTIO «¥Y Hukutckux Bopot», 2010;

— peruoHaJgbHbIC TeHeaJTOTUYECKHUE OCoOus;

— aHKeTa-3asBJICHUE (T€HEATIOTHYECKUI 3armpoc).
2.1.1.20. Pa3pea «PaccekpeunBanue»

Pa3MeliaroTcst moroioBbie CHUCKH PACCEKPEUEHHBIX A€M U/UIU JOKYMEHTOB,
conepkamue Homepa u HasBaHus (GoumoB. Ilo kaxkmomy GoHIY yKa3bIBarOTCS
KOJIMYECTBO PACCEKPEUCHHBIX e (JIOKYMEHTOB), UX aHHOTAIIUH.

®denepaibHBIM apXHUBaM PEKOMEHIyETCs J1aTh TUIIEPCChUIKY Ha ba3y maHHBIX
pacCeKpeyYeHHBIX el W JOKYMEHTOB (elepaibHbIX TOCYAapCTBEHHBIX apXHWBOB

(http://unsecret.rusarchives.ru/).

2.1.1.21. Paznea «Hay4yHo-cnpaBoYHasi OM0JIMOTEKA»

Pa3smemtarorces:

= oOmruit 0030p MaTepranoB 6MOINOTEKU, 00beMbI HOHIOB OMOIHOTEKH
(KHUTH 1 OpOLLIIOPHI, MOIIMBKY Ia3eT, )KypHabl);

- MOPSIIOK JOCTYIIa K MaTepuagaM OuOIMOTEKY;

— KaTaJior (MHBEHTApHAsI KHUTa) OMOJIMOTEKH;

- ONMKCaHUe OTIAEIbHBIX (HOHIAOB OMOIMOTEKU (HAmpUMep, PYKOIMHCHBIX

KHUT, TOPEBOJIFOIIMOHHBIX U3JIaHUI).
2.1.1.22. Paznea «CnpaBouHo-uHpopmanuoHubiii Gonm» («CUDy»)

Pasmemniarorcs:
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- ob6muit 0630p MarepuanoB CUD;
- nopsAoK noctyna Kk marepuaiam CUD;

— kataigor CUD.

2.1.1.23. Paznen «Hay4yHast 1eITeJIbHOCTD)

Nudopmarus 0 HaydHOW AEATEITHPHOCTH MOXKET OBITh pa3MelleHa B BHUJC
nojipasniena B pazzene «JlesTenbHOCThY.

Pa3zmemaercs wuwHpopmanuss 00 yYacTHM COTPYJHHUKOB apXuBa B
KOH(EPEHIINAX, CEeMUHApax, KPYIJIBIX CTOJAaX, CUMIIO3UyMax W JpP. U TEKCThI UX
BBICTYTUICHUM, TEKCTHI, BUAICOPOJIMKH U ayJ03anucy BeIcTymieHuit B CMU.

Pa3zmemaercs  wHpoOpMammss O  JACATCIBHOCTH  HAy4YHOTO  COBETA,
METOIMYECKOW KOMHCCHUHM apXuWBa, KOMHUCCHU II0 HAyYHO-UCCIIEI0BATEIHCKOU
pabote (HUP) u 1.1.

Pa3memarorcs MeToguveckne MaTepuaisl, pa3padOTaHHBIE apXHUBOM, B BUJIC
THIEPCChUIOK Ha pasnien «MeToandeckue MaTepuab.

B arom pazzene nenecoo6pa3Ho co3/1aTh TEMATUYECKYIO HOBOCTHYIO JICHTY.
2.1.1.24. Paznen «Ilyoaukanum» («IlyOnukanuy u BEICTYIUICHUS )

Pa3zMemarorcss mepedHu, TEKCThI (MJIM THUIEPCCHIIKM HA TEKCTHI) CTaTeH,
MOHorpaduii, COOpHUKOB JOKYMEHTOB, MaTepuaioB KOHPepeH1uii, poroanbOoMoB
Y T.J., IOJTOTOBIICHHBIX COTPYAHUKAMH APXHUBA WU IIPU UX aBTOPCKOM ydacTuu. B
MEPEYHH BXOJAAT U3IaHHBIC MAaTEPHUAJIbl, HOATOTOBICHHBIE K I€YaTH, Pa3MEIICHHbBIC
Ha oUIMANIBHBIX caiiTax. Pa3MenialoTcst TEKCThI U ayIu0-, BUACO3AIMUCH JIOKIIAJI0B
Y BBICTYIUICHUM PYKOBOJUTEJIEN U COTPYIHUKOB apXHBa.

I[Ipu wammuuum B cyObekTte Poccuiickoit ®Denepanuu  apXUBHOTO
NEPUOINYECKOTO W3MaHusl (KypHAJ, BECTHUK, OIOJUIETEHb), B TOM YHCIIC
AIICKTPOHHOTO, JIAeTCS CChUIKA HAa Pa3MCEIICHHYI0 B ceTh MHTepHET moadopKy

BBIITYCKOB M3JIaHUS.
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2.1.1.25. Paznea « AcTOPUKO-TIPOCBETHTEILCKAA pad0Ta)

CoaepkKuT NpeyIoKEHN apXUBa MOJIb30BATENSIM O MMPOBEICHUH SKCKYPCUI
M0 apXWBY, SKCKYPCUU MO JEHCTBYIOIIUM BBICTaBKaM, JICKIIUM (KYpCOB JIEKIUH,
CEMUHAPOB) B apXWBE U B YYCOHBIX 3aBEJCHHIX, MACTEP-KJIACCOB MO HCTOPHH,
KpAa€BEICHUIO, T€HEATIOTUUYECKUM UCCIIEA0BAHUAM, a TAKXKE NOPSA0K OpraHU3aluu
AKCKYpCHUl 10 apXuBy. PazMmemiatorcsi TeMaTuyeckue moAO0OPKH KOMUN apXUBHBIX
JIOKYMEHTOB, CTaTe€d, TMPE3CHTAIMd, CCBUIKM Ha paszjeiabl  «BeicTaBkny,

«I'eneanorus» u np.

2.1.1.26. Pazgen «Ilomomp apxuBy» («IloxxepTrBoBanus», «llomnepxure

Hacy)

YcraB  rocymapCTBEHHOTO — apXWBa  MPEIyCMAaTPUBAET  BO3MOXKHOCTH
MIOJIYYCHHS QpXUBOM JOOPOBOJBHBIX UMYIIECTBEHHBIX B3HOCOB U IMMOKEPTBOBAHUH.

Paznen nomkeHn coaepkaTh HH(OpPMAIMIO O LENAX W KOHKPETHBIX
HarpaBlIeHUsX (BUJax pabOT, MPOEKTax) HCIOJIb30BAHUS TMOJIYUYEHHBIX apXUBOM
(UHAHCOBBIX WJIM WMYIIECTBEHHBIX B3HOCOB, (OPMBI COOTBETCTBYIOIIUX
JIOTOBOPOB CO CHOHCOpaMH (FOPUAUYECKUMHU U (HU3UYECKUMU JIUIAMU), a TaKXKe
CEpBUC MO MEPEBOJIy Yepe3 CalT apXuBa CPEJCTB Ha cueT apxuBa. [lone3no takxe
yKa3zaTh, YTO CHHCOK CIIOHCOPOB MyOJHMKYyeTCs Ha caiiTe apxuBa (IIpH YCIOBUU
Corjlacus CIIOHCOpa Ha MyOJIMKAIIHIO).

JIns napurenen apXuBHBIX JOKYMEHTOB Pa3MEIIA0TCS TPUMEPHBIN IIEPEUYECHb
JIOKYMEHTOB, TpeJIoiaraéMbplX K Tepefadye Ha IOCTOSHHOE XpaHeHwe, (opma

JIOTOBOpA JapeHUsi JOKYMEHTOB JINYHOT'O MPOUCXOXKICHHUS.
2.1.1.27. Paznea «BoaontepcTtBo» («CTaHBTE BOJIOHTEPOM)

B pasnmene pexoMeHayeTcs MOMECTUTh HWHCTpykuuiro «Kak craTh
BOJIOHTEPOM», YKa3aTh, KakKH€ KOHKPETHO BHUJbI pPabOT MOTYT BBIOJHATh
BOJIOHTEPHI (HampuMmep, OIU(pPOBKAa M OMHCAHUE JOKYMEHTOB, WHACKCHPOBAHUE

3anuceil B 0a3ax JaHHBIX B yAJICHHOM PEXUME, KOHCYJIbTUPOBAHUE MOJIb30BaTENEH
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B YMTAJIBHOM 3aJI€ WM YAAJIECHHO U Jp.), PA3MECTUTh AHKETY BOJIOHTEpPA B BUJE
(opMBI 11 OTIIPABKHU C CaliTa, B KOTOPOI BOJIOHTEP YKaXKET CBEACHUS O ceOe U BUJ
paboThl, B KOTOPOI OH XOTeN Obl IPUHSTH YYaCTHE.

Ccbuikn  Ha pasgensl  «lloxepTBoBaHus» u  «BOJIOHTEPCTBO» MOIYT
pa3Meniarbcsi B HUKHEM OJIOKE TJIaBHOW CTpPaHULBI IMOJA OOLIMM 3arojOBKOM

«IToMonib apxuBy», B paznene «O0 apXuBe» UM B UTHOM MECTE.

2.1.1.28. Paszgen «KoutakTeD (0013aTEIbHBIN)

KonrtaktHass undopmarus apxuBa (MOYTOBBIM ajapec, TenedoHbl, (dakc,

3JIEKTPOHHAsS [T0YTA) M YUTAIBLHOTO 3aj1a, CXeMa IMPoe3/a.
2.1.1.29. Paznen «Ilomounb» (OCHOBHOI)

Pa3mMemaroTcss HHCTPYKIIMU M MOACKA3KHU MO MOUCKY MaTE€pUajoB Ha CaWTe,
II0 MCIIOJIb30BAHUIO CEPBUCOB. PazMemarorcs B MOMyJISIPHOM M3JI0KEHUNA OCHOBBI
apXUBHOTO Jie€Ja, apXWBHAs TEPMHUHOJIOTHUS, TJaBHbIE Cc(epbl eATEIbHOCTH

apXUBOB.

2.1.1.30. Pa3nen «IloJie3nbie cCHLIKH» (MOXET OBITH B (POpME TUTIEPCCHUTKH

B I10/IBJIE IIABHOUW CTPAHUIIBI)

Pazmemarorcs cepiku Ha canT @enepasbHOr0 apXUBHOIO Ar€HTCTBA, MOPTAI
«ApxuBbl Poccum», Ha caliT opraHa ymnpaBlIeHUS apXWBHBIM JIETIOM CyObeKTa
Poccniickoit ~ ®denepanny, pETHOHANBHBIA  APXWMBHBIM  NOPTAN,  CAWUTHI
TOCyJapCTBEHHBIX apXWMBOB cyObekTa Poccuiickoit ®eneparuu, Ha apyrue
pecypchl.

®denepalibHBIM apXHBAM PEKOMEHAYETCSI Pa3MECTUTh CChUIKY Ha CipaBOYHO-
uH(OPMAITMOHHBIN HEHTP (PeepaTbHbIX TOCYAAPCTBEHHBIX apXUBOB.

Crnenyer yuduThIBaTh, YTO TNOAJAECPKAHWE TMEPEUYHA THUIEPCCHUIOK B
aKTyaJIbHOM COCTOSTHUHM — 3aj[ada MPHU OOJBIIIOM KOJIMYECTBE CCHUIOK JTOCTATOYHO

TpynoeMkas. OO0 oOecriedeHMM CCBUJIOYHOM  IEJIOCTHOCTH B  Ipoliecce
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KU3ZHENIEATEIIbHOCTH caiiTa moapoOHee cMm. mnogpasfen 4.5 Meroanueckux

PEKOMEH TalM.

2.1.2. Crpykrypa opuIHAIBHON CTPAHUIbI APXMBA MYHMUIMIAJIbHOIO

oOpa3oBaHus

Ha odpuumanpHpix caiiTax aJMHUHHCTPAaUUA MYHULUIAJIbHBIX 0Opa30BAHMIA
PEKOMEHIyEeTCsl pa3MeCTUTh O(ULMAIbHBIE CTPAHUIBI MYHULIUIIATIbHBIX apXHUBOB
1000 OpraHu3allMOHHON (OPMBI: MYHMIMOAIBHBIA apXWB, MYHHUIIMIAIbHOE
Ka3eHHOE YUYpEeXJEHUE, MYHULUIAIbHOE OIO/DKETHOE YUpEKIEHHUE, apXUBHBIN
OTJIEJ, ApXUBHBIN CEKTOP U AP.

Ha caiite oprana BiIacTM MYHHULMIAJIBHOIO OOpa30BaHUS PEKOMEHIYETCS
OpraHU30BaTh MPOCTOM M TOHSTHBIM TOJIB30BATENIO JOCTYN K O(UIIMATBHON
CTpaHMIIE apXuMBa Yepe3 €ro Ha3zBaHue (C THUIEPCCHUIKONH) B CTPYKType
aJIMUHHUCTPALIMK WU B MEPEYHE MOJIBEIOMCTBEHHBIX OpPraHU3allMil U Yyepe3 KapTy
caura.

['maBHOE MeHIO OQUUUATBEHON CTpPAaHUIBl apXWBa MYHHUIIMIAIBHOTO
o0pa3oBaHMs pa3MelIaeTcs B ee OOKOBOW MaHENU M JOJHKHO ObITh BUJIHO Ha BCEX
BHYTPEHHHUX CTpaHUIaX 0(UIUATBLHON CTPaHHUIIBI.

Ecnu wuHdopmanuoHHble MaTepHalibl pa3MeEIlaloTcsl Ha O(PUUIUATbHOU
CTpaHUIIE B BUI€ (aila s CKauuBaHus, TO CIEIyET MOCje Ha3BaHUs HHPOpMAIIH
(TUIepcCchUTKK) yKa3biBaTh opMart (aiisia u ero oobeM.

Nudopmaruto 06 ampece odpuIMaIbHOW CTpAaHHIBI HYXXHO HANpPaBUTh B

ciry’k0y ToJIepKKu moprana « ApxuBbl Poccum» 1o ampecy support@archives.ru

wim archives-projects@yandex.ru u B 1ajgpbHEUIIIEM COOOIIATh CITYKOe TOICPIKKH

noprajna 00 U3BMEHEHHSX ajpeca.

2.1.2.1. Pazgen «O6 apxuBe» (0053aTeIbHbBIN)

B pa3pgene pazmemarores:
- MOJJHOE€  HA3BaHUWE  APXUBHOIO  YUPEXKICHUS, MOJpa3AciCHUs

(MyHUIMIIATIbHBINA apXuB, MYHHULIUITAIBHOE Ka3eHHOE YUpEKICHHUE,
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MYHHIIUATIATIbHOE OIOKETHOE YUPEKICHHE, apXUBHBIA OTIEN, apXUBHBIA CEKTOP,
apXUBHas CIyx0a u J1p.);

— KOHTaKTHass WHQpOpPMAIMA: TOUYTOBBIA anpec, TenedoH, dakc,
anekTpoHHas noyra, @.1.0. pykoBoauTens;

- cXema Mpoe3[a;

- rpaduku paboOTHl apXuBa, YUTAIBLHOTO 3ajia, BKJIIOYas IJIaH-Tpaduk
CAaHWUTAPHBIX THEU.

Hoapasznen «ean u 3axaum»

ConepXuT KpaTKoe H3J0KEHHE MPOCTHIM U MOHSATHBIM SI3bIKOM OCHOBHBIX
neneu, 3anay u pyHKIU apxuBa (apXUBHOTO NojpasaeneHus). He cienyer 3aech
MOJIHOCTHIO KOMUPOBATh COOTBETCTBYIOIIME PA3CNbl U3 TMOJIOKEHUSI 00 apXuBe
(apXHBHOM MOJIpa3/ICICHNUMN ).

MMoapa3znen «UcTopus»

Pa3memiatorcss uctopusi co3gaHusl W pa3BUTHs apXvBa (apXUBHOTO Jeia B
MYHUIUIIATBHOM 00pa30BaHUM), OCHOBHBIE 3Tallbl 1€ TEILHOCTH.

Paznen «®ororanaepes»

Conepxut noadopky gororpaduii mo uCTOpUM apxuBa 1 ero padoTe.

2.1.2.2. Pa3znen «KiawueBble mnokazarean» («OCHOBHBIE MOKAa3aTEIN»)

(ocHOBHOIA)

B cxarom Buae pasMeiaroTCsA OCHOBHBIC IIOKa3aTCIi PE3YyJIbTATOB
ACATCIBbHOCTH I10 COCTOSAHHIO Ha TeKyHJ;I/Iﬁ roag 1 B pCTPOCIICKTHUBC, B TOM 4YHUCIIC O

paboTe Mo NpeIOCTaBICHUIO YCIIYT B 3JIEKTPOHHOM BHJIE.

2.1.2.3. Pa3nen «HopmaTuBHBIE MPaBOBBIE TOKYMEHTHD) (0053aTEIIbHBIN)

PasMemiaroTcst B BUjie TUIIEPCCHUTOK WIIA (DAiIoOB IS CKAYNBAHUS:
- ®enepanbhbiif 3akoH 0T 22 okTA0pst 2004 1. Ne 125-D3 «O06 apxuBHOM
neine B Poccuiickon denepanun»;

— 3aKoH cyOobekTa Poccuiickort denepaniun 00 apXHUBHOM JIEIIE;
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— 3akoH cyObekTa Poccuiickoit denepanuu O HaJACICHUH OPraHOB
MECTHOTO  CaMOYIIPaBJICHHS MYHHIUMIAJIbHBIX  O00pa30BaHUl  OTJEIbHBIMU
roCyZIapCTBEHHBIMU MTOJTHOMOYHSMU B chepe apXUBHOTO JIeNa;

— noJIokeHue (ycTaB) 00 apXxuBe (apXUBHOM TOJIpa3/ICICHIN ),

- [Topsimok UCOIb30BaHUSI APXUBHBIX JOKYMEHTOB B T'OCY1apCTBEHHBIX
U MYHHUIIMIAIBHBIX apxuBax Poccutickoit ®enepanmu (2017);

- NoJIOKeHHEe O paboTe TMoab30BaTeled € JOKYMEHTaMH apXHBHBIX

($hOHI0B MyHUIIUTIAILHOTO 00pa30BaHUsI.
2.1.2.4. Paznea «IIporpaMmmbl, mi1aHbl, 0TYeThD» (OCHOBHON)

Conepxur:

- OporpaMMy  pasBHTHS apXHMBHOIO Jejla B  MYHHUIMIAJIbHOM
00pa30oBaHUH U UHPOPMAITUIO O XOJIC M pe3yJIbTaTax pealn3aliy MPOrpaMMEbl;

- IUTaHbl (TEKYIIMHA U 33 TPEIbIIYIINE TObI);

- OTYeTHI (3a MPOIIEIIINN TOJ U 32 MPEABLAYIIHE [OJIbI);

— I/IH(i)OpMaIII/IOHHO-aHaJ'II/ITI/I‘IeCKI/IC MaTCpuUaJibl.

2.1.2.5. Paznen «@ouabi» («Pouuel u CIIC (HCA)») (00s13aTe/IbHBII)

PaBMCHIaIOTCH OIIMCAaHUC COCTaBa U COACPKAHUA NOKYMCHTOB, XPaHAIIUXCA

B apXMBE, UX 00BEMBI (CM. MOAMYHKT 2.2.2 MeTOANYECKIX PEKOMCHIAIIHH).

2.1.2.6. Paznen «3anpocsl u yeayru» (00sS3aTebHBIH)

[TpuBoauTcs oOlee onucaHue yCiIyr apXuBa C yKa3zaHHEM O€3BO3ME3/IHBIX
YCIIYT.
CoaepKUT TUIEPCCHUIKN Ha CIEAYIOIINE JOKYMEHTHI:

- ®denepanbbii 3ak0H 0T 27 utoiig 2010 r. Ne 210-D3 «O6 opranuzanuu
IIPEIOCTaBIICHUS TOCYAAPCTBCHHBIX M MYHHIIMITAIIBHBIX YCIYT;

- NPENCKYpaHT IJIATHBIX padOT U YCIYT;
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- pEerjlaMeHThbl, TMOJIOKEHUs, HWHCTPYKIMU U JAPYrHe JOKYMEHTHI,
pPEryIUpYyIOLIUE NOPAIOK OKa3aHUs YCIIyT;

- W3BJICYECHUS U3 HOPMATUBHBIX MIPABOBBIX AKTOB, PErNIAMEHTUPYIOLTUX
MPEAOCTaBICHUE FOCYIAPCTBEHHBIX YCIIYT;

— MOPSAAOK (MHCTPYKIHUS) MMOJaYu 3asiBJICHUN B 3JIEKTPOHHOU (popMe Ha
OKa3aHHWE YCIYr C HCIOJb30BAHUEM CEpBHCAa AaBTOMATHYECKOM OTMpaBKU
3asIBJICHUM

- MOPSIZIOK U BpeMs pueMa IpakJiaH;

- NOpAZIOK 00’KaJoBaHUSl pelIeHU U JedcTBUN (Oe3neiCTBUA) TpH
MPEJOCTaBICHUU YCIYT.

Hoapasznea «IlosryyeHue apXuBHBIX CIPaBOK» («[pakmanam»»)

Pa3MelniaroTcss MHCTPYKIITMOHHBIE MaTEPHUAIbL:

- MOIIarOBOE OMHCAHWE MPOCTHIM W TOHSATHBIM SI3BIKOM MPOIEIYPhI
MOJIyYEHUsS] apXMBHBIX CHOPAaBOK M BBINHUCOK: I[0Jaya 3asBJICHUS, MOJIYYEHUE
MOATBEPKACHUS MOTYUYCHUST apXUBOM 3asBJICHUsI, MOJyYeHUE OTBETa OT apXHUBa B
yKa3aHHOU B 3asBJICHUU (Hopme;

- naMsITKa JJ1s1 00pallieHus rpa);aH Mo MoJy4YE€HUIO TOCY1apCTBEHHBIX U
MYHUITUTIATBHBIX yCJIYT B OJEKTPOHHOW Qopme uepe3 Emunbii mopran
TOCYJapCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYr, PErHOHAJIBHBIM  TOpTal
roCyJapCTBEHHBIX YCIIYT;

- MaMsITKa 0 MPEUMYIIECTBAX U MOPSAJIKE MOJYyUYEHHUS FOCY1apCTBEHHBIX
Y MYHHIUTAIBHBIX YCIYT B AJIEKTPOHHOM (opMme;

— MepeyeHb BHUJIOB ApPXMBHBIX CIPABOK M BBIHUCOK W3 APXUBHBIX
JIOKYMEHTOB CO CChLIKAMHU Ha COOTBETCTBYIOIINE aJIMUHUCTPATUBHBIC PETIAMEHTHI
1 (GopMbl WK OJJAHKU 3asiBJICHUHN U OOpallleHHUI;

— OJIaHKU 3asiBJICHUM, 3aIIPOCOB, 00pa3Ilbl UX 3aMOJIHCHUS;

- OHJIAMH-(OPMBI 3aITPOCOB:

— 0 craxe paboThl, 3apmiare (B TOM UHCIE pabOTHUKA

JUKBUMPOBAHHON OpPTraHU3alINMN);
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— Ha 3€MEJIbHBIN yYacCTOK;

— IS HA3HAYCHMS TIEeHCUM (MHBAJIUIHOCTH);

— O TPENOCTaBICHUH HWHPOPMAITMOHHOTO IHChMa, TEMATHYECKOIO
MepeyHs, TeMaTUYECKOW MOJOOPKH KOMHUN apXUBHBIX JIOKYMEHTOB,
TEMAaTHYECKOTI0 0030pa apXMBHBIX JIOKYMECHTOB,;

— O IPEAOCTABJICHUH KWJIOTO TOMEILICHUS,

— O IPEOOCTaBJIIEHUH IOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE;

— O BblJIa4€ BBHIIIMCKU U3 ITOXO03SMCTBEHHON KHUTH;

— 0 HarpaxJICHUU MeJAJIbIO;

— wuHbIE (OPMBI 3aIIPOCOB MO YCMOTPEHUIO apXUBA.

PexomMeHyeTcss mpemaycMOTpeTh BO3MOXKHOCTBH BBIOOpa TOJIb30BaTEIEM
yA0OHOTO JJISI HETO croco0a MOJy4YeHHUs] OTBETOB. MMChbMEHHBIN MO MOYTE WIH MPH
JIMYHOM MOCEUIEHUH apXUBa, MO JIEKTPOHHOU nouTe. B 3a4BICHUSIX HA MOTyYEHUE
KON JOKYMEHTOB W BBIIIMCOK CJIEAYET BBECTH CIECIYIOIIECE YKAa3aHUE: MPOCTast
KOIUS WK OPUITMATIbHO 3aBEpEHHAs KOMHUS TOKYMEHTA.

Pa3zmeniaercst cnucok JIMKBUAWPOBAHHBIX HOPUIMYECKUX JIUI, JTOKYMEHTHI
KOTOPBIX OTCYTCTBYIOT Ha apXUBHOM XPAHCHUHU.

Hoapasnen «AcTOUHMKAM KOMILICKTOBAHMSD)
Pa3zmemarorcs:

— CIIMCOK OpTaHU3aIM — HCTOYHUKOB KOMILICKTOBAHUS;

- HOPMATUBHBIE JOKYMEHTBI, PETYJIUPYIOLIME NIEpEIady TOKYMEHTOB Ha
apXMBHOE XPAHEHHUE OT OPraHU3aAlUN U TPAXK/IAH;

- TpeOOBaHUs, MPEIBSABISIEMbIE K JOKYMEHTaM NpU cAadye B apXWB
(uH(pOpMalUs 1711 OpraHu3aluii U TpaXKJIaH);

- aIMUHUCTPATUBHBIA PErJIaMEHT NPEJOCTABICHUS MYHUIIUNAIbHON
yciayru «BxiroueHre apXWMBHBIX JOKYMEHTOB B COCTaB apXUBHBIX (DOHJIOB
MYHUIIATIATBHOTO 00pa30BaHUs;

— JIOKYMEHTHI 110 Mepeiaye JOKYMEHTOB Ha JJIUTEIIbHOE XPaHCHUE NPHU

JUKBUJAIIUNA OPTaHU3AIIH;
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- NOPAIOK  Iepefayd  JOKYMEHTOB [0 JIMYHOMY COCTaBy  OT
JMKBUIUPOBAHHBIX (B TOM YHCJIIE B pe3yJibTaTe 0aHKPOTCTBA) OPTraHU3ALNI B ApXUB;

- CIIUCOK JNOKYMEHTOB, MOIEKAIINX MIOCTOSIHHOMY W
JOJITOBPEMEHHOMY XPaHEHUIO;

- TpeOOBaHMS K OPOPMIICHUIO OITUCH JEIT;

- TpeOOBAHMS K COCTABICHUIO UICTOPUUYECKOM CIPABKU;

- aH-rpauK nprueMa JOKyMEHTOB Ha XpaHEHUE;

- rpaduk corjgacoBaHUs HOMEHKJIATYp /€, YIOPSAOUYEHUs U Mepeiadu

JOKYMEHTOB OpraHU3aIluil B apXUB.
2.1.2.7. Paznen «I eHeaiorus
Cwm. moamyHkT 2.1.1.19 MeToanuecknx peKoOMeHIaIni.
2.1.2.8. Pazgea «Metoanueckue MaTepuaib»

Pa3MerniaroTcst runepcchbuIKY Ha CIEAYIONe JOKYMEHTHI:

- [IpaBwiia opraHu3anuvu XpaHEHUs, KOMIUICKTOBAaHHS, YyueTa U
WCIIOJIb30BaHUS TOKYMEHTOB ApxuBHoro (houaa Poccuiickoit denepanuu u ApyTrux
apXHUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MyHUILIMIAIbHBIX apXUBaX, My3€4X U
OoubMoTeKkax, HayuyHbIX opranuzanusax (2020);

- [IpumepHoe mONIOKEHHE 00 apxuBe OpraHu3anuu (yTBEP>KICHO

npuka3zoMm Pocapxusa ot 11 ampens 2018 1. Ne 42);

— [IpumMepHast UHCTPYKIUS MO JIETONPOU3BOJICTBY B TOCYJaPCTBEHHBIX
opranusanusx (yTBepxjaeHa npukazom Pocapxusa ot 11 ampens 2018 r. Ne 44);

= MHCTPYKIIHS 110 3aMI0JTHEHUIO MacopTa apX1uBa OpraHu3aluu;

— WHBIC MaTePUAJIBI TI0 BEIOOPY apXuBa.

2.1.2.9. Pazgen «Meponpusitus»

Pasmemniaercss uHbopmamus O 3HAYMMBIX MEPONPUATHIX (CEMHHApHI,
COBEIIaHUs, KOH(PEPEHIIUU, BCTPEUH, CTAXKUPOBKH, IPE3EHTAIIUN, MACTEP-KJIaCChl U

AKCKYPCHUH JJI yUalIUXCs).
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Hoapa3znesa «BbicTaBKW» (MOXKET OBITH CAMOCTOSITEILHBIM Pa3/IeNIoOM).
2.1.2.10. Paznea «HoBocTH»

Cwm. moanyHkT 2.1.1.2 Metoauyeckux peKoMeHIaIuu.

2.1.2.11. Paznen «Ilyoaukauum» («IlyOnukanuu u BRICTYTIIICHUS )

Conepxanue pasjaena aHalorudHo mnoxamyHkty 2.1.1.23 Meroaudeckux

PEKOMEH Tl H.
2.1.2.12. Paznen «POHA»

Pa3mematorcss ycTtaB, IUTaHbl, OTYE€ThI, MH(POPMALMOHHBIE MaTepHUAIbI,

nyonukanuu MmectHoro otaenenuss POUA.
2.1.2.13. Paznea «Ilojie3ubie CCHLIIKH

Pazmematrorcsa runepccbuiku Ha cadt deaepanbHOro apXMBHOTO areHTCTBA,
Ha CalT opraHa yIpaBJICHHs apXUBHBIM JieJIoM cyObekTa Poccuiickoit denepanun,
pPErHMOHANBHBIN apXUBHBIM MOPTaj, CaWThl TOCYJAPCTBEHHBIX ApXHWBOB CyOBEKTa

Poccniickon ®@enepanun.

Pexomenayercs pa3meniatb TEMATUYECKUE pas3lelibl, OCHOBaHHbBIC Ha
XPaHAIIMXCSA B APXHUBE JTOKYMEHTAaX: KPaeBEIACHHE, MATPUOTUYECKOE BOCIUTAHHUE,
Benukas OrteuecTBeHHass BOWHa, [OOWICHHbIE MaTepuansl. B pazgenax
PEKOMEHIYeTCs TOMEIIaTh MOA00OPKH KOMUM JOKYMEHTOB, JICKIIUU U MyOJIMKAIIUH,

CCbUIKHM Ha U31aHWA, BUPTYAJIbHBIC BBICTABKU U JPYIUC MAaTCpPHUAJIbI.

2.1.3. Crpykrypa o(puuUHAILHOr0 caita (0OPUUHMAILHOH CTPAHMIIbI)
OpraHa ynpasJieHUsl apXMBHBIM /1eJI0M B cyObekTe Poccuiickoii Menepaunu

Opransl ynpaBJIeHUS] apXUBHBIM JIeJIOM B cyObekTe Poccuiickoit denepaiuu
npeAcTaBieHbl B ceTu MHTepHET B pa3nuyHbiX (hopMax B COOTBETCTBUU CO CBOUM

crarycoM. OpraH ymnpaBJIeHHs MOXKET ObITh CaMOCTOSTEIbHOW OpraHu3aluen
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(areHTcTBO, KOMUTET, yIpaBlIeHHE, Cilyk0a). Bo MHOorux cyowekrax Poccuiickoit
denepanuy apXUBHBIM OpraH YIIPABJICHUS SBIAETCA NOAPA3ACICHUEM allapara
npaBuTenbcTBA CcyObekra Poccuiickoil ®enepauuu, yOpaBieHUs —JI€JaMH,
nojpaszueneHueM MmuHucrepcrBa (MuHHCTEpcTBa 1O KyJbType, MuHucTepcTBa
0CTUIMY, MUHHCTEPCTBA KYIbTYpPbl, TYPU3Ma U apXUBHOIO Jeia, MUHUCTEPCTBA
KyJbTypbl, II€4aTH W MO JeJaM HalWOHAJIbHOCTEW, MHHHCTEPCTBA KYJIBTYPBHI,
HAllMOHAJIBHOW NOJIMTUKM M apXHWBHOTO J€la WU Ap.) U Pa3HOro poJa KOMHUTETOB
(xomuteTta no nenam 3AI'C u apXMBOB M JAp.) U JAENapTaMEHTOB (JIeapTaMEHT
IOCTHUIUH U Jp.).

B nocnenHux ciy4asx oOpraH yIpaBlIEHWs apXWBHBIM JI€JIOM Kak
NO/Ipa3/ieJICHUuE YUPEKJIEHUSI MOXKET ObITh IpelcTaBlieH MHpopMalreil Ha caiTe
yupexieHusi. OCHOBHas pobiieMa /sl MOoJIb30BaTeNs 3aKJIF0YAETCs B TOM, YTO EMY
TPYZHO BBIJCJIUTh Ha TAKOM CalTe MMEHHO apXUBHYIO MH(POpPMAIUIO B pasjenax
«HoBoctn», «Mepomnpusarus», «/Jokyments», «llnanel u otuetsn», «KOHKypCH,
«Utoru mpoBepok» u ap. st pemieHust 3Toil mpoOaeMbl pEKOMEHIyeTCsl CO3/1aTh
Ha caiiTe TOJOBHOTO YYpPEKIEHHUS OPUIHMATIBHYIO CTPAHUIY «APXHUBHOE JEIIO»
(«ApxuBBI»), T/Ie CKOHIIEHTPUPOBATH APXUBHYIO HH(POPMAIIHIO.

Crpykrypa U HMH(OpPMAlIMOHHOE HAMNOJIHEHHE O(PHUIMATIBLHOIO caiTa WM
opUIMaNbHOW CTpaHUIBl OpraHa YINpaBIEHUS apXHUBHBIM JEJIOM CyObeKTa
Poccuiickoit denepanuu 10CTATOYHO YETKO PA3ESAIOTCS HA JIBE YaCcTH: OOIIYIO
JUISl BCEX OPraHOB T'OCYJIapCTBEHHOM BiacTu cyOnekToB Poccuiickoit denepaiuu u
cnequ(pUYecKdn  apXHBHYIO, TIOCBSIIEHHYIO  HEMOCPEACTBEHHO  apXHBHOM
NEATEIIbHOCTHA B PETUOHE.

CtpykTypa odulIMalbHOrO caiTa Win O(QUIMAIBHON CTpPaHUIBl OpraHa
yIpaBleHUs] apXUBHBIM JenoM cyObekta Poccuiickoii ®Denepannu, a Takxke
CTPYKTypa o(pUIMaNIbHON CTpaHMIIBI OpraHa yIpaBJIEHUs HA caiiTe MpaBUTENbCTBA
(anmuHUCTpauK) cyobekTa Poccuiickoit denepanum peryimpyercsl CleayonuMu
aKTaM{, OTHOCSALIMMCSA K OpraHaM TOCYJapCTBEHHOM BJIACTH CyOBEKTOB

Poccuiickon @enepannu:
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— OenepanbHbii 3akoH Ne 8-D3 «OO6 oOecrnedyeHUH JOCTyINa K
uH(OpPMAITUU O JEATEIHHOCTH TOCYMAAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO
CaMOYTPaBJICHUD?;

- denepanbHbii 3ak0H 0T 27 utoiig 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEAOCTABJIEHUS FOCYTAPCTBEHHBIX U MYHHUIUIIATIBHBIX YCIYT»;

— nocranoBienne IIpaBurtensctBa Poccuiickont  @enpepauuu  OT
24 nosiopss 2009 1. Ne 953 «OO6 obecmeueHnu 1IOCTyma K HWHOOpMAIUU O
nesitenbHOCcTH [IpaButenbcTBa Poccuiickoit deaepanuu u GpeaepaabHbIX OPTaHOB
UCIIOJIHUTENBHOM BacTw» (M ero aHajioru B cyobekrax Poccuiickoit denepanun);

— noctaHoBieHue [IpaBurennctBa Poccuiickoit @enepanuu ot 10 uromns
2013 1. Ne 583 «O0 obecneueHnnu Aoctyna K oOLIEAOCTYNHON MH(pOpMAaIUU O
JEATEIIbHOCTH T'OCYAAPCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CAMOYIIPABIICHUS B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOMN cetn “UHTepHeT” B (hopMe OTKPBITHIX
JAHHBIXY;

- pacnopspkenue IIpaBurensctBa Poccuiickonn @enepannu ot 10 urons
2013 1. Ne 1187 «O nepeunsix o01me10CTyMHON HHGOPMAIINH, Pa3MEIaeMOM B CETH
“UuTepHeT” B GOpME OTKPBITHIX TaHHBIX);

— TpeboBaHus K TEXHOJOTUUECKUM, TPOTPAMMHBIM U JIMHT BUCTUYECKUM
CpelcTBaM, HEOOXOIWMBIM ISl pa3MeImieHus WHGOPMAIMH TOCYJapCTBEHHBIMH
opraHamMu M OpraHaMu MECTHOTO camoympasiieHus B cetu “HUurepHeTr” B hopme
OTKPBITHIX JAHHBIX, a TaKke JJisi 00ECIeUYeHUs] €€ UCMOJIb30BaHUS: OMPEICIICHBI
npukazoM MunkomcBsizu Poccuu ot 27 utonst 2013 1. Ne 149;

— TpeOboBaHuss K pa3sMEUIEHUIO W  HANOJHEHUIO  MOJpPa3/eioB,
MOCBSIIIEHHBIX BOMPOCAM MPOTHUBOJCUCTBUS KOPPYILHUH, O(PUIIMATBLHBIX CAaHTOB
dbenepanbHbIX TOCYAapCTBEHHBIX opraHoB, lleHTpansHoro Oanka Poccuiickoit
®enepanuu, [lencnonnoro gonna Poccutickoit @eaepannn, PoHma COUATHLHOTO
ctpaxoBanusi Poccuiickoit ®enepanuu, DenepanbHoro (oHma 0053aTEIHHOTO
MEJUIMHCKOTO CTPAaXxOBaHUsSI, FOCYIaPCTBEHHBIX Kopropanuid (KOMIaHUi), UHBIX

OpraHu3allnii, CO3/IaHHbIX HA OCHOBaHHUH (heJepalIbHBIX 3aKOHOB (MpHUjIoKeHue 1 k
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npuka3zy Muntpyna Poccun ot 7 oktsa6ps 2013 1. Ne 530 (B pen. mpukasa
Muntpynaa Poccun ot 26 utosst 2018 r. Ne 490n)).
Pekomennyercsi crienyromas CTPyKTypa apXMBHOM 4acTh OQPHUIMATBHOTO

caiiTa opraHa ynpaBJeHHUs apXHUBHBIM JIeJIOM B cyObekTe Poccuiickoit denepanuu.
2.1.3.1. I'naBHas cTpaHuna

Crpyktypa apxuBHOUW MHGOpPMAIMUA HA TJIABHOW CTpaHUIE O(UIIMATBLHOTO
caiiTa opraHa yrpaBJjeHHUs] aHAJIOTUYHA CTPYKTYpPE, OMMMCaHHOU B moanyHkTe 2.1.1.1
Meroaudyeckux  pekoMeHAaluid. ITa  CTPYKTypa  BOCIHPOU3BOAUTCS B
TOPU30HTATLHOM MEHIO TJIABHOM CTpPaHUIIBI.

Ha odunmansHo#t cTpaHuile opraHa yrnpaBlieHUs apXUBHBIM JIEJIOM Ha cailTe
BBIIIIECTOSIIIIE  OpraHu3alui  CTPYKTypa HHQOpMAIMd  BOCIPOU3BOIUTCS

Ha OOKOBOM ITaHENIN CTPAHHUIIBI.
2.1.3.2. Paznen «<HoBocT» (OCHOBHOM)

Pa3Meriaercsi HOBOCTHas JIGHTa B BUJIC 3arojIOBKOB WJIM HayaldbHBIX (pa3
HoBocTel. Kaxknas 3amuch B HOBOCTHOM JICHTE JOJDKHA HAUMHATHCS C IIOJTHOM JAThI
nyonukanuu HoBOCTH. [lpu 3HauuTEILHOM OOBEME TEKCTa HOBOCTH IOCIE
3aroJIOBKa JAeTCsl TUIIEPCChUIKA «IOJPOOHEe» WU «UUTaTh Aajeey», MPU HaKaTUH
Ha KOTOPYIO PACKPBIBAETCS MOJHBIN TEKCT HOBOCTH.

B pa3zgene pasMemarorcsi HOBOCTH O COCTOSBIIUXCS W IJIAHUPYEMBIX
MEPOTIPUATUAX, OOBSIBICHUS W AaHOHCHI, WH(pOpMaIus 00 YTBEPKIACHHBIX U

YTpaTUBIINX CHIITY HOPMATHUBHBIX 1 MCTOANYCCKUX JOKYMCHTAX U T.M.

2.1.3.3. Paznesn «ApxuBHblii ¢poHa cyOobekTa Poccuiickoit @enepaunm»

(«ApxuBHbIH GoHI») (OCHOBHO)

Paznen copepxut oOmui 0030p cocTaBa W COAEpX aHUS JOKYMEHTOB
ApxuBHoro ¢onna cyoOwbekta Poccuiickoit @eneparuu (BKJIIOYas JOKYMEHTHI,
XpaHsmuecss B My3eax, OHOIMOTeKax, YUYPEeXKICHUSX cucteMbl Poccuiickoin

akanemuu Hayk (PAH), apxuBax opranu3anuii), 00beMbl XPAHSIIUXCS JOKYMEHTOB,
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OCHOBHBIC TIOKa3aTeld BEACHUS AapXUBHOTO Jejla B PETHOHE. KOJUYECTBO
rOCYJapCTBEHHBIX U MyHUIIMIIATBHBIX aPXUBOB, O0Iasi MOCEIIAEMOCTh YUTAIbHBIX
3aJI0B U BBICTaBOK H JIp.

Haetcs ccbuika Ha PernoHanbHy0 HHQOPMAILIMOHHYIO CUCTEMY YIAIEHHOTO
UCIOJIb30BAHUS KON apXUBHBIX JOKYMEHTOB (IIpH HAIUYHUN).

IMoapasznen «UcTopusi» (OCHOBHOM)

Pasmenraercst unopmarust 00 UICTOPUU pa3BUTHUSI APXUBHOTO Jielia B CyOBEKTe

Poccuiickon ®enepanuu, KpaTkas XpOHUKAa OCHOBHBIX 3TAallOB MUCTOPHUH, CIIMCOK

PYKOBOAMTENEH OpraHa yrpaBJICHHU.

2.1.3.4. Pazgen «O0 Ynpapiaenunn» («O Komurere» u T.1.) (00s3aTeabHbIH)

Ioapasnen «llean u 3agaum» (00sI3aTCILHBIN)
Pasmemaercss kparkoe omucaHue IieNne, 3amad W QyHKIUE opraHa
YIPaBJIEHHUS 10 OCHOBHBIM HAMPABJIEHUSM €r0 AEATEIbHOCTH.

IMoapa3znen «PykoBoacTBo» (0013aTEIbHBIN)

Pazmemaercs nndopmarus 0 pyKoOBOJAUTENE U 3aMECTUTENSAX PYKOBOIUTEISI
(®.1.0., KOHTaKTHI, 30HBI OTBETCTBEHHOCTH ). PEeKOMEH1yeTCsl pa3meniaTh KpaTKyro
ounorpaduio pykopoautes (cMm. moapasaet 9.19 MeToanueckux peKOMEHIAIH).

Ioapa3znen «CTpykTypa» (00s3aTeabHbIN)

Pa3zmemaercs nepeyenb cTpykTypHbIX noapasaeneHuii, @.1M.0. u KOHTaKThI
PYKOBOAUTENEH MOIPA3AECICHUM.

Toapasnen «IoJoxenne» (00A3aTeIbHbBIN)

B ¢popme HTML-gokymenta unu PDF-gaiina pa3memniaercs nojoxxenue oo
OpraHe yIpaBJcHUS.

IMoapasnen «IlogBexoMcTBEeHHbIE OpraHU3alMm» (00A3aTEIbHBIN)

ConepKuUT mepedyeHb BCEX TOCYJAPCTBEHHBIX apXUBOB U WX (UIIMATIOB,
JIPYTUX MOABEAOMCTBEHHBIX opranu3anuid. [lo kaxxnomy apxuBy, punuany, Apyrou
MOJIBEIOMCTBEHHOW OpPraHU3alNKu yKa3bIBAIOTCS:

- MOJIHOE U COKPAILIEHHOE HAa3BaHUE;

— ®.1N.0O. pyKOBOIUTEIIS;
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- KOHTaKkTHasg uH(popmarus (Tmo4ToBBIM anpec, TenedoH, dakc,
AIIEKTPOHHA [10YTa);
- aapec oUIMANTBHOTO cailTa u/win oQUIIMAIBLHON CTpAHUIIBI HA cailTe

OpraHa ynpasJICHHS, Ha PETHOHAIBHOM apXWBHOM IOpTAaJIE.

2.1.3.5. Pazgen «/lessTeqbHOCTDY (00I3aTEIIBHBIN)

IMoapaznen «Meponpusitusi» (OCHOBHOK)

Pasmemiaercss mHpopManus O MEpONPHUATHIX, OPraHU3yEeMbIX OPIaHOM
yIpaBJICHUs: Ha3BaHUE, BPEMS U MECTO IMPOBEICHHUs, COCTAaB YYaCTHHUKOB. [l
KOH(EpEeHLIUH, CEMUHAPOB MPUBOAATCS IPOrpaMMa, TEKCThI TE3UCOB BBICTYIUICHUH,
JOKJIaJIOB U COOOIINEHUMH WIM JAarOTCsl TUIEPCCBUIKM Ha COOTBETCTBYIOIINE
MaTepuaiibl u3 pazaena «Ilyonukanumy.

IMoapasznen «BbicTaBKW»

Cwm. moanyHKT 2.1.1.10 Meroguyecknx peKOMEHAAUN.

Ioapasznen «IIporpamMmpl, NJIaHbI, 0TYEThD (0053aTCILHBIN)

PaszMemarorcss pervoHalbHbBIE NPOTPAMMBbl, B KOTOPBIX IIPEAYCMOTPEHBI
MEPONPUATHUSA [0 PA3BUTUIO APXUBHOIO JAEIA.

Pa3zmMemarorcss mosiHbIE TEKCTHI OTYETA 3a NPOLICAIIMK IoJ M IUIaHA Ha
TEeKYUIUH TOJ; TIaHBl U OTYETHl 3a MPOIIEAIINE TOJAbl — B BuAe ¢aliaoB ams
CKAauMBaHUSI.

IMoapa3nen  «CoBemareabHbie  opranbl»  («CoBewlartenbHble U
KOOPJIMHALIMOHHBIE OPTaHbI»)

Pasmemaercss mHpopManus O HaydyHOM (HAy4YHO-METOJMYECKOM) COBETE,
OOIIIECTBEHHOM COBETE. IOJOXEHHE O COBETe, €ro cocraB, HHGpoOpMalus O
NEATEIIBHOCTH.

IHoapaszaea «<HMC ¢enepaibHOro okpyra»

Pasmemaercss wuHpopmanuss 00 ydyacTUM  apXMBUCTOB pEruoHa B
nestensHocT HMC denepanbHoro okpyra. B ciiydae ecnu pyKoBOAUTENb OpraHa

YOpaBJICHHUs] apXWUBHBIM JeloM cyObekTa Poccuiickoit ®Depepanum sSBIsSETCA
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npeaceaarenem HMC ¢denepanbHoro okpyra, peKOMEHIyeTCs MOMECTUTh IUJIaH

pabotet HMC, ero pemienus, TEKCThl TE3UCOB BBICTYIUICHUH Ha 3aceganusx HMC.

2.1.3.6. Pa3nesn «cApxuBHasi ceThb» (00s3aTCIIbLHBIN)

IMoapasznen «I'ocyrapcTBeHHbIE apXUBbD)

Pa3memniatorcss runepcchuUlkd Ha O(GUIMANBHBIE CAMTBI TOCYIapCTBEHHBIX
apXUBOB WM OPUIIHATIbHBIEC CTPAHUILIBI TOCYITAPCTBEHHBIX aPXHUBOB.

MMoapaszaen « MyHMIMTIAJIbHBIE APXUBBI»

Pa3Memiaercsi mepeueHb apXMBOB ~MYHHUIIMIIAIBHBIX  0Opa3oBaHHUUl ¢
TUTNIEPCChUIKAMM Ha WX OQUIMAIIbHBIE CTPaHUIBI HAa calWTax aJIMUHUCTpalul
MyHUIIUNATBHBIX ~ OOpa3oBaHuMi  wiM  OQHUIMAIbHBIE  CalWThl  apXHUBOB

MYHUIIUNIATBHBIX 00pa30BaHui (IPU HAJIUYUN).

2.1.3.7. Paznen «/lokyMeHTBI» (00sI3aTCIILHBIN)

Pa3MemaroTcs runepcchliKi Ha OUIIHATIbHBIC JOKYMEHTHI, PETYJIUPYIOLINe
JEATEeNIbHOCTh OpraHa yNOpaBJiCHUsS apXWBHBIM JeloM cyOnekTa Poccuiickoit
denepanuu.

PaszMemarorcss  rumepcchlIKM  Ha  OUIIMATIBHBIE  JOKYMEHTBI IO
pPETYJIMPOBAaHUIO AapXWUBHOTO Jena B cyObekte Poccuiickoit ®Denepanun,
CTPYIIIUPOBAHHBIE 110 CIAEAYIOUIUM KaTErOPUsM:

= 3akoHbI (B ToM umciie DenepanbHbiii 3akoH oT 22 okta0ps 2004 r.
No 125-®03 «O6 apxuBHOM Jene B Poccuiickoit deneparun», 3aKoH CyObEeKTa
Poccuiickoit deneparun 00 apxXuBHOM Jelie, 3akoH cyOwnekrta Poccuiickoi
denepaliii 0 HAJICICHUU OPraHOB MECTHOI'O CaMOYIPABJICHUS MYHUIUIIATIbHBIX
o0pa3oBaHUi, pacoJIOKEHHBIX Ha TeppuTOpun cyonrekTa Poccuiickoii denepanuu,
rOCYJIapCTBEHHBIMU TOJHOMOYHUSMHU IO XPAHEHUIO, KOMIUIEKTOBAHHIO, YYETy U
WCIIOJIB30BAaHUIO APXUBHBIX JOKYMEHTOB, OTHOCSIIIIUXCS K TOCYyAapCTBEHHOMU
coOcTBeHHOCTH cyOBekTa Poccuiickoit denepanun);

- yka3bel IIpesunenta Poccuiickonn ®denepanuu, NOCTAHOBICHUS U

pacnopspkenus [IpaBurensctBa Poccuiickoit @enepannu;
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- npukasbl OeepaabHOTO ApXMBHOIO areHTCTBA,;

- HOpMAaTHUBHBIE JOKYMEHTHl IIPaBUTENbCTBA CyObekTa Poccuiickoi
®denepanuu, Kacarlrecs: BOIPOCOB apXMBHOIO JI€Na;

— HOPMAaTUBHbBIC JOKYMEHTHI OpraHa YIpaBJICHUS AapXWBHBIM JI€JIOM

cyonekta Poccutickoii @denepanum.

2.1.3.8. Pa3znen «3anpocekl 1 yciayru» (0043aTe/IbHbIH)

Pazmemarorcs:

- runepccouika Ha denepanpHbiil 3akoH 0T 2 mMas 2006 r. Ne 59-03 «O
MOPSAKE pacCMOTPEHHUs oOpaleHuil rpaxkaad Poccutickoit denepanmmy;

- TUTNEPCCHUIKY Ha HOPMAaTHBHBIC TPABOBBIC aKThl CyOBhekTa Poccuiickoit
denepaiuu, peryIupyoume nopsaaok paboTel ¢ 00paleHUSIMU TPAXK/IaH;

- MOPSAJIOK PACCMOTPEHUS U OpraHU3alMK ydeTa 00pallleHui rpak/iaH;

— MOPSIIOK (MHCTPYKITHS) MOAAYM 3asiBICHUN B AJIEKTPOHHOU (dopme ¢
MCIIOJIb30BaHUEM CEPBHCA aBTOMATHUECKON OTIPaBKU OOpalleHuUi;

- rpaduK JUYHOTO MpUeMa TpaKIaH;

- TUIICPCCBIIKN Ha aIMUHUCTPATUBHBIC PCTJIAMCHTBI OKa3aHUA YCIYT.

2.1.3.9. Pazgen  «KoHTposbHass  (HAaA30pHasi)  JeATEJIbHOCTb)»

(0Os13aTenbHbIN)

Cwm. mogpaznen 2.3 MeToiuuecKkux peKOMeHIalui.
2.1.3.10. Paznea «IlyOoauxanum»

Cwm. moamyHkT 2.1.1.24 Metoandecknx peKOMeHIaIui.
2.1.3.11. Paznea «I'eHeajiorus»

Cwm. moamyHskT 2.1.1.19 Metoanuecknx peKoOMeHIaIuH.

2.1.3.12. Pazpen «MeToauyecKue MaTepuaIbl»

Pa3smemarorcs:
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- IIpaBuna opraHM3anuu XpaHEHUs, KOMIUIEKTOBAaHMS, ydeTa U
UCTIOJB30BaHUs TOKyMeHTOB ApxuBHoro (onaa Poccuiickoit denepannu u gpyrux
aApPXUBHBIX JJOKYMEHTOB B r'OCYIaPCTBEHHBIX U MYHHIIMIIAIIHBIX apXUBaX, My3€siX U
OounbnroTeKkax, HaydHbIX opranmu3aiusax (2020);

- [IpumepHoe monoXkeHHe 00 apxuBe opraHu3auuu (yTBEPXKIECHO
npukazoM Pocapxusa ot 11 anpenst 2018 r. Ne 42);

- [IpumepHass MHCTPYKUHUSA MO JEIONPOU3BOACTBY B IOCYJAapCTBEHHBIX
opraHm3anusx (yTBepkaeHa nmpruka3zoM Pocapxusa ot 11 anpens 2018 r. Ne 44);

- MHCTPYKLMS 10 3aII0JIHEHHIO MAaclopTa apXyuBa OpraHu3aliy;

— WHbBIE MaTEpUAIBI.
2.1.3.13. Pazgea «O0pa3zoBaHue»

Pa3zmemaercst uHdopmainus O BO3MOXHOCTSIX OOy4YEHHS, TOJITOTOBKH,

IMEPCIIOATOTOBKH, ITOBLIINICHUA KBaJ'II/I(I)I/IKaHI/II/I B 00y1acTH APXHUBHOI'O AcJa.

2.1.3.14. Paznea «CIIC» («kHCA», «Dons») (00s3aTeabHbIN)

Pasmemarorcs cebuiku Ha peruoHanbHyto UC YUKA]L (npu Hanuuum), 6a3bl

JAHHBIX, UHBIE apXUBHBIE CIIPABOYHUKH, JOCTYIIHBIE OHJIANH.
2.1.3.15. Pa3nes «YHMKAJbHbIC JOKYMEHTBI»

[Ipu Hanuuuum B apxuBax cyobekTa Poccuiickoit denepanuu JOKYMEHTOB,
BKJIIOYEHHBIX B ['OCYy/IapCTBEHHBIN pEeCTp YHUKAIBHBIX JOKYMEHTOB APXHBHOIO
donna Poccuiickoii denepanniu, peKOMEHAYETCsl JaTh UX MEPEUCHb U OMUCAHMUS,
npuBectd rumnepccbliky Ha [MC  «l'ocynapcTBEHHBI peecTp YHUKaIbHBIX
JIOKYMEHTOB ApXUBHOTO donna Poccuiickon denepaunmn»

(https://unikdoc.rusarchives.ru/).

[Ipu Hanuuuu B apXuBE JOKYMEHTOB, BKJIIFOUEHHBIX B PETMOHAIBHBIN PEECTp
YHUKAJIbHBIX JOKYMEHTOB, PEKOMEHIYETCS JaThb WX IEpPEYCHb M OINHCAHUS,

TUIIEPCCBUIKY HA PETMOHAJIBHBIA PEECTP YHUKAIBHBIX JOKYMEHTOB.
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2.1.3.16. Pazgen «KourakTeD (0013aTEIbHBIN)

KonrakrHas undopmarnus oprana yrpasjiaeHus (IIOYTOBBIN aapec, TenedoHbI,

(bakc, 2JIeKTpoHHAs 1oYTa), rpaduk mpueMa rpaxjaaH, cxema npoesa.

2.1.3.17. Pa3nea «IIpoTuBoaeiicTBHE KOPPYNMIHN» (00SI3aTCIILHBIN)

Cwm. moamyHkT 2.1.1.18 MeTtoaudeckux peKoMeHIaInH.
2.1.3.18. Pa3nea «OTKpbITHIE JaHHBIE» (OCHOBHOM)

Pazmemniaercs nndopmarius B popmMe OTKPBITHIX JaHHBIX, BKIIFOUCHHAS B TPU

nepedHs

U OTHECEeHHas K oOIenoCTynHON HWH(OpMalu, pa3MeniaeMoil B
00s13aTEIBHOM TIOPSIIKE TOCOpraHAMU M OpPTaHAMH MECTHOTO CaMOYTPABJICHHS B
cetu HMurepuer. Kpome wuHbopmanmu, yKa3aHHOM B OTUX MEPEUHSX,
TOCYapCTBEHHBIM OPTaHOM HJIM OPTaHOM MECTHOT'O CaMOYTIPABJICHHS MOXKET OBITh
OPUHATO pernieHue o0 OTHECEHHH WHOW HWH(OpManuu K OOIIeHOCTYMHOW H

pasMelleHur e¢ B (GopMe OTKPBITBIX TaHHBIX (moapoOHee cM. moapaszaen 2.4

MeToaudeckux peKOMEH/IAIHA).
2.1.3.19. Paznea «POUA»

Nudopmanus o peruonanbHom otaenenun POUA: ycras POUA, npoTokossl

3acenaHuil (CoOpaHuil), OTYETHI.
2.1.3.20. Paznen «IloJie3Hble CCHIJIKI
Cwm. moamyHkT 2.1.1.30 MeToanuecknx peKoOMeHIaIuH.
2.1.3.21. Paznea «Ilomomnb»

Cwm. moanyHkT 2.1.1.29 Metoaudeckux peKoMeHIaIn.

13 pacnopsxenne IpaBurenscta Poccuiickoit demeparuu ot 10 mromns 2013 1. Ne 1187
«O mepeunsx oOmenocTynHoW HHpopMmanuM, pazmemiaemMoid B cetu “MHrepHer” B (opme
oTKpbIThIX naHHbIx». URL: http://government.ru/docs/3243/ (nara oopamenus: 27.07.2022).
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2.1.3.22. Paznen «Yacro 3amaBaemble BompocbD» («Bompoc — oTBer»,

«FAQ»)
Cwm. moanyHKT 2.1.1.14 Meroguyecknx peKoMeHAauuu.

2.1.4. CTpyKTypa peruoHajJbHOr0 apXuBHOI0 MOPTAJIA

PernonanpHble apXUBHBIE TOPTAJIbI — CANTHI, HA KOTOPBIX KOHIIEHTPUPYIOTCS
pecypcbl U (YHKIMH BCEX AapXUBHBIX YupexJeHuil cyobekta Poccuiickoit
Oenepaunu. [TopTanel 1at0T BO3MOKHOCTh OpraHaM YIIPaBJIEHUS ApXUBHBIM JI€JIOM
B cyOnekre Poccuiickot ®denepanuu, HE SBISIOIIAMCS CaMOCTOSTEIbLHBIMU
YUPEKICHUSIMU U IIPEACTABICHHBIM pa3JejaMy Ha CaliTax rOJ0BHBIX OPraHU3alnii,
0oJiee IIMPOKO M COJIEPkKATEIbHO OTpa3uTh B MHTepHETe CBOIO AESATEIHHOCTD.
ApPXUBHBIA PETMOHAIBHBIN MTOPTA SIBISETCS €UHON TOUKON JOCTYyNa K apXUBHBIM
JIOKYMEHTHBIM pecypcaM, apXMBHON HMH(OpMalMu W yclyram apXWBOB PETHUOHA.
VYkazaHHbIe BO3MOXHOCTH ONPEAEISAIOT CTPYKTYpY, O0COOEHHOCTH
WH(OPMAITMOHHOTO HAIOJHEHUS W (PYHKI[MOHAJIa apXMBHOrO Moprtajna. MHorue
pasjielnbl nmoprajiga Mo Ha3BaHUSIM U OCHOBHOMY MH(OPMAIIMOHHOMY HAIOJHEHUIO
MOBTOPSIOT pa3zeibl HA cailTaX OpraHOB YIIPABICHUS apXUBHBIM JEJI0M CyOBbEKTOB
Poccuiickoit @enepanuu M rocyAapCTBEHHBIX aPXUBOB, MOATOMY JIaHHBIA TEKCT
OTPAaHWYEH HAa3BAHUSMU Pa3/ICJIOB U YKa3aHUSIMU Ha OCOOCHHOCTH pa3JeioB U
GyHKUIUN, TPUCYIIUX TOPTAIY.

PervoHanbHpli  apXWUBHBIM  TOpPTAll  MOXET  BBIMOJHATH  (DYHKIIUU
ouIIMAILHOTO caliTa OpraHa ynpaBJj€HHUsI apXUBHBIM JieJoM. B 3ToM cityuae B ero
CTPYKTYpPY JOJDKHBI BXOJUTh BCE DOJEMEHTHI, yKazaHHble B myHkTe 2.1.3
Mertoandecknx peKOMEHAAINN.

Ha mnoprane pasmemaercs wundopmaius, oOmas s BCEX AapXUBHBIX
YUPEKJICHUM PETHOHA, a TAK)KE CBEJICHUS TTO KXKIOMY apXuBY (BKJIt0Uast (PUIIAATIBI),
MPEJICTABJICHHOMY CBOMM PAa3/IeJIOM Ha MOpTae.

Paznensl apXxWBOB Ha PErMOHAIBHOM IOPTAJE JOJDKHBI  COAECPXKATh
uH(OpMAIINIO, COOTBETCTBYIOIIYIO CTPYKTYpaM CalTOB rOCYIapCTBEHHBIX apXHUBOB

Y pasziesiaM apXMBOB MYHHUIIMIIAIBHBIX 00pa30BaHUM HA caliTax afIMUHUCTpALUH, 3a
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UCKJIFOUeHNEeM o0miei nHpopMaIiu Uil BceX apXuBOB pernona (cm. myHkT 2.1.1
MeToaudecknx peKOMEHIAIHiA).
Pexomennyercs cienyromas CTpyKTypa OCHOBHBIX pa3/iesIOB pETMOHAIBHOIO

apXUBHOIO MTOpTAaa.
2.1.4.1. I'naBHas cTpaHuNa

O6 onmwcanuuM TIAaBHOM cTpaHHIBl ToApoOHee cM. moamyHkr 2.1.1.1
MeToauueckux peKOMEHIAlH .
B mranke riiaBHOW CTpaHUIIB YKa3bIBAIOTCS Ha3BAaHUE MOPTaja U €ro JOTOTHII

(MpY HATTUYHH).
2.1.4.2. Paznen «/Inunblid KaOMHET»
Cwm. moanyHKT 2.1.1.17 Merogudyecknx peKOMEHAAUN.
2.1.4.3. Paznen «O nmoptase» (OCHOBHON)

Pazmeniaercs undopmarus o peannzanuu MpoeKTa Mo CO3JaHUI0 MOopTaa’
Hayajao paboT, yupeauTenu, pyKOBOAUTENH, UCTIOTHUTENU npoekTa. [IpuBoastcs
OCHOBHBIE CBEJICHUS O pecypcax, IpeICTaBICHHbIX Ha TOpTajie, 00beMbl BBEICHHBIX
onucanuii B uHGopmaimonnyto cuctemy (b)) 1 mpoleHT BBEICHHBIX OMTUCAHUM OT
o0lllero WX KOJHMYECTBA, KOJWYECTBO pasmenieHHbix O®II-3, mporeHT

olM(PPOBAHHBIX JIeT, 00N 0030p (yHKIIMOHAIA TOPTAaIa.

2.1.4.4. Pa3nesn «ApxuBHasi ceTb» (00s3aTCIIbHBIN)

PazmerniaeTcs monHbIN IEpedeHb TOCYIapCTBEHHBIX apXHBOB U UX (DUITHATIOB,
apXUBOB MYHHITUTIAJILHBIX 00pa30BaHUI pernoHa C UX KOHTAKTHBIMU JaHHBIMU (B
TOM 4YHCJEe ajapecamMu O(UIMATBLHBIX CAaUTOB M O(UIMATBHBIX CTPAHUI]) HU
CBEJICHUSIMU O PYKOBOJHUTENSAX, TMIEPCCHUIKM HA pa3/elibl TOCYJAapCTBEHHBIX M

MYHUIIMNATBHBIX (MPY HAJTUYKMK) apXUBOB Ha MOpTAJIE.

2.1.4.5. Paznen «<HoBocTu» (OCHOBHO)
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Pa3zmemarorcss HOBOCTM AapXWMBHOM KM3HM PErMOHA, a TaKke «ApXUB

HoBocTel» (cM. moAnmyHKT 2.1.1.2 MeTtoauuecKkux peKoOMEHIaIni).

2.1.4.6. Pasgeabl  rocylapcTBeHHBIX  apXMBOB U apXMBOB

MYHHIIHNIAJIBHBIX 00pa3oBaHuii (OCHOBHO)

I[Ipu QopMupoBaHuM O3TUX pa3leNOB PEKOMEHIYETCS HCIOJIb30BaTh

MaTepualbl, N3J0KEHHbIE B TyHKTE 2.1.1 MeToanueckux peKoOMeHJalnui.
2.1.4.7. Paznen «UutajabHbBIA 3271»

Moapa3aen «3aka3 aes B YUTAJIbHBIN 327D)
Pazmemarorcs:
- MIEPEUYCHb APXMBOB, B KOTOPBIX PEATM30BaH YIAICHHBIN 3aKa3 el
yepes JINYHBIN KaOUHET;
— M0JIb30BATEICKOE COTJIAIIEHUE Ha YJAJICHHYI0 PETHCTPALUI0 B
YUTAIBHBIX 3aJ1aX apXUBOB;
= naMaTKa (MHCTPYKUHMS) MO YAAJEHHOMY 3aKa3zy Jed 4Yepe3 JUYHBII
KaOUHET.
Ioapasaen «3aka3 KON JOKYMEHTOB)
Pa3smemniarorcs:
— nepevyeHb apXuBOB, B KOTOPBIX peain30BaH YJaJEHHBIN 3aKa3 KOMUI
JIOKYMEHTOB;
- naMmsTka (MHCTPYKIIUS) TIO Y/IaJICHHOMY 3aKa3y KOMUM JOKYMEHTOB;
— dbopma ISl 3aMOJIHEHUS U aBTOMATUYECKOW OTMPABKU 3aKa3za uyepes
JINIHBIN KaOWHET;
— runepccobuika Ha Bxoq B UC YUKA/L (mpu Hanuuum).
Hoapaszaen «OuudpoBanHbie JOKYMEHThI»
JIaHHBIN OAPA3/IETT MOKET pa3MeEIIaThCs B pazaene « HUTanbHBIN 3a1».

Conepxur:
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- [epeYeHb apXUBOB, B KOTOPBIX pEAJIN30BAHA YCIyra YJAJIEHHOTO
IPOCMOTpA KOMHA apXUBHBIX JJOKYMEHTOB,

- KOJIMYECTBO JOCTYMHBIX JUIsI TMPOCMOTpPa DIEKTPOHHBIX KOMHIM
apXUBHBIX JTOKYMEHTOB B Ka)KJIOM apXUBE;

- M0JIb30BATENbCKOE COIIALICHNUE;

- HMHCTPYKIIUIO 10 paboTe ¢ yCIyrou;

- Tapu@bl (CTOUMOCTB) YCIYT;

- CEPBUC MO OCYIIECTBICHUIO OIJIAThI YCIYTH B YJAJIE€HHOM PEXHUME.

Pa3memiatorcss mepCrneKTUBHbIE W €XKErofHble IUIaHbl 1O OUU(POBKE

JIOKYMEHTOB apXUBOB PETHOHA U €XKETOJAHbIE OTUETHI 00 OLIM(PPOBKE.

2.1.4.8. Paznen «3anpocsl u ycayrun» (00s83aTebHBINH)

Pa3Memaercst obiiee onucaHue yciayr apXuMBOB C yKa3aHHEM O€CIUIaTHBIX
YCIYT.

Paznien coep KUt ciieayronie 10KyMEHThI:

- ®denepanbbii 3ak0H 0T 27 utoiig 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT»;

— aIMUHUCTPATUBHBIC PETIAMEHTHI O MyHUIIMTIIAJIBHBIX YCIyTaX.

IHoapasaen «llpeiickypaHTbD)

Pa3Memiarorcss mpecKkypaHThl IJIATHBIX YCIYr KaXJAOrO W3 apXUBOB, Y
KOTOPBIX peann30BaH (GyHKIIMOHA YCIYT.

Ioapasnen «Iloxa4ya 3anpoca» («Ilomydyenue cripaBku»)

Pa3smemntarorcs:

— MepeucHb apXHUBOB, B KOTOPBIX peanu3oBaHa yciayra
aBTOMAaTU3WPOBAHHOM I10JIaYH 3aMPOCOB;

— MOPSIJIOK UCITOJTHEHUS 3alIPOCOB I'pakaH U OpraHU3alNii;

— JIOTOBOP  BO3ME3JIHOIO  OKa3aHUAd yCIAYyTM IO  HMCIOJHEHUIO

TEMATHYCCKOI'O 3aIIpoca,
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- IoroBop-cyeT (odepra) Ha OKazaHWE YCIYTH IO HUCHOJHEHUIO
TEMaTUYECKOI0 3apoca;
- dbopMBbI 711 3aMOJIHEHUSI U aBTOMATHYECKON OTHPABKH 3aMPOCOB IO

KATerOpUsIM 3alIPOCOB (KaTErOpHsIM CIIPABOK).
2.1.4.9. Pazgen «IlyGoauxanum»
Cwm. moanmyHKT 2.1.1.24 Mertogu4yecknux peKOMeHAauu.
2.1.4.10. Paznen «BpicTaBKIW
Cwm. moanyHKT 2.1.1.9 Meroauyecknx peKoMeHaanum.

2.1.4.11. Paznen «HopMmaTuBHBIE NMpPaBoOBbIE JTOKYMEHTbI»

(00s13aTENbHBIN)

Cwm. moanyHKT 2.1.1.11 Meroauuecknx peKOMEHIaluu.
2.1.4.12. Pa3nen «MeToanyecKkne MaTepHaab» (OCHOBHOW)

Conepsxanue paszzesia MOXKET ObITh MPEJICTABICHO aHAJOTUYHO MOIMYHKTY
2.1.1.12 Meroanyeckux peKOMEHAAUN.

Pexomenayercs nmpeacTaBuTh METOAUYECKUE MATEPUAIIBI B BUJIE OTKPBITOM
0a3bl JaHHBIX, COJIEPIKAILEH TEKCThl MATEPUAJIOB C BO3MOKHOCTHIO (DMIIBTPALIMH 110
kareropusim:  «lIpaBuna», «Meroauueckue wmarepuaib», «HUHCTpYyKIMNY,
«ITamsTKU» W 7p., — @ TaKKE C BO3MOXKHOCTHIO (PWIBTPALIUU IO OCHOBHBIM
HalpaBJCHUSIM  apXMBHOM  JIE€ATENbHOCTU:  OOECHEYeHHE  COXPaHHOCTH,

KOMILUIEKTOBaHHE, yUeT, ucnonb3zoBanue, HCA u np.

2.1.4.13. Pazgea «CIIC» («HCA», «CnpaBouHukmn», «CrnpaBo4HO-

MOMCKOBBIE cpeacTBa») (0043aTEIbHbIN)

Pa3zmemarorcs cepuiku Ha pernoHanbHyro UC YUKAJL (nmpu Hanuuum), Ha

0asbl AaHHBIX, HHBIC apXUBHBIC CIIPABOYHHKH, JOCTYIIHLIC OHJIAMH.
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2.1.4.14. Paznea «CoBeniaresibHble OPraHbD)

Cm. moapaznen «CoBemiarenbHble opranb» B noanyHkre 2.1.3.6

MeTtoauueckux peKOMEHIAU M.
2.1.4.15. Pa3zpea «Ilomoimb»
Cwm. moanyHkT 2.1.1.29 MeTtoaudeckux peKoMeHIaInH.

2.1.4.16. Pazgen «Yacro 3agmaBaemble Bonpocbl» («Bompoc — orBem»,

«FAQ»)
Cwm. moanyHKT 2.1.1.14 Meroguyecknx peKoOMEeHAaUN.
2.1.4.17. Paznea «I'eHeasiorus»
Cwm. moanyHKT 2.1.1.19 Meroanueckux peKoOMeH1alui.
2.1.4.18. Pa3nen «BoJioHTEpCcTBOY
Cwm. noanyHkT 2.1.1.27 Mertoaudyecknx peKoMeHAaIuu.
2.1.4.19. Paznen «MCTOPUKO-IPOCBETUTEIbCKANA padoTa»
Cwm. moanmyHKT 2.1.1.25 Merognyecknx peKoMeHAauuu.
2.1.4.20. Paznea «Ilojie3Hbie CCHLIIIKH»
Cwm. moanyHKT 2.1.1.30 MeToauueckux peKOMEeHIalu.
2.1.4.21. Paznea «OTKpbITHIE JaHHbIE»

Cwm. moamyHkT 2.1.3.18 u moapazaen 2.4 MeToau4ecKux peKOMEH 1aIui.
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2.2. CaopaBouHo-nouckoBbie cpeacrsa (HCA) onsaiiH K apXMBHBIM

AOKYMEHTaM

Paznen Ha caiite, mopTaie MoeT ObITh 00bEUHEH ¢ pa3sieoM «DoHIb» MO

o6 HazBaHueM «Douasl 1 CIIC (HCA)».

2.2.1. CIIC (HCA) kK 10KyMEHTaM roCy1apCTBEHHOI'0 ApXHUBa

Pasmemiaercss uHopmaius 000 BCeX CIPaBOYHO-MIOMCKOBBIX CpEACTBaX
apXuBa, CrpyNIIMPOBaHHAs MO MOAPA3ACIIaM.

Bce cnpaBouHMKHM pa3MelaloTcs B BUAE THIEpPTEKCTa WM (alaoB IS
ckaunBaHus (B popmarte pdf-TekcTa ¢ BOZBMOKHOCTBIO TTOMCKA 110 (paitny).

Hoapa3znea «CnpaBoOYHUKN»

Pa3Memiarorcss Bce W3JaHHbIE MYTEBOAUTENN U 3JIECKTPOHHBIE BEPCUU
HEOMyOJIMKOBAHHBIX ITyTEBOAUTEICH.

Pa3smemarorcss cnpaBOYHUKM M KpPaTKHE CHPABOYHUKH 1O  (OHAAM
(aHHOTMpPOBaHHBIE W  HEAHHOTHPOBAHHBIC), TEMATHYECKHE  CIPABOYHUKH
(HampuMep, CHPaBOYHUK [0 HMCTOPUU KOJIX030B, «OpraHbl rocynapCTBEHHOMN
BJIACTH W YNpaBIEHUS» © T.JO.), CHPAaBOYHUKKA 1O aJMHHUCTPATUBHO-
TEPPUTOPHATILHOMY JICTICHUIO.

IHoapazaea «O0630pbI»

Pazmemniarorcs 0630ps GoHIOB, MEXKGOHAOBBIE U TEMATHIECKHE 0030PHI.

IHoapasaen «Buyrpuapxusubii HCA»

Pa3mematorcss  mepeyHu  CHPAaBOYHMKOB,  KaTaJlloroB,  yKa3aTeseil,
TEMaTUYECKUX 0a3 JaHHBIX, TOCTYHBIX B YUTAILHOM 3aJie apXUBa.

IHHoapasaen «HoBble mocTyIJICEHUA»

Pa3smemarorcss morojoBble MEPEYHM HOBBIX MOCTYIUIEHHM, COJEpIKallue
HOMEpa ¥ Ha3BaHUs (DOHIOB, KOJIMYECTBO IMOCTYMHUBIINX €IMHULL XPAaHEHUS (€IUHUI]

yqua), KpaﬁHHG AaTbl JOKYMCHTOB. HosBbie IMOCTYIINICHUA HOJIKHBI OIICPATUBHO
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BHOCUThCS B pasmeleHHble Ha caite CIIC. MHdopmanuio 0 HOBBIX MOCTYIUIEHUAX
PEKOMEHYETCS TaKKe pa3Melath B pazzaene « HoBoctuy.

MMoapa3aena «Onucu»

Pasmemiaercs nepedens onmceit (B popme b1, runieprexcra u ap.), B KOTOPOM
YKa3bIBAIOTCS, B YaCTHOCTH, HAJIMYUE OLU(PPOBAHHON KOMHUU OMHUCH, TOCTYIHOCTD
OIMCH OHJIANH (JAal0TCS TUIIEPCCHUIKH), HA KOMIIBIOTEPAx B YUTAJILHOM 3aJi€.

IMoapa3nen «Karajsoru, ykasaresn, 0a3bl JaHHBIX)

Pa3zmMemarorcs karaioru, ykazarein, TEMaTHUYECKHUE NIEPEYHU TOKYMEHTOB B
dbopme TUNEPTEKCTOBBIX TAOIUI] WK 0a3 JaHHBIX, TeMaTHYECKHe 0a3bl TaHHBIX.

Jaetcs runepccbuika (0annep) Ha BxoA B peruoHanbHyto MC YUKA/L

2.2.1.1. BA (AHUC), comepxamasi ONMCAHUA AOKYMEHTOB apxuBa H

AOCTYNHAS OHJIANH

BJl, conmepxamias oOmNHCaHHWS JOKYMEHTOB apXuBa, MOXET OBITh
camocToaTeabHOM uiu Bxoasmien B coctaB UC YUKA/JL, ANUC.

BJ1 nomkHa OBITE:

- OTKPBITOM NIJIsi TIOMCKOBBIX cucTeM MHTepHeTa (1aBaTh BO3ZMOXKHOCTH
MTOMCKOBOMY POOOTY IOCJICI0BATEILHO TIEPEXOUTh 110 THIICPCCHUIKAM );

— MHOTOYpPOBHEBOH (BKJIIOUATh YPOBHH: (POH]I, OTIHCh, IET0, TOKYMEHT).

[Tpu peanuzanuu GyHKITUN TTONCKA PEKOMEHIYETCS MTPEAYCMOTPETh:

- BO3MOHOCTh TIOMCKA 10 OCHOBHBIM TOJIsIM bJ1: Ha3BaHUsAM, KpaitHUM
JaTam;

- BO3MOXHOCTh (DMIIBTpAIIMU TOWCKOBBIX 3alpPOCOB 10 YPOBHIM
onucaHuii (Bce ypoBHH, (POH/IBI, ONTUCH, JIeTIa, TOKYMEHTHI);

— BO3MOXHOCTh COXPAHSTh Pe3yJbTaThl MOUCKA B OTIEIbHOM daiiie (B

«MOA00PKE» WIH B INYHOM KaOUHETE).

2.2.1.2. TIloas  omucaHusi JOKYMEHTOB B 0a3ax  JaHHBIX,

HHG(OPMALMOHHBIX CHCTEMAaX
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[IpuBoguM pEKOMEHAYEMBIA COCTaB ONMUCAHHUS I TPAJAUIUOHHBIX
JOKyMEHTOB Ha OymaxHOW ocHoBe. Omnucanus ¢(oro-, KUHO-, BHUJIEO-,
ayAMOJOKYMEHTOB,  HAyYHO-TEXHMYECKOW  JOKYMEHTAI[UW,  JJIEKTPOHHBIX
JOKYMEHTOB ITPOU3BOJATCS B COOTBETCTBUM C JACHUCTBYIOIIMMHU NpPAaBWIAMU H
METOIMYECKUMH PEKOMEHIAIUSMU C J00aBICHUEM JIaT pa3MEIleHUs ONMMCAHUIN Ha
caure.

[TonHbI cocTaB ONMUCAHMM JJISI KaXKJIOTO YPOBHSI NMPUBEACH HUXKE. ApPXUB
ONPENIEIISIET KOJIMYECTBO YpOBHEM b/l M CBOM KOHKPETHBIM COCTAaB OIMCAHWM,
UCXOMsl U3 yXe umeromierocss Habopa mapametpoB B HCA (omucu, ykazarenu,
KaTaJory, BHYTPEHHUE OMUCH) U IUIAHUPYEMBIX pabOT MO PacHIMPEHUI0 OMUCaHUMN
JIOKYMEHTOB.

YpoBennb Gponaa (KOIEKINN)

wudp.

Hassanue nosHoe.

Ha3zBanue cokpaieHHoe.

KonnuecTBo onuceid.

O0BbeM — KOJIUYECTBO €UHUILL XPAHEHUSI, €IUHUI] YUeTa.

[TepeumenoBanus GpoHa C yKazaHUEM JaT KaXI0TO HAMMEHOBAHUSI.

[Tepeuens onuceii: HoOMepa 1 Ha3BaHUs (HOMEpa) OMUCEH B OTACIBHBIX TOJISIX
B (hopMe TUTIEPCCHUTOK JUTsl BO3MOXKHOCTH TIepexoa K KOHKPETHOM OIHCH.

Tunbr  gokyMeHTOB  (ympaBieHYeCKass  JOKyMEHTalus,  JUYHOTO
MPOUCXOK/ICHUSI, TMYHBIN COCTaB U JIp.).

AHHOTAIUA:

- COCTaB M COAEPkKAHHUE TOKYMEHTOB;

— ucTopuyeckas cmpaBka (ucropusi (HOHIOO0Opa30BaTENs, HCTOPUS
dbonma).

Kpaiinue natel nokymentoB: B B/, nHpopmanmonHoi cucreme HauajibHAsI U
KOHEYHAas J1aThl pa3MELIAOTCS B PA3HbIX MOJISX.

S3b1K(M) TOKYMEHTOB.
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®usnueckuil BUJ TOKYMEHTOB (OyMakHbIE, JJIICKTPOHHBIE, ay IMOBU3YaIbHbIE
JOKYMEHTBI U Ip.).

[Ipu Hammuyuu ouuppPOBaHHBIX JOKYMEHTOB — KOJIMYECTBO OIU(PPOBAHHBIX
JIeJT, KOTUYECTBO DJIEKTPOHHBIX KOTHH (00pa30B) apXUBHBIX TOKYMEHTOB.

[Tonnast mgara pasmenienus onucanusi (3amucu) B BJ — nns obecneuenus
BO3MOKHOCTH JIJI1 TIOJIb30BaTeNsl TOMCKAa OOHOBJICHWM M JomnojHeHud B BJI
OIMCaHUM.

KiroueBbie ciioBa: pacnpenenssroTcs MO YeThIpeM KaTeropusiM (OTIeTbHBIM
MOJISIM) JIJISI OpraHU3aIMU TOMCKA 110 3TUM MapaMeTpam:

- OpraHu3aluy;

— MMeHa (TMIepCOHAINN);

- reorpaduueckue Ha3BaHUs;

— IpyToe.

HCA « donny.

CBsizanHble Marepualbl (JOMOJHUTEIBHBIE PECYpChl) — CCBUIKM Ha
KOMILUIEKChI JIOKYMEHTOB, CBSI3aHHBIE IO COJCPKAHUIO (OpraHu3aluy, HMEHa,
COOBITHSA U JIp.) C IaHHBIM MaTEPHUATIOM.

bubnuorpaduyeckue CChUIKH.

YpoBeHb onucH

Howmepa ¢onna u onucu.

Ha3Banue (Homep).

O0BbeM — KOJIUYECTBO €UHULL XPAHEHUSI, €IUHUI] YUETa.

Tunbr  gokyMeHTOB  (ymnpaBieHYecCKass  JOKYMEHTalMs,  JUYHOTO
MPOUCXOK/ICHUSI, TMYHBIN COCTaB U JIp.).

[IpenucnoBue kK ONKCH — NPU HATTUYUHU PEAUCTOBUS K KOHKPETHOM OITHCH.

Kpaitnue nater qokymentoB: B bJl, nundopMairionHoit cucteMe HadaJibHas U
KOHEYHAas J1aThl Pa3MEIIAIOTCS B PA3HBIX MOJIAX.

SA3BIK(M) TOKYMEHTOB.

dusnuecKkuil BUJ TOKYMEHTOB (OyMakHBIE, JJICKTPOHHBIC, ay TMOBU3YaIbHbIE

JOKYMEHTBI, KAPTHI U JIp.).
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[Tpu mHamuuuu onu(pPOBaHHBIX JOKYMEHTOB — KOJHMYECTBO OIM(PPOBAHHBIX
JIeJ1, KOJTMYECTBO AJIEKTPOHHBIX KOMUH (00pa3oB) apXUBHBIX IOKYMEHTOB.

[Tonnas mara pasmemienus onucanusi (3amucu) B BJ[ — mnst obecnieueHust
BO3MOXKHOCTH JJISl TIOJIb30BaTells ITOMCKAa OOHOBJICHUM M JONOJIHEHUH B BJ|
OTIMCaHUM.

KitoueBbie ciioBa: pacnpeensitoTcsi 0 YeThIpeM KaTeropusiM (OTIAeIbHBIM
MOJISIM) /ISl OpraHU3alluy MOMCKa M0 3TUM MapaMeTpam:

- OpraHu3alluy;

- MMeHa (MePCOHAINN);

- reorpaduueckue Ha3BaHUs;

- Ipyroe.

HCA « onucu.

CBsizanHble MaTepuaibl (JOMOJHUTEIBHBIE PECypChl) — CCBUIKM Ha
KOMILUIEKChl JTOKYMEHTOB, CBSI3aHHBIE IO COJEP>KaHUIO (OpraHu3alyy, HMEHa,
COOBITHS | JIp.) C JAHHBIM MAaTEPUATIOM.

bubnuorpaduueckue CChUIKU.

YpoBeHb jJeJia (eAMHULBI XPAHECHUS)

udp.

3aroJioBOK.

O0BeM — KOJTMYECTBO JIMCTOB.

Tunbr  gokyMeHTOB  (ympaBieHYecCKass  JOKyMEHTalus,  JUYHOTO
MPOUCXOKICHUSI, IMYHBINA COCTaB U Jp.).

Kpaiinue nater nokymentos: B b/, nnpopmaimonHoi cucreme HadalbHAs U
KOHEUHAasl 1aThl Pa3MENIAlOTCs B Pa3HbBIX MOJISX.

BryTpennsis onuch (mepeueHb TOKYMEHTOB B JIEJI€) — 3ar0JIOBKH JJOKyMEHTOB
(c ykasaHuWeMm JHCTOB) B BHJC THICPCCHUIOK IS IEpexoaa K KOHKPETHBIM
JIOKYMEHTAaM.

SA3BIK(M) TOKYMEHTOB.

du3znvecKuil BUJI TOKYMEHTOB (OyMaxHbIE, YJIEKTPOHHBIE, ay IMOBU3YaJIbHbBIC

JOKYMEHTBI, KAPTHI U JIp.).
71



OnudposaHo: na/Her.

JlocTyn oHIalH: HET/CBOOOMHBIN/TIIATHBIA.

[Tonnas mara pasmemienus onucanus (3amucu) B BJ — mns obecneueHust
BO3MOXKHOCTH ISl TIOJIb30BaTelII IIOMCKAa OOHOBIICHMH W JomonHeHuid B BJ]
OTIMCaHUM.

KitoueBbie ciioBa: pacnpeensitoTcsi 0 YeThIpeM KaTeropusiM (OTIAeIbHBIM
MOJISIM) /ISl OpraHU3alluy MOMCKa M0 3TUM MapaMeTpam:

- OpraHu3alluy;

— MMEHa (TMepCOHAINN);

- reorpaduueckue Ha3BaHUs;

- Ipyroe.

Casi3aHHbBIE MaTepUalbl (AOMOTHUTENBHBIE PECYPChl) — CCHUTKH Ha KOMITJIEKCHI
JIOKYMEHTOB, CBSI3aHHBIE 110 COJIEP KaHUIO (OpraHu3aIuu, UMeHa, COOBITUS U Jp.) C
JTAHHBIM MaTEPUATIOM.

bubnuorpaduyeckue CChUIKH.

YpoBeHb JOKYMeEHTA

[Iudp nena.

3aroJIoBOK — B BHJI€ TMIEPCCHUIKM MPU HAJIWYMU PAa3MEIICHHOW Ha caiTe
KOIHUH IOKYMEHTA.

ABTOP(BI).

JlaTa (1aThl) TOKyMEHTA.

Homepa nucTtoB B fiene (Ha4aabHOTO U KOHEYHOTO).

Tun nokymeHnTa (ynpaBiieHUeCKasi JOKYMEHTALUS, TUYHOTO MPOUCXO0XKICHHUS,
JUYHBIN COCTaB U Jp.).

S3b1K(M) TOKyMEHTA.

duznyeckuil BUA J0KyMeHTa (OyMaXKHBIH, 3JIEKTPOHHBIN, ayIMOBU3YyaIbHbBIN
JIOKYMEHTBI, KapThl, U Jp.).

Hannune onudpoBanHo# KoUK — B (popMeE OKOIIIKA C TTOMETKOM.
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[Tonnas nata pasmenieHusi onucanus (3amucu) B BJ[ — mis obecnieueHust
BO3MOXHOCTH JUISI TIOJIb30BATENsl TMOMCKAa OOHOBJIEHUN U jgomnonHeHuid B BJ]
OTIMCAHUM.

KitoueBbie clioBa: pachpenessitoTcss Mo IIECTH KaTeropusiM (OTIAEIbHBIM
MOJISIM) JUTsI OPTaHU3AIMHU TIOMCKA 10 3TUM apaMeTpam:

- OpraHu3allly;

— MMeHa (MIePCOHAIINN );

— aBTOp/azmpecar;

- CJIOBO B TEKCTE JIOKYMEHTA;

- reorpaguyecKkrue Ha3BaHUS;

- Ipyroe.

CBsizaHHbIE MaTepHasibl  (JIOMOJHUTENbHBIE PECypCchl) — CCBHUIKM Ha
KOMIUIEKCHI JTOKYMEHTOB, CBSI3aHHBIE IO COJEp)KaHUIO (OpraHu3aliy, HMeEHa,
COOBITHS | JIp.) C JAHHBIM MAaTEPUAJIOM.

bubnuorpaduyeckue cChUIKU.

22.2. CIIC (HCA) Kk JAOKyMeHTaM apXxuBa MYHHMIMIIAJILHOIO

oOpa3oBaHust

Paszmemarorcs:

- KpaTKUH CIPaBOYHHK, ITyTSBOIUTENb 1O GoHIaM (ITPH HAJTUIHH);

- CBEJIEHUS O cocTaBe U 00beMe (POHOB.

CoctaB u o0beM (HOHIOB MOXKET OBITH NPEJCTaBIEH Ha cailTe B Qopme
TaOJIMIIBI, CO3IAHHOM cpeicTBaMK runeprekcra, win B popmarax pdf, xIs (xIsx).

B 3aromnoBke crnmcka GoHmoB, mepeyHss GOHAOB U T.NI. CIEAYET yKa3bIBaTh
TIOJTHYFO JIaTy, HA KOTOPYIO COCTABJICH CITUCOK.

Crucku (OHIOB 3a TOMBI, MPEAIISCTBYIONIUE IOCIETHEMY IO BPEMEHH
CTIMCKY, MOKHO pa3MeniaTh B BUe (HailiioB s ckaunBanus. [lociae1oBaTeIbHOCTh

pasMCIICHUA — OT Ooiee MMO3JHUX K PAHHHUM I10 AdTaM COCTABJICHUA CIIMCKOB.
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Pasmemnaembie ommcu AOMKHBI OBITH CTPYNIUAPOBAHBI 1O (OHAAM IO
3arosnioBkamu «®@ona Ne... nazBanue ponna» win «CoctaB ¢ponaa Ne... HazBaHUE
dbonman.

Omnucu pekoMeHIyeTcs pa3MeniaTh B BUAC TUIIEPTEKCTA /71l 00ECIIeUeHUS UX
WHJICKCUPOBAHUs TOMCKOBBIMU poboTamu MHTepHeTa. Pa3menienue onuceid B BUjie
OTCKaHMPOBAHHBIX HEPACIO3HAHHBIX HM300pAXKEHUN HCKIIOYAaeT MOUCK MO HX
COJIEPKAHMUIO.

PexomenyeTcs pa3Memiath OTACIBHO OMUCH O0CO00 IEHHBIX JOKYMEHTOB
(OLI), omwicu nen JUKBUIUPOBAHHBIX OPTaHMU3AIMMA, OIMHMCH JCN MOCTOSHHOTO
XpaHEHUs, OITUCH JIeJI TIO INYHOMY COCTaBY, OMUCH (DOTOIOKYMEHTOB.

PexomenyeTcs pa3meniaTh CiaeAyIOIUE MaTeprabl:

- CBEJICHHS O MECTE€ HaxXOXJACHUS JOKYMEHTOB IO JIMYHOMY COCTaBYy
OpraHu3alui, HE XPaHAILIUXCS B ApXUBE;

— crnucok (OHIOB (JOKYMEHTOB) MO MCTOPUM MYHUIIUMAIBHOTO
oOpasoBanus B apxuBax Poccuu (pu HaIM4umM),

— onr(ppOBaHHBIC JOKYMEHTHI (IMMPU HATMYUHN) — TTOTOOPKH KOMIUIEKCOB
AIIEKTPOHHBIX KOMTUN apXUBHBIX JIOKYMEHTOB;

- YHUKQJIbHBIC ApXUBHBIC IOKYMEHTHI (ITPH HAJTUYUH);

= CIUCOK (DOHIOB YIIPABICHUYECKOMN IOKYMEHTAIIUU;

= CIUCcOK (hOHIOB TUKBUANPOBAHHBIX OpPTraHU3AIUN;

= CIUCOK (hOHOB, COACPKANIUX JOKYMEHTHI 10 JIMYHOMY COCTaBY;

— MacrnopT apXuBa.

Pazmemaercs runepccbiika Ha MC YUKAJL pernoHanbHOro apXwuBHOIO

nopraiia (pu HaJTu4dum).

2.2.3. CIIC (HCA) K 10KyMeHTaM rocyAapCTBEHHbIX APXMBOB U APXMBOB
MYHUIUNAJIBHBIX 00pa30BaHMid HAa OQUUHUAIBHOM CalTe PEruHoHAJIbLHOIO

opraHa ynpabsJI€HUH apXHBHBLIM J€¢JIOM

Pa3smemaeTcs obiee onucanne UMEIONINXCA B apxuBax cyobekTa Poccuiickoit

®epneparuu CIIC (HCA), ocHOBHBIX HarpaBlieHH v mpuoputeToB pazsutus HCA.
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Pa3smemnarorcsi runepcchbuIKE Ha PETHOHABHYIO apXUBHYI0 HH(POPMAITMOHHO-
MOMCKOBYIO CHCTEMY, Ha 0a3bl JaHHBIX TOCYIApCTBEHHBIX M MYHHUIIMIAIbHBIX
apXuBOB, MepeyeHb 0a3 JaHHBIX, JOCTYMHBIX B UWUTAJbHBIX 3ajaX, TEKCTHI
CIPABOYHHUKOB 10 apXUBHBIM JJOKYMEHTaM.

[Ipy Hanuyuu pervoHaIbHOM WH()OPMAIMOHHOW CHUCTEMBI yAAJIEHHOTO
UCIIOJIb30BAaHUSI KOMMI apXHMBHBIX JIOKYMEHTOB pa3MEIIAEeTCsl CChbUIKA Ha 3Ty

CUCTEMY.

2.2.4. CIIC (HCA) K 10KyMeHTaM rocy1apCcTBEHHbIX AapPXMBOB H ApXMBOB

MYHHIMNAJbHBIX 00Pa30BaHUIl HA PErHOHAJIBLHOM MOpTaJe

Pexomennyercs npencraButh CIIC (HCA) rocygapcCTBEHHBIX apXWBOB U
apXWBOB MYHUITUIIATBLHBIX 00pa30BaHUIM.

B nauane paznena maercst 0630p cocraBa CIIC (HCA), pa3MeiieHHBIX B
paszere.

Paznen Bxirovaet noapaszensl « ApXUBHbBIE CIPABOYHUKIY U (ITPU HAIUYHUN)
«HpopMaliMoHHAas cHCTeMa YNaJE€HHOTO WCIIONb30BAaHUS KOMHUI apXHUBHBIX
JOKYMEHTOB.

IHoapasnen «ApXUBHbIE CIPABOYHUKID)

Pasmematrorcss Ha3BaHus (C THUNEPCCHUIKAMHU) U3JIAHHBIX B T€YaTH H
AJIEKTPOHHBIX CIPABOYHUKOB apXHMBOB, COJEpKAIIMX Hauboliee aKTyaJbHYIO
UH(OpMAIHIO.

Pexkomenayercss nuHopmanuio mojapasena NpeiCTaBUTh B BUAE OTKPHITON
b/l ¢ BO3MOXXHOCTBIO (DUIBTpAIIMH 3aMKHCEH MO CIEAYIONUM KaTETOpHUsIM: apXUB,
THUIl CIIPaBOYHMKA, HAJIMYME AJIEKTPOHHOM Konuu (¢aiina ans ckaunBanus). [lons
(GUIBTPOB JOKHBI COACPIKATh BBITIAJAIONINE CIIUCKY 3HaueHnH. CIIUCKU 3HAYCHU I
ykazaHbl B cooTBercTByromux mnoxapazaenax CIIC (HCA) rocymapcTBeHHBIX

apXMBOB U apXMBOB MYHUILIMIIAJILHBIX 00pa30BaHUM.

22.4.1. Bl (AHUC), coamep:kamasi ONUCAHUS JAOKYMEHTOB apPXHBOB

PEeruoHa 1 10CTyImMHas OHJIAMH
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Ha pernonansHom noprajie peKOMEHAYETCS pa3MECTUTh UHTETPUPOBAHHYIO
b/l ¢ onucaHusAMM JOKYMEHTOB TOCYJApCTBEHHBIX apXMBOB M apXHBOB
MYHULIMNAIBHBIX O0pa30BaHUN € MPUKPEIVICHHBIMU DJIEKTPOHHBIMH OOpazamMu
apXUBHBIX JTOKYMEHTOB M MoJyib3oBaTenbekue cepBuckl (MC YUKA/).

[Tonb3oBarensckue cepBuckl UC YUKA]JL BItoualoT JIUYHBIA KaOWHET,
nouck no BJ[ (mpoctoid, pacuimpeHHbIN, (UIBTPHI), CEPBUCHI 3aKa30B el B
YUTAJIbHBIE 3aJIbl, 3aKa30B HA KOMMMPOBAHUE IOKYMEHTOB.

Pexomennyercs Bkiarounts B coctaB UC YUKA/I:

- oOuuit 0030p MaTepHasioB, MPEICTABICHHBIX B HMH(POPMALMOHHOM
CUCTEME. TEPEUCHb apXWBOB, OMHUCAHUSA JIOKYMEHTOB KOTOPHIX BBeACHHI B bB/I,
YPOBHU BBEIEHHbIX B bJ/[ omnucaHuii, akTyajlbHbIE CBEIEHUS O KOJIUYECTBE
OMHUCAHUN M0 KaKJIOMY YPOBHIO U KOJIMUECTBE pa3MEIIEHHBIX OIU(DPPOBAHHBIX /€I
Y apXHUBHBIX IOKYMEHTOB;

- onucaHue pyHKIMOHAIa NH(POPMAMOHHOU CUCTEMBI.

Cwm. Takxe noAanyHkT 2.2.1.1 MeToan4eckux peKOMEeHJalnil.

IMoapasaen «Ilomomb» (OCHOBHO)

Pa3MeliaroTcss TEKCThl HHCTPYKIIUN CO CKPUHIIIOTAMU U IPUMEPaMHU, a TaKkKe

Buseoponuku mo padore ¢ UC YUKA/L

2.3. KonTpoJsibHadA (Haa30pHaA) AeATeJIbHOCTb

2.3.1. [log rocynapcTBEHHBIM KOHTpOJEeM (HaA30pOM), MYHUIIMIIATIbHBIM
KOHTpoJieM B Poccuiickonn @enepanyivi MOHUMAETCS NESTEIBHOCTh KOHTPOJIbHBIX
(Ham30pHBIX) OpraHOB, HAMpAaBIICHHAs HA MPEAYNPEKICHUE, BBISBICHHE W
IIpeceueHre HapyIIeHU 00s13aTeIbHbIX TPeOOBaHU, OCYLIECTBIsIEMAas B MPEeIax
NOJIJHOMOYMM YKa3aHHBIX OpPraHOB IIOCPEACTBOM NPO(UIAKTHUKY HapyLIEHUI
00s13aTeNIbHBIX TPEOOBAaHUM, OLIEHKU COOJIOJICHUS TpaKJaHAMU U OpraHU3ALMSIMU
o0s3aTeNIbHBIX ~ TPEOOBAHMM,  BBIABJIEHUS  MX  HApPYLIEHUH,  MPUHATHS
MPEIYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickorn ®Dexaepauuu  Mep 10

[IPECEUCHUIO BBISIBJICHHBIX HAPYIICHUN 005S3aTeNbHBIX TPeOOBAaHMM, YCTPAHEHUIO
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150,¢ HOCJ'IGI[CTBI/Iﬁ n/vm BOCCTAaHOBJICHHUIO IIpaBOBOI'O ITOJIOXCHHUA,

CyYIICCTBOBABIICTO JO BOBHUKHOBCHUA TAKUX HapymCHHﬁ.

2.3.2. Paznen  «KontponbHas  (Ham3opHas)  nesrenbHocThy  (KHJI)
pasmMernaercsa Ha caitax (moprajax) OpraHoB ympaBieHus cyobekToB Poccuiickoit
Qenepalui U JOKEH COAEpXKaThb THUIEPCCBUIKA HAa TEKCTbl W IEPEYHU
HOPMATUBHBIX MPABOBBIX aKTOB U (POPMBI JOKYMEHTOB, HCMOJb3yEMBIX MpHU

OCYIIECTBIICHUU 3TOM JEATEIbHOCTH.

2.3.3. lns monmbOopa MaTepuanoB pasliesia PEKOMEHAYETCS HCI0Ib30BaTh
uHdopmanuio paznena « KontponsHas (Haa3opHas) AeSTEIbHOCTE» 0(UIINATBLHOTO
caiita denepanbHOr0 apXMBHOTO AareHTCTBA, B TOM 4ucie PexoMeHayeMblid
nepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB (MX OTHAEJIbHBIX TOJIOKEHUN),
coJiepKalux o0s3aTenbHbIe TPEOOBAaHMS 3a COOJIOJICHHEM 3aKOHOJATeIbCTBA 00
apXMBHOM Jiejie — COOJIIOJICHHE O0s3aTeNbHbIX TpeOOBaHUM, YCTaHOBJIEHHBIX B
COOTBETCTBUM C (eaepaibHbIMU 3akoHamu Poccuiickoit denepanni U HUHBIMHU
HOpPMaTHUBHBIMU TpaBOBbIMM akTamu Poccuiickor dDenepanuu, 3aKOHAMU
cyobexkToB Poccuiickoit Denepaniviu U UHBIMA HOPMATUBHBIMU MPABOBBIMHU aKTaMHU
cyobekToB Poccuiickoit denepannu, K OpraHu3aii XpaHEeHUs, KOMIUIEKTOBAHMUS,
y4eTa U MCIOJIb30BaHMs TOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JOKYMEHTOB Ha TEPPUTOPUU COOTBETCTBYIOIIETO CyObEKTa

Poccuiickon @enepanum.

2.3.4. lloapa3nen «PernoHaibHbIe HOPMATHBHBIE AKTHD)

Pa3memiarorcss mpukaspl opraHa ymHpaBJICHHUS ApXUBHBIM JIEJIOM CyOBEKTa
Poccuiickoit ®enepanuu 1o CAEAyOUMM acleKTaM KOHTPOJIbHOW (HaJ30pHOM)
NEATEeNbHOCTHU:

— OpraHu3alus ¥ JIOKYMEHTUPOBAHHUE PETHOHAJIBLHOM KOHTPOIBHOMN

(HaA30PHOMN) IEeSITEIHBHOCTH,
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- npodunakTuka HapyIlIeHUN 00s3aTEIbHBIX TpebOBaHMIA
3akoHonarenbcTBa Poccuiickoit denepannu 00 apXMBHOM Jielie HA TEPPUTOPUU
cyonrekTa Poccuiickoit @enepanuu;

- MEPEYHH JIOJDKHOCTHBIX JIML, OCYIIECTBIIIOIINX PErHOHAIBHBIN
rOCyJapCTBEHHBIA KOHTpPOJIb (HAA30p), W arrectanus mnpuBiekaembix k KHJI
DKCHEPTOB;

— peecTpbl OTHECEHHS OOBEKTOB KOHTPOJA (HAa30pa) K KaTeropusim
pHUCKa mpu4YrHEHUs Bpeaa (yuepoa) oXpaHsieMbIM 3aKOHOM LIEHHOCTSIM;

— MOPSIIOK 00KaJIOBaHUS pelieHUu U AeicTBUi (0e3melicTBHs) opraHa
yOpaBJICHUS apXUBHBIM JeioM cyOobekta Poccuiickoit ®enepanuum u  ero
JOJKHOCTHBIX JINL, ocymecTBistromux KH/I.

2.3.5. lloapasnen «@opmbl, HHPOPpMALTUA»

Pasmematorcss  (opmMbl  MPOBEPOUHBIX  JIUCTOB,  MH(OPMALUOHHBIE
MaTepHabl:

- (opMa MPOBEPOUYHOIO JIUCTA — CIHHCOK KOHTPOJBHBIX BOIPOCOB,
NPUMEHSEMBIX TIPU OCYIIECTBICHUN PETHOHAIBHOTO TOCYJaPCTBEHHOTO KOHTPOJIS
(Hag30pa) B OTHOIIEHUH TOCYIaPCTBEHHBIX U MYHHIIUIIAJIbHBIX ApXHBOB;

- ¢opmMa MPOBEPOUYHOTO JIUCTA — CHHCOK KOHTPOJBHBIX BOIMPOCOB,
PUMEHSEMBIX TIPU OCYIIECTBICHUN PETHOHAIBHOTO TOCYJAPCTBEHHOTO KOHTPOJIS
(Hag30pa) B OTHOIICHWH MHAWBHIYAIbHBIX MPEINPUHUMATENCH U IOPUAUYECKUX
ULy

— €XEroJIHpIe MPOrpaMMbl MPO(PUIAKTUKA PUCKOB MPUUMHEHUS Bpeaa
(ymiep0a)  OxpaHs€MbIM  3aKOHOM  LIEHHOCTSIM 10  PErHOHaJbHOMY
rocyJapCTBEHHOMY KOHTPOJIIO (HaA30py) 3a cOOJI0JIEHUEM 3aKOHOAATeNbcTBa 00
apXUBHOM [IEJIE;

— MH(GOPMaILMOHHBIE MaTEPUAIIBI O PEe3yJIbTaTaxX MPOBEPOK;

— €KETO/IHBIC TJIAHBI IPOBECHHS IUTAHOBBIX KOHTPOJIBHBIX (HAA30PHBIX)

MEpPONPUATHUH;
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- 0030pbI MPaBONPUMEHUTEITBHOM MPaKTUKHU PETHOHAIBHOTO
rOCyJapCTBEHHOTO KOHTPOJIA (Ham30pa) 3a COOIOIEHHEM 3aKOHOAATENIbcTBa 00
apXHBHOM jeie B cyobekTe Poccuiickoit deneparuu;

- exeroqHas (moryrojgoBas) uH(GoOpMamus O MPOBEACHHBIX IIJIAHOBBIX
MIPOBEPKAX OPraHOB MECTHOI'O CaMOYIIPABJICHUS M JOJLKHOCTHBIX JIMI[ MECTHOIO

CaMOYIIPaBIICHHUSL.

2.3.6. Unpopmammss o KHJ[ moker pasmemarbess B ¢GopMe OTKPBITHIX
naHHbeIX. CocTaB macrmopra Ha0OpOB TaKWX OTPBHITHIX JAaHHBIX M YCIOBHS HX
WCIIOJIb30BaHUs pa3MeniatoTces B pasnene «OTKpbIThIE JaHHBIE) CallTOB (IOPTAJIOB)

OpraHoOB yIIpaBJICHHUS.

2.4. OTKpBITHIE JaAHHbIE

OTkpheIThIe HaHHBIC — HH(DOpMaIUs, pa3MelieHHas B ceTu IHTepHET B BUC
CUCTEMaTU3UPOBAHHBIX JTAHHBIX, OPTaHW30BaHHBIX B (popmaTe, oOecreuynBaroIIeM
€€ aBTOMaTU4YECKyl0 00paboTKy 0e3 MmpeaBapUTEIbHOTO U3MEHEHHUS YEJIOBEKOM, B

OesiX HCOAHOKPATHOTO, CBO6OI[HOFO n OecIIaTHOrO I/ICHOJIBBOBaHI/I}IM.

2.4.1. Ony6nukoBaHUIO B (pOpME OTKPBITHIX JAHHBIX TOJUIEKAT CBEJICHUS,
coJiepKallire nH(HOPMALUIO O IEATEIbHOCTH IOCY/IapCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYIPABIIECHUS, pa3MeIlaeMyt0 B ceTu VHTEpHET B COOTBETCTBUU C
denepanbHbIM 3akoHOM Ne 8-D3, a Takke CBEACHUS, coJiepxaliue nHHOpMaIInIo,
cobunpaemy1o, XPaHUMYIO, 00pabaTbIBaEMyO 158071 myOJIHKyeMYIO
roCcyIapCTBEHHBIMU OpraHaMU MJIM OPTaHAMH MECTHOT'O CaMOYIIPaBJIeHUS B paMKax

peaM3alii CBOUX MOJIHOMOYMN.

14 Meroauueckue pekoMeHJalliH MO My OIUKALMHE OTKPHITBIX JAHHBIX TOCYAAPCTBEHHBIMU
opraHaMv W oOpraHaMud MCCTHOI'O CaMOYIIpaBJICHHA, a TaKKC TCXHHUYCCKUC Tp€60BaHI/I$I K
nyOJIMKAaLMU OTKPBITHIX JaHHBIX: NMPUHATHI HA 3acegaHuu [IpaBUTENbCTBEHHON KOMHCCHUHU IO
KOOpJMHAIMK JesTenbHocTH OTKphITOro mpasuteibeTBa oT 29 mas 2014 . (mporokon Ne 4).
Bepcus 3. URL: https://data.gov.ru/metodicheskie-rekomendacii-po-publikacii-otkrytyh-dannyh-
versiya-30 (mata ooparmenus: 27.07.2022).
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24.2. llpu nyb6mukauuu wuHpopManuu B ¢GoOpMe OTKPBITHIX JaHHBIX
HEOOXOJMMO yUUTHIBATh:

- BOCTPEOOBAHHOCTh COOTBETCTBYIOIIMX HAOOPOB OTKPBITHIX JAaHHBIX
NOTEHIMAIbHBIMU OTPEOUTENIMU NHPOPMALIHH;

- CTENIEHb TOTOBHOCTH, XapaKTEPU3YIOIIYIOCSd HAJIWYUEM JaHHBIX B
AJIIEKTPOHHOM BHJI€, 4 TaKK€ TOTOBHOCTHIO OpPraHU3ALMOHHBIX, TEXHUYECKHX,
TE€XHOJIOTMYECKUX U MHBIX CPEJICTB, HEOOXOJUMBIX AJIs OMyOIMKOBaHMsI HAOOpOB
OTKPBITBHIX JaHHBIX;

- 3arpaThl Ha nyOnukanuio ((UHAHCOBBIE, BPEMEHHBIE, TPYIOBBIEC)
HAa0OpOB OTKPBITHIX JAaHHBIX U MOJJEPKAHUE UX B AKTYaJIbHOM COCTOSTHUU.

Ceenenusi, oOjanarolue BBICOKOW BOCTPEOOBAHHOCTBIO M CTENEHBIO
TOTOBHOCTH, TPEeOYIOLIUE MPU 3TOM MUHUMAJIbHBIX 3aTPAaT, TOJKHBI Ty OJIMKOBATHCS
B (pOpME OTKPBITHIX JAHHBIX TOCYJAapPCTBEHHBIMH OpraHaMH M OpraHaMH MECTHOI'O
CaMOYyTpPaBJIECHUS B IEPBOOUEPETHOM MOPSIJIKE.

Pekomennyercs paszpaborarb MOAydb JUIsl ABTOMATUYECKOH BBITPY3KH
OTKPBITBIX JAHHBIX M3 PErMOHANbHBIX apXUBHBIX MH()OpPMAIMOHHBIX cucteM. B
TaKOM cllydyae JajbHEHIIMe 3aTpaThl Ha IMyOJHMKAUI0O M aKTyalu3aluio OyayT

MHUHHUMAJIbHBIMU.

2.4.3. Oco0enHoCTH My0JIUKAIMHA HA00OPOB OTKPBHITHIX TaHHBIX

[lyOonukanuu  mojjexar TMepBUYHBIE  JIaHHbIE, HE  IOJBEPrHYThIE
npeBapuTEILHON 00padoTKe.

Jist xaxzaoro Habopa AaHHBIX JOHKHO OBITh OMPENETICHO JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE IO BOIPOCAM IMyOIMKALMU OTKPBITHIX JTAHHBIX.

Jlig kaxJoro Habopa JaHHBIX JOJKHA OBITh YCTAHOBJIEHA NMEPUOUYHOCTH

OOHOBJICHUS.

2.4.4. Tlpn myOnukanuu Habopa OTKPBITHIX JAHHBIX Ha CTpaHWIe Habopa B
00s3aTEIBHOM  TIOPSAJKE  JOJKHO  MPUCYTCTBOBATh  ONMUCAHWUE  YCJIOBHUH
WCITIOJIb30BAHUS JTAHHBIX (HAIPUMEP, CChUIKA Ha OTKPBITYIO JTUIICH3UIO) UJIH CChUTKA

Ha TCKCT OHY6HI/IKOB3HHOFO JAOKYMCHTA, YCTAaHABJIMBAIOIICTO TAKUC YCIIOBHUA.
80



VYcaoBus UCHONB30BaHUS HE JOKHBI TpPeOOBAaTh OT IMOJIB30BATENCH
3aKJIFOYEHHS] KaKOro-jaubo J0roBopa ¢ TOCYAapCTBEHHBIM OPraHOM WM OPraHoM
MECTHOT'O CaMOYTIPaBJICHUS.

VYciaoBus WCMONB30BaHUA HE JODKHBI OTPAaHWYMBATH MOTPEOUTENCH
OTKPBITBIX JaHHBIX B MPUMEHEHUW JAaHHBIX HAOOPOB B HEKOMMEPYECKUX H
KOMMEPYECKHUX LEIISIX.

VYcaoBuss  MCHONB30BaHUS  JOJDKHBI  MpEJIojiaraTh  0€3BO3ME3THOE
MPE0CTaBICHNE OTKPBITHIX TAHHBIX.

J10J>KHO MMPUCYTCTBOBATH (B YCJIOBUSX UCIIOIB30BaHUs1) TpeOOBAHHUE HATTUYUS
CCBUJIKM Ha UCTOYHUKHU IMyOJIUKAIIUU HAOOPOB JAHHBIX B MPOEKTAX, UCTIOIB3YIOIIUX
JaHHBIE HA0OPBI.

B ycnoBusix wumcnonb3oBaHUS  JOJKHBI  OTCYTCTBOBaTh  TPeOOBaHMUS
pEerucTpalid W/ Wi aBTOPHU3AlMM Ha CalWTe JJII BO3MOKHOCTH HCIOJIb30BaHUS

OTKPBITBIX JaHHBIX.

2.4.5. O0s3aTenbHbIE  CHOCOOBI  MyONWUKAMK  OTKPBITBIX  JAHHBIX
MPEINOoJIaraloT UCIOJIb30BaHUE OJTHOTO U3 TPEX CIIOCOOOB My OIMKAIINH:

- yepe3 pasziesl  OTKPBITBIX J@HHBIX Ha OQUIMAIBHOM  caiiTe
roCyJIapCTBEHHOTO (MyHUIIUNTAJIILHOTO) OpraHa B cetu MIHTepHeT;

- gyepe3 nopran OTKPBITBIX JAHHBIX roCyJIapCTBEHHOTO
(MyHUIIMTIATILHOTO) Oprana B cetu HTepHeT;

— yepe3 mopTaid OTKPBITBIX JaHHBIX Poccuiickoir denepanuu B CETH

Wnrepner (https://data.gov.ru/).

2.4.6. Ilpu myOnukaru HaOOPOB OTKPHITHIX JAHHBIX HA OPHUIIMATIEHOM CalTe
opraHa yHIpaBJICHHs apXWBHBIM JIEJIOM IPEIJIaracTcsi CIEA0BaTh CIEAYIOIIUM
PEKOMEHIAIUSIM:

- Ha OQUIMATIBHOM caiiTe OpraHa ynpaBJIeHUsI apXUBHBIM JIEJIOM JTOJIKHA
OBITh CO3/1aHA CTICIMATIN3UPOBAHHAS CTPAHUIIA IS MyOJIUKALUN OTKPBITHIX JAHHBIX

B MallTMHOYMUTAEMbIX (popMaTax (Jajgee — CTpaHUIa OTKPHITHIX JAHHBIX);
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- Ha T[JIAaBHOW cTpaHuile OQUIMAIBLHOTO caifTa opraHa yHpaBJICHUS
apXUBHBIM JICJIOM JIOJIKHA PACIOJIAraThCs BU3YAJIBHO pa3InyrMMasi TUIIEPCChUIKA Ha
CTpaHUIly HAOOPOB OTKPBITHIX JAHHBIX C HAAMHUCHIO «OTKPHITHIC JaHHBICY),

— CTpaHMIIA OTKPBITBIX JTAHHBIX JOJDKHA COJAEpP)KATh peecTp HabopoB
OTKPBITBIX JaHHBIX;

- JUTSL KOKJIOTO OIMyOJIMKOBAaHHOTO HA0Opa OTKPBITHIX JAHHBIX JOJIKHA
OBITH MPETyCMOTPEHA MIPsIMasi CChLJIKA HA HA0OP OTKPBITHIX JIAHHBIX;

— B LEJISAX JOCTYNMHOCTH CTPAHUI[ OTKPBITHIX JAHHBIX JJISI TOMCKOBBIX
poOOTOB TOHKHA OBITH pa3MeEINIeHa CChIIIKA Ha PEeCTp HAOOPOB OTKPHITHIX JAHHBIX

paspeiieHue B robots.txt, ykazanue B sitemap.xml.

2.4.7. Anpec TnaBHOW cTpaHulbl pazgena «OTKpBITBIE JaHHBIE» Ha
opuIMaNbHOM  caiiTe oOpraHa yHpaBJ€HUS apXMBHBIM  JIEJIIOM  JOJIKEH
dbopmupoBaThbcsl MO cleaylomeMy — ImadsnoHy:  '<aapec  o(UIIMATBHOTO
caiita>/opendata". (Jlomyckaercs myOnmukamusi U3 ajgpeca MoJJOMEHHOTO yPOBHS

"opendata.<agpec opunuansHOTO cainta>").

2.4.8. Peectp HaOOPOB OTKPHITHIX TAHHBIX JIOJDKEH UMETh YEIIOBEKOUUTAEMOE
MIPEICTaBIICHNUE (C HUCIIONH30BAHUEM CPEJCTB BHU3yaIH3aIlii) U MAITMHOYNTAEMOE
npejacraBiicHre. UemoBekounTaeMoe MPEACTaBICHHE peecTpa HaOOPOB OTKPBITHIX
JAHHBIX JTOJDKHO COJIEPXKATh CIEIYIONIYI0 HH(OPMAIIUIO:

- MOPSIIKOBBIA HOMEP HA0Opa OTKPBITHIX TAHHBIX;

- HAaMEHOBaHHUE Ha0Opa OTKPBITHIX IAHHBIX;

- dopMar npeacTaBiIcHUS HA0Opa OTKPHITHIX JTAHHBIX;

- CCBIJIKA Ha CTPaHUILy HA0Opa OTKPBITHIX JTAHHBIX.

MamuHounTaeMoe TpeCTaBIeHuE peecTpa HaOOPOB OTKPHITHIX JTAHHBIX
JIOJKHO OBITh PEaTM30BaHO B OJHOM U3 CIEAYIOMINX (POpMaTOB:

- CSV,

- XML;

- JSON;
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- HTML + RDFa;

— HTML + Microdata.

MammHounTaeMoe MNpeJCcTaBiIeHUue peecTpa HaOOPOB OTKPBHITHIX JTAHHBIX
JIOJDKHO COJICP)KaTh CIICAYIONMYI0O HH(POPMAIMI0O O KaXJIOM Ha0Ope OTKPBITHIX
JAHHDbIX:

— I/II[GHTI/I(bI/IKaHI/IOHHLII\/’I HOMCD Ha60pa OTKPBITBIX NAaHHBIX,

— HAa3BAHHUC Ha6opa OTKPBITBHIX TaHHBIX,

— CChblIJIKAa Ha MAIIKMHOYHUTACMOC IIPCACTABJICHUC II1aCIIOpTa Ha6opa
OTKpBITBIX JaHHBIX

- dbopmaT HaOOpa OTKPHITHIX TAHHBIX.

2.4.9. Ctpannia Habopa OTKPBITBIX JAaHHBIX JOJKHA COJEP’KaTh MacropT
Ha0bopa OTKPBITHIX JIAHHBIX.

3aroJ0BOK CTpaHUIlbl HA0Opa OTKPBITHIX JAHHBIX JOJKEH COOTBETCTBOBAThH
Ha3BaHUIO HA0OPA OTKPHITHIX JIAHHBIX.

[Tacmopt HabGopa OTKPBITHIX JAHHBIX JOJDKEH HMETh YETKO 3aJaHHYIO
CTPYKTYpPY CIEAYIOLIETO BUAA!

1. N nenTudukaimoHHbIi HOMED.
HanmenoBanne Habopa OTKPBITHIX JTAHHBIX.
Onrcanne HaOopa OTKPHITHIX JTAHHBIX.
Branenen Habopa OTKPBITBHIX JaHHBIX.
OTBETCTBEHHOE JHIIO.
TenedhoH OTBETCTBEHHOTO JIUIIA.
AJlpec 3JIEKTPOHHOM MOYTHI OTBETCTBEHHOIO JIUIIA.

I'unepccpuika (URL) Ha OTKpBITHIE JaHHBIE.

© © N o 0 k&~ wD

dopmat HabOpa OTKPHITHIX JaHHBIX.

|
©

Onucanue CTpyKTYpbl HA00pa OTKPBITHIX TaHHBIX.

|
=

Jlata nepBoii myOauKkanuu Habopa OTKPBITHIX TaHHBIX.

| —
.

JlaTa mocjaeaHero BHECEHUSI U3MECHEHU.

|
w

COI[ep)KaHI/IG IIOCJICAHCT O U3MCHCHHMU.
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14. Jlara akTyaJlbHOCTH HaOOpa JaHHBIX.

15. KuroueBble ClI0Ba, COOTBETCTBYIOLIUE COAEPKAHUIO HAOOpA JaHHBIX.

16. T'unepccbuiku (URL) Ha BepcuM OTKPBITHIX JaHHBIX.

17. Twunepccouiku (URL) Ha Bepcuu cTpyKTypbl HAOOpa JaHHBIX.

18. Bepcus MeTonnyecKuX peKOMEHIaLUH.

Pekomennyercss peanu3oBarth JUIsl KaXXIOro HaOOpa OTKPBITBIX JTAHHBIX
BO3MOXKHOCTh aBTOMAaTHUECKOIO TOJCYeTa W MyOJMKalMM Ha caiite 4Yucia
IPOCMOTPOB U CKaUMBAHUU ISl KAKJIOTO HA00pa. ITO MOMOXKET OLEHUTDH CTETECHb

BOCTpeOOBaHHOCTH HAOOPOB JIAHHBIX U CIUIAHUPOBAThH CO3aHUE HOBBIX HAOOPOB.

2.4.10. OTKpBITHIE TaHHBIE JIOJDKHBI MyOnHuKoBaThes B popmarax CSV,
XML, JSON, RDF unu ¢ npumenenuem API (B cixyuae HaOOpPOB OTKPBITHIX JaHHBIX
co cnenupuueckumu ocobennoctsmu). B dopmare CSV pexomenmyercs
nyOJIMKOBAaTh JaHHbIC, UMEIOIIHUE IUIOCKYI0 TaOJIu4Hyl0 ¢GopMy, TpPH 3TOM B
COJICpKaHUU 3aIUCH HE JOIMYCKAETCs MCIOIh30BaHNE CHMBOJA MEPEBOJIa CTPOKH.

CrnoxxHple HMEpapXUYeCKue HTaHHBICE PEKOMEHIyeTCs MyOJIMKOBaTh B (opMarax

XML, JSON.

2.4.11. ATpuOyThl (Ha3BaHUS CTOJOIOB TaONHIIBI) KaXKI0ro Habopa
OTKPBITHIX JAHHBIX JOJKHBI UMETh KPAaTKOE aHIJIOA3bIYHOE MPEICTaBICHUE (B BUIE

AHTJIOA3ZBIYHBIX UMCH WJIM KPATKOI'O TCKCTA TpaHCHI/ITCpaHI/II/I).

2.4.12. MamHoyntaeMoe npeAcTaBieHHe Habopa OTKPBITHIX JIaHHBIX
(B coorBercTBytomeMm ¢opmare win uepe3 API) nmomkHO obecneunBaTh
BO3MOXHOCTbh aBTOMAaTUYECKON UACHTUPUKALNUUA U 00paOOTKHU HH(OPMAIITMOHHBIMU
CUCTEMaMHU COCTaBHBIX JJEMEHTOB Habopa (3amucel, CymHOCTeH U T.J.) H
aTpuOyTOB ATUX DJIEMEHTOB; HE JOMyCKaeTcsl MpeACTaBiIeHUEe JaHHBIX B
HECTPYKTYPUPOBAHHOMN dbopme, 3aTPyAHSAIOIIEN WA VCKJTIOYAIOIIEH

aBTOMAaTHUYECKYIO0 00pPabOTKYy.

2.4.13. PexomeHnyeTcss NpPUMEHATh HMHCTPYMEHTHI ABTOMATHYECKOMN

BU3yaJIM3allnn Ha60pOB OTKPBITBIX JTaHHBIX. HpI/I BHU3YyaJIbHOM IIPCACTABJICHUN
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HAaOOPOB OTKPBITBHIX JaHHBIX, COJIEPXKAIIMX Teorpaduvyeckiue KOOpIUHATHI B
Ka4yecTBEe aTpUOYTOB OOBEKTOB OTKPBITBIX [TaHHBIX, HEOOXOJAMMO OOCCICYHTH
KOPPEKTHOE OTOOpakeHHE JaHHBIX 00OBEKTOB Ha KAPTE MECTHOCTH B COOTBETCTBUU
C KOOPIMHATHBIMU JaHHBIMHU.

JInsg BU3yanu3ali TaOJUYHBIX JIAaHHBIX PEKOMEHIYETCS HCIIOJIb30BaTh
UHCTPYMEHTBHI, TIO3BOJIAIONINE OCYIIICCTBUTD MPEABAPUTEIBHBIA MPOCMOTP JTaHHBIX
B Be0-Opay3epe B TaOJIMYHOM BUJIE.

CCchUIKM Ha pa3IUYHbIC HMHCTPYMEHTBHI BH3yalHM3alli MOXKHO HAWTH B
NPWJIOKEHUU 3 K MeTOAMYeCKUM PEKOMCHIAIUSAM 10 IyOJIMKAIIMH OTKPBITHIX
JIAHHBIX FOCYIapPCTBEHHBIMU OpraHaMU U OpraHaMH MECTHOT'O CaMOYIIPaBJICHHS, a

TaKKe B TEXHUYECKUX TPEOOBAHUSIX K ITyOIMKAIIMKM OTKPBITHIX JaHHBIX .

2.4.14. HaGopbl OTKPBITBIX JAHHBIX Pa3JEIsAIOTCd Ha OIEpaTUBHBIC
JaHHBIE (BBICOKASI MEPUOJUYHOCTh aKTyalM3allMy JaHHBIX — dYaimie 4yeM | pa3 B
HEJIEII0) U JOJITOBpEMEHHbIE (pexe 4eM | pa3 B Heleto).

JIiist kakmoro Habopa OTKPBITHIX JTaHHBIX B MACIOPTe HaOopa JOHKHA OBITH
yKa3aHa J1aTa €ro akTyajJbHOCTH.

Yactora 00HOBNIEHUST HA0OpA MOXKET OBIThH CIICTYIOIICH:

- OTiepaTUBHBIC JAHHBIE!

— Ooubiie 1 pa3a B JieHb;
— ©XEJIHEBHO;
— ©XKEHEeJIEeTBHO.
- JOJITOBPEMEHHBIC JTAaHHBIC:
— ©XEMECSYHO;
— ©XKEKBapTaJIbHO;

— KaXIbIC I10JIr044,

1 Meroauueckue pekoMeHJallkH MO My OIUKALME OTKPHITBIX JAHHBIX TOCY1aPCTBEHHBIMU
opraHaMv W oOpraHaMud MCCTHOI'O CaMOYIIpaBJICHHA, a TaKKC TCXHHUYCCKUC Tpe60BaHI/I$I K
nyOJIMKAaLMU OTKPBITHIX JaHHBIX: NMPUHATHI HA 3acegaHuu [IpaBUTENbCTBEHHON KOMHCCHUHU IO
KOOpJMHAIMK JesTenbHocTH OTKphITOro mpasuteibeTBa oT 29 mas 2014 . (mporokon Ne 4).
Bepcus 3. URL: https://data.gov.ru/metodicheskie-rekomendacii-po-publikacii-otkrytyh-dannyh-
versiya-30 (mata ooparmenus: 27.07.2022).
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— E©XEroJHo;

— 110 MCPC NU3MCHCHUA NAHHbIX.

2.4.15. B cnydae 3HauuTenbHbiX 00BeMOB (Oosee 30 MO), dacThix
oOHOBieHU (wame 1 pasa B Hemeno) WIM HEOOXOTUMOCTH (HOPMHUPOBAHMS
cnenupUYecKuX BBIOOPOK OTKPBITHIE JAHHBIE JOJIKHBI MPEIOCTABISTHCS 4Yepes3
nporpammublii uHTEpdeiic (API), nmeronmii onyOIMKOBaHHYIO cHenu(pUKaIUIO.
APl nomxen obecnednBaTh BO3MOKHOCTH IOJHOCTBIO aBTOMaTH4ecKoro (6e3
y4acTHsl 4eJOBEeKa) JOCTyla KO BCEM CBEACHUSIM Ha0opa OTKPBITHIX JaHHBIX
(cieunuKaMy MPOTOKOJIOB, JOPMATOB JaHHBIX, IEPBUUHBIC ITAPAMETPHI 1OCTYIIA

K CEpBHUCY H JIp.).

2.4.16. [Ipumepsl peanu3alii NOPTAIOB OTKPBITBIX JAHHBIX MOYXHO
YBUJICTh HA CalTax:
— denepaabHOTO apXMWBHOT'O arcHTCTBa

(https://archives.gov.ru/opendata),

- Munucrepcrsa KYJIbTYPBbI Poccutickon Odenepanuu

(https://opendata.mkrf.ru/opendata),

- noprajga OTKpbITHIX JaHHbIX [IpaButensctBa CIHIA (Data.gov)

(https://catalog.data.gov/dataset?publisher=National+Archives+and+Records+Ad

ministration&sort=score+desc%2C+name+asc&q=Nara),

- nopTasa «ApXUBBI DpaHIm (FranceArchives)

(https://francearchives.fr/fr/open_data) u mp.
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PA3EJ 3. TOJIb30BATEJIbCKUE CEPBUCHI APXVUBHBIX CAVITOB

3.1. UcnosiHeHUe 3anIpOCOB

3.1.1. Pexomenayercss Tpu  OpraHM3allMyd  WCIOJHEHUS  3allpPOCOB
MOJIH30BaTENICH MPETyCMOTPETh pazinuHble ((OPMBI M0/1a4U 3aIIPOCOB:

- HEMOCPEJICTBEHHO B apXUBE;

- 10 OOBIYHOM MOYTE;

- 0 3JIEKTPOHHOM TOYTE;

— yepe3 ¢GoOpMbl WM JIMYHBIA KaOWHET Ha OQuIMaaIbHOM caiTe
aApPXUBHOTO YUPEKICHHUS;

- yepe3 (opMbl Ha OQUIMATBHOM CalTe YIIOJIHOMOUYEHHOTO OpraHa

UCIIOJIHUTENBHOMN BiacTu cyobekta Poccuiickoit denepanuu B chepe apXUBHOTO

nena;

— gepe3 (OopMbl WU JUYHBIA KAaOWMHET Ha PETHOHAIBHOM apXUBHOM
noprarne;

— yepe3 (opMbl Ha OopUIMAIBPHOM CcaliTe oOpraHa MECTHOTO
caMOYyIpaBJICHUS;

— yepe3 DenepaibHy0 TOCYIapCTBEHHYI0 WH(DOPMAIIMOHHYIO CUCTEMY
«EBMHBII IOPTAJ roCy JapCTBEHHBIX U MyHUIMIANBHBIX yCIyT (QyHKImii)»Le;
— Yepe3 PErMOHAIIbHBIN MOPTajl TOCYJAPCTBEHHBIX M MYHHIMITAIBHBIX
yCIyr,
— uepe3 cucrembl ComuansHoro ¢Gonma Poccnn u MOLI.
Bce BO3MOXXHBIE BapuaHTHl MMOJA4YM 3alpOCOB JIOKHBI OBITH JIETATIBHO

OMHCAaHbl HA OPUITHATHHOM CaliTe apPXUBHOTO YUPEKICHUS.

3.1.2. B pasnene, ONUCHIBAIOIIEM 3alpochl M YCIYI'H, PEKOMEHIYETCs
pa3MEeCTUTH:

- MH(}OpPMAIUIO O TUIAX 3aMpPOCOB, KOTOPbIE IPUHUMAET apPXUB;

16 CnpaBounas undopmarus o ToM, 4TO HYKHO c/eNaTh s aBTopusanuyu yepes EITY.
URL.: http://smev.gosuslugi.ru/portal/faq.jsp#!/2 (mata obpamenus: 27.07.2022).
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- OCHOBAHUS JIJIs1 0TKA3a B IPUEME 3aMPOCa K paCCMOTPEHHUIO;

- yKa3aHhWe Ha  HEOOXOAUMOCTb  MPEJOCTABICHUS  JIOKYMEHTA,
MOATBEPKAAIOIIET0 MPaBO MOJIb30BATEI HA MOJydyeHHue MHGOpPMaAlUK O TPEThUX
JULAX;

- CPOKH MCIIOJIHEHUS 3aIIPOCOB;

- pe3yJIbTaT OKa3aHMs yCIIyTH;

- KOHTAKTHI;

- MOPSZAOK OOKaloBaHMUSI HEUCHOJHEHUs (HEyAOBJIETBOPUTEIHHOTO
WCIIOJTHEHUS ) 3aIIpOCa;

- AKTyaJIbHBIN IPEUCKYPAaHT;

— oOpas3iibl 3anonHeHus GopM (OJIAaHKOB) 3aITPOCOB.

3.1.3. B penepanbHbie apXuBbI 3alIpOChl MOT'YT OCTYNAaTh yepe3 CrpaBovHO-
UH(OPMAIIMOHHBIA LEHTP (eaepalibHbIX T'OCYJapCTBEHHBIX apXxuBOB. Ha caiitax
denepanbHbBIX ~ TOCYAApCTBEHHBIX  apXMBOB  JIOJDKHA  OBITh  pa3MelleHa
COOTBETCTBYIOIIAas HH(OpMaIuUs C YKa3aHHEeM CChUIKM Ha caiit CrpaBO4YHO-

MH(OPMAIMOHHOIO LIEHTpa (eAepaIbHBIX FTOCYJaPCTBEHHBIX apXHUBOB.

3.1.4. B nensix yMEeHBIIEHUS KOJIMYECTBa HEMPODUIBHBIX 3alPOCOB HA CAlTe
aApPXUBHOTO YUPEKIACHUS PEKOMEHTYETCS:

- yKa3aTh, JOKYMEHTbl KaKMX OpraHuh3aliii U 3a Kakuhe Iepuojibl
HAXOJIATCS HA XPAaHCHUH B apXuBe (7151 HEOOJIBITUX apXUBOB);

- JaTh CCBUIKY Ha npoduiibHbIE pecypchl (Hampumep, Ha BJl) mo mectam
XpaHEHUsI JOKYMEHTOB M0 JJNYHOMY COCTaBY;

— nath cceliky Ha BJ] o cocraBe u comep)kaHWM apXUBHBIX (POHIOB
pEeruoHa;

- pa3MelaTh TEeMaTHYECKHUE AIEKTPOHHBIE 0a3bl JaHHBIX 110 JOKyMEHTaM
apxuBa (Hampumep, «Berepan Tpypa», «YuactHuku Benukoir OrteuecTBEeHHOMN
BoMHbl  1941-1945», ccblikM  Ha ~ COpPaBOYHUK  «AJIMUHUCTPATHUBHO-

TEPPUTOPUAIBHOE JIETICHUE» U 1IP.);
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- cnucok (hOHAOB, NEPEAAHHBIX B APYTHE APXUBHI.

3.1.5. IIpu pa3paboTke dhopM AJis OAAYHN 3aTIPOCOB PEKOMEHAYETCSI:

- co37aBaTh OT/IEJbHbIE (POPMBI /JIs1 Pa3HbIX TUIIOB 3aPOCOB;

- oTMeuath B (opmax 3Be3JouKamMHu 0O0si3aTeNbHbIC IJIs 3aMOJIHEHUS
HOJIS;

— MPEyCMOTPETh MOJIS JIJIsl BIOKEHUN (yKa3aB BO3MOXKHBIE (hOpMaThl);

- MPEeAyCMOTPETh I0JIE, TPH 3aMOJHEHUU KOTOPOro IOJIb30BATEIb

MOJKCT IIOATBCPANUTL CBOC COIJIACUC Ha 06pa60TKy INICPCOHAJIbHBIX TAHHBIX.

3.1.6. He PEKOMEHAYETCS neperpyxarb (bopMbI BOIIPOCaMH,
3aTparuBarOlMMU IEPCOHAIBHBIE TaHHBIE MTOJIB30BATENEH, BKIIIOYAs B HUX TOJIBKO
HEOOXOUMBbIE I UCIIOJIHEHUs 3arpocoB. Heo0XoauMO NOMHUTbH, YTO B JaHHOM
cllyda€ apXMBHOE YUYPEXKJICHHE BBICTYHNAET B POJU ONEpaTopa IMEePCOHAIbHBIX
JaHHBIX, OCYLIECTBIIAIONIErO cOOp HMH(OpPMANUKU B aBTOMATHYECKOM pEXKHUME U
HECYILIET0 OTBETCTBEHHOCTh 3a UCIIOJIb30BAHUE, 3AIUTY U COXPAHHOCTh COOPaHHBIX

JTAHHBIX.

3.1.7. Bce GopMbI 17151 OTIIPAaBKU 3alIPOCOB UM COOOIICHHH C caiiTa JOJIKHBI
obiTh 3amuineHsl kamdeir (CAPTCHA). Kak mpasuio, mis atux neneid B CMS
CYLIECTBYIOT CIiellMajbHble MOAYIH. Ecian ux HeT, To MOXKHO MO0 HamucaTh UX
CaMOCTOSITENIbHO, JIMOO  BOCIOJIB30BaThCS  CTAHAAPTHBIMU  CPEACTBAMH  OT
MOMYJSIPHBIX ~ pa3pa0OTYMKOB, HAMpHUMEp, HCIONb30BaTh CepBUC «SIHIEKC

SmartCaptchay» (https://cloud.yandex.ru/services/smartcaptcha; JOCTYTI

OCYHICCTBJIACTCA 110 3aIlIPpOCy B KOMITAHUIO <<5IHJICKC>)).

3.1.8. Ecitm  nmna  momaum  3ampoca IOJIB30BaTeNbh  JIODKEH — OBITH
3apETUCTPUPOBAH B JIMYHOM KaOWHETE Ha CalTe WIIM B JICKTPOHHOM YHUTAJIbLHOM
3ajle Ha O(HIIMAIBHOM CalTe apXWBHOTO VYPEKICHUS WIH PETHOHATBLHOM
aApXWBHOM TIOPTAJIE, TO TIPHU PETUCTPAITUH JJISI OPTAHU3AINH JOCTYIIA K €T0 TUIHOMY

Ka6I/IH€Ty ITOJIB30BAaTCJIb JOJIKCH ITOATBCPAUTD:
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- corjiacuc Ha o6pa60TKy MMCPCOHAJIBHBIX TAHHbIX,

— corjlacue Ha coOroienne npasui nojb3oBanus UC YUKA/L.

3.1.9. [locne momaum 3ampoca MO 3IJIEKTPOHHOM mouTe, uepe3 hopMy uiu
JIMYHBIA KAaOMHET TMOJIH30BATENh JOJDKEH MOJTydaTh aBTOMATHYECKOE YBEIOMIICHUE

Ha JJICKTPOHHYIO IIOYTY O TOM, 4UTO 3aIlIpOC IIPUHAT.

3.1.10. PexomenmyeTcs OpraHM30BaTh BO3MOXHOCTH  aBTOMATHYECKOTO
OTCJIE)KMBAHUS CTaTyca 3ampoca MoJab30BaTeNIeM JIMO0 Yepe3 CreluaibHyo GopMy

Ha caiite, JIN0O HENOCPEACTBEHHO B JINYHOM KaOUHETE.

3.2. UcnosiHeHHe 3aKa30B Yepe3 JUYHbII KaOUHeT caiiTa

3.2.1. ®yHKIMOHAJ JUYHOTO KaOWHETa TO0JIb30BaTelid Ha CalTe MODKEH
MIPEIOCTABIIATH MOJIH30BATEISIM BO3MOKHOCTH

— yIaJICHHOM 3aMycH Tl padOTHl B YUTAIBHOM 3aJIe apXUBa;

- yIaJICHHOTO 3aKa3a JIe) MPpu paboTe B YMTATLHOM 3aJI¢ apX1Ba;

— 3aKaza 2JeKTpoHHbIX Koruii D®II, B Tom uucne 0Gojiee BBICOKOTO
KayecTBa 1O cpaBHeHUI0O ¢ OO®II-3 (miatHas yciayra B COOTBETCTBUH C
MPENCKYPAHTHOM);

— npocMoTpa komwit u3 DDII-3;

- y,[[&J'ICHHOﬁ noaadymn 3asdBJICHHUA Ha OKa3aHUC YCIYyI (B TOM YHCIIC

IUTATHBIX ), 3aKJIIOYEHUS JOTOBOpa (COrJalleH s ),
- HOJTyYEHUs cueTa 3a BbIOpaHHbIE YCIYTH U IPOBEJICHUS OILIAThI;
- OTCJIC)KMBAHUs COCTOSHUSA 3aKa3a;

= oopMIIEHUSI aKTa O Tepenade Komuu Ha Quanyecku 000CcoOIEHHOM

HOCHTCIIC.

3.2.2. dyHKOMOHAT TPOCMOTpAa KOMWA B JHUYHOM KaOWHETE JIOJDKEH

COOTBCTCTBOBATH CJICAYIOIITUM Tpe6OBaHI/IHM:
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- JUISL DJIEKTPOHHBIX KOMHM apXUBHBIX JOKYMEHTOB JIOJDKEH OBITh
peanu3oBaH MEXaHHM3M MpeAnpocMoTpa (MPEeBbI0), a TaKKE MaclITaOUpOBaHUS
n300pakeHus (yBEIMYCHHSI, YMEHBIICHNS) U U3MEHECHHSI KOHTPACTHOCTH, SIPKOCTH;

— B pPEXKUME MPEAITPOCMOTPA HEOOXOIUMO MPEAYCMOTPETh (DYHKIIMOHAT
JIUCTaHUSI KHOTIKaMU («BIIEPEI» — «HA3a/l», «HAYaJ0» — «KOHEI»), BO3MOXHOCTb
BBIOOpA JII0OOM CTPAaHUIIBI 10 €€ HOMEPY, a TAaK’Ke€ BO3MOXKHOCTh BbIOOpa YJI0O0HOTO
pexumMa npocMoTpa: B popme «ceTku» Wi «JIeHTs». [Ipu 3ToM npu nepexojie ot
OJTHOTO W300paKEHHUS K JIPYroMy TOJDKHBI COXPAHITHCS MacIITad W TOJIOKCHHE
U300paKeHHUS;

- IIPY pa3BOpAYMBAaHUU U300pAKEHUS CTpaHUIBI (00pa3a) JOKYMEHTA Ha
MOJIHBIN 3KpaH HEOOXO0IMMO 0TOOpaXKkaTh HOMED JIMCTA JOKYMEHTA;

- JUTISL KQXK0TO JIMCTa M 000poTa B CBEACHUAX 00 0Opa3e MOJIKHBI ObITh
yKa3aHbl TOMCKOBBIC JTaHHBIC: MUQP /e, HOMEp JINCTA;

- BOJITHOM 3HAK, HAJIOKEHHBIA Ha M300paKCHHUE JIMCTA JOKYMEHTa, HE
JOJDKEH MEIIaTh YTEHUI0 HHPOPMAIInK;

- PEKOMEHYEeTCSI Pealn30BaTh CEPBUC IO COXPAHEHHUIO PE3yJbTAaTOB
noucka HHQOpMallMM Ha caiiTe B JWYHOM KaOuWHeTe (aTh BO3MOXKHOCTh
yCTaHaBJIMBATh 3aKJIQJKU Ha JIeJa, JIUCTHI, YTOOBI MOXHO OBUIO BEPHYTHCS K HUM
IIPH TIOCIICAYIONMEM BHU3UTE), a TaKKe COOCTBEHHBIX KOMMEHTAPHEB M 3aMETOK
noJyib3oBaTesst B (opme «OJOKHOTOB» — (DailyioB WM COBOKYMHOCTH (Dailyios,
KOTOPBIE BHJIHBI TOJIBKO CAaMOMY TOJIL30BATEII0 B €r0 JIMYHOM KabuHeTe. Kaxapii
daiim ToKEeH HMETh CBOM YyHUKAIBbHBIM mocTossHHBIM URL, momkHa OBITH
oOecrieyeHa BO3MOKHOCTb ITyOJIMKAITUN COACPKUMOTO «OJIOKHOTOBY B COITUATBHBIX

CCTAX, UX PACCBIIKH 110 BHGKTpOHHOﬁ IIOo4TE.

3.2.3. dynknuonan nuyHoro kabunera mpu 3akase konuit DDII-3 momkeH

o0ecreunBarh:
- Ip¥ HEOOXOJAMMOCTH TIOJNYYCHHSI H300pakeHHsI 0oJiee BBICOKOTO

KayecTBa (Hampumep, Ui moaurpaduueckoro u3gaanus) GopMUPOBAHUE COCTaBa
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3aka3a (TpeOOBaHMs) HEMOCPEACTBEHHO NPU IMPOCMOTPE DICKTPOHHON KOIHH
APXUBHOTO JOKYMEHTA MTYyTEM IPOCTABJICHHUS COOTBETCTBYIOIICH MTOMETKH;

- BO3MOXKHOCTh OCTaBJIATh KOMMEHTAPUH K 3aKa3y, IOCKOJIbKY HHOT/IA Y
MOJTb30BaTEICH BO3HUKAET HEOOXOJUMOCTh JIOTIOJIHATH 3aKa3 TEKCTOBBIM
YTOYHCHUEM HETIOCPEACTBEHHO B OKHE 3aKa3a KOIuii;

- BO3MOXKHOCTh YKa3bIBaTh B (JOpPME 3aKa3a Ha KOMMPOBAHKE MTAPAMETPhI
Koruu (IIBETHOCTH, (hOPMAT, pa3pelieHHe Uil KaueCTBO).

B dopme cremyer mpeaycMOTpeTh CIEAYIONIME OIIMU: «HE KOMHPOBATh
MYCTBIC JIMCTBI»; TOATBEPXKICHUE COTJAcHUs C YCJIOBHSIMHU KOIMHPOBAaHUS 0Oe3
OTJIEJIbHOM OTIPABKH TI0 AJICKTPOHHOH MOYTE; MOJATBEPXKICHNE MOTYUCHHs 3aKa3a

APXHUBOM U U3BCIICHUS 00 OTIIPABKC 3aKa3a I10JIb30BaTCJIIO.

3.24.C nmnoMompl0 JUYHOrO  KaOWMHETAa  OpraHM3yeTcs  OKazaHHue
MOJIb30BATENISIM  IUIATHBIX YCIAYT B COOTBETCTBUM C TNPEHCKypaHTOM, 3a
WCKITFOUCHHUEM YCIIYyT, 32 KOTOPhIE HE B3UMAETCS IU1aTa COTJIacHO myHKTam 46.6, 47.4
[TpaBui 2020 r. u myHkTy 4.1.1 Tlopsnka ucnonb30BaHUsI apXUBHBIX TOKYMEHTOB B
rOCyJIapCTBCHHBIX M MYHMIIMIIAIbHBIX apxuBax Poccuiickoit ®eneparuun (2017).
[Tonp3oBaTeNsIM ~ JOMKHBI  TPEIOCTABIATHCS THOKKME Tapudbl Ha  OIUIATY
MPEAOCTABICHUS YJAJE€HHOIO IO0CTyna K 3JeKTpoHHbIM KomusiMm O®PII-3 B UC
YUKA/L

Bo3MoxkHbIE BapuaHThI OTUIATHI:

— omiata (PaKTUYECKH MPOBEACHHOTO 3a MPOCMOTPOM JOKYMEHTOB
BpEMEHHM (OTCUeT OIUIaYMBAEMOr0 BPEMEHM HAUYMHAETCS TOJIbKO TOT/a, KOrja
OTKPBIBAETCS JIOKYMEHT, M TMpeKpallaeTcsi, Korja JIOKYMEHT 3aKpbIBaeTCs) C
COXpPaHEHHEM OCTATKa Ha CUETE;

- JIOCTYM B BUJIe aDOHEMEHTA Ha ONPEICIEHHbINA CPOK.

3.2.5. PexomeHtyeTcst UCIOb30BaTh Pa3IMUHbIE CHCTEMbI OTLIATHI:
— OHJIAMH MO KPEAUTHBIM U J1Ie0eTOBBIM KapTaMm Poccutickoit denepanuu

KaK C MPUBSI3KOM K YYETHOM 3aIIUCH TOCYCIIYT, TaK U 0€3 MPUBSI3KH;
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- OHJIAWH MO KPEJAUTHBIM U 1€0E€TOBBIM KapTaM JAPYTHX rOCyAapCTB;
— oHJs1aliH yepe3 koienek «KOMoneyy;

= yepe3 «Coepbank OHnaiiny,

— orutata yepe3 kButannuu CoepOaHka;

- o QR-kony;

- 4epe3 pa3/IMdIHbIC CUCTEMBI JCHCIKHBIX IICPCBOJOB.

3.2.6. BrictaBnenue cueToB U opopMIICHUE NPYTUX JOKYMEHTOB, CBSI3aHHBIX
C UCIIOJTHEHUWEM 3aKa3za, uepe3 JHUYHBbIM KaOWHET MOKHO MPOUCXOIUTH B

ABTOMAaTH4YCCKOM PCIKUMC.

3.2.7. Yuer 3ampocoB, OTMPABIEHHBIX Ye€pe3 JUYHBbIA KaOWHET, JTOJKEH

MIPOU3BOUTHCS ABTOMATHYECKH C HCTOIb30BaHueM QyHkimoHaima CMS-caiita.

3.3. Opranusanusi 00paTHOM CBSA3M C MMOJIb30BATEIAMU

3.3.1. Opranuzamust oOpaTHON CBSI3M C IOJIH30BATCISIMH HEOOXOaMMA IS
OIICHKW PEaKIMU TI0JIb30BaTelIe Ha pa3MellaeMble MaTepUajIbl, TJIaHUPOBAHHMSI

pa3BUTHS caiiTa, CBOCBPEMEHHOTO MOTy4YeHUs1 nHpopMaImu o0 omudKax Ha canTe.

3.3.2. ®opmbl 00paTHOM CBA3U MOTYT OBIThH CJIEIYIONUMHU:

— GbopMBI JUISI CBA3M C apXHBHBIM YUPEXKICHHEM, UYepe3 KOTOphIC
M0JI30BATEIM MOTYT OTHPABUTh CBOM OT3BIB WJIM 3a/laTh BOIpPOC (HE CieayeT
myTaTh ¢ popmMamMu ISt 3aIIPOCOB);

— dbopyMbl, B KOTOPhIX MOXHO OpPraHM30BbIBATH OOCYXKJICHHE
HECKOJIBKHUX TEM MapaljieIbHO, B TOM YHUCIIE U 00CYKJIEHUMN, KOTOpbIE OYIyT BECTH
MOCETUTEIIN CaiiTa MKy cOO0H, 0€3 BUIUMOI0 YYacTHsI COTPYAHUKOB apXHUBHOTO
yupexaenus. OAMH W3 Jy4dluX OPUMEpPOB Takoro ponaa ¢opymoB — (opym
SApociaaBcKoro MCTOPUKO-POJIOCIOBHOIO 00IECTBA (CChIJIKA HAXOJIUTCS Ha CaiTe
['ocynapcTtBenHoro apxuBa SpocinaBckod o6Omactu). HyXHO yuuTHIBaTH, 4YTO
BeZieHHe Qopyma TpeOyeT OT apXUBHOTO YUPEKICHHS JIONOJHUTEIbHBIX

Tpyao3arpar Ha Cro MoOACpaluio. Ecaun OIICPATUBHOC MW KAYCCTBCHHOC
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MOJICpUPOBAHUE OPTaHU30BaTh HEBO3MOXKHO, OT BeACHUS (opymMa PEKOMEHIyETCS
0TKa3aThbCs;

— rOCTEBbIE KHUTH, B KOTOPBIX TOJIB30BATEId MOTYT OCTAaBHTh CBOM
OT3BIB WJIHM 3a/1aTh Bompoc. Cieayer MOMHHTh, YTO OCOOCHHOCTBIO TOCTEBBIX KHUT
SBIIICTCST TO, 4TO WH(pOpMAIHs, pa3MelniacMas TOJb30BaTeIIMH B HHUX, Cpasy
CTAaHOBHTCS BUAMMOM BCEM MOCETUTENSIM cailTa, Mo3ToMy AaHHas popMa oOpaTHOIM
CBSI3M SIBJISICTCS HAMMEHEE MPEIIOYTUTEIBHON, TaK Kak TpeOyeT IMOCTOSHHOTO H
OTIEPATUBHOTO KOHTPOJII (MOAEPUPOBAHUS) CO CTOPOHBI COTPYAHUKOB apXUBHOTO
yupexaeHus 3a pazmeniaemMon nHpopmanuei. [IpodieMbl MOTYT BOZHUKATh TaKKe
U3-32 pa3MENICHHUs] B TOCTEBOW KHUTE TOJL30BATEISIMH CBOUX TEPCOHATBHBIX
JAHHBIX. 37IECh MOKET TOMOYb MPEMOEPAIINsI — Iy OJIMKAIUS 3alIUCH TOJIBKO TIOCIIe
ee omoOpeHuss MojepaTopoM. Eciu KaduecTBEHHOE M CBOECBPEMEHHOE
MOJICpUPOBAHUE OPTraHW30BaTh HEBO3MOXXHO, OT BEACHHUS TOCTEBOM KHUTHU
PEKOMEHIyeTCsl OTKa3aThCs;

- KOMMEHTapUH, KOTOPbIE 3apErHCTPUPOBAHHBIC TOJB30BATEId MOTYT
OCTaBJIATH B KAUE€CTBE OT3bIBA HAa TOT WJIM MHOW MaTepHuall, pa3MeniacMblii Ha caiTe.
Takyto ¢popMy 00paTHOM CBSI3U PEKOMEHTYETCS UCIIOJIB30BaTh BHIOOPOYHO, HA TEX
CTpaHUIIAX, TNIe MOAOOHBIE KOMMEHTAapHH MOTYT OBITh YMECTHBI, HalpuUMEp, B
KauyeCTBE OT3bIBA HA JIOKYMCHTAJILHYIO ITyOJIMKAITUIO WM BUPTYAIbHYIO BHICTABKY.
Jannast dopma oOpaTHOW CBsI3W TakKe TpeOyeT OMEepaTUBHOTO KOHTPOJS CO
CTOPOHBI COTPYJHUKOB apXUBHOTO YUPEIKIACHHUS 32 pa3MeIiacMoi HHPOpMaIUCH H
MOXXET OBITh peaM30BaHa C WCIOJIb30BAHUEM (YHKIIMU MPEMOICPUPOBAHUS
KOMMEHTapueB (711 onmyOJuKOBaHMsSI KOMMEHTapusl Ha caiiTe Oyner TpeOoBaThCs
MpeIBapUTEIHLHOE 0JJ0OpEHNE €r0 COTPYAHUKOM apXHBa);

- KOMMEHTapUU TIOJT TIOCTaMH B COITMAIBHBIX CETSIX apxuBa (O
COIMAIBHBIX CETSX MOApoOHEe cM. Imoapasaei 3.5 MeToanyecknx peKOMEH TaIuii );

- OIIPOCHI MOJIb30BATENEH Yepe3 crealIbHble (POPMBI.

3.3.3. Pemenne 06 MCob30BaHINN KOHKPETHON (POPMBI 0OpaTHOM CBSI3U WIIH

KOM6I/IHaHI/II/I (1)OpM INPUHUMACTCA ApPXHMBHBIM YUYPCKICHUCM CaMOCTOATCIbHO B
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3aBUCUMOCTH OT IOCTaBJICHHBIX 33Ja4 U HAJIUYMS COTPYAHHUKOB, KOTOPbIE MOTYT
OTIEpaTUBHO 3aHUMATHLCS Mojiepaluel (B Cilydyae UCroib30Banus (opyMa, roCTeBOM

KHUI'YM UJIX KOMMCHTApPHCB Ha calTe U B COMAJIbHBIX CGTSIX).

3.3.4. B nmononHeHuWe K yKa3aHHBIM ¢opMaM OOpaTHOUM CBsI3W Ha caiiTe
00s13aTeIbHO JIOJDKEH OBITH yKa3aH ajapec JJIEKTPOHHOH IMOYTHI, a TaK)KE WHBIC
KOHTaKTHBIC JaHHBIC apXWBHOTO YUYPEKICHHUS, KOTOPHIE MOTYT TIOHAIOOWTHCS

MOJIb30BATEIISIM.
3.4. Benenue pasjaesna «HoBocTun»

3.4.1. Benenune pazagena «HoBocTw» HEOOXOAMMO MJii CBOEBPEMEHHOTO
MH(GOPMUPOBAHHUSA NOJIB30BATENEN O MPOBOJUMBIX U IUIAHUPYEMBIX MEPOIPUSITHSIX,
U3MEHEHUSIX B paboTe apXMBHOTO YUPEKIEHHUS, 3HAUYUMBIX COOBITHSX,
OOHOBJIEHUSX HA CaliTe, MAMATHBIX J1aTaX, y4aCTUN APXUBA B MEPONPHUITHUIX APYTHX

YUPEKJICHHUM, IJIs TTO3APABJICHUI COTPYIHUKOB U T.JI.

3.4.2. Tlopsimok TOATOTOBKH W Pa3MEIICHHUS MaTEpPHAIIOB JIODKCH OBITh

OoIpCaAcCCH B PCTIIAMCHTC BCACHUA caiita APXUBHOI'O YUYPCIKACHUA.

3.4.3. HoBocTHasg JieHTa JIOJDKHAa (OPMUPOBATHCS ABTOMATHYECKH U3
AHOHCOB, B KOTOPBIX 3aroJjIOBOK SIBJISIETCS AKTHUBHOW CCBUIKOM HA MOJHBIA TEKCT
HOBOCTH. AHOHC HE JIOJI’KEH OBITh OOBEMHBIM U MOXKET OBITH OTPAaHUYEH, HATIPUMED,

110 KOJIMYCCTBY 3HAKOB.

3.4.4. ]Ilns oOecriedeHusT aBTOMATHYECKOTO (OPMHUPOBAHUS HOBOCTHOM
JICHTHI Ka)kJash HOBOCTHAs MyOJIUKaIusl JOJKHA UMETh HEOOXOIUMbIE aTpUOyTHI,
JOJKHO OBITh YCTAHOBJIEHO MPAaBWJIO COPTUPOBKU B JIEHTE, COIJIACHO KOTOPOMY
MOCJIEIHUE HOBOCTHU pacroyiaratorca cBepxy. s peannzanuu 3TOoro mpasuja B
COCTaB aTpUOYTOB HOBOCTHOI'O COOOIIEHUS] PEKOMEHAYETCS BKIIOYHUTH JIaTy
HOBOCTHU B (popMmare «Jlata u Bpemsi». Kaxknast 3anuch B HOBOCTHOM JIGHTE JOJIKHA

HAYMHATHCS C MOJHOU JaThbl HYGJ'II/IKaI_II/II/I HOBOCTH.
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3.4.5. Tlpu Oompmux 0OBEMax HOBOCTHBIX COOOIICHWN pPEKOMEHIYyeTCs
BBECTH KaTeropuum HoBocTell (pyOpuku): «HoBoctu caiftay, «BbicTaBKm»,
«Koudepenmu» u T1.1. OTOT arpulOyT MOXET OBbITH IMOJE3€H TaKXKe IMpHu

dbopMupoBaHUH aBTOCOOPOK HOBOCTEH B IPYTHIX pa3jieliax caira.
3.4.6. J1;1s1 HOBOCTHBIX JICHT PEKOMEHIyeTCs OpraHu30BbIBaTh RSS-kaHambI.

3.4.7. HoBoctH JIOJKHBI OBITH ONEPATUBHBIMH, JIAKOHUYHBIMU,

HHTCPCCHBIMU JIA HIHpOKOﬁ AyAUTOPHH.

3.4.8. [lpu moabope WUTIOCTpAlMi JIE HOBOCTHOTO WJIM JIFOOOTO APYroro
MaTepuaia caiTa Heo0XOauMO coO0JII0JaTh aBTOpckue mpasa. [ns storo npu
noucke B kKapTuHkax Google MOXXKHO BBICTaBUTh HACTPOUKY MOUCKA C JTUIEH3USIMU
U BBIOMpaTh TOJIBKO TE€ H300pakeHMs, KOTOpPbIE COOTBETCTBYIOT HAaCTpOIlKe
«mnen3ust Creative Commonsy». DTa JUIEH3HUS TMO3BOJIIET PacCIpOCTPaHSTh,
nepepadaThiBaTh, UCIPABISTH U Pa3BUBATH MPOU3BEACHHUE J1a)K€ B KOMMEPUYECKHUX
LEJSIX [PU YCJIOBUU yKa3aHUs aBTOPA MPOU3BEICHU.

Crnenyer moHMMATh, 4TO OTOOP M300paxeHu ¢ GUIBTPOM IO JIUIICH3UH HE
BCEr/Jla TapaHTUPYET, YTO H300paxKeHUs: IEHCTBUTEIBLHO MOKHO HCIOJIb30BaTh.
Crnenyer mepelTu Ha CalT, Ha KOTOPOM HaXOJUTCS U300paKeHNe, U BHUMATEIHLHO
U3YYUTh YCJIOBHS MCIOJb30BaHUSI MaTepUalioB 3TOro cairta. MHoraa Heo6xoamumo
CBS3aThCSl C aBTOPOM U MOMPOCUTH Pa3pellieHne Ha UCIIOJIb30BAHUE.

MOXXHO TaKkke I MOUCKa M300paKEHW BOCTIOIB30BATHCS ITyOIUIHBIMU
dorobankamu. Kak mnpaBuio, B HUX €CTh H300paKEHHUSA, KOTOPHIE MOXKHO
UCIIOJIb30BaTh OECIUIATHO JaK€ B KOMMEPUYECKHX LEJSAX, HO ATO TAKXKE JOJIKHO

OBITH YKa3aHO B JIMIICH3UHU.

3.4.9. [leperneuarka 9y>KMX TEKCTOB B HOBOCTSIX SIBJISICTCS HAPYIICHHEM
aBTOPCKUX TpaB (€CIM peub HE UJET O (paKTax v OTCYTCTBYIOT OIIEHOYHOE MHEHUE,
aHaJIu3, aHAINTHKAa W WHbIE MPU3HAKK aBTOpPCKOro moxaxona). Ilpu meperneuarke
MaTepuagoB JIpPyrMX CaWTOB CIEAYET BHHUMATEIbHO M3YYUTh  YCIIOBUSA

HCIOJIb30BAHUS UX MaTepHajoB.
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3.4.10. HeobxonuMo mpeAocTaBUTh MOJIB30BATENI0  BO3MOXHOCTb,
UCTIONB3Ysl cUcTeMy (UIBTPOB, CO3AaBaTh BHIOOPKU HOBOCTEW 3a OMpPEIICICHHBIC

MIEPUO/IBI.

3.4.11. VYcCioBUSL HCHOJIB30BaHUSI HOBOCTHBIX M HHBIX MATEPHUAJIOB,
pa3MellaeMbIXx Ha cailTe, pPEeKOMEHAYeTCS yKa3aTb B CIHEIUAIBLHOM pas3jele

«YCJI0BHS UCIIOJIB30BaHUSD» (CM. TIojipas3zei 9.3 MeTtoandecKux peKOMEeHTalni).

3.4.12. Jlns  Oojee MIMPOKOTO OCBEIICHHS HOBOCTEH apXWBOB U

aApXUBHBIX CTY>KO PErHOHOB PEKOMEHIYETCS ONEPATUBHO MPUCHLIATH HHPOPMALIHIO

0 HUX I pa3MelneHus Ha mopraine «ApxuBbl Poccum» (https://rusarchives.ru/).
HoBocTHBIE MaTepHaIbl O peain3aliii 00IECTBEHHO 3HAYNMBIX W/WJTH BOXKHBIX IS
OTE€YECTBEHHOI'O apXMBHOTO JIeJIa BBICTABOYHBIX, U3ATCIbCKUX M MHBIX IIPOCKTOB
HEOOXOJMMO  OIEPaTUBHO HAIpPABJIATH B CIyXO0y TOJICPKKH TOpTajia

(a1exTpoHHas moyTa: support@archives.ru, archives-projects@yandex.ru).

Nudopmanus, HampaBiasemas i OyOJIMKaUWW, JOJDKHA COJEPKATh:
KOHTAKTHYI0O HMH(QOpPMAIMIO O JIMIE, HaNpaBlsIoleM MaTepuan (JOJKHOCTb,
®.1.0., onekrpoHHas moyTa, TenaedoH), HHPOPMALMIO 00 YUpPEKICHUH,
MpEeOCTaBISAIONIEM HOBOCTh (Ha3BaHue cyObekta Poccuiickoit ®enepanuu,
aApPXUBHOTO YUPEKIACHUS ), 3aT0JI0BOK M TEKCT HOBOCTH, (hOTOrpadun/WiTOCTpaIiuu
U CCBUIKY Ha MaTepuall, OmyOJIMKOBAaHHBIA Ha COOCTBEHHOM CaiiTe yUpeKICHUSI.
HNudopmaruto ciemyet npuckuiath B popmartax doc, docx, yTBep>KIeHHBIN BapUaAHT
uHpopmaiuu — B pdf unu jpg, botorpaduu — B hopmarax jpg (jpeg), gif, png, bmp,
tif (tiff).

dopma mnpenocTtaBieHus HHGpoOpMauuu A8 HopTana «ApxuBbl Poccun»
onyoIMKoBaHa B WH(OPMAaIMOHHOM mrchMe DeepalbHOTO apXUBHOTO areHTCTBA
ot 9 despans 2016 r. Ne 8/281-A (https://archives.gov.ru/documents/letter-09-02-
2016.shtml).
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3.5. Benenne akkayHTOB (MHAMBHIYAJBHBIX M €C000LIECTB) apXMBOB B

COMMAJBbHBIX CETAX

3.5.1. C uenpro nonyJsspu3aly apXUBHOTO YUPEKACHUS, XPAHSILIUXCS B HEM
JOKYMEHTOB, a TaKKe pacHIMpeHUs JOCTyNna I[ojib3oBaTeNell K apXUBHBIM
JOKYMEHTaM pEKOMEHAYEeTCS CO3[JaHUe U BEJCHHE aKKayHTOB apXHUBOB B
couanbHbIX ceTax. Pacnopsxennem [IpaBurensctBa Poccuiickont @enepannu ot 2
ceHTsa0ps 2022 r. Ne 2523-p conmanbabie cetd « BKoHTakTe» 1 « OTHOKIIACCHUKIY
PEKOMEHIYIOTCS TOCYAapCTBEHHBIM OpTaHaM, OpraHaM MECTHOTO CaMOYTIpaBIICHHUS,
OpTraHM3alMsIM, I[OJBEIOMCTBEHHBIM TOCYJapCTBEHHBIM OpraHaM W OpraHam

MCCTHOI'O CaMOYIIPpAaBJICHUA, IJIA CO3aHUA 0(1)I/IIII/IaJ'II)HLIX CTpaHMHII.

3.5.2. Mcnonp30BaHWe JPYrux COLMAIBHBIX CETeH TakKe BO3MOXKHO, 32

HCKJIIOUEHUEM TEX, IOCTYI K KOTOpbIM 3arpeiieH B Poccuiickon enepanuu.

3.5.3. [Ipn BeneHUMU aKKayHTOB B COITMAJIBHBIX CETAX HEOOXOIUMO IS
KaKIOW COMMAIEHOM CeTH BRIOPATh ITOIXOSIYIO JIJIS €€ ayAuTOpuu (popMy morauu

MaTepuanoB.

3.5.4. PexomeHayeTcss Ha CTpaHUIIAX COIMAIBHBIX CETeM MMyOJIMKOBaTh
CJIETYIONTY 0 WH(OPMAITHIO:

- M3MEHEHUS B pab0Te apXUBHOTO YUPEKICHUS,

- HOBOCTHU apXUBHOTO YUPEKICHUS;

- uH(opMaIKs 0 HOBBIX MaTepualiax, pa3MEIICHHBIX Ha O(QUIIMATHEHOM
caliTe WU PErHOHAIIBHOM apXHWBHOM MOPTAJIE;

— CIIpaBOYHBIE MaTE€pUAJIbl MPOCBETUTEIILCKOTO XapaKTepa, MPU3BaHHbIE
OOBSCHUTH TOJIb30BATEINI0, KaK HY>)KHO paboTaTh B apXUBE, B TOM YKCIIC U B BUJC
BUJICOPOJIUKOB;

- JIOKYMEHTBI, HUHTEPECHbIE IIMPOKOMY KPYTy TOJIb30BaTeNeld, U MUHOU

TaK Ha3bIBa€MbII BOBJICKAIOI[UI KOHTCHT;
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- (GopMBI OMPOCOB MOJIB30BaTENEH 0 padOTe APXUBHOTO YUPEKIACHUS U

caura.

3.5.5. [lyOnukanuu B COIMANBHBIX CETSIX JOJDKHBI PAa3MEIIaThCsl PErysipHO
(c 3apaHee OIpeAeIEHHON MEePUOANYHOCTHIO), MOATOMY MX HYXKHO IUIAHUPOBATh.
JI1st 3TUX 1enel peKOMEHAYyeTCsl COCTABUTh KOHTEHT-IIaH Iy OJuKauii — radauny,
B KOTOPOU IPOIKUCHIBAIOTCS AAThl, TEMbI BCEX IJITAHUPYEMBIX ITOCTOB B COO0IIIECTBAX
U OTBETCTBEHHBIE 3a UX CO3/IaHHE COTPYJHUKH (€CIU 3a BEICHHE aKKayHTa B
COLMAIBHBIX CETSAX OTBEYACT HECKOJIBKO YEIIOBEK).

KonTeHT-11aH cocTaBisIeTCs HAa HEAEIIO WU Ha MECSL] U 10 UCTEYEHUU ITOTO
nepuoja MpocMaTpUBaeTCsl U MpUJIaraercs K OT4eTy O mpojesnanHod padore. [lo
HEMY BCErJa MOXHO OTCJIEAWThb, KaKue IIOCTHl IUIAHUPOBAJIU CHEIaTh, HO HE
CAENAIIA, U KTO 3a 3TO HECET OTBETCTBEHHOCT.

CpouHble TOCTHI pa3MENMIAIOTCS BHE 3aBUCUMOCTH OT KOHTEHT-IUIaHa.

[Tocne cocTaBieHHs KOHTEHT-IJIaHA OTBETCTBEHHBbIE 3a MyOIUKAIMU
nepexoAsaT K padoTe MO HAlKMCAHUIO KOHTEHTa M JM3ailHy MyOJMKaluil Ha BECh
3aIUIAHUPOBAHHBIN MEPUOJ, 3aTeM KaxJas W3 MyOJIuKalui pa3Memaercs Mo
TaliMepy B 3apaHee HaMeueHHbIe JaThl (TakoW (YHKIIMOHAN MPETyCMOTPEH,
Hanpumep, B couuaibHOM cetn «BKoOHTakTe», OH Ha3bIBACTCA «OTIOXKECHHBIC

3aIuch»).

3.5.6. BaxxHO MOMHUTB, YTO JYUYIIUN OTKIMK UMEIOT MyOJIMKAIlUU, KOTOPhIE
pa3menenbl B Oyauu ¢ 17.00 1o 19.00. Heckoabko MEHBIINI, HO TOXKE JOCTATOYHO

XOPOIIUNA OTKJIUK y myOiauKkanuii, pazmenieHubix B Oyaau ¢ 08.00 mo 09.30.

3.5.7. XKenarenpHO pa3MeniaTh Ha CTpAHUIAX CaliTa BUKETHI, ITO3BOJISIOIIHEC
MOJIb30BATEIISIM:

- BBIPA3UTh CBOE OTHOIIICHUE K PA3MEIIICHHBIM MaTepHrajiam Py MTOMOIIA
CHelUaJIbHBIX 3HAYKOB (CHMBOJIOB JlaliKa, IU3j1aika v JIp.);

- aenuThes (0T aHriL. share — « IeIUuThCs») MaTepraJaMi B COLMAIbHBIX

ceTsix. Jlid 3TUX 1eaeil MOXHO MCIob30BaTh Moayiaun CMS (mpu HanMuuu Takux
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MozayJeil B cucteme) uinu cepBuc «Koncrpykrop 6soka “Ilonenutecsa”™» ot SAnaekca

(https://yandex.ru/dev/share/);

- IMPUCOCOAUHATHCA K aKKaYHTAM B COLIMAJIBHBIX CCTAX.

3.5.8. Cnenyer y4uThIBaTH, YTO MO AHOHCAM MaTEpPHUAJIOB B COLMAIBHBIX
CeTSIX KJIMKAIOT Topa3fo dYalle, €CIM OHU CHAOXKEHbl MPEBBbIO H300pakKeHUH,
CBSI3aHHBIX ¢ TeMol Mmarepuana. Uudorpaduka, GOTOCHUMKU, KapTUHKU, BUIEO —
BCE ATO MOBBIIIAET BEPOSITHOCTH MEPEX0/ia MOJIb30BATENS U3 COLMANBHONW CETH Ha

CalT ApXUBHOI'O YUPEKICHUS.

3.5.9. Heo6xonuMo peryisspHO TPOBOJUTH aHAIM3 CTATUCTHKUA COOOIIECTB
(cTaTUCTHKA TOCEIICHUH SIBISETCS OJHMM M3 IOKa3aTeledl JTOpPOKHOM KapThl
apXMBHOTO YUYPEXJEHHUs), oOpailas BHUMaHHE Ha KOJUYECTBO JIAMKOB,
KOMMEHTapHeEB, PEIOCTOB, TaK KaK BCE OHM SBIISIOTCS MOKa3aTeIsIMU MOJIE3HOCTH
Pa3MEIIeHHOTO0 KOHTEHTAa Ui TOJIUCYMKOB; a TaKXe, UCIOJb3yS CTATUCTHKY
MOCEIIaeMOCTH  O(UIIMATIBHOTO CaiiTa, aHaJIU3UPOBATh, KAaKOE KOJIMYECTBO
MOJTb30BATENC MPUXOANUT HA CAWT U3 AKKAYHTOB B COILMATBHBIX CETAX U KaKHe
MaTepuanbl caiiTa, CChUIKM Ha KOTOpPBIE pa3MEIICHbl B COLMAJIbHBIX CETSX,
BBI3BIBAIOT HAWOONBIIUN HWHTEpEC Yy TMOJb30BaTelied — 9TO IMOMOXKET
KOPPEKTHPOBATh CTPATETUIO PA3BUTHS caMoro caiita (moapoOHee CM. MOIIMTYHKT

6.6.3.7 MeToau4ecKiuXx peKOMEHIAIHi).

3.5.10. Jns pasrpy3Kkd COTPYAHUKOB AapPXWUBHOTO YUYPEXKACHUS OT
NEPENUCKH (10 AIEKTPOHHOM MMOYTe UIH Yepe3 popMy Ha cailte) no HempouIbHbIM
BOMpOCaM  MOJIE3HO  MCHOJb30BaTh 4aT-00TBI — MIPOrpaMMbl, KOTOpBIE
aBTOMAaTU3UPYIOT OOIIEHHE C MOJIb30BaTENsIMU. HaT-00Thl MOTYT UCIIOJIb30BaThCS B
pa3IMUYHBIX KaHAJIax: B MPWIOKEHUAX JJIsI OOMEHa COOOIIEHUSMH, MOOMIIbHBIX
NPUWIOKEHUSX, Ha BeO-cailTax M Tele(OHHBIX JIMHUSX, & TAaKKE B T'OJOCOBBIX

IIOMOIIHHUKAX.

3.5.11. Buaer 4yar-60otoB. IIpocThie 4ar-00TBI MOTYT BBIBECTH

YH(OPMAIIHUIO MO 3aMPOCY UM OTBETUTH Ha BOIIPOCHI MOJIb30BATENS, UCTIONB3YS [
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aToro wuHpOpManuio w3 0a3pl gaHHbiX. Ecnu orBeta B BJl Her, pobor
HepeHanpaBisieT BONPOC K COTPYIHHKY apXWMBHOTO YUpexJeHHs. Takue OOThI
MOYKHO COOpaTh CaMOCTOSITEIILHO C MTOMOIIbI0 KOHCTPYKTOPOB.

CnoxHble 4aT-00Thl YMEIOT 3allOMUHATh OTBETHI MOJIb30BATENCH U yUUTHCS
Ha HuX. VX pa3pabaTbIBalOT NpU MPUBJICYCHUN CIICIIMAINCTOB 110 HCKYCCTBEHHOMY

UHTEJIEKTY.

3.5.12. JI1s caMOCTOSITETLHOTO CO3/IaHus YaT-00Ta HY)KHO:

- OTPENENUThCS C MECTOHAXOXKJICHHEM dar-00Ta:  MECCEH/KEp
(marmpumep, «BKonTakte» nnm Telegram), muanoroBoe OKHO Ha CaiTe, OT/EIbHAS
CTpaHHUIla calTa u T.1.;

- OTIPENEUTHCA ¢ TEIIMH (DYHKITMOHHPOBAHUS YaT-00Ta: IMOTydYEHUE
uH(OpMAITIH 10 33JIaHHOM TeMe, YAAJICHHAS 3alUCh B YNTATBHBIN 3271, 0POopMIICHUE
3aKa3a Ha KOIMMPOBaHUE JOKYMEHTOB U JIp.;

- CIPOCKTUPOBATh 4aT-00T Ha KOHIENTyaJIbHOM ypoBHE. s 3TOro
HEOOXOJMMO OIPEACIUTh JIOTHKY aJIrOpUTMa W IMOCJIEI0BATEILHOCTh JCHCTBUH,
BBIOpATh MPABWIBHBIA TOH OOIIEHUS YaT-00Ta C MOJIH30BATEISAMU (JIJIs1 ApXUBHOTO
YUPEKACHHUS JKETATSIBbHO TPHICPKUBATHCA aKaJIeMHUUYECKOTO CTHIISI OOIICHHUS).
TexcToBbIE  COOOMIEHWS MOXKHO  JIOTIOJHUTh KHOTKAMH, AaHUMAIlued U
WUTIOCTPALUSIMH, @ TaK)Ke THIEPCChUIKAMU Ha YIIOMHUHAEeMbI€ B TEKCTE pPa3ielibl
caurTa;

- BBIOpAaTh KOHCTPYKTOp 4Yar-00Ta (KOHCTPYKTOPBI —Pa3IHYarOTCS
HAaOOpoM  (QYHKIMH, BO3MOXXHOCTBIO  HWHTETPAlHMi,  MOJACPKUBAEMBIMU

wiaTpopMaMu U MOAIEPKKOHN S3BIKOB).

3.5.13. PexoMeHayeM O3HAKOMUTBCS C MHCTPYKIUAMHU IO CO3AAHUIO
OecruTaTHBIX 4aT-00TOB B COLMAJIBHBIX CeTsIX «BKoHTakre»

(https://vk.com/dev/bots_docs) u Telegram (https://core.telegram.org/bots).
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PA3JIEJI 4. FOSBABUJINTH APXUBHOT'O CAUTA

4.1. Opranuszauusi HABUTr AN

4.1.1. OcuHoBoii NHTepHETa SIBISIOTCA THIEPCCHUIKH, MO KOTOPHIM MOKHO
NEPEXOIUTh CO CTPAHULBI Ha CANTE HA NPYTYyIO CTPAaHMIy Ha CalTe, C caWTa Ha
JPYroi cailT, H03TOMY KauyeCTBO HaBUIallUM caiiTa B OOJIBIION CTEIIEHU BIMIET Ha
ero 103a0buuTH (y100CTBO UCNOIB30BaHM) U1 oJb30BaTens. HaBurauus caiita —
MEXaHN3M, KOTOPBIN Ta€T MOCETUTEIIIO CTPAHULBI OTBETHI HA TPU BOIIPOCA: B KAKOU
YacTH CaiTa OH HAaXOJUTCS; YTO €UI€ €CThb Ha 3TOM CalTe; KaK TyJa IOIMAacCTh.
Haxomsice Ha m1000M cTpaHuIle, IOJb30BaTelb JOJDKEH HMETh YETKOE
IIPEACTABICHUE O TOM, I'ZIeé KOHKPETHO OH HAaXOJMTCS M KyJa OTCIOZA OH CMOXKET

MIEPEMECTUTHCS.

4.1.2. Jlns opraHu3aldd HaBUTAllMM Ha CalTe MOTYT HCIOJIb30BaATHCS
pa3nuyHble MPUEMBI (KaK MO OTAENbHOCTH, TaK U B COBOKYIMHOCTH). OCHOBHBIM
AJIEMEHTOM HABUTallMM, KAaK MPaBUJIO, SIBISETCS, MEHIO — IaHelb, Ha KOTOPOH
pacrnoyioKeHbl CCBUIKM Ha OCHOBHBIE pa3fieNibl caita. MeHI0 MOXeT ObITh
IPEICTABIICHO B HECKOJIBKUX BUIAX:

- TOPU30HTAJIbHBIE MEHIO — OOBIYHO pacrojaraercs B IIalKe CaiTa,
COCTOMT U3 KHOIIOK U CCBIJIOK, KOTOPbIE BEYT Ha COOTBETCTBYIOLINE BEO-CTPAHUIIBI.
Hcnonb3oBaHue TOPU30HTAIBHOTO MEHK0 OrPaHUYEHHO KOJUYECTBOM  CJIOB,
KOTOpPBIE MOYXHO Pa3MECTUTh Ha 3KpaHe TakK, YTOOBI MPH MPOCMOTPE cailTa Ha
OOJIBIIMHCTBE MOHHUTOPOB HE TOSIBISUIACH TOPU3OHTANIbHAS T0J0CA MPOKPYTKHU.
Taxxe HEOOXOAMMO OTCIIEKUBATh, YTOOBI MEHIO HE MEPEMENIATIOCh HA BTOPYIO
CTPOKY U HE «IIPATAJIOCh» MOJ APYI'MM IEMEHTOM CTPAHUILbI U3-3a HaJOKeHus. B
cily4yae eCJM MpHU HUCIOIb30BAaHUN TOPU3OHTAIBHOTO MEHIO B HEM HE IMOMELIAI0TCS
BCE pa3Jieibl, UCIONb3YIOT BBINAJAIONIEE MEHIO, BKIIIOUAIOIIEEe BCE HEOOXOIUMbIE
KaTeropuy;

- BEPTUKAJIbHbIE MEHIO — OOBIYHO PAcIioyiaraeTcsl B JIEBOW WM MPaBOil
yacTu 3kpaHa. He umeeT orpaHu4eHus 0 KOJMYECTBY IIYHKTOB B MEHIO, HO TaKXe

MOJKET OBITh p€ajin30BaHO KaK BbIIIa/Iar0ICC MCHIO, PACKPBIBAOIICC ITOAKATCTOPHH,



- MEHIO-TaMOyprep — MYHKTBI MEHK CKpBIBAIOT C IOMOILBIO
CHEUATBHOr0 3HAUKa, MPEICTABISAIOIIEr0 COOOM TPU FOPU3OHTAIIBHBIE YEPTHI, TPU
HaXaTUM HAa KOTOPBIE MEHIO OTKPBIBAETCS ITOJHOCTBIO. TakoW TUII MEHIO, Kak
MPaBUIIO, UCHIOJB3YETC HA MOOMJIBHBIX BEPCHUSIX CAaWTOB WJIM JJIsi T€X CAUTOB, L€

Ba’KXHO COKOHOMHUTBb MCCTO Ha I''TABHOM 3KpPaHC.

4.1.3. TunuuHple ONTUOKU MPU CO3TaHUU MEHIO, KOTOPBIX CJIeIyeT n30erarh:

— HEYUTAEMbIC MIPUQTHI,

- HETMIOHSATHBIE HAa3BaHUA KaTeTOPHUl — HE CJeAyeT HCIO0JIb30BaTh
cnequuUyecKkue Ha3BaHUS MW a0OpeBHATYphl, HENOHSATHBIE OOJBUIMHCTBY
MOJIbL30BaTEIICH;

- HEBEpHAas WHIUKAITUS MECTOIOJIOKEHUS — MEHIO JOJKHO TOMOTaTh
0003HAYUTh TOT pa3fel, TJe HaXOJUTCS MOCETUTENTh (AaKTUBHYIO KaTETOPHUIO
BBICIIIIOT C TOMOIINBIO JPYroro IIBETa, IMOJYCPKUBAHUS WA JTOOABICHUS
rpadgu4ecKkoro n300paxeHus);

- HEYyJ00OCTBO B  WCIOJB30BAaHUM — OOBIYHO BO3HHKAET TMPHU
WCTIOJIb30BAHWH BBINAJIAIOIMINX MEHIO JUJII CAMTOB CO CJIOKHOW HMEPAPXUYECKOU
CTPYKTypoi. PexomMeHayeTcss MaKCHMallbHO COKPaTHUTh KOJUYECTBO KATETOpPHUH.
Brimagaronuii CMCOK JOJDKEH TOJHOCTBHIO PAaCIioaraThCsi Ha OJHOM JKpaHe,
YTOOBI TOJB30BATEII0 HE MPHUILUIOCh NPOKPYYHBATh CTPAHMILY JUIsI TOJIHOTO
IPOCMOTDA;

- CIIMIITKOM OOJIBIIIOE KOJTUYECTBO pasaciionB.

4.1.4. [ToMuMO OCHOBHOI'O MEHIO MOYKHO HCIIOJIB30BaTh BCIIOMOTATEIBHOE.
OHo noGaBiseTcss Ha CalT, €clid Ha Pecypce MHOTO pasjelioB WU pa30MBKa IO

KaTCTropusiaM OCYHICCTBIIACTCA BHYTPH OI[HOfI CTpaHHIIbIL.

4.1.5. PexoMeHyeTcss pasmeniaTh JIOTOTUI caiiTa (B BUAC Ha3BaHUSA WJIU
rpauyecKoro u300pakeHus) B IIANKe KaXJI0W CTpaHUIlbl caiita. Jlorotum caiita

ABJISIETCS CCBUIKOM HAa TJIABHYIO CTPAHMILy CaWTa, MO3BOJSAIOLIEH IT0JIb30BATENIIO
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NEPEMCCTUTLCA Ha TJIABHYHO CTpPpaHHIy BHC 3aBUCMMOCTH OT TOI'O, HACKOJIBKO

((FJ'IY6OKO» Ha cauTe PacCIIoJIOKCHA CTpaHUIla, Ha KOTOpOﬁ OH HaxXOAUuTC:.

4.1.6. lns ynydiieHus BOCHPUATUS HMH(OpMAUMU U 3KOHOMHHM MECTa Ha
CTPaHHUIIAX B KayeCTBE CCBUIOK MOTYT MCHOJb30BAThCSI MKOHKA — MAaJICHBKUE
KapTUHKH, pa3paOOTaHHbIE B €IMHOM CTWJIE M pa3MEIICHHbIC Ha IEPBOM JKpaHe
caifta. [Ipu pa3MelleHHMH MKOHOK PEKOMEHJIYETCS HCIIOJIb30BaTh CTaHAAPTHBIE
KAPTUHKH, NPHUBBIYHBIE IOJIB30BATENSAM II0 JPYTUM caitam (Hampumep, Jiyna —

MOUCK; KOP3UHA — CTPAHHULIA, T/I€ MOXKHO 0(DOPMUTH 3aKa3, U T.11.).

4.1.7. BaxxHelmuM  3JEMEHTOM  HABUTAIMU  SBJISIOTCS  BHYTPEHHUE
TUIIEPCCHUIKU CO CTPAHUI CaliTa Ha IPYTUe CTPAHMIIbI STOr0 W UHBIX CAaUTOB.

[IpaBwibHO OpOpMIIEHHBIE TUTIEPCCHUIKU JOJKHBI:

— OTYETJIIMBO BBIJICIATHCA CpPEId OCHOBHOTO TeKcTa. CTaHaapTHBIN
IIPUEM — BBIJEJIEHUE [IBETOM U ITOAYEPKUBAHUEM;

— [IBETA CCHUIOK B AKTHUBHOM COCTOSIHHM, IPU HABEJACHUHM W HAXKATHUU
JIOJDKHBI pa3innyarhes. Kak nmpaBuiio, IBET MOCENICHHONW CChUIKM HAXOIUTCS B TOU
K€ IIBETOBOM raMMe, YTO U HEMOCEUIEHHOM CChUIKH, HO BBITJISIAUT MEHEE SPKO;

- €CIIM CChIJIKa MpeAHa3HaYeHa JJIg HEOXKUIAHHOTO ISl MOJIb30BaTENs
nencTBus (epexo Ha IPYrou caiT, ckaunBaHue (aitia u Ap.), OH JOJDKEH OBITh
npeaynpexaeH. OObUHO NI STUX IIeJIe HCIOIb3YIOTCS COOTBETCTBYIOIIUE
BHU3yaJIbHbIE UKOHKU,

- pekoMeHayeTcst ohopMIISATh CChUIKY He Kak npsimort URL, a oOpamiiath
er Tekct cpencrBamu HTML, nmoka3pIBarolnil MOJb30BATENO, KyJa UMEHHO OH
nonajer, HaxkaB Ha Hee. Hanpumep, <a href="https://rgali.ru/contacts">KonTakTsI
PI'AJIM</a> — npaBuibHOe odopmieHue ccbuikd, a «Kontaktel PT'AJIN —
https://rgali.ru/contactsy — HenpaBuiIbHOE. DTO BaKHO M C TOYKH 3PCHHS
ONTUMM3AIMU CaliTa MO/l MOUCKOBBIE CUCTEMBI (cM. noapazzaen 4.4 MeToauyeckux

peKoMeHaaIui).
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4.1.8. JInst caliTOB CO CIIOKHOW HEePAPXUUECKON CTPYKTYPOH PEKOMEHTYETCSI
UCIIOJIb30BaTh «XJIEOHBIE KPOIIKW» — BCIIOMOTaTEIbHYI0 HABUTaALUIO (CTPOKY) JJIst
N0JIb30BaTENIe, KOTOpasl MpeicTaBisieT coOOM MyTh OT TJIABHOW CTpPaHUIBI 10
TeKymiero pasaena. Hampumep, Ha ctpanuiie ouimanpHoro caita deaepaibHOTO
aApXMBHOTO AareHTCTBa MYyTh JO CTPAaHMIBI C TUTAaHOM paboThl denepanbHOTO
apXuBHOro areHTcTBa Ha 2022 1. BRIrIAAUT Tak: [ maBHas > JlestenbHOCTh > [Lmanbl
> [1nan paboTel DenepanbHOTO apXUuBHOTO areHTcTBa Ha 2022 ro.

Bce yactu cTpoku «XJIEOHBIX KPOIIIEK», KPOME TEKYIIIeH CTpaHUIIbI, aKTUBHBI
M BEOYyT Ha COOTBETCTBYIOIIMHU paszaen canta. MHorga TeKyulyro CTpaHUILy
OITyCKAIOT, U OCTAIOTCSl TOJBKO MPEbIIyIIHe pa3fenbl. Takoil crmocod momoraet

IIOJIB30BATCJIIO MOHATD, I'’IC OH HAXOAUTCA U KaK BEPHYTLCA Ha3an.

4.1.9. dyrep, wim moABal, caiita — 00JacTh B HMKHEH YaCTH CTPAHUIIbI, HA
KOTOPOM MOTYT OBITh pPa3MEIICHBl CCBUIKM Ha pa3jeibl caiTa, KOHTAKThI
OpraHu3alMy, a TaKXE€ CChUIKM Ha YCIIOBUSI HCIOJB30BaHUS pecypca, OaHHEpHI

CaliToB IMapTHCPOB, 3HAYKH AKKAYHTOB B COIIMAJIBHBIX CCTAX MU JP.

4.1.10. Ha caiitax ¢ 6oibImM 00b€MOM KOHTEHTA Ha OJHOM CTpaHHIIE
(OpeBBIIAIONIEM OJIMH 3KpaH) PEKOMEHAYETCS HCIOIb30BaTh «KHOMKY JIs
BO3BpaTay, MO3BOJISIONIYIO TTOJIH30BATEINI0 OBICTPO BEPHYTHCS K Ha4ally CTPAHUIIBI,
HE TpoKpyuuBasi ee 3aHoBO. Kak mpaBuiio, IJsi 3TUX 1EJIed HCIOJIb3YIOT

CIICMAJIbHBIC NKOHKH B BHUJC CTPCJIOK B IOJTOXKCHHUHN «BBCPX».

4.1.11. Jns  OoTHeNnbHBIX MaTepuaioB, pa3MEIIAEMbIX Ha CaWTe U
NpeJHA3HAYCHHBIX JUIS  TIOCJIEIOBATEIIBHOTO  «JIUCTAHUS», PEKOMEHIYETCS
UCIOJIb30BaTh JIMHEHHYIO HaBUTAIMIO, OOS3aTENbHBIMU DJIEMEHTAMU KOTOPOU
SBJIIIOTCSl CCBUIKM Ha TMPEIIIECTBYIONIYIO M IMOCJEAYIONIYI0 CTPaHUILy, a TaKXKe

CCBIJIKA Ha TJIABHYIO CTPAHUITY ITyOJIUKAIIHH.

4.1.12. PexomenayeTcsi co3marh Ha caite crnenuaibHylo «CTpaHuiy
404y, Ha KOTOPYIO MOJIH30BATEIb OyJIET MEpEHANpPaBJICH B TOM CIydae, €CJIU Momnal

Ha CTpaHUlly, aJpeca KOTOPOU Ha CaliTe HE CyLIECTBYET (I10Ib30BATENIb MOXKET CaM
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omnbuThcs npu Hanucanuu URL, BOCIOJIb30BaThCS HEAKTYyaJIbHOM CCBHUIKON Ha
3TOM WJIM HHOM CaiiTe, CTpaHUIla MOXKET OBbITh yaJieHa C caiiTa WK NIepeMeleHa B
JIpyrou paszaen BpPEMEHHO Wiu MNocTosiHHO). «Ctpanuna 404» momxkHa UMETh
MUHUMAJINCTCKUNA HHTepdeiic, ee 3amaya NepeHANpaBUTh I0Jb30BATENs Ha
IJIABHYIO CTPAHHMILY WJIM JPYTHUE pa3felbl caiTa Ui neaeBoro aeicreusa. Hanpumep,
Ha HEW, NMOMMMO CCBUIKM Ha IJIaBHYIO CTPAaHHUIly, MOKHO pa3MECTUTh TaKOU

AJIEMEHT, KaK IMOUCK I10 CAUTY.

4.1.13. JIns peanuzanuu OTAEIBHBIX APXHUBHBIX MPOEKTOB, UMEIOLINX
reorpauueckyro TPUBA3KY (B YaCTHOCTH, T'€HEAJOTUUYECKHUX), PEKOMEHIYETCs
UCIOJIb30BaTh reorpaduyeckue HHPOPMAIIMOHHBIE CUCTEMBI, B KOTOPBIX HABUTAIUS
M0JIB30BATEIS 110 MPOEKTY OCYILIECTBISAETCS MPU MOMOLIM METOK, HAHECEHHBIX Ha

reorpauiecKkue KapThl.

4.1.14. He pekomeHnyeTcss HCTIONB30BATh JIJIs1 OPTaHU3AIMH HAaBUTAIIUU
CKPHUITHI, CCBUIKU B KOTOPBIX HEIOCTYITHBI JJISI WHESKCAIINH ITOUCKOBBIM CHCTEMaM
UntepueTa (HanpuMep, TexHonoruro JavaScript mimu Flash, ter iframe)!’. B ciygae
K€ WCIOJIb30BAaHUS TaKOro pojaa CKPHUNTOB PEKOMEHJYETCS  CO37aBaTh
JOTIONTHUTENBHYIO ~ HaBuTaMio (Hampumep, B  (QyTepe), HCMIOIB3YIONLYIO

CTaHAaPTHBIC T'MIICPCCBIIIKH.

4.1.15. Pexomennyercs co3pmaTe otnenbHbId pasnen «Kapra cairay,
OTpaXXarOIINK BCE BAXKHBIE pa3feibl U MOAPA3JEIIbl CalTa U UX Hepapxuro. Takou

pazzien xxenaTeiabHo GOopMUPOBATH aBTOMATHYECKH, @ HE BPYUHYIO.

4.1.16. Kaxnmas cTpanuna caita JOJKHA MMETh CBOW YHHUKAJIbHBIN
noctossaubii agpec (URL). KenatenbHo, yToOb Buag URL naBan npencraBieHue o
TOM, YTO COJEPKHUTCSI HAa COOTBETCTBYIOLIEH CTpaHMIle, 4YTOObI OHa ObLIa

HeauHamudeckoir (He wmena B URL 3Haka «?» W TNepeMEHHBIX) U

7 Cwm. PEKOMEH1alluu SIunmekca (URL:
https://yandex.ru/support/webmaster/recommendations/frequent-mistakes.html) u  Google
(https://developers.google.com/search/docs/advanced/quidelines/links-crawlable?hl=ru) nis Be6-
MacTepoB.
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YEIIOBEKOYUTAeMOM (B TEKCTOBOM ajapece JOJDKHBI OBbITh  HCIOJIb30BaHBI
CTaHJapTHBIC NpaBuia TpaHciutepaiuu). Eciu B URL wucmons3yercs He 0HO
CJIOBO, @ HECKOJIbKO, TO MEX1y HUMHU HY>KHO CTaBUTh 3HAK «-». [I[puMep HeyJauHOTro
URL: library/view/?1d=96374309. Ymauneim Obu1 Obl: library/view/xxii-syezd-

kommunisticheskoy-partii-sovetskogo-soyuza.

4.1.17. He pexomennyerca ncnonp3oBaTe B URL kupmumny: Takue
CTpaHUIIbI OBIBAET CIO0KHO HAOpaTh MOJIb30BATENSAM, HE UMEIOIUM KUPHLTHUECKON
pacKkiagKu Ha KiaBuarype, a npu konupoBaHuu URL B TEKCTOBBIM JOKYMEHT
(manpumep, ays ykazaHusi ccbuiku Ha caiit) URL craHoBUTCS MJIMHHBIMU U

HGYI[O6HLIM AJIA BOCIIPUATHA.

4.2. Opranusauus nMNoMcKa HHPpopMauumu

4.2.1. Pexomenayercs pealu3oBaThb Ha CalWTe CKBO3HOW TIOMCK —
BO3MOXXHOCTh ITOMCKA IO BCEMY CalTy WM C TMOMOIIBIO YCTaHOBKH (DHIIBTPOB
MOMCKA 10 OTJICTLHBIM KaTErOpUsiM PECypcoB (HOBOCTH, KaTaJOTH, 0a3bl TAHHBIX U
Ap.).

4.2.2. CKBO3HOW TIOWCK JIOJDKEH OBITH IOCTYTIEH CO BCEX CTPAHUI[ CaiiTa U
YYHUTBIBATh MOP(OJIOTHIO PYCCKOTO SI3bIKA.

4.2.3. Pexomenpayercs AenaTh MOWCK KakK MPOCTHIM, TAK U MHOTOACIIEKTHBIM
(pacIMpeHHBIM) — TMPEJOCTABIATH IMOJIH30BATEISIM BO3MOXHOCTH HCIOJIB30BATh
GUIBTPHI IO TUAITa30HY JaT, THITY Pa3MEIIEHHOTO Ha caliTe JOKYMEHTa, TEMaTHKE,
KITFOUEBBIM CJIOBaM, TeTraM, KilaccuukaTopam 1 T.]1.

4.2.4. XenarenpbHo, 4YTOOBI TIOMCK HMEJ COOCTBEHHBIM S3BIK 3aIlPOCOB,
MO3BOJIAIONIUN HcKaTh OoJiee dPdekTuBHO. Kak mpaBuiio, Takue sI3bIKU SIBIISIFOTCS
HEKOTOPBIM TOJ00MEM S3bIKA PETYJIAPHBIX BBIPAKCHUH C JOMOTHCHUSIMH,
BKJIFOYAIOIIMMH  JIOTHYECKHUE  OMepaTopbl, NpePuKChl  00sA3aTCIBHOCTH,

BO3MOKHOCTb Y4UC€Ta pPaCCTOSAHUA MCKIAY ITOUMCKOBBIMH CJIOBAMMU, MOp(l)OJ'IOFI/II/I
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A3bIKa, PETHCTPA CIOB, PACHIMPEHHBIX OMNEPATOPOB, PACIIMPEHHOTO IOUCKA,
yTO4YHEeHUs noucka’s,

4.2.5. WNupekcanys KOHTEHTA caiTa JJisg MOMCKa JOJKHA OCYIIECTBISATHCS
MOCJIE KX I0T0 M3MEHEHUSI 1 OOHOBIICHHUS caiiTa aBTomMaTu4ecku cpeactBamu CMS.

4.2.6. Ilouck HoJKEH MCMOIB30BATh AITOPUTM PaHXKUPOBaHUS (COPTUPOBKA
MOMCKOBOM BbIJJa4M, OCHOBAHHAS HA aHAJIN3€ BCEX JIAHHBIX), IPUBOJAILINNA K TOMY,
YTO CTpPaHMIIA CaiiTa, B KOTOPOH HAMOOJbIIEe YUCIO Pa3 BCTPEUAETCS MOUCKOBBIN
3anpoc, JOJDKHA pa3MeniaThesl B BbIJaye BBIIIE OCTANIBHBIX CTPAHMUII, TaK KaK OHA

SIBIISICTCS HanOoJIee peieBaHTHOW 3ampocy.

4.3. /Im3aiin caiita

4.3.1. JIuzaitH caiiTa TOJKEH MPECIeI0BATh IB€ OCHOBHBIC IIEIIH:

— CTPYKTYpUpPOBaTh BEO-CTpPAaHHIy TaK, 4TOOBI C HEW OBUIO YAOOHO
paboTaTh;

- chopMHpPOBaTh y MOCETUTENSI HY’)KHOE HACTPOCHHUE, OIIYIICHHE.

CTpyKTypHUpOBaHUE CTPAHUIIBI CaiiTa — pa3MEICHUE U BBIJICIICHHUE DJICMEHTOB
CTPAHHUIIBI TaK, YTOOBI MOCETHTENIO OBUIO Jerde BOCHPUHUMATH HH(OPMAIIHIO,
MOHATHEE, YTO TJ/IC JIGKUT W YTO K YeMy OTHOCHTCS. [l CTpyKTypupOBaHUS
COJIEP>KMMOTO CTPAHUIILI CaliTa OOBIYHO MCTIONB3YIOTCS TaKUE dJIEMEHTHI, KaK MOJI,

poOeIbl, TMHUH, PAMKH, TaOIHIIbI, IBETHON (OH MK (POHOBBIN PUCYHOK U T.JI.

4.3.2. Ilpu BbIOOpPE 1BETOBOrO peEHIEHUS JUIsl calTa pPEKOMEHIYyeTCs
OTPAaHUYUTHCS OAHMM WM JIBYMS KOHTPAaCTHBIMU IIBETaMHU (Kpome Oenoro u
4epHOro). Mo>KHO UCTIOJIb30BaTh OJU3KUE OTTEHKH OJIHOTO LIBETa (MMEIOIINE OANH
¥ TOT K€ IIBETOBOH ()OH, HO pa3HyI0 APKOCTh WJIM HACHIIIEHHOCTH). Teruibie 1BeTa
(CKenThI, KpacHBIA, 3E€JCHBIA) 3PUTETHHO MPHUOIMKAIOT OOBEKT, MEIAlT €ro

6OJIBIIIC, AKIOCHTUPYIOT HAa HCM BHUMAHHUC, B TO BPCMA KAK XOJIOJHBIC [IBCTA (CHHHﬁ,

18 [Ipumepsl peanM3anuu  sI3pIKa 3allpoOCOB MOXHO YBHUAETh B CIIpaBKax SHIekca
(https://yandex.ru/support/search/query-language/search-context.html) U Google
(https://support.google.com/websearch/answer/2466433?hl=ru).
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rojryooi, (UOJIETOBBIN) OTAAIAIOT OOBEKTHI, OTOJBHTAIOT WX HA 3aJHUM IUIaH,
YCIOKAWBAOT MOJIb30BATEIIS.

He pexomenayercs uCIonb30BaTh MHBEPTUPOBAHHBIE I[BETOBBIE CXEMBI C
TEeMHBIMH (OHAMH M SIPKUM TEKCTOM, TaK Kak OOJBIIMHCTBO Opay3epoB
pacreyaTblBaeT TaKWE CTpPaHULbl O4YeHb I10X0. CrenyeT NpuAepKUBATHCA
OOLIENPHUHATOrO COIJIAIIEHUsA: O€blid WM CBETJIbIA LBETHOW (POH Uil TEKCTa,
XKenatelbHO 0e3 pucyHka. [[BeTHOW TEKCT HaJ0 MCIONIh30BaTh KaK MOXHO PEXKe,

roJiy0o BET — TOJBKO JIJIs1 CCHITIOK.

4.3.3. KenarenpHO caenmaTh CcalWT CBOOOJHO MAacIITAOUPYEeMBIM B
3aBHCHUMOCTH OT pa3Mepa OKHa IOJIb30BaTeIbCKOTO Opay3epa, a Takke 00ecIeynTh
ero oroOpaxeHue O€3 TOPU3OHTAIBHOW MOJIOCHI MPOKPYTKA MPHU PA3THUYHBIX

Pa3pCHICHUAX SKpaHa II0JIb30BATCIILCKOI'O MOHHUTOPA.

4.3.4. Pexomenyercs pazpaboTaTh MOOMIIBHYIO BEpCcHIO caiita. OHa MOXKET
OBITh peaJin30BaHa:

- C MTOMOIIIBIO aJJATUBHON BEPCTKH — B 3TOM CJIy4yae y caiiTa CyleCTBYET
nBa wHTEpdeica: MePBhId — I MOCETUTENICH CO CTAIIMOHAPHBIX KOMITBIOTEPOB,
BTOpOM — O0Jiee MPOCTOM BapUaHT JIJIsl 3aX0/1a C PA3IMUYHBIX MOOUIIbHBIX YCTPOMCTB;

- ¢ momotibio PDA-Bepcun — B 3TOM citydae MOOWIIBHBINM BapUaAHT caiiTa
HaXOJUTCS Ha OTIAEIbHOM mojajgomeHe. Ecnu moceTurens 3aX0auT ¢ MOOMIBHOTO
TenedoHa Ha OCHOBHOM CailT, ero aBToMaTu4ecku oTipasiisaioT Ha PDA-Bepcuro.

[IpoBepuTh, ONTUMH3UPOBAH JIM CAWT JJIi TOUCKOBBIX CHUCTEM, MOXKHO,

HanpuMep, 31ech: https://search.google.com/test/mobile-friendly.

4.3.5. Heob6xoauMo 00€CIeYnuTh MOJIL30BATENI0 BO3MOKHOCTh HAaBUTAIIUU,
MOVICKA W HCIIOJIh30BaHUS TEKCTOBOW MH(GOpPMAIHMH, Pa3MEIICHHOW Ha CaiTe, MpU
BBIKITIOUEHHON (DYHKIIMM OTOOpakeHHs TpapruecKux 3JIEMEHTOB CTPAHUIl B BEO-

o0o3peBaresie (Tak MOCTYNAlOT MOJIb30BATENH B LIENIIX IKOHOMUH Tpaduka).
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4.3.6. HeoOxomumMo  mpenocTaBisTh  IMOJb30BaTeNsIM  WHMOpMaImen
BO3MOKHOCTh MacCIITaOUpoBaTh (yBEIMYNBATH U YMEHBIIATh) MPUPT U JIEMEHTHI

uHTepdeiica caiiTa cpeicTBaMH BeO-0003peBaTes.

4.3.7. Pexomenayercs obecredynMBaTh BO3MOXHOCTb HaBUTallMU, MOUCKA U
WCIIOJIb30BAaHUSI TEKCTOBOW MH(pOpMallUM, pa3MEIICeHHOW Ha caiite, IS
M0JIB30BATENIEH C OTPAHUYEHUSIMHU T10 3PEHUIO.

Caiitr  gomxkeH cooTBercTBoBaTh mojoxkenusm ['OCT P 52872-2019
«HTepHeT-pecypchl U Jpyras HH(OpMaius, MPEeACTABICHHAs B 3JIEKTPOHHO-
uugpposoil ¢opme. IlpunoxeHuss s CTaAMOHAPHBIX U MOOWMIIBHBIX YCTPOICTB,
WHBbIE TOJIb30BaTeNbckue mHTepdeichl. TpeboBaHUs TOCTYNMHOCTU ISl JTIOACH C
MHBAIUIHOCTBIO ¥ JPYTHX JIMI C OrPAaHUYCHMSAMH JKH3HEAeATENbHOCTU» Y u
pexomenganuun  World Wide Web Consortium (W3C) «PykoBoACTBO 1O
obecneuenno nocrynnoctu Beb-kontenra (WCAG) 2.0»%, cpean KOTOphIX:

- pasmep mpudTa TeKcTa MOKET ObITh U3MEHEH B mpeaenax 200% 6e3
IPUMEHEHUSI BCIIOMOTATENIbHBIX TEXHOJIOTUN TaKMM 00pa3oM, YTO MOJIb30BATEIIO
HE HYXHO NnpuOeratb K rOpU30HTAIBHON MPOKPYTKE ISl IPOYTEHUSI CTPOKHU IMPHU
pexUMe OTOOPaKEHMsI CTPAHHUIIBI BO BECh AKpaH (MOXKET OBbITh PELIEHO 4Yepes
«[anens st caboBUASIINXY);

- BU3yaJIbHOE OTOOpa)KEHHWE TEKCTa U HM300pa)KeHUe TEKCTa UMEET
kodhdunmeHT koHTpacTHOocTH He MeHee 4,5:1,0 (MokeT OBITH pEIIeHO uepes
«[lanens s caboBUASIINXY);

- Bcell (DYHKIIMOHANBHOCTHIO KOHTEHTa MOXHO YIpPaBIsATh 4epes
UHTEpQENC KIaBuaTypbl 0€3 KaKUX-TMOO OrpaHMYECHH MO BPEMEHU Ha)XKaTHs Ha
KJIABUIITY, 32 UCKIIFOUEHHUEM CIIy4aeB, Korja BbI3biBaeMasi PyHKIusl TpeOyeT BBOJA

C INOMOIIBKO JOPYIHUX YCTPOﬁCTB, 3aBUCAIICTO OT HAIIPABJICHUA OBUKXKCHUA

Y TOCT P 52872-2019. HntepHer-pecypchl U apyras HHGOpPMAIHs, PeICTABIEHHAS B
3eKTpoHHO-1UbpoBoi hopme. [IpunokeHus s CTallMOHAPHBIX K MOOMIIBHBIX YCTPONUCTB, UHBIC
MoJIb30BaTeIbckue MHTEpdeiickl. TpeOoBaHMs TOCTYIMHOCTH ISl JIOJACH C WHBAJIMIHOCTHIO U
JPYTHX JIKII C OTPaHUYCHUSIMH JKU3HEIEATEIBHOCTH (1aTa akTyanu3amnuu onucanus: 27.07.2022).

20 PykoBozicTBO 10 obecreueHnto jgoctynHoctH Beb-koHTteHta (WCAG) 2.0. — URL:
https://www.w3.org/Translations/WCAG20-ru/ (nara oopamenus: 27.07.2022).
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MOJIb30BATEIISI, & HE TOJBKO OT KOHEYHON TOUYKH. DTO HE 3alpellaeT U He JOJIKHO
MPEensSTCTBOBATh MPEIOCTABICHUIO BO3MOXKHOCTEH BBOJA C IMOMOINBIO MBIIU U
JIPYTUX CIIOCOOOB B JOMOJHEHUE K KJIABUATYPE;

— Ha caiiTe HCIOIb3yeTCs MPHPT C 3aceUKaMu.

4.3.8. Ctpanunsl caiiTa JOJDKHBI OBITH ONTHMH3UPOBAHBI C  LEJIBIO
IOBBILICHUS CKOPOCTH 3arpy3Kd CTpaHull. PEeKOMEHIOBaHHOE BpeMsS 3arpy3Ku

caiita — He 6oJee 2 c. 3arpy3ka 0ojee 5 ¢ HeIoMmyCcTuMa.

4.3.9. lna stux 1eneid HEoOXOJAMMO ONTHMHU3UPOBATh HCIOJIb3yeMbie Ha
caiite rpaduyecKkue u300paKeHUs:

- rpadyka yMECTHA JIMIIb B CIIy4asx, KOrja OHA WIIIOCTPUPYET TEKCT
WM HEOOXO0IuMa TSI CO3/TaHUS 3aTIOMIHAIOIIETOCS UMHJIKA CaiTa;

- cieayer MIPaBUWIBHO no0upaTh coueTaHus
IIBETHOCTh/pa3Mep/KauecTBO/00beM H300paKCHHS;

- KEJIAaTeIbHO HE WCIIOJIb30BaTh HW300PaKEHHsI, TPEBBIMIAIONINE I10
pasmepy 200 K6;

— JUISE  CO3/IaHUS ~ AHMMHPOBAHHBIX  (IBMIKYIIHUXCS)  KapTHUHOK,
M300paKEHUN ¢ MPO3PaYHOIl OCHOBOM MJIM CO MHOKECTBOM MEJNKHX AeTaiied (Tre
MOBBIIIEHBI TPEOOBAHUSA K YETKOCTH M300pa)KEHHUsI) JIy4Illle BCEro HCMOJIb30BaTh
dbopmar gif;

— JUISL  CO3JaHMsl TIOJTHOLBETHBIX WJUTIOCTpaii  GoTorpadudeckoro
KauecTBa CIEayeT HCIOoab30BaTh (opMmar jpg (jpeg), mpu 3TOM HEOOXOIUMO
o100paTh MaKCUMAIHHO BO3MOXKHYIO CTETICHb CXKATHUS TIPU YCIOBUU COXPAHEHUS
BUJIMMOTO KauecTBa JIS KaXI0Tr0 KOHKPETHOTO H300paKCHUS;

— JUISL CO3J]aHusl auarpamMm, (POHOB, HMKOHOK, JIOTOTHIIOB W JIPYTHUX
MIPOCTHIX WJUTFOCTPAIIHMH JKeJaTEIHbHO UCITONBh30BaTh (hopMmat png;

- HE CIelyeT HCIOJb30BaTh Ha calTe Meplalle WIA YacTo
MEHSFOIIHNECS SJIEMEHTHI TEKCTA U TPa(UKU — 3TO CO37aCT HAMPSHKEHUE TSl 3PEHUS

IIOJIB30BaTCJIA.
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4.3.10. [Ipu paspaboTke caiiTa HEOOXOOUMO TPOBECTH MPOBEPKY
KOPPEKTHOCTH €r0 OTOOPaKCHUS CaMbIMH TOITYJISIPHBIMA Ha MOMEHT pa3paOOTKH
calita BeO-o0o3peBaTessiMu. B panpHeliieM clienyeT €XKEerogHO OTCIICKHUBATh
CTAaTUCTKY ITONMYJISIPHOCTH Opay3epoB M IMPOBEPATh KOPPEKTHOCTH OTOOPAKCHUS
caiiTa B HOBBIX, IOSBJIAIONINXCS Ha pbIHKEe Opay3epax. JIJIS 3THUX IIEIEH MOXKHO
WCIIOJIb30BaTh KAaK COOCTBEHHYIO CTAaTHUCTHUKY CalTa, TaK W OTKPHITHIC JTaHHBIE
Pa3IMYHBIX AHATMTUYECKUX areHTCTB, HaIrpuMep

https://www.similarweb.com/ru/browsers/.

Kputnueckue HapyuieHus KpoccOpay3epHOCTH (HEBO3MOKHOCTh 3aIIOJIHUTh
dopmy Ha caiTe, HepaboTalliee MEHIO W T.J.) HEAOMycTUMbl. B ciyuae
OOHapy’>KeHHUsS TaKoOro pojaa NpoOsieM clenyeT He3aMeMJIUTEIbHO IPOBECTH

nepepaboTKy nu3aiiHa cailTa.

4.4. OnTumMu3anus caiita nmoja nouckoBbie cucremsl (SEO)

4.4.1. Onrrumu3sanys o/ MoucKoBbie cuctemsl (Search Engine Optimization,
SEQO) — Habop MeTOAOB M MEp, KOTOpPbBIC MpeJHA3HAYCHBI /IS IMOBBIIICHUS
3HAYUMOCTH CalTa JUIS MOMCKOBBIX CHCTEM C IICJIbI0 YBEIMUYCHUS TTOMCKOBOTO
Tpaduka. Ilo maHHBIMM WHTEpHET-MapKeToJoroB, Oosiee 50% mosb30BaTeNEH
NPUXOJAT Ha CAWTHl M3 IMOUCKOBBIX CHCTEM?!, MOPTOMY OUYEHb BAXKHO IIPU
pa3paboTke caiita mpuMeHsITh npuembl SEO-onTtuMusanuu, KOTOpbIE yBeIWdar
BEPOSATHOCTh TOTO, YTO MPH KCIIOJB30BAHMKM IMOMCKOBOW MarnHbl MHTepHeTa
M0JIb30BaTENIb Cpa3y IOMANeT Ha HYXHYIO €My CTpaHUWIly caiTa apXHBHOTO
YAPEeKIECHUSI, TeM CaMbIM COKOHOMHB M CBO€ BpeMs, M BpPEMs COTPYIHHUKOB

APXUBHOI'O YUYPCIKACHUS, TAK KaK CHU3HUTCA OOJIA HGHpO(i)I/IJIBHBIX 3a11pOCOB.

4.4.2. Undopmarusi, pasMmenieHHas Ha O(HUIIMAIBHOM CalWTe apXUBHOTO
YUPEXKJICHHS, JOJDKHA OBITh JIOCTyIHA [Jii aBTOMaThyecko (06e3 ydacTus
yesoBeka) 00paboTku MH(DPOPMAIIMOHHBIMU U TOUCKOBBIMU cucTeMamMu. OCOOEHHO

sto BakHO st CIIC, koTophie B CBOEH OCHOBE UMEIOT 0a3bl qaHHBIX. HTEepdetic

21 Dinozo  C. The State of D2C Marketing in  2019. URL:
https://www.yotpo.com/blog/d2c-marketing-2019/ (nara obpamenus: 27.07.2022).
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Takux 0a3 TaHHBIX JOJHKEH OBITh PEAIN30BaH TAKUM CIIOCOOOM, YTOOBI TIOMCKOBBIC
CUCTEMbl METOJOM IIEpeXoJila IO CChUIKAaM MOIJIM IPOMHJEKCUPOBATh BCHO
uMmerolytocss B HuX uH(popmanuto. MuHTtepdeiickl 06a3 naHHBIX, B KOTOPBIX
IPUCYTCTBYIOT TOJIBKO TOMCKOBAasi CTpPOKa (WM B KOTOPBIX HYKHO BPYYHYIO
BbIOpaTh U3 CIUCKa 00JaCTh MOMCKA) U KHOIKA, IO KOTOPOH MPOUCXOAMT 3arpocC K

bJ1, Heo6xo1uMO MOIU(PUITUPOBATE.

4.4.3. Ilocnme pa3pabOTKM HOBOTO caiiTa WIM HOBOTO paszjena caiiTa
HEOOXOJIMMO COOOUIUTh O HEM I[IOMCKOBBIM cucteMaM. Jljis 3TOro Hy»KHO
BOCIIOJIB30BAThCS CEpBHCAMM JUIsl BE0-MacTepoB TOM WM HHOM IOMCKOBOM
cuctrembl. Jlus gobGaBineHmss caiita B SIHIEKC W PaM6JI€p22 HYKHO

3apErucCTpUPOBATHCS B cepBuce «Sunexc.BeObmactep»

(https://webmaster.yandex.ru/sites/). B nanpHEWmeM 3TO MOMOXKET YMPaBIAThH
IPOLIECCOM HHJIEKCAIIUU CaiiTa B TIOMCKOBBIX cucTeMax «SIHmeke» u «Pambiep» u
CBOEBPEMEHHO IIOJIy4aTh YBEAOMJICHHS O BO3HHMKAKOIIUX MpoOIeMax u
peKoMeHAanuu 1Mo ontumusanuu. st moOaBneHus caiita B Google HyXHO
sapeructpupoBaThcsi B Google Search Console (https://search.google.com/search-

console?hl=RU).

4.4.4. PexoMeHyeTCsI CO3/1aTh KapTy caiiTa (Sitemap). IToT CIHUCOK CChUIOK Ha
BHYTPEHHHE CTPAHMIIBI CaiiTa, MpeAcTaBiseMblii B ¢opmare xml, OOJBIIMHCTBO
CMS ymeer co3naBath aBToMaTHdecku. HyxHO m00aBuTH Sitemap B MOMCKOBYIO

cucremy «Sumexcy» (https://webmaster.yandex.ru/site/map.xml).

4.4.5. Pexomenayercs co3gath (aitn ROBOTS.TXT wu 3arpy3uth ero B
KOPHEBYIO JTUPEKTOpUIO caiiTta. B 3ToM (ailie MOXKHO yCTaHOBHUTH 3allpeT Ha
WHJEKCUPOBAHUE OTNEIbHBIX TEXHUYECKUX M HE MPEACTABISAIOIIMNX LEHHOCTH HU
JUIsL TIOJIb30BaTels, HU JUIsl NOMCKOBBIX CHCTEM cTpaHul. Hampumep, ecin Ha
CTpaHMIIAX CalTa pa3MENIEHbl KHOMKHU, MO KOTOPHIM (POPMUPYIOTCS BEPCUU IS

neuatu u pdf-Bepcuu 3THX cTpaHuUIl, TO MHPOPMALIUS HA HUX SBIISETCS AyOJIMKaTOM

22 C 23 wmrons 2011 r. Pam6rnep/moOnCK HCIONB3yeT MOMCKOBBIE TEXHOJIOTMH KOMIIAHUH

«STHIeKc.
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U TaKue CTPaHHIIBI HEOOXOAMMO 3aKphIBaTh OT MHJEKCUpoBaHUs. Vcnonb3oBanue
daiina ROBOTS.TXT yckopsieT WHIEKCUpPOBaHWE BCEro caiWTa M IO3BOJIAT
UCKJIIOYHTH BBIJIa4y B MOMCKOBOW CHCTEME HEHY>KHOH MOJIb30BaTENI0 HH(OpMaIny.
B uactHOCTH, pekOMeHIyeTCsi 3aKpbiBaTh OT mMHAekcupoBanus B ROBOTS.TXT
nzoopaxxkenus CAPTCHA u apyrue aBTOMaTH4eCcKu CT€HEpUPOBaHHBIE KAPTUHKU
(6anHepsl, rpaduky, cueTynkH, rpadudeckue uHGopMeps! U T.1.) (moapobHEe 00
UCIIOJIb30BaHUU daiina ROBOTS.TXT CM.:

https://yandex.ru/support/webmaster/controlling-robot/robots-txt.html#robots-txt).

4.4.6. Pexomenayercs y4yecTb TOT (akT, dYTO SIHIAEKC MOXKET He
IIPOMH/IEKCUPOBATh CTPAHMIIBI, Y KOTOPBIX CIIMIIKOM JyinHHbIE URL, 1 TOKyMEHTHI,

pazmep KoTopbIx mpesbimiaeT 10 MO.

4.4.7. PexoMeHyeTcs MOJJEPKUBATH YETKYIO CCBUIOYHYIO CTPYKTYpPy Ha
caifte. Kaxkplif TOKYMEHT JOJKEH OTHOCUTBHCSA K cBoeMy paszneny. Heob6xomumo
CAeNaTh Tak, YTOObI Ha KaX/IbId JOKYMEHT MOKHO ObLJIO ObI MOMAcTh MO OOBIYHON
cchlike, oOo3Hauvaroneiicas B HTML-koae crpanuibsl Terom <A>: <a
href=...>...</a>. Bpewms, &koTopoe HeoOxonaumo poboty SHaekca, YTOOBI
MIPOUHJICKCUPOBATh KaKyI0-TMOO BHYTPEHHIOIO CTPAHMILY CaiTa, 3aBUCHT B TOM
YHCJIe OT TJIyOMHBI BJIOKEHHOCTH 3TOM cTpaHulibl. [loaTomMy uem riry6ske cTpaHuIa,

TeM OOJIbIIIE BPCMCHH MOKCT HpOﬁTH J0 BKJIIFOUCHUA €€ B UHACKC.

4.4.8. Kaxxnas cTpaHuIia JIOKHA MMETh YHHKAIBHBIA IOCTOSHHBIN aapec
(URL). XKenarenbHo, utoObl Bua URL naBam mpeactaBieHue o TOM, 4YTO
COJICPXKUTCSI HA COOTBETCTBYIOIIEH cTpaHulle. Mcnosib3oBaHWe TpaHCIUTEpALUU B
ajpecax CTPaHMI] TaKKe IO3BOJUT POOOTY MOMCKOBOW CHUCTEMBI MOHSITH, O YeM
MOKET OBITh CTpaHMIA. YJauHbIM OyjeT Ha3BaHHe Buaa obnovleniye-razdele-
pomoshch-issledovatelyu.html, a neymaunbim — razdel-01.html wmm node/7.
O6priBate URL, nenast ux HEMOHSATHBIMU MTOMCKOBOM MalIuHE, HE PEKOMEH1YETCS.
Jns xaranmora QonHnoB pekomenayercss (opmupoBath URL aBromaTmueckw,

UCTIONB3Ys Bo3MokHOCTH CMS, BhIOUpas u3 moseil 6a3pl JaHHBIX HOMepa (oHIa,
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omwmcH, aena, rokymenTa u 1.1. Heygaunsim Oyaer URL fonds/35573, ecniu 35573
— 9TO MPOCTO MOPSAKOBBIA HOMEP, MIPOCTABISEMbIA CUCTEMON B aBTOMATHYCCKOM

pexume. Y naunbim 0yaetr URL fonds/4 , roe 4 — Homep ponaa apxuba.

4.4.9. PexoMeHIyeTCsl JAelaTh CCBUIKM Ha JIpyrue pasfeibl  caiTa
TEKCTOBBIMU, YTOOBI MPEJOCTaBUTh POOOTY TOUCKOBOM CHUCTEMBI OOJIbIIE
uH(OpMaITIH 0 MaTepHaliax, KOTOPHIC B HUX pa3MelleHbl. K rumepcchlikamM B MEHIO,
B KOTOPBIX HCIIONB3YIOTCA KpaTKHE Ha3BaHUS pas3felioB W IOJAPa3/elioB,
pekomenayetcs 106aBuTh atpudyT TITLE, B 3HaueHUH KOTOPOTO ClIeayeT yKa3aTh

ITOJIHOC TECKCTOBOC Ha3BaAHUEC CCBHIJIIKH.

4.4.10. Bce 3HaunMbIe H300pakeHUS Ha CAUTE JTOJDKHBI OBITh CHA0KCHBI
atpubytamu ALT u TITLE. «AnpTepHaTHUBHBIA TEKCT», KOTOPBIA 3aqaeTcsl B
atpubyte ALT Tera <IMG>, moMoraer «KapTUHOYHOMY» pOOOTYy, KOTOPBIN
UH/IEKCUPYET U300paKeHUs AJI MOMCKA MO KApTHUHKaM Ui MOMCKOBBIX MAaIlWH
Wurtepnera. Ilonnucu, koropsie 3agatorcs B aTpudbyre TITLE Tera <IMG>,
paboTalOT KakK «BCIUIBIBAIOIIUMN TEKCT» — TNOSBISAIOTCA NPH  HABEJIECHUU

IMOJIb30BATCJICM YKA3aTCJIsd MBIIIN Ha I/I306pa)K€HI/I€.

4.4.11. Ecnu n3o00pa)keHus: HCOIb3YIOTCS KaK WILTIOCTPALUs K TEKCTY,
pPEKOMEHIyeTCs pa3MelIaTh X Kak MOXHO ONuke K (pparMeHTy TeKcTa, KOTOPBIH
OHM WJUTIOCTPUPYIOT. Ecin Takoil BO3MOXKHOCTH HET, HEOOXOJUMO COMPOBOXKIAThH

HX IMMOATIUCAMHA HEIMOCPCACTBCHHO PAIOM C I/I306pa)KeHI/IeM.

4.4.12. Nmena  (¢aiimoB  u300paxeHUN  PEKOMEHIYEeTCs  JelaTh
OCMBICJIEHHBIMHU (TO €cTh He img_123456.Jpg) 1 COOTBETCTBYIOIUMHU COAECPKAHUIO
KAPTUHKH, YTO TAK)KE MOJIOKUTEIBHO MOBIUSAET HAa padOTy «KapTHHOYHOT0» poOoTa

MMOMCKOBOM CUCTEMBI.

4.4.13. Ecnu B TekcTe nmaercs cchulka Ha M300pakeHue, TO €€ TEKCT
TaKXe T0JIKEH ObITh OCMBICIICHHBIM (TO ecTh He <a href="1-2082.jpg">poto 1.</a>,

a <a href="1-2082.jpg ">I0.A. I'arapun. 1962 r.</a>).
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4.4.14. Tunuuabie OMMOKY, BIUSIONINE HA HHICKCUPOBAHHE:

- HaBuranus uepe3 ckpunthl (JavaScript mmm Flash) — nanGonee
pacnpocTpaHEHHBIM criocoOoM pazmernieHus ccbutku siBisietcss HTML-ter <A>. Ho
CYLIECTBYIOT U JPYrH€ CHOCOOBl HAaBUTallUM MEXIY CTPAaHULIAMH, U CJIEAYET
YUHUTBIBATh, YTO POOOTHI MOMCKOBBIX CUCTEM HE MEPEXOAAT MO TAKUM CCBLIKaM,
MO3TOMY HYXHO IyOJIMpOBATh CCHUIKH, PEAIM30BAHHBIC MPHU MOMOIIU CKPHUIITOB,
OOBIYHBIMU TEKCTOBBIMHU CCHUIKAMU;

- UCHoJib30BaHue Tera <iframe> — 1jIsi KOPPEKTHOTO PpPaHKUPOBAHUS
JIOKYMEHTa HE PEKOMEHIYEeTCSl MCIONb30BaTh Ter <iframe>, Tak Kak MOMCKOBBIN
poOOT HE MHACKCUPYET JOKYMEHTBI, OATPY>KaeMbIE B HETO;

- HeKoppekTHble anpeca crpaHull (URL) — kaxnmas cTpaHuila JOJKHA
OBITh JOCTYIIHA MO €IUHCTBEHHOMY M MOCTOSIHHOMY ajpecy. JKenaTeiabHo, YTOOBI
azipeca CTpaHUIl caiiTa He COEP KU UIACHTU(PHUKATOPBI CECCUM, TTO BO3MOKHOCTH
OHM TaKXke JOJKHBI ObITh M30aBieHbl oT cnuckoB CGI-mapameTpoB, 3aJaHHBIX B
SIBHOM BH/JIE;

- HEKOppekTHasi HacTpoiika CMS — ommbKku B CKpuntax caita MOTYT
IPUBECTU K TOMY, YTO OJJHU U T€ € CTPAHULBI NPU NEPEXOJE HA HUX U3 PA3HBIX
paznenoB OyAyT MMETh pa3Hble ajpeca. ITO MOXKET HEraTUBHO OTPA3UThCS Ha

WHJIEKCUPOBAHUH CaWTa.

4.4.15. CHunimer — 6510k MHGOPMAIIMK O CTpPaHUIE caiTa, KOTOpas
OTOOpa)kaeTcs B pe3yJsibTaTax MOMCKAa MOUCKoBOW mamuHbl MHTepHeTa. CHUMNMIET
COCTOMT M3 3arojloBKa W OIHMCAHMS CTPAHULbI, a TAKXE MOXKET COJEpKaTh
JIOTIOJIHUTENbHYIO HH(OPMALIKIO O caiiTe, OH (POPMUPYETCS aBTOMATUYECKHU.

B caunnere Moryt otoOpaxxarbcsi:

- (paBUKOH — HEOOJIbIIAS] KAPTUHKA, KOTOpasi 0TOOpakaeTcsl B CHUIIIIETE
B BblJau€ IOMCKOBBIX MalIMH (YTO CHOCOOCTBYET OBICTPOM BH3YyaJbHOMU
UACHTU(UKALMY caliTa B IOUCKOBOM BbIIaye) psIOM C aIpECOM CaiiTa B aJIpeCHOM

CTpoke Opay3epa, OKOJIO Ha3BaHMs caiiTa B «M30paHHOM» miaM B «3akiazkax»
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Opay3epa. Pekomenayercst co3aaBath paBUKOHKH I cadToB (TI0apoOHEe 00 3TOM

cM.: https://yandex.ru/support/webmaster/search-results/favicon.html#favicon);

— 3aroJIOBOK M OIIMCaHUE caita — (GOpPMHPYIOTCS Ha OCHOBE
coaepkumoro tera <TITLE>, meratera description u TekcTa CTpaHHIIbI;
- aJpec caura:

- naTa myOIuKaluy U Apyras HHGOpMaIus.

4.4.16. Ter <TITLE> paeT NOUCKOBOW CHCTEME U IOJb30BATEISIM
MPEJICTABJICHUE O COJCPKAHUM CTPAHULIBI U €€ PEJIIEBAHTHOCTU ITOMCKOBOMY
3anpocy. Uudopmarus B <TITLE> Bnusier Ha pelieHre mojib30BaTeNs MEPEUTH Ha
TOT WJIM UHOW CalT, MMO3TOMY OHA JOJKHA IMOJHO M YETKO OTPa)KaTh COAECPKAHUE
cTpaHullpl. PekomeHyercs cHaydajma yKas3blBaThb HA3BaHWE CTPAHULBI, a 3aTEM
Ha3BaHUE cailTa, OTAEINAs ero OT Ha3BaHUS CTPAHHUIIBI ABOETOUYHEM, J1e(PHCOM WU
BEPTUKAIBHON YEPTOM.

ITpu cocraBnenuu <TITLE> Hy>KHO y4UTBhIBaTh CIEAYIOIME PEKOMEHIAIINN:

- 3aroJIOBOK JIOJKEH ObITh MHPOPMATHUBHBIM — HE CJIETyET UCIIOJIb30BATh
oOuue onucanus (Harmpumep, ciioBo «I'1aBHas» 1715 TTIABHOM CTPAHMIIBI);

- He aenath Teru <TITLE> caumkom JIMHHBIMHU, TaK KaK B pe3ysbpTarax
MIOVICKA OHU MOTYT OBITh YKOPOUYCHHI,

— HY>KHO YO€IUTbHCSI, UTO 3ar0JIOBOK HE COAEPKUT OOJIBIIIOE KOJIMYECTBO
KITFOUEBBIX CJIOB — UCIOJIb30BATh €r0 JJII HECKOIBKUX MH(POPMAIMOHHO Ba)KHBIX
¢pa3, He MOBTOPSITH UX (IIOBTOPBI HE HECYT MOJIe3HON nHpopMarun). Takxke mouck

MOXKET MOCUUTATh TAaKOM 3ar0JIOBOK CITAMOM.

4.4.17. Hasnauyenune metatera description — math mosb3oBaTelno 0oJjiee
HOJHYI0 HH(POPMAIHI0 O CTpPaHUIE M MOOyAuTh mepeiith Ha Hee. IloaTomMy B
description ciemyeT 100aBUTH MOJIE3HBIN U MPUBJICKAIOIINI BHUMAHHE TEKCT.

[Tpu cocrapiennun description pekoMeHayeTCs:

- ,Z[063,BJ'I}ITB MCTATCT Ha BCC CTPAaHUIbI caﬁTa;
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- CO3/IaBaTh YHUKAJIbHOE OIMCAHUE JIJIs Kax10i cTpaHwuiibl. [1labaoHHbIC
WM TTOX0KKE OMUCAHUS, BEPOSTHEE BCET0, HE OyIyT MOKAa3bIBaThCS B Pe3yJIbTaTax
MIOMCKA, TAaK KaK OHU HE HECYT CYIIECTBEHHOH HH(pOpMaInH;

- yoemuThcs, urto description orpaxkaer CcoIepKHMOE CTpPaHUIIB,
BKJIFOYACT TPAaBUIBHO BBICTPOCHHBIC TMPEIJIOKCHUS 0€3 3JI0yNoTpeOIcHHs

KIIFOYCBBIMHU CJIOBAMH, Cbpa3aMI/I, IMPOIMCHBIMHA GYKBaMI/I, PEKIIaMHBIMHU JIO3YHT'aMH

v Jp.;

- B IIEPBYIO OYepe/ib JOOABIATH OMUCAHUS JUIs 00JIee BaXKHBIX CTPaHHII
caura,

— yoeauThes, uyto description oTiMyaeTcss OT COAEPKUMOIO Tera
<TITLE>;

- HCIIONB30BaTh MHCTpyMeHTBl CMS caiita M8 aBTOMaTHYECKOTO
cocTaBieHuss Meraonucanuidl. Hampumep, mist katamora (OHIOB MOXKET OBIThH
CIIOKHO CO3JIaTh YHHKaJbHBIC OESCriptions BpydYHYI0, HO MOXKHO HCIIOJB30BaTh
JAHHBIE U3 CTaHJAPTHBIX MoJied 0a3bl JaHHBIX, BbIOMpas W3 HUX HOMeEp (oHIa,

onmucH, mudp aAena u T.1.

4.4.18. [Ipy  HanucaHMM  TEKCTa  CTPAHULBI  PEKOMEHIYETCS
UCIIOJIb30BaTh TErM 3aroJIOBKOB, CO3JAIOIIUX CTPYKTYPHYIO W BU3YaJbHYIO
UEPAPXUI0 MAaTEpUAJIOB M IOMOTAKOUIMX IOJI30BATEJSIM  JIydlle B HHX
opueHTupoBaThcs. CylecTBYET IIECTh YPOBHEH 3aroioBkoB: ot Tera <H1> no tera
<H6>. C touku 3pennst SEO oueHb BaKHO MCIOJb30BaTh Ter <H1> Ha caiite. [Ipu

ATOM JKeJaTesIbHO, YT0OBI copepkumoe TeroB <H 1> u <TITLE> coBmanaro.

4.5. Obecneuenne CChLIIOYHOM HEeJIOCTHOCTH B npoiuecce

JKU3HEAEeATEJIbHOCTH CalTa

4.5.1. T'unepccbuikn  — BaxHeWmas cocrasistomas MartepHera. OuHu
CBSI3BIBAIOT MEXIAYy cOO0M pa3mMelieHHble B HTepHETE pecypchl U 00€CTIeunBaOT
BO3MOXHOCTh HaBUTAITMH U TIorcka nHpopmaruu. [losTomy odeHb BaKHO YICTUTh

BHUMAaHHE 00ECIIEYEHUIO CChUIOYHOM [[EJIOCTHOCTH CalTa.
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B nponecce XKU3HENEATEIBHOCTH CATa HEPEIKO MPOUCXOAAT U3MEHEHUS B
azpecax OTACJBHBIX CTpPAaHMIl WJIM pecypcoB. B cBs3u ¢ 3TUM HEOOXOIHUMO
THIATEJIbHO OTCIEKUBAaTh BCE CChUIKM Ha CTPAaHMLAX Kak CaMoOro caiTa, Tak U
CTOPOHHUX CaWTOB, BEAyIIME Ha HECYIIECTBYIOIIWE CTPAHULbI, U IPOBOJIUTH

KOMILJIEKC MEPOTIPUSITHI 110 KOPPEKIIUHU aJPECOB.

4.5.2. ]I OTCIIeKUBAHUS COCTOSIHUS CCHUTOK (TIOSIBJICHHSI HOBBIX CCBUIOK H
BBISIBJICHUSI HEPaOOTAIOMIUX CCHIJIOK) PEKOMEHIYETCS MCIOJIb30BaTh MHCTPYMEHT

«Sunexc.BeOmacTepy, ero pazzensl « BHyTpeHHUE CChUIKN» U « BHEIIHUE CCHUITKI.

4.5.3. [Ipn BbISBICHUH BHYTPEHHUX HEPAOOTAIONINX CCHUIOK HEOOXOAMMO
CaMOCTOSITEIILHO BHECTH KOPPEKTHUBBI B CAT, yCcTpaHuB Ipodiemy. [Ipu nosiBieHUM
BHEIIHUX HEPaOOTAIONIUX CCBUIOK HEOOXOJMMO CBSI3aThCA CO  CIIyX)Oamu

MOAIEPKKU COOTBETCTBYIOIIMX CANTOB /JI1 YCTPAHEHHS IPOOIIEMBI.
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PA3JIEJI 5. ®YHKIIMOHAJIBHBIE XAPAKTEPUCTUKHU
HPOI'PAMMHOI'O OBECIIEYEHUA
JIJI1 IOCTPOEHUS APXUBHBIX CAUTOB

5.1. Caift nomKeH BBITIOIHATE ClAeaytone QyHKIUN:

- oOecrieyeHUEe TPEACTaBICHUS HHPOpMaUU B  YIOOHOM  JUIs
MI0JIb30BATEISI BUJIE;

- obecrieueHre HaBUT AU U TTIOMCKa HHGOpMAaIIUH;

— obecrieueHue BBOIA U pelaKTUpOBaHUs HHPopMaIuu (1151 peaakTopa);

- obecrnieueHue padboT 1Mo 00CITy)KUBAHUIO CaiTa;

- o0OecrieyeHue JOCTyna aJMHHHUCTPATOpy calWTa K  aHajIu3y

MOCEIIaeMOCTH UHTEPHET-CATa, (HOPMUPOBAHUIO CTATUCTUKU U OTYETOB.

5.2. Jnsa mnoctpoeHHMsS O(HIMAIBHOIO caiTa apXHWBHOTO YUPCKIACHHUS
JnoJkHA wucnoib3oBatbest CMS (cuctema ympaBiieHHS KOHTEHTOM caidta) —
IporpaMMHOE OOECIICUCHHE, II03BOJISIONICE OCYIICCTBIATh pPEJaKTUPOBAHUC
KOHTEHTa CalTa OTJAENbHO OT (YHKIIMOHAIBHBIX 3JIEMEHTOB M au3aitHa. CMS
MO3BOJISIET TEXHUYECKH HEMOJATOTOBJICHHBIM TIOJIb30BATENISIM  (COTPYTHHKAM
apxuBa) N00aBIATh W PEJAKTUPOBATH KOHTEHT Ha BeO-caiiTe, He Hapymas koi. B
CMS kaxaoMy 3aperMCTpUPOBAHHOMY Ha CalTe IOJIb30BATEIII0 HA3HAYAIOTCS

IIpaBa B 3aBUCUMOCTH OT UX POJICH.

5.3. CMS, npumensemasi /Uit ypaBJIeHUS CAiTOM apXUBHOTO YUPEKICHHUS,
JIOJKHA OBITh MHTETPUPOBaHA ¢ MHPOPMAIIMOHHON cucTeMoi (0a30i JaHHBIX) MO

JIOKYMEHTAM apXUBa.

5.4. [TIlporpammHOe oOecreueHre, TMPUMEHsIEMOe JUIsi  TOCTPOCHUS
OopUIIUATILHOTO CalTa apXMBHOTO YUPEXKIACHUS, JOJKHO OBITh MOCTPOEHO IO
MOJIYJILHOMY MPHUHIIUIY, TMO3BOJSIONIEMY B JIF000H MOMEHT MOIAU(GUIIUPOBATH

OTACJIbHBIC MOOYJIU UJIN ,II063,BJ'I§ITB HOBBIC.



5.5. IlporpamMmmHoe obecrieyeHre, MNPUMEHIEMOE JJs IMOCTPOCHUS
ouIMaNbHOrO caiiTa apXUBHOTO YUPEKICHUS, TOHKHO BKIIIOYATh TPH JIOTHYECKHE
MIOJICUCTEMBI:

- ciaykeOHasi mojcuctemMa (MOIYJIM aJAMHUHUCTpATOpa, peAaakTopa,
J0CTyTa K MHTEPHET-CTaTUCTUKE U T.J1.);

— myOJIMYHas BepCHsl caidTa, NOCTYIHAsl J000OMY HEAaBTOPU30BAHHOMY
MOJIb30BATENIO;

- JMYHBIN KaOWHET MOJb30BaTels, MO3BOJSIOUIUI MOCIe aBTOPU3ALNU
BBITIOJTHATH Ha CaiiTe pa3InYHbIe IEHCTBUS, 3aBUCSIINE OT BBIJAHHBIX MPAaB.

Pexomennyercs peanuzoBats yeTBepTyto noacucremy — MC YUKA/I.

5.6. IlporpammHOe oOecriedeHHE, NPHUMEHAEMOE [UISI  IOCTPOCHHUS
ouIMaNbHOr0 caiiTa apXMBHOTO YYPEKACHHS, IOJKHO OOECIeYUBATH JIOCTYII
noJib3oBaTened Kk uHpopmaruu 0e3 TpeOOBaHHS pPETUCTpalluu Ha caite, 0e3
B3MMAaHHUS IJIaTHI 32 O3HAKOMIICHUE ¢ WH(OpMaIMel WK HHOE €€ MCIIOIh30BaHUE U
WHBIX orpaHuveHHi. Vckmroduenns — nHboOpMaIus, TOCTYITHAS MOIh30BATEIIM B
JUYHOM KaOWHETe; JOCTYN K OJJICKTPOHHBIM KOIHUSM AapXUBHBIX JOKYMEHTOB,
KOTOPBI  OCYIIECTBISICTCS TOJIBKO TIOCIE PErHCTpaliil  IOJIb30BaTess B

NC YUKA/I u 3akiro4ueHusi JOroBopa Ha CPOK, OMpeIeIsiEeMbIid TOTOBOPOM.

5.7. 3ampemaercs MCIOIb30BaTh MPOTPaMMHOE OOecreueHne, yCTaHOBKA
KOTOpPOrO Ha TEXHUYECKHE CpEJCTBA IMOJb30oBaTedss WHMopmanueld Tpedyer
3aKJIIOYEHMS] MOJIb30BATENIEM JIMIEH3MOHHOTO WJIM HMHOTO COTrJIalleHusi ¢
npaBooOiasaTeseM  MPOrpaMMHOIO  OOeCleyeHus,  IMpeaycMaTpUBAIOLIErO

B3MMaHUE IUIATHI C MOJIb30BaTessd HH(pOpMaLue.

5.8. Hudopmanus, pazmeniaemasi Ha caiiTe, He JOKHA OBITH 3amudpoBana
WJTH 3alUIICHA OT JOCTYIIa MHBIMU CPEACTBAMU, HE MTO3BOJISIONIMMHU OCYIIICCTBHUTh
O3HAKOMJICHUE TOJb30BaTeNss MHPOpMalueil ¢ ee colep)kaHueM, a TaKkKe ee
nojiydeHue 0e3 HCMOJb30BaHMSI HMHOTO MPOTPAMMHOTO OOecreueHus Wiu

TEXHUYECKUX CPEJICTB, YEM BEO-0003peBaTENb.
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5.9. Hadopmammsi B BHae TEKCTa pa3MemniaeTcs Ha caiite B ¢opmare,
00eCTeunBaIIEeM BO3MOXXHOCTh TIOMCKA W KOMUPOBaHUsA (PParMeHTOB TEKCTa

cpeacTBaMu Opay3epa («TUIepTeKCTOBbIN (hopMary).

5.10. HopmaTuBHBIE NMpPaBOBbIE M WHBIE aKThl, MPOEKTHI AKTOB, TOKJIAJbI,
OTYETBHI, I0TOBOPHI, 0030pHbI, TPOrHO3bI, IPOTOKOJIbI, 3aKJIFOUEHUS, CTATUCTHYECKAS
uH(popmaius, o0pasubl (GOpM M  HHBIX JIOKYMEHTOB JIONMOJHHUTEIBHO K
TUNEPTEKCTOBOMY (OpMaTy pa3MellaloTcs Ha OQUIMAIBHOM cailTe apXMBHOIO
yupexaeHuss B Buie (aiioB B ¢opmare, oOeCHeUUBAIOIEM BO3MOXXHOCTh HX
COXpaHEHMs] Ha TEXHHYECKHX CpeACTBax I[OJb30BaTeNel (CKauMBaHUE) H
JIOTIYCKAIOIIEM IIOCJIE COXPAaHEHHs BO3MOXXKHOCTb IIOMCKa U KOIMPOBAaHUSA
IIPOU3BOJIBHOTO (hparMeHTa TEKCTa CPeICTBAMHU COOTBETCTBYIOIIEH POrpaMMBbl JIJIs

pocMoTpa («IOKYMEHT B SJIEKTPOHHOU popmey).

5.11. IlporpaMmmHOe  obOecmiedyeHHE HM  TEXHOJOTHYECKHE  CpeJICTBa
oOecriedeHusl TOJB30BaHUS O(MUIIMAIBEHBIM CAUTOM apXHUBHOTO YUPEKIACHUS
JTOJDKHBI:

- MPEIOCTABIIATh TMOIB30BATENSIM BO3MOXHOCTh MOWCKA M TOJYYCHUS
uH(pOpMaIK, pa3MEIICHHOW Ha OQUIIMAIBLHOM CalTe apXWBHOTO YUYPEKICHUS,
CpeIICTBaMH aBTOMATU3UPOBAHHOTO cOOpa JTaHHBIX B ceTH IHTEpHET, B TOM UYHUCIIE
MOMCKOBBIMHU CUCTEMaMU;

- MPEIOCTABIISATE TOJH30BATEISAM BO3MOXKHOCThH OIPEICIUTh ATy M
BpeMs pa3MeleHUsT HHPOPMAIIMH, a TAKXKE JIaTy U BpeMs MOCIICTHET0 U3MCHCHUS
uHpopMaIu Ha OUIHATIEHOM CalTe apXUBHOTO YUPEIKICHUS;

- o0ecIeuynBaTh y4eT MOCENaeMOCTH KaXI0H CTPAHUIIBI OUIIHATHEHOTO
caiiTa myTeM pa3MeIleHus Ha BCEX CTPaHUIAX OQPHUIIMAIBHOTO CaiiTa apXHUBHOTO
YUPEKACHUS TPOrPAMMHOI0 KOJa («CYETYHMKA IMOCEHICHU), TPEIOCTaBIIEMOTO
OOIIEOCTYTHBIMH ~ CHCTEeMaMH cOopa CTaTUCTUKM B cetn UVHTEepHET U
oOecreunBaromero (Qukcanuio (pakrta TOCENMEHUS CTPAHUIIBI MOJIH30BATEIEM
uadopmarmu. Ha  odurnuanpHBIX  caliTaXx  PEKOMEHAYETCS INPUMEHEHUE

IporpaMMHOro obOecrieueHust (TporpaMMHOro Koja («CYeTuyrka IOCCIICHUNY),
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CBEJICHHUSI O KOTOPOM BKJIIOYEHBI B EWHBIN peecTp pOCCHMMCKHMX NPOrpamMM JUis
AJIEKTPOHHBIX BHIYUCIUTENbHBIX MAIIMH U 0a3 JaHHBIX;

- oOecnieunBaTh OECIUIATHOE PACKpPBITHE B ceTH MHTepHET CBOAHBIX
JAHHBIX O IIOCEIIAeMOCTH O(PUIMATBHOIO CailTa apXUBHOTO YUYPEKICHUS
(KOMMYECTBO MOCEIICHUH M YHHUKAJbHBIX MOCETUTENCH cailTa, €ro OTAENbHBIX
CTpaHHII 10 YacaM, THAM U MeCAIlaM ), XpaHEHHUE U IOCTYIMHOCTb JIJIS [T0JIb30BaTeNe
uH(popMaIell yKa3aHHbIX CBOJIHBIX JJAHHBIX 3a MOCJIEAHUE TPHU TOJ1a;

- OPEAOCTABIATh  IOJB30BAaTENSIM  BO3MOYKHOCTH  IOJIB30BaThCS
opuMaTbHBIM CANTOM apXMBHOTO YUYPEXKIEHHUS, B TOM 4YHCIE MOCPEICTBOM
KJIABUATYPBI, 0€3 HEOOXOIMMOCTH yIEPKUBATH OTACIIbHBIC KIIABUIIIH ONPECICHHOE
BpEMs WJIM HEOOXOAMMOCTH MPUAECPKUBATHCS OMPEAEIEHHOM MOCIEA0BaTEIbHOCTH
BBOJIa, IIPOU3BOJMTH OJTHOBPEMEHHBIE HAXKaTHsl HECKOJbKHX KIJIABMIL, A TAKKeE
BO3MOXHOCTb IO0Jb30BaThCd O(QUIMATIBHBIM CAUTOM C MPUMEHEHHEM Pa3IMYHBIX
YCTPOWCTB BBOJIA WJIN BBIBOJIA, B TOM YHMCJIE CEHCOPHBIX dKPAHOB;

- MPEAOCTaBIATh  IOJIb30BATENSIM  BO3MOKHOCTh ~ MacIITaOUpPOBaTh
(yBemMumMBaTh U YMEHbINATh) MPUDT U 3JIEMEHTHI HHTEep(deiica caiiTa cpeicTBaMU
Be0-0003peBaTers;

- oOecreynBaTh MOJIb30BATENSIM BO3MOKHOCTh KOM(POPTHOTO YTEHHS Ha
KOMITIbIOTEpax (TUIaHIIeTaX, cMapT(oHax), pa3Mep AUAroHajdd 3KpaHa KOTOPBIX
cocTtaBisgeT 6omee 48 MM;

- MPENOCTABIATH BO3MOKHOCTb BBIOOpA BEpCUU caira,
ONITUMH3UPOBAHHBIX VISl KCTIOIB30BAHUS TOCPECTBOM KOMITBIOTEPOB (TUIAHILIETOB,

cMapT(OHOB) C pa3IUYHBIMU pa3MeEpPaMu JUArOHAIM SKpaHa.

5.12. Pexomenayercs mnpu pa3paboTKe MPOrpaMMHOr0 oOOecrledeHus u
MPOCKTUPOBaHUS MH(GOPMAIIMOHHON CHCTEMBI CaiiTa 3apaHee MPOAYyMaTh BOTIPOC O
TOM, KakKue JJaHHbIe, MOTCHIIMAIBHO IOJE3HBIC /IS IOJh30BaTeC, MOTYT B
aBTOMAaTUYECKOM PEKHUME BBITPYKATHCS U3 HHPOPMAIIMOHHOW CUCTEMBI B (hopMaTe
OTKPBITHIX JAaHHBIX JUISI UX IMyOJHMKAIMd Ha PETHMOHAJIBLHOM IOPTaJieé OTKPBITHIX

JIAHHBIX.
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5.13. PexkomenmyeTcsi pacCMOTPETh BOMPOC 00 MCMOIB30BAHUU TEXHOJIOTHH
HEHPOHHBIX CETeH I pellieHus psla 3a/1ad, CBSI3aHHBIX C (YHKIHMOHUPOBAHUEM
CalTOB apXUBHBIX YUPEKIACHUN:

- aBTOMATH3WPOBAHHOE  pacmo3HaBaHue Tekcra u3  O@II-3 ¢
JanbHeen myoiIuKanuen pacno3HaHHbIX TEKCTOB Ha CaTe;

— aBTOMATH3UPOBAHHOE pacno3HaBaHue (pacmu@poBKa) peun U3
ayJIMOJIOKYMEHTOB C JlajbHEHIe myOauKalue pacro3HaHHOTO TEKCTa Ha caite
NapajuiesIbHO € ayAu03alKChIO;

- ABTOMATU3WPOBAHHOE pACIIO3HABAHUE JHUI JUIi AHHOTHPOBAHMS
(OTOIOKYMEHTOB, IPECTABIECHHBIX HA CalTe;

- ABTOMATU3WPOBAHHOE AHHOTMPOBAHWE CEMAHTHUYECKHX KaTErOpHH,
KOTOPBIE MOTYT BCTPEYATHCS B JOKYMEHTE, TAKUX KAK UMEHA JIOJIEH, JOJKHOCTH,
JaThl W IIOYTOBBIE ajapeca, A MOCIEAYIOIIET0 aBTOMAaTUYECKOrO CO3JaHUs
VMMEHHBIX U UHBIX yKa3aTeJIel U pealn3allii MHOTOACIIEKTHOIO [TOUCKA;

- ONpEJEICHHE MPUOPUTETOB (Ha OCHOBE CEMAHTHUYECKOTO aHalu3a
WH(OPMAITMOHHBIX MOTPEOHOCTEH  MMOJIb30BATENEH apXWUBHBIX CAaWTOB) IS
MUTAHUPOBAHUS TIPOIIECCOB CO3/IaHUSI SJIEKTPOHHOTO (POH]IA MOJIH30BAHUS;

- aBTOMATHYECKOE ylyulieHue kauectBa DPII-3 ¢ nenbro nanpHenmero
pacno3HaBaHUs TEKCTOB JOKYMEHTOB W YJIYYIIEHHS YUTA0EIBHOCTU YracarolluX
TEKCTOB B Clly4ae, KOrja TIOJb30BAaTE€IM HE YJOBIETBOPEHBI KadueCTBOM
M300paKEHUN CTpaHUL JOKYMEHTOB, Pa3MEILIEHHBIX Ha CalTax;

- POBEJICHUE C TMOMOIIbI0 MAIIMHHOTO OOYy4YEHUs aHajau3a pabdouux
HArpy3oK JJisi OmpefeNeHuss NOTpeOHOCTe HMHQPOPMAIIMOHHBIX CHUCTEM B
BBIYMCIUTEIBHBIX MOIIHOCTSIX W O00beME XpaHWIWIA, HEOOXOAUMBIX JUJIS
HopMmanbHOTO  (yHKIMoHupoBaHuss WMC VYUKAJ[, B ToM uucie u 1mpu
UCIOJIb30BaHUU TEXHOJOTUN 001aYHOr0 XpaHEHUs JaHHbIX;

- npoBefeHHe paboT MO UWHTEIUIeKTyanpHOMY cxkatuto DDII-3
(u300pakeHuM, ayauo- W BUAcO(alIoOB) I COKpAIICHUS OO0OBEMOB XpPaHCHHS

JAHHBIX Ha CEpPBEpax;
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pa3pa60TKa HHTCHHCKTY&HLHOP'I CHCTCMBEI ITOHMCKA II0 caﬁTy;

pa3pa60TKa HHTCHHGKTY&HLHOﬁ CUCTCMBI UCIIOJIHCHUS 3aIIPpOCOB.
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PA3JIEJI 6. OPTAHU3ALIUA PABOT
MO CO3JAHMIO U TOJJEPKKE CAHUTA

6.1. IltanupoBanue padéor

6.1.1. [InanupoBanue pabOT MO CO3TAHUIO U TIOJIEPIKKE CalTa 3aKITI0YACTCs
B pa3palOTKe KOMIUIEKCA JOKYMEHTOB M0 MH(POPMAIIMOHHOMY HAIOJHEHUIO caiTa

1 00€CIEeYEHUI0 €ro PYHKIMOHUPOBAHHUS.

6.1.2. [InanupoBanue pabOT MO CO3JAAHHUIO CalTa BKIIOYACT CICAYIOIINE
JIEUCTBUS:

- ONpeNeSICHNEe W Ha3HAYCHHE MPHUKA30M MO apXUBHOMY YUPEKICHUIO
CTPYKTYPHOTO MOJApA3JEICHUs WM MOJAPAa3JeICHHI, Ha KOTOpPbIE BO3JIAraroTCs
GbyHKIUU 110 TOATOTOBKE JOKYMEHTOB MO TUIAHUPOBAHUIO M OPTaHU3aLUU BEICHHUS
cailta, cOopy MarepuajoB i pa3MelleHHs Ha calTe, OTBEYAIOIIMX 3a
TEXHUYECKYI0 ¥ WHGOPMAIMOHHYIO TOAJNCPKKY caiiTa, BEJICHHE aKKAyYHTOB B
COILIMAIbHBIX CETSIX;

= pa3paboTka H YTBEpPXKICHHE CTPYKTYpbl caiiTa: €ro pasielios,
MoApa3eioB, cepBUCOB. OrmpenenstoTcss OCHOBHbIE HH(GOPMAIMOHHBIC OJIOKHU
KOHTEHTA CalTa;

- MOArOTOBKA TEXHUYECKOTO 3aJaHus Ha CO3JaHHe CaiiTa;

- YTBEPKJECHUE PYKOBOJCTBOM apPXUBHOTO YUPEKJCHUSI TEpeUHs
MepornpusaTuii (paboT) Mo MOATrOTOBKE KOHTEHTA CailTa,

— MpOBEpPKA HAJIMYMS B  aPXMBHOM  YUPEKICHUHM  HUMEIOIIeCs
uH(popMaIK B OApa3ACICHUSX apXUBa, OpraHa ypaBieHUsI apXUBHBIM JIEJIOM I10
KaKIoMy HHPOpManMoHHOMY O5ioky. COOp HWMeEromerocss mMaTepuaiia B BHIE
KoMILIeKca (aisioB, yHOPSIOUEHHOTO B COOTBETCTBUU CO CTPYKTypoii caitta. [Ipu
OTCYTCTBUHU HEOOXOJIUMBIX MAaTEPUAJIOB MPUHUMAIOTCS PEIICHUSI 00 UX-TIOJIyYECHUU
(reHepanviy) WM, €CIW 3TO HEBO3MOXKHO, KOPPEKTUPYETCS 3alljlaHWpOBaHHAS

CTPYKTypa caira.



6.1.3. OnTuManeHbIi BBIOOP TOMEHHOTO MMEHHU ISl cailTa BakKeH, TaK Kak
JOMEHHOE MM$ SIBJISIETCS OJHUM W3 WHCTPYMEHTOB MPUBIICUYEHUS MOCETUTENICH Ha
Caur.

JloMeHHOE UMSl JIOJDKHO OBITh KOPOTKHUM M 3anoMuHaromumcs. CalThl C
KOPOTKHM JJOMEHHBIM UMEHEM JIerde 3allOMHUTh U HAWTH.

JloMeHHOe MMsI JTOJDKHO OBITh OCMBICIEHHBIM: CJIOBA B JOMEHHOM HMMEHU
JOJDKHBI OTpa)kaTh KOHTEHT caifta (win ab0peBuaTypy apXHMBHOTO YUPEKIACHHUS,
eclii  OHa  yHUKanbHa). HeoOxonuMo  mpeaycMOTpeTb  BEpPOSITHOCTD
MIOJTb30BATENbCKON OIIMOKH: €CJIM Ha3BaHWE IOMEHA, HAMCAHHOE TI0-pa3HOMY, Ha
CITyX 3BYYHUT OJIMHAKOBO, TO PEKOMEHAYETCSI BHIKYIIUThH BCE BO3MOXHBIE TOMEHBI «C
OIIMOKOI» B HANMCAaHWM W CHAENaTh C HUX aBTOMATHYECKOE IepeHarpaBlicHUE
(mepeaapecanuio) Ha OCHOBHOM JIoMeH. Takum criocoOOM MOXKHO COKPATHTh PHUCK
TOr0, YTO IMOJb30BaTesb, HabpaB URL ¢ ommOko#, nomyuut B oTBeT «CTpaHUIy
404y,

Crnenyromye 371€MEHTbl MOTYT HETaTUBHO BJIMSITH HA BOCIIPHUATHE JOMEHHOTO
UMCHH:

- qyucia W THPE — YCIOXKHSIOT 3allOMHHAaHWE W TIOMCK CcaiTa.
HckmtoueHrneM MOKeT ObITh HOMEp PErHoHa B IOMEHE PETHOHAIBHOTO apXUBHOTO
HopTana;

— OIIMOKM B HANHMCAaHUM CJIOB WM Ha3BaHWM OpraHM3aluii — Kak
NPaBWIO, TOJOOHBIE OIIMOKU SBISIOTCS THIIMYHBIM TIPU3HAKOM CaMTOB,
3aHUMAIOIUXCS (PUITUHTOM M PACIPOCTPAHEHUEM CIIAMa;

- MCIIOJIb30BaHNE UMEHH, CO3BYYHOTO Ha3BAHUIO MOIMYIIPHOTO OpeHaa —
MO’KET IPUBECTH K kajo0aM Ha HapyllIeHUEe aBTOPCKUX IpaB, OJIOKUPOBKE JOMEHA
U TaXxe CyJeOHOMY IMpeciieIOBaHUIO.

He pexomenmyercs wuCronb3oBaTh sl JOCTyNa K CalTy TOJNBKO OJWH
KUPWIJIMYECKUIM TOMEH (IoOMEeH B 30HE .p(d), TaK KakK y IMOJIb30BATENECH U3 IpYyrux
CTpaH MOTYT BO3HHKHYTb CIOXHOCTH C €ro HabOpoM Ha KJaBHAType, He UMEIONICH
KUPWIINYECKONH PpacKIaJKd, a JI0Oble CChUIKM Ha CTPAaHHUIBI TAaKOTO caiTa B

IICYaTHOM TCKCTC BBITJIAAAT AJIMHHBIMHM M HCOCMBICIICHHBIMU. B JaHHOM CJIy4dac
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YKEJaTEIbHO 3apETUCTPUPOBATD VISl JOCTYNA K CAUTY HECKOJIBKO JOMEHOB BTOPOTO
YPOBHSI B Pa3HbIX JIOMEHHBIX 30HaX MEpPBOro YpoBHs (ru, su, com, org, net u T.1.),
BBIOpaTh OJMH U3 HUX KaK OCHOBHOM, & C OCTAJIbHBIX YCTAHOBUTH aBTOMATUYECKOE

NepeHarpaBlieHe (Mepeapecalio) Ha OCHOBHOW JOMEH.

6.1.4. IInanupoBanue pabOT IO TOMJCPKKE calTa 3aKioYaeTcs B
CJIETyOLIEM:

- pa3paboTka M YTBEp)KIEHUE perjaMeHTa BeJeHus caidta — B
perjJaMeHTe OIpenessIoTCs MPOLEAYphl MMepeaadyu B MPOQPMIbHbIE CTPYKTYpHBIE
noJipa3fesieHus] TMOJy4YyaeMbIX C caidTa 3alpocoB M OOpalleHMid, 3aKa3oB Jel B
YUTAJIbHBIA 3aJl, 3aKa30B Ha KOMHPOBAHHWE JOKYMEHTOB M PACCBUIKH OTBETOB
IIOJIb30BATENSIM O Pe3yJIbTaTax BHINOJHEHUS (IPUYUH HEBBIMOJIHEHUS) 3aIIPOCOB U
ycayr. Onpezaensercss MOPSIOK MOATOTOBKH, YTBEPXKIACHUS U pa3MeleHUs
OOHOBJICHUI KOHTEHTA Ha CAWTe;

- W3JlaHWE TIpUKa3a O BEICHUM cailTa, B KOTOPOM HAa3HAYaAKOTCS:
KOOPAMHATOP MpOEKTa, B OOS3aHHOCTH KOTOPOTO BXOJUT COOp KOHTEHTA,
B3aMMOJICUCTBUE C MPEACTABUTENIEM HCIOJHUTENS paboT MO CO3JaHUIO0 cailTa;
aMUHHUCTPATOP CaiiTa; COTPYJHHUKHM B MOAPA3JECICHUSAX, OTBETCTBEHHBIE 3a
IOJIFOTOBKY KOHTEHTA JJIsl caliTa M OlepaTUBHOE OOHOBJIEHME MH(pOpPMAllMU Ha
caiite (B pazmenax «Hosoctu», «Meponpusarus», «BeictaBkuw», B AUC 1o
JOKyMEHTaM apxXxuBa W [p.), 3@ MOJAEPHUPOBAHUE TEKCTOB B CEpPBHUCAX OOpaTHOU
CBSI3M, PACCBUIKY OTBETOB Ha 3alpOChI MOJIb30BATENECH;

- NOJArOTOBKA M BKJIIOYEHHE B €XEroJHble IUJIaHbl apPXUBHOTO
yUpexAeHUs padoT 1o MHPOPMALIMOHHOMY MONOJIHEHUIO caifTa (monoaHenue AUC
OMHCAHUSIMU ApPXMBHBIX JIOKYMEHTOB, OJJEKTPOHHBIMH KONHUSMHU apXHUBHBIX
JIOKYMEHTOB), CO3JIaHUI0 HOBBIX pa3/ieNioB (ITOAPa3eNoB), pa3BUTHIO PYHKIIMOHAIIA
caurTa;

- MOATOTOBKA CPEAHECPOYHBIX M JOJTOCPOYHBIX IUIAHOB (IIpOrpamw,

CTpareruit) mo nHGopmMarmoHHOMY U (YHKIIMOHATILHOMY Pa3BUTHIO CaiiTa.
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6.2. Pa0oTHI IO CO3IaAHHUIO cCAliTA

6.2.1. Co3nanmne caiita — KU3HEHHBIM UUKI TPOEKTa, BKIIOYAIOLIUN
CJHEAYIOIINE ITAIIBI:

- MIOCTAHOBKA 33/1a4H;

- pa3paboTKa TEXHUYECKOTO 3a/I1aHMUS;

— cOo3JaHue JU3alH-MaKeTa calTa;

— BEPCTKA CaNTa;

— MporpaMMupoBaHue U Hactpoiika CMS;

— HaIlOJIHCHHUE caliTa;

- BBIOOp XOCTUHTA U pa3MellieHue caiita B UIHTepHeTe;

— clada caiiTa B 3KCIUTyaTalluio;

- MPOJABUXKEHUE (PaCKpyTKa) cailTa;

— €XKEJTHEBHAS OAJAEPKKA CalTa;

— cOOp ¥ aHANIU3 CTATUCTUKHU, OT3bIBOB MOJIL30BaTENECH U T.JI.

[To pe3ynpTaTam coOpaHHOTO B MPOIECCE DKCIUTyaTanuu (HumddKa CTaBATCS
HOBBIE 3aJ]a4¥ 110 OOHOBJICHHIO CaiiTa, I00aBJIEHUIO HA HETO HOBBIX Pa3fIeiOB WUJIU

CCPBUCOB, U MUKII HAYNHACTCS 3aHOBO.

6.2.2. Ha sTane mocTaHOBKH 3aJa4M OMNPEICIISAIOTCS IeJIM CO3/IaHMs caiTa,
I[EJIEBbIE TTIOCETUTEU U KPYT 3aj1ay, KOTOPbIE JHOJAKHBI ObITh PEIICHBI C TTOMOIIBIO
caura.

Kak noxkazanum pnaHHble omnpoca, nposeaeHHoro B 2022 1. B pamkax
MOATOTOBKM HACTOSAIIMUX METOIMYECKUX PEKOMEHIAINN, CPEAu IMOCETUTENEH
CalTOB AapXWBHBIX yupexaeHud Poccuiickonr ®enepanvi MOMXKHO BBIJICIUTh
CIEAYIOIIME TPYMIbl MOJb30BATENECH: «APXUBUCTBDY, «JIHIA, WHTEPECYIOIIUECH
CBOCH TeHEeaNoruei», «3HTY3UACThI, U3YUaIOININe UCTOPUIOY», «ITPOPECCHOHATLHBIE
VUCTOPUKN», «KOMMEPUYECKUE TEHEAJOTH», «IIPENOAaBaTeln», «CTYACHTb» W
«apencrasutenu CMWy». Ha ynosnerBopenne MHOOPMAIMOHHBIX MOTPEOHOCTEHN

N10JIb30BATEJIEH UMEHHO 3TUX KaTErOpUil U JIOJKHBI ObITh OPUEHTUPOBAHBI CAUTHI
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28, Ha ocHOoBe Kpyra 3amad caiita (GOpMyIHpyIOTCS

apXUBHBIX OpraHU3AUN
TpeboBanus k CMS, mocie 4ero npuHUMaeTcs peleHne 00 UCI0JIb30BaHUH KaKOM-

100 U3 CYIIECTBYIOIINX CUCTEM WIH O pa3paboTke cBoeil yHukanbHou CMS.

6.2.3. Texauueckoe 3amanue (T3) — HOKYMEHT, KOTOPBIM OIKMCHIBAET
TpeOOBaHMs K OyIylIeMy CalTy, €ro mpeJroyiaraéMblii B, COCTaBHbIC YaCTH,
YCTPOMCTBO, (PYHKIMOHAIBHOCTh M NpPEIHA3HAYCHHE, & TAKKE PErJaMEHTUPYET
IIPOLIECC €r0 CO3/IaHU.

T3 oTBeuaeT Ha ClIeIyIONIUE BOIIPOCKI: YTO OYAET AeiaThCs, KeM, KaK UMEHHO
n korma. M rmaBHoe — 3aueM. T3 HyXHO Npexae Bcero 3akazuuky. IIpakruka
MOKa3bIBA€T, YTO 3a4acTyl0 HamucaHue 13 OTHAIT MNOTEHUUAIBbHOMY
UCIIOJIHUTENIO. DTO HENMPABUIBHOE PEIICHHUE.

3agauya T3 — cBECTH K MUHUMYMY «Pa3HUILY» MEXIY MPEACTaBICHUIMHU O
MIPOEKTE JIBYX CTOPOH: 3aKa3uuMKa W HUCHOJHUTENA. T3 HE MOJKHO M HE MOXKET
CBECTH «pazHUIly» K Hymwo. W «pazHuna», m T3 HMEIOT CBOK CTOUMOCTb,
BBIPDAKEHHYIO HE TOJBKO B JEHEKHOM SKBUBAJICHTE, HO M B TpPYJ03aTparax.
CTouMOCTh ~ «pa3HHIIBI» —  CTOMMOCTb  M3HAYaJIbHO  HEOTOBOPEHHBIX
(HempomUCaHHBIX) TOPAOOTOK, CTOUMOCTh T3 — cTOMMOCThH pa3pabotku T3. Uem
Oonee monpoOHOEe W JeTanu3upoBaHHOEe T3 MOATOTOBIEHO, TEM BBIIIE €TO
CTOMMOCTb, HO TEM MEHBIIE BEIMYMHA U CTOMMOCTh «Pa3HULb», 1 HaoOopoT. B
KaKOW-TO MOMEHT CTAHOBUTCS JICIICBJIIC€ B KOHIIE PabOThl y4eCTh BO3HHUKIIHE

JOTIOJTHUTCIIBHBIC ITOKCIIAHWA 3aKa39Ka, 4eM JOBOAUTH JO COBCPIICHCTBA T3.

6.2.4. Texuudeckoe 3alaHue COJACPXKUT MepedeHb pabOT, KOTOPHIE JOKHEI
ObITh BBINOTHEHBIL. [ToaTOMY B T3 HOMKHBI OBITH 3aJ105KEHBI METPUKHU (0O BEKTHBHBIC
OLICHKHU CTEMEHU U KaYEeCTBA MCIIOJHEHHUS), MO3BOJISIOIINE ONPEIEIUTh, BBIMOIHUII
JI1 UCIIOJIHUTENb TOT WJIM MHOW MYyHKT paboT. PexoMeHyercsa ucnonas3oBaTth B T3

(bOpMyITMPOBKH, KOTOPBIE YKa3bIBAIOT, YTO JIOJDKHO OBITH BBHITIOJHEHO (HampuMmep,

2 Tlogpobuee 006  WMHPOPMAIMOHHBIX  MOTPEOHOCTAX  YKA3AHHBIX  KATETOPHIiA
nonk3oBateneit cM.. Fobposa E.B. ApxuBHble HHPOPMAIMOHHBIE PECYPCHI: PE3YIBTATh OMPOCa
nosik3oBaresneii / OredectBeHHble apxuBhl. 2022, Ne 4. C. 35-45.
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«CaWT JOJDKEH COJepXkKaThy», «IOHKHA OBITh BO3MOXKHOCTBY). «Bce, duro He
OTOBOPEHO, BBITMOJHSICTCS IO YCMOTPEHHUIO HCIOJHUTEN» — 3Ta ¢paza TOKe

JIOJ>KHA PUCYTCTBOBATh B T3.

6.2.5. Ctpykrypa T3 Ha co3manue caiiTa OOBIYHO COCTOWT W3 CIEAYIOIIMX
pa3zienos:
1. Beenenue.
. DKCIUTyaTalluOHHOE Ha3HAYCHHUE.
. OyHKIMOHAILHOE HA3HAYECHUE.

. TepMUHBI 1 OnIpeACIICHUS.

2

3

4

5. Tums!l JaHHBIX.
6. OyHKIIMOHAIBHBIC XapaKTEPUCTHKH.
7. CTpaHUIIbI.

8. TpeboBaHUs K HAJIEKHOCTH.

9. TpeboBaHMS K XOCTHUHTY.

10. HamosiHEHHE KOHTEHTOM.

11. Cnaya u mpueMka.

6.2.6. DTan co3manus nuU3aitH-MaKeTa caiiTa COCTOUT U3 CIACAYIOIINX IIaroB:

- MPEOCTaBICHNE 3aKa3UMKy OTMOBOPEHHOTO paHee ¢ HUM KOJIUYECTBa
Pa3JIMYHBIX TI0 KOHIISIIIMK MaKETOB TJIABHOM CTPaHMIIBI,

- nopaboTKa M COrjIacoOBaHKME BRIOPAHHOTO BapHaHTa KOHIICIIINH,

- CO371aHNE MAKETOB BHYTPEHHUX THUITIOBBIX CTPAHUII, B TOM YHCIIC U IS
MOOMJILHOM BEPCUU CalTa;

— no0paboTKa M COTJIaCOBAaHMUE KaX0M M3 TUIIOBBIX CTPAHHUII.

B cnydae oTCyTcTBHMS Ha MakeTe HamoJdHEHUS (KOHTEHT JOJIKEH
MPEAOCTAaBUTh 3aKa34YMK) €r0 BPEMEHHO MOYKHO 3aIIOJIHUTh JIEMO-TEKCTOM U JIEMO-
nzo0paxenusmu. [Ipu 5ToM Bce dJeMEHTHI Ju3aiiHa, B TOM YHCJIE HaBHTaIMs,

JOJIKHBI OBITh IPOPUCOBAHBI.

131



6.2.7. Ha sTanme BepcTKU cailTa MPOMCXOJUT YUCTO TEXHUYECKass pabdoTa,
BBINIOJIHAEMAs] BEPCTAJIBUIMKOM U TPOrPAMMHUCTOM, TMPU KOTOPOM  JIOJKHBI
COOJIOIAaThCS CIEMYIONINE TPaBHIa;

— IOHATHBIN» KOJ — Y4eM KOJ OyJeT MEHbIIe M I'paMOTHEEe, TeM CalT
3arpys3urcs ObIcTpee;

- BaJTUIHOCTH (KOPPEKTHOCTH) — BBITIOJIHEHUE ITOTO YCIOBUS MO3BOJIUT
0e3 Tpyna pa3odparbcs ¢ KoJIoM cTopoHHeMy creranucty. [Iposepka HTML-kona
caifTa Ha BaJMJIHOCTh OCYIIECTBIISICTCS C TOMOIIBIO CIICIIMATBHOTO HHCTPYMEHTA OT
W3C (https://validator.w3.org/). IlpoBeputh koma MoxHO, ykazaB URL caiira,
3arpy3uB 4acTh Koja Wi (aiisl ¢ HUM;

- KpoccOpaysepHass  Bepctka  (Cross-Browser) —  agekBartHOe
oToOpakeHHe caiita B Hanbosee MOmyJ IIpHBIX y TIOJIh30BaTeNIeld B MOMEHT CO3/TaHUS
caiita BeO-oOo3peBarensx (mompobHee 00 3ToM cMm. B moxapasaene 4.3.10

MeToaudecknx peKOMEHIAIHiA).

6.2.8. Hactpoitka CMS  3aximouaercsi B~ HACTpOMKe  IIa0JIOHOB,
OMPENEIAIONINX BHEIIHWM BHJA (IM3aliH) caiiTa, a TakXe BCEX MOAYJeH u
KOMITOHEHTOB, HEOOXOAUMBIX JjIsl paOoThI caiita. B pe3ynbpTaTe BhIOJIHEHUST pabOT
Ha 3TOM 3Tafe€ BO3HUKAET MOJIHOCThIO pabouuii calT, HO 0e3 Kakoro-jiuodo

UH(OPMAIITMOHHOTO HAMOTHEHHUSI.

6.2.9. HamonHenue caiita w3HadaiabHO oOroBapuBaeTcs B T3 B pasmene
«Hanonnenue koHTEHTOM». B 3TOM paszjene HE0OXOIUMO yKa3aTh, Kakoil 00bem
HAIOJHEHUSI KOHTEHTOM JIOJDKEH BBIMIOJHUTH HCHONMHUTENh. HeoO0Xxoaumpli
MUHHUMYM — CO3JaTh TOT KOHTEHT, KOTOPBIM TO3BOJUT 3aKa34yMKy HayaTh
HKCILTyaTalMIo CaliTa WM XOTs ObI CO3/1aTh YYETHYIO 3alHUCh JJIsl aIMUHUACTpaTOpa
caiiTa, M IepeJaTh 3aKa3uMKy JJOTMH Y MapOJIb JIJIs YIPABICHUS CAUTOM.

Bo3moxkeH BapmaHT, Korja HalOJHEHHEM caidTa B TOJHOM OO0beMe
3aHMMAETCS UCIIOJIHUTEIb, HO OH BBITIOJIHSIET 3TY padOTy KaK OTIACIBHYIO yKe TOCTIe

cllauM cauTa B 9KCIITyaTalrio B paMKax JOIIOJHUTCIBHOTO COIIallICHHA.
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6.2.10. O BbIOOpe xocTHHra cM. mnoapazaen 6.3 Meroanyeckux

PEKOMEH TalM.

6.2.11. Ha »otane cnmaum caiita B DOKCIUTyaTaluilo HEOOXOIUMO
BBITIOJTHUTD CIEAYIOUIUE JEHCTBUS:

- IIPOBECTH HACTPOMKY CO3/IAHUS PE3EPBHBIX KOIMM U UX IPOBEPKY;

— MOAKIIIOUYUTH BCE HE0OXoauMble cepBuchl: omiara, CMC-coo0iieHue,
MOYTOBBIE AKKAYHTHI U T.1.;

- MPOBECTH CMEHY TECTOBBIX MapoJjieil Ha paboyue (Mapoiu K y4eTHON
3amucu aaMuHucTparopa, b1, ceprepy);

- HOATOTOBUTH  JTOKYMEHTAlMIO  JJI1  AQOMUHHCTPUPOBAHUS U
JATbHENIIETO COTPOBOXKICHHUS CalTa;

- MOAKIIOUUTh  CalT K  CepBHCaM  TMOUCKOBBIX  cucTeM (O
Sunexc.BeOMacTep cM. B myHKTE 6.6.2 MeTOoAMYECKUX PEKOMEH/IaIii) U cepBUCaM
cObopa WUHTEpHET-CTAaTUCTUKU (cM. TyHKTHl 6.6.1 u 6.6.3 Meroanyeckux
pEKOMEHIaIui);

— MOATOTOBUTH PETIIAMEHTHI IO 00CITYKUBAHUIO CalTa;

- MIPOBECTU TECTUPOBAHUE BCEU (PYHKIIMOHATLHOCTHU OT JIUIA TATUYHOTO
MIOJIB30BATENSI CHCTEMBl Ha TPEIMET FO3a0WINTH CaiTa, KOPPEKTHOCTH PadOTHI
CEPBHUCOB, TPABUJILHOTO OTOOPAXKECHHS B Pa3IMUHBIX Opay3epax U MpH pa3InuHOM
pa3pellieHNH;

- MPOTECTUPOBATH CAUT HA MPEIMET HATPY3KHU;

— MPOBEPUTH TEKCThl Ha Haluuue omuook (opdorpadus, CTUIUCTHKA,
HETOHATHBIE TEPMUHBI).

[To 3aBepiieHnu Bcex pabOT MO TECTUPOBAHUIO HEOOXOIUMO OPOPMHUTH aKT
cAauU-NIPUEMKH PabOT — JTOKYMEHT, (DUKCUPYIOIIUNA 3aBEPIICHUE BBITOJIHECHUS
noroBopa. [loanuceiBaeTCss UICIIOJIHUTENEM U 3aKa3UUKOM U SIBJISIETCSI OCHOBAHUEM

JJIA OIIIATHI.
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6.2.12. [Tpu npoBeneHnu padoT 10 MOAEPHU3ALMH CaliTa, CO3AAHUIO HA
HEM HOBBIX pa3/eNiOB WM (YHKIHMOHAJa HEOOXOIMMO MPEAyCMOTPETh HaIn4He
TECTOBOTO MPOrPaMMHO-AMIAPATHOTO KOMILJIEKCA, Ha KOTOPOM OYJEeT MPOBEPATHCA
KOPPEKTHOCTh pabOThl HOBBIX MOAYJICH caiiTa, mpex/ie YeM OHU OyayT pa3MenieHbl

Ha caMOM CaWuTe.

6.2.13. O06 onucanuu padOT MO MPOABUKEHUIO («PACKPYTKE») caiiTa CM.

B nojpazjene 6.4 MeTtoanueckux peKoMeH 1aIui.

6.2.14. O mnomumepxke caiita cMm. moxapazaen 6.5 Meroaudeckux
PEKOMEHTAIU .
6.2.15. OO0 UWHTEpHET-CTAaTUCTUKE W €€ aHaiu3e CM. OyHKT 6.6.1

MeTtoauueckux peKOMEHIAM M.
6.3. Bb10op xocTHHTa

6.3.1. Jlnsg pa3menienus caiita B ceTu MlHTepHeT He0OX0IUMO ONPEACITUTRCS,
Ha KakoM cepBepe OyJerT (U3MYEeCKH HaxOIWUTbCS CaWT, KTO Oyler ero
00CITy’KMBaTh, MO KAKUM KaHajlaM OyJIeT peaqn30BaH BbIXx0 B MIHTEpHET U T.1., TO
€CTh ONPEICIIUTHCS C XOCTHHTOM.

Cy11ecTBYIOT CIEAYIONIUE BUJIbI XOCTHHTA:

- BUPTYaJbHBIA XOCTUHT — BUJI XOCTHHTA, IPU KOTOPOM MHOXECTBO BEO-
CaliTOB PACIOJIOKEHO Ha OJHOM BeO-cepBepe. DTO caMblii SKOHOMUYHBIN BHUJY
XOCTHHTA, TOAXOASIIUN TOJIBKO JJii HEOOJBIIUX MO 00BeMY CalTOB ¢ 0a30BBIMU
notpedbHocTsiMU. [10s1b30BaTENI0 XOCTUHTA TPEAOCTABISIOTCS MaHEIb YIPABICHUS
caiitom, BeO-cepBep, 0a3a JaHHBIX, DJIEKTPOHHAS MOYTA, CKPUMNTOBBIA S3BIK IS
oOpaboTku maHHbIX U CMS — roToBble JBWKKW [JiIi MPOCTOTO CO3JaHUS U
YOPaBJICHHS caiTaMi. AJMUHUCTPATOPY CaiTa HEOOXOIUMO BIIaJIETh 3HAHUSAMH U
HaBbIkaMu paboThl ¢ CMS (HacTpoiika moayneit CMS, ux noakiroueHue, yaaaeHue,
OOHOBJIEHUE, HACTPOIiKa mabI0HOB OQOpMIICHHUS CaiiTa); HAaBBIKAMHU YIPaBICHUS

6azamu nanabix MySQL, Bepctku B runeprexcre (HTML/CSS), pabotsl (B Tom
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YuCJe YAAJEHHOW) C CEpBEPHOM OMEpallMOHHOM CUCTEMOM, HACTPONKH CUCTEM
QHAIUTUKU (MHTEPHET-CTATUCTUKHU); BJIAJIETh S3bIKAMH IPOTPAMMHUPOBAHUS
JavaScript u PHP, 3nanusiMmu ocHoB oOecrniedueHus: KOMIUIEKCHON 0€30macHOCTH
caritoB. [1o Mepe Bo3pacTanus 00bEMOB caliTa MIM KOJIMISCTBA €ro MOJIb30BaTeeh
MOXKHO TIEPEXOAUTH Ha JIpyrue 0ojiee J0porue Tapudsi;

— BUPTyaNbHbIN BbiAeneHHbid cepBep (VPS wmu VDS) — cepsuc, rae
MOJIL30BATEIII0 XOCTUHTA MPEAOCTABIISIETCA B apEHIy BUPTYAJIbHBIM CEpBEp MO
pa3MeIeHne Moab30BaTeILCKOTo MPOrpaMMHOTo obecriedeHus. OH MOX0X (B TUTaHE
yIpaBJeHUs OTIEPAIMOHHON CUCTEMOM ) Ha COOCTBEHHBIN (DM3NUECKUH BbIICICHHBIN
CepBEp, OJHAKO YCTAaHOBIEH HE B CaMOM OpraHuM3alvu, a y MpoBalaepa H,
COOTBETCTBEHHO, HE TpeOyeT 3aTpaT Ha 000pyJ0BaHUE OTIACIBHOTO MOMEIICHUS U
OpraHU3ali0 HEOOXOJWMOW TIO0 MOIIHOCTH BblAeIeHHONW JuHuH. [lpu
HEOOXOIMMOCTH MOITHOCTh TaKOTO CEepBEpa MOKHO MOKET OBITh yBEIHYCHA 3a
JIOTIOJIHUTENIBHYIO OIUIaTy y MpoBaiiepa. Takoe pemeHne, Kak mpaBuio, MOAX0IAT
JUIS JOCTAaTOYHO PECYPCOEMKHX MPOEKTOB, HO TPeOYyeT HAIUYWS B OpraHU3alUU
COOCTBEHHOI'0 aJMUHUCTPATOPA, KOTOPBI CIOCOOEH YJaJE€HHO HACTpauBaTh M
aIMUHUCTPUPOBATH CEPBED;

= KOJIOKEWIIIH B JaTa-IEHTPE — YCIyTa, Mpearoiaratonas yCTaHOBKY U
oOclTy’KMBaHHE CepBepa B JaTa-lIEHTPE XOCTUHT-TpoBaiiiepa. B oTiauume oT
BUPTYAJILHOTO BBIZICJICHHOTO CEpBEpa, KOTOPBIA OEpeTcsi B apeHay y MpoBaiaepa,
KOJIOKEHIIIH TIpelyCMaTpUBAEeT pa3MEIIeHWEe B JaTa-IIEHTpe MpoBaiiiepa
o0OpyIOBaHUs, MPUHAMJIEKAIIETO OpraHu3auuu-kiaueHty. [Ipu HeoOXxomumocTu
YBEJIMYECHHUS] MOIIHOCTU TaKOTO cepBepa NPOM3BOAUTCA (U3MUEcKas 3aMeHa
cepBepa Ha OoJiee MOIIHBIA, a NPOIMYCKHYIO CIOCOOHOCTh KAaHAJIOB CBS3U
obOecreurBaeT IJIONIaIKa MpoBaiaepa,;

— COOCTBEHHBI CEpPBEP B CEPBEPHOM TIOMEIICHUHM OPTAHU3AIUNA —
npeanojaraeT Hajluyue COOCTBEHHOTO CepBepa B BBIJCICHHOM IOMEIICHUU, B
KOTOPOM pa3MEIIeHO CEPBEPHOE U CEeTeBOoe OO0OpYyJOBaHUE C BO3MOXXHOCTHIO
NOAKIIOUEeHHS K KaHanam cetu MurtepHer. TpeOyeT Hamuuus B 1ITAT€ HE TOJBKO

aJIMUHUCTPATOPa, HO M HMHXKEHEPOB, OOECIEYMBAIOIMIUX PabOTy CEpBEPHOTO U
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KOMMYHUKAIIMIOHHOTO ~ O0OpyZOBaHUs, a TaKXe JOCTaTOYHO  JOpPOroro
KOMMYHHUKAIIMIOHHOTO OOOpYAOBaHHUS W JIOTOBOpa C MPOBaHIEpPOM, KOTOPBIN
JIOJKEH 00eCIeUnTh KaHall CBSI3U ¢ OOJIBIIION MPOMYCKHON CITIOCOOHOCTHIO;

- cOOCTBEHHbIE CEpBEPHI B COOCTBEHHOM JIaTa-LIeHTpe (LUEeHTp 00paboTKu
nanuelx, [lOJl) — mpeamonararoT Haduyue COOCTBEHHBIX CEPBEPOB B
CHEIUANM3UPOBAHHOM 3J]JaHUU, B KOTOPOM pPa3MEIIEHO CEPBEPHOE M CETEBOE
00OpyZI0OBaHUE, C BO3MOKHOCTBIO MOJKIIOUYECHHUS AOOHEHTOB K KaHallaM CeTH
Nurtepuer. OcnoBHoe oTiauumne [{O/] oT cepBepHOro moMenieHus — MOBBIIICHHAS
HAJeKHOCTh PabOThl U JOCTYIHOCTh CETEBBIX CEPBUCOB, IOCKOJBKY paboTa
000pyI0BaHUS JTOJKHA IPOU3BOIUTHCS KPYTJIOTOAUYHO C BEPOSITHOCTBHIO MPOCTOS
5-15 mMuH B rox;

- obmayHoe xpanwiume (cM. moapasgen 8.3  MeToamdecKux

pEeKOMEH Al ).

6.3.2. Bbibop XxocTHHTa 3aBUCHUT OT CIEAYIOIIUX ITapaMeTpPOB:

- 00beM caiTa (MMEIOUIUIICS U TIPOTHO3UPYEMBIii);

- KOJIMYECTBO IMOJIb30BaTelNeH (TPOrHO3UPYEMOe);

- HaJIM4YMe KBaTU(UUMPOBAHHBIX KaJIpPOB B ApXHMBHOM YUPEKICHUH,
CIOCOOHBIX CaMOCTOSITENIbHO 00ecIeynBaTh HACTPOUKY M MOAJIEPIKKY CEPBEPHOTO
¥ KOMMYHUKAIIUOHHOTO 000pYJOBaHMUS;

= (uHAHCOBBIE BO3MOKHOCTH.

JUist caiiToB, Ha KOTOPBIX peaju30BaHa (MW IUIAHUPYETCS Pealn30BaTh)
nonHoueHHass MC YUKAJI, BupTyanbHbIi XOCTUHT HE MOJONAET, TaK KaK He
CMOJKET BBIJIEP’KaTh 00bEMOB HATPY3KH.

Js cyobexToB Poccuiickoit denepauuu NpeanodYTHUTENbHBIM BapHaHTOM
SIBJISIETCS] OpraHU3alMsl IPUHATHUS pelieHus (Ha YPOBHE NMPABUTEIBCTBA PETHOHA) O
pa3MeIleHUH CEPBEPOB APXHMBOB B PErHMOHANBHBIX LEHTpax OOpaOOTKH JTaHHBIX
UCIIOJIHUTEIBHBIX OPraHOB TIOCYJIapCTBEHHOM BIACTH CyObekTOB Poccuiickoi

denepanuu.
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6.3.3. IIpu BeIOOpE KOMMEPUYECKOTO JJaTa-IIEHTPa PEKOMEHIYETCS yUUTHIBATh
CIICAYIONINE TapaMETPHhI:

— YPOBEHb HAQJEKHOCTH JaTa-IEHTpa, TaK Kak OJTOT IOKa3aTellb
HANpPsAMYIO BIUSCT HA CTEIICHh OTKA30yCTOMYUBOCTH €r0 000PY/I0BaHUS;

- MECTOIOJIOKEHHUE J1aTa-lIeHTpa — cornacHo PenepanpsHOMY 3aKoHY «O
NIEPCOHAIBHBIX JAHHBIX)» JIaHHBIC JOJDKHBI XpaHUThCS Ha TeppuTopun Poccuiickoii
®enepanuu. Kpome 3TOrO, Aara-meHTp MOJKEH HAXOAMTHCS IO BO3MOXKHOCTH
ONbKe K apXUBHOMY YUPEXKJICHUIO, U MPOE3]] K HEMY JIOJDKEH OBITh YJAOOHBIM ISt
aJIMUHHUCTPATOpA CANTa,;

- NIMPUHY  KaHAJIOB  CBSI3W, BBIACHSAEMas [OJA  pa3MemaeMoe

o0opy10BaHHE.

6.4. IlponBusxenue caiira B cetu UHTEepHeT

6.4.1. [lpoaBmxenue caiita B cetu MHTEepHET — KOMILUIEKC MEPONPUATUH,
HaIIPaBJICHHBIX HA IPUBJICYEHHE MAKCHUMAJIbHOTO YHUCJA IOJIb30BATENIEU U3 CETH
Nurtepuer Ha caitt. C 2012 r. B exxeroaHsIx nuckMax PocapxuBa O MIaHUpPOBaHUU
paboThl apxXUBHBIX yupexaeHuit Poccuiickoit denepannu Ha cAeAYIONIUN TOT U UX
OTYETHOCTH 3a MNPEAbIAYLUIMI TrojA I0KA3aTeNIH IOCEHIaeMOCTH CalTOB CTalH
YUUTBHIBATBCS HApaBHE C TOCEMIAEMOCTBIO UYHMTAIbHBIX 3aJI0B  apXHUBOB.
[Tocemaemocth caiiTa Takke (QUIypHpyeT B OTYETaX AapXMBOB U OPraHoB
YOpaBJIEHUSI apXUBHBIM JEJIOM, PETHOHAIBHBIM BBIIIECTOSIIIIMM OpraHU3alUsIM,
ABJISIETCSL MOKA3aTeJIeM KayecTBAa caiilTa U KOCBEHHO — JIESTEIBHOCTH apXUBHOIO
yupexjenus. I[losTtomy paboTe 1O MPUBICUECHHIO TMOJb30BAaTEIECH Ha CalT

HGO6XOI[I/IMO YACIIATh AOJIDKHOC BHUMAHUC.

6.4.2. CymecTByeT OOJBIIIOE YUCIO METOJOB «PACKPYTKH» CalTa B CETH
HNHTEpHET, HO JaJIEeKO HE BCE OHU MOAXOAST TOCYJAPCTBEHHBIM Y MYHULIUIIAIbHBIM
YUpPEXKACHUSAM, TIOITOMY OCTAHOBHMMCS TOJBKO Ha Te€X, KOTOpPbIE MOTYT OBITh

HCIIOJIb30BaHbl ApXHBHBIMU OpraHU3alusIMUA:
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1)  onrumuzanms caira moj nouckossie cucteMbl (SEO) (00 3ToM cM. B
nojpasene 6.4 MeToanuecKuX peKOMeH a1 );

2)  Social Media Marketing (SMM) — co3aanue JOSUIBHON ayJUTOPHH B
COIMAIIBHBIX CETsIX Onarogaps myOIuKamuy moJie3HOW HHPOPMAIUUA B OOIIEHUIO C
MOTEHIIMATBHBIMU TTOTPEOUTENSIMU (0 paboTe B COMATIBHBIX CETSIX MOAPOOHEE CM.
B mojipaszeiie 3.5 MeToanyecKkux peKoMeHIaIui);

3) pabota c or3bIBaMH M yrnmoMuHaHUSMHU B cetn MHTepHeT. IlonesHo
PEryJISIPHO MOHUTOPHUTH TOMYJIIPHBIC 0JIOTH, (DOPYMBI, COOOIIECTBA B COI[HAIbHBIX
CETsIX, UMEIOINE OTHOIICHHUE K apXUBHOMY JIeITy, TCHEAIOTHH, KPAeBEICHUIO U T.1I.,
OTCJIC)KMBATh B HUX YIIOMHHAHUS CaliTa, apXUBHOTO YUPEIKICHUSI U CBOCBPEMECHHO
pearupoBaTth, OCTABIISII KOMMEHTAPHH, OTBEUYAIOIINE Ha 00CYKTAFOIIHECS BOTIPOCHI
Y BKJTFOYAFOIIIHE TUTIEPCCHUIKU Ha CTPAHUIIBI CaiiTa, T/Ie MOTYT OBITh OTBETHI. Takke
MO>KHO BOCTIOJIB30BAThCS ISl ATHX Ieliel OecrutatHeiM cepBrcoM Google Alerts

(https://www.google.ru/alerts) u Takum 00pa3oM OTCJICKHUBATH BCE HOBBIC

myOJUKAIWY, TJIe BCTPEYAIOTCA aIpecC caliTa UM Ha3BaHNUE apXUBHOTO YUPEKICHUS;

4)  WCMOJIb30BaTh MOOWIBHYIO PEKJIaMy, CO3/1aB COOCTBEHHOE MOOUIIBHOE
npwioxkeHue. [Ipu 3Tom HeEoOs3aTeNbHO CO37aBaTh MOOWIIBHOE MPHIOKEHHUE C
HYyJII, MOXXHO BOCIIOJb30BAaThCA OJIHUM M3 TIPEJICTABICHHBIX Ha PBIHKE
KOHCTPYKTOPOB MOOHMIILHBIX MPUIIOKCHUI;

5) pabora Cc TpaIUIIMOHHBIMU W 3JeKTpoHHBIMH CMMU mo-npexHeMy
SBIIICTCS BEChbMa AaKTyaJIbHOW — ITyOJIMKAIlMM aHOHCOB MEPOIPHUATHH, CTaTeH,
pPacCKa3bIBAIONINX O HOBBIX apXMBHBIX JICKTPOHHBIX MHPOPMAIIMOHHBIX pecypcax,
TaK)Ke CIIOCOOHBI MPUBJICYb HOBBIX MOJIb30BATENICH HA CAWT;

6)  perynspHas MyOJUKalps HOBOCTEH apXWMBHOTO calTa Ha IOpTaje
«ApxuBbl Poccum» Taxke OyAeT sBASAThCS BecbMa 3(PGEKTHBHBIM METOOM
«PACKPYTKN»;

7)  peructpamus caiiTa B MONMYJISPHBIX KaTajiorax-pedTHHrax, TaKUX Kak,

Hanpumep, «PamoOiep/Tor-100» (https://topl00.rambler.ru/) — camplii cTapbiii u

M3BECTHBIN KaTaJIOr-peuTUHr PyHera.
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6.5. Ilonnep:xka caiita

6.5.1. [Tognep>kka caliTa — KOMIUIGKC pabOT, KOTOPBIM CBs3aH C
oOecrieueHeM CTaOWJIBHOW pal0OThl TPOEKTA; €XEeAHEBHas paboTa ¢ calToM,
KOTOpast HAYMHAETCS C MOMEHTA C/Iauy caiiTa B IKCIUIYaTalUI0 ¥ TPOOJIKAETCS 10

TCX II0P, IIOKa CalT HE IMPEKpPaacT CBOC CYIICCTBOBAHMC.

6.5.2. [Togneprkka caiiTa COCTOHT H3:

— TEXHUYECKOUW MOACPKKH (KyJa BXOJUT aJMUHUCTPUPOBAHHUE CalTa,
cepBepa, XOCTUHTOBOM TUIOMIAIKH U T.1.);

- WH()OPMAITMOHHON MOJACPKKH (HAMOJTHEHUE CaliTa HOBBIM KOHTCHTOM,
KOMMYHUKAIIHS C MOJb30BATESIMU CaliTa U COILIMAIIbHBIX CETEH);

- IPOrpaMMHOM TMOAAEPKKUA (TIPOrpaMMHUPOBAHUE HOBBIX CEPBHUCOB,
OOHOBJICHHE KOJa TUIarMHOB Mpu oOHOBJNeHuH siapa CMS u T.1.);

- U3aitHEPCKOM MOIICPKKH (IM3aliH HOBBIX pa3/IesioB caiiTa, 00paboTKa
dboTorpaduii u T.1.);

- (GUHAHCOBOM TOMIEP KM (CBOCBPEMEHHAs OTUIaTa YCIYT XOCTHHTA W
WHBIX ONEPAIMOHHBIX 3aTpaTr, BKIIOYas 3aTpaThl Ha 3apabOTHYIO IUIaTy BCEX
COTPYTHHUKOB, 3aHATHIX B MPOIIECCE MOACPIKKH CalTa);

- IUTAHUPOBAaHUS  pPa3BUTHSA  caiiTa (aHAIMTHKA, MOJCPHU3AIMS,

MHHOBAIINH ).

6.5.3. Ins ocymiecTBieHUs TOMJIEPKKU CaiiTa B apXUBHOM YUPEKICHUU
JOJDKHO OBITh  BBIJIEJIEHO CIEUHMATBHOE TMOJpa3JeieHUue WIW ONpPeeiIeHbI
KOHKPETHBIE COTPYIHUKH, OCHOBHOM C(hepoii NeITeTbHOCTH KOTOPBIX OyAeT paboTa

C CaliTOM.

6.5.4. Ilopsimok opraHu3aIy MOJATOTOBKM M pa3MelleHus nHpopmanmu Ha
opunManbHOM caliTe apXUBHOTO YUYPEXKACHUS JOJDKEH OBbITh OIpeleeH B
pernaMeHTe BEJEHMsl calTa, YTBEPXKJAECHHOM pYKOBOJUTENIEM apXUBHOTO

YUPEKICHHUS.
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6.5.5. B pyHKIIMY TEXHUYECKOU MOACPKKHA CalTa JOJKHBI BXOIUTh:

— MOCTOSTHHBIA MOHUTOPHHT PabOTOCIOCOOHOCTH HWH(OPMAITMOHHBIX
peCypcoB cauTa;

— MOCTOSTHHBI MOHUTOPUHT BO3MOKHBIX aTaK U 3allluTa OT B3JIOMa;

— o0OecrieueHUEe PEryJsIpHOTO CO3/JaHusi O3KaroB (pe3epBHBIX BEPCHil
caiiTa) U UX HaJI)KHOTO XpaHEHHUS;

- yCTaHOBKa CBEXUX 00HOBIeHU CMS 1 UCIOJIb3yeMbIX TUIATUHOB;

- oOecrieueHre TOCTOSTHHOW aHTUBUPYCHOM 3aIlUTHI;

— pelieHre TpoOJieM ONTUMM3AIMU WH()OPMAIMOHHBIX PECYPCOB C
I[EJIbI0 YMEHBIIICHUS BPEMEHHU UX 3arpy3KHu;

- OIEepaTUBHOE YCTPAHEHHUE OMIMOOK U TEXHUYECKUX COOEB;

- o0cy’>KUBaHUE TTOYTOBOTO CEPBEPA;

- KOHTPOJIb CPOKOB JICJIETUPOBAHMS JOMEHA U OIUIATHI XOCTUHTA;

- KOHTAaKT C XOCTHHT-IIPOBANIEPOM;

— HacTpOKa HHCTPYMEHTOB aHAJIUTUKH (JIOr-aHAIU3aTOPOB).

6.5.6. B pynkiun nadopmManimoHHON MOAAEPKU CaiiTa IOKHBI BXOIUTD:

= NOATOTOBKAa HOBBIX MaTEpHalOB I caiiTa U COLUAIbHBIX CETEH
(TexcToBOrO, POTO- U BUJICOKOHTEHTA);

- MOATrOTOBKAa calTa K CHEHUAbHBIM aKIusIM U pa3paboTka
HEOOXOIMMBIX JJISI 3TOT0 PEKJIAMHBIX MAaTEPHUAJIOB;

— OpraHu3alys OMPOCOB MOJIb30BATEIICH;

- MepenucKa ¢ TMOJb30BATeNIIMU IO TIOYTe, Ha (opymax, B TOCTEBBIX

KHUI'aX U CONUAJIBHBIX CCTAX.

6.5.7. TekcTsl s caiiTa HyKHO TTUCaTh cieuanbHO. OHU TOJDKHBI OTBEYATh
CJIEYIOIINM TPEOOBAHUSM:
- YHUKaIbHOCTh TEKCTA;

- PCICBAHTHOCTD TCKCTA 3aIllpoCaM, 110 KOTOPBbIM IIPOABHUIACTCA CaﬁT;
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- UH(POPMATUBHOCTh TEKCTa, 3aKJIIOYAIONIasiCsi HEMOCPEJACTBEHHO B
U3J0)KEeHUU (HaKTOB (OCOOCHHO STO KAacaeTcsl HANMCAHWA TEKCTa MJs TJIABHOMN
CTPaHUIbI);

- YeTKOCTh M3JIOKEHHs] MaTepuaja (OIMH M3 CIOCOOOB YETKOTO
U3JIOKEHHUS] — WCIOJb30BAHUE TPOCTHIX MPEIOKEHUN, TOHATHBIX CJIOB U
TEPMUHOB);

- COOTBETCTBHE  CTWJIMCTHUKHA  M3JOKEHHsS  Marepuaia  LEeJeBOH
ayJInTOPHH;

- CTPYKTYPUPOBAHHME TEKCTa (HAJWYUE 3aroJIOBKOB M I0J3ar0JOBKOB,

BbIICJICHU, HyMEPOBAHHBIX CIIUCKOB U Jp.).

6.5.8. Heo0x0amMM0 MOMHUTB, YTO TIPpaBa Ha JOMEHHOE UMS HYXKHO €KETOTHO
npoaieBaTh. [IpoayinTh JOMEH MOKHO 3apaHee, HO HE paHbIIIe YeM 3a 2 Mecdla A0
JaThl OKOHYAHUs PETUCTPALMM JOMEHA. Y BEAOMIICHUS OTIIPABISIOTCS PETYJISIPHO
0 MOMEHTAa TMPOJJICHHUS JIOMEHA WIM YJAJICHUS €ro Hu3-3a HEOIUIaThI.
PexoMeHnayeTcss BHUMATEIbHO OTHECTUCH K BOIPOCY CBOEBPEMEHHOI'O IPOJICHUSA
JOMEHHOI'0 MMEHM, TaK KaK B MPOTHBHOM CIIy4a€ BEJIMK PUCK TOTr0, YTO JIOMEH
Oynmer «mepexBadeH» KHOEPCKBOTTEPOM — JIMIIOM WA  OpTaHHW3aIlueH,
OCYILECTBIJISIFOIIMMHA PETHCTPALIMIO JIOMEHHBIX HMMEH, COAEPKAIIMX TOPrOBYIO
MapKy, IpUHAJIEKAITYI0 APYrOMYy JIMIY, C LEJIBI0 UX NAIBHEUIIEN NepenpoIaxu
WM HETOOPOCOBECTHOTO MUCTIOIb30BaHUs. [loTepst TOMEHHOTO UMEHU MPUBOIUT K
TOMY, 4TO BCsl paboTa Mo «packpyTke» caiita B ceTd MHTepHeT mponajier, Tak Kak

aBTOPUTETHOCTH CalTa paCCUMUTHIBACTCS AJIsI KOHKPETHOTO IOMEHHOTO UMEHH.
6.6. OHJ1aliH-UHCTPYMEHTHI PadoThI € CAUTOM

6.6.1. UHCTpYyMEHTBI OlIEHKH Ka4eCTBA M BOCTPeOOBAHHOCTH PecypcoB

calra

6.6.1.1. CymiecTByeT OOJBINIOE YHCIO Pa3HOOOPA3HBIX WHCTPYMEHTOB,
KOTOpBIC TO3BOJISIOT MPOM3BOJIUTH OIEHKY KauecTBa W BOCTPEOOBAHHOCTHU
CO3aHHBIX caiiToB. K TaKMM MHCTpYMEHTaM OTHOCSITCSI:
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- UHCTPYMEHTBI HUHTEPHET-CTATUCTUKUA — CUCTEMBI, KOTOPBIE IT03BOJIAIOT
coOMpaTh U aHATTM3UPOBATH PA3TUUHYI0 HH(POPMAIUIO O MOJIb30BATENSIX CAalTOB;
- MHCTPYMEHTHI ayJIUTa CAaWTOB, MO3BOJIIOLIME OLICHUBATH Pa3JINYHBIE

TEXHUYECKHUE apaMeTpsl U ypoBeHb SEO.

6.6.1.2. C mnomolbl HMHCTPYMEHTOB HHTEPHET-CTATUCTUKU MOYKHO
pelaTh cIeayronue 3agaan’?;

a)  TMPOBEJCHUE OLICHKU OOIIEeH ayIUTOPUH CaiTa:

— o0II1ast CTaTUCTUKA: KOJMYECTBO MOCETUTENIEH U MMPOCMOTPEHHBIX UMHU
CTpaHUI], KOJMYECTBO HOBBIX TIOCETUTENICH, PETHOHAIBLHOE paclpeaecHue
MOCETUTENICH, COLUaIbHO-AeMOrpauuecKkne XapakTEepUCTUKH, CpPaBHEHHE C
KOHKYpEHTaMu,

- UCTOYHUKU Tpaduka cailTa: OTKyJa T[OCETUTENH Npumu (c
MOMCKOBBIX CHUCTEM, C PEKJIAMHOI KaMIIaHWHU), KaKue MOUCKOBbIE (Ppa3bl ObLIU
WCIIOJIb30BAHBI,

- JeTanbHas OIIEHKA MOCEIIAeMOCTH: KaKhe pa3/eNbl caiiTa MmomyJIspHbl,
KakoBa CpeIHAs TJIyOMHAa MPOCMOTpa caiTa, MO KaKUM TMYyTSIM MPOUCXOJUT
IPOCMOTP TOKYMEHTOB Ha CaiTe;

0)  mpoBeACHHUE OIICHKH Ka4eCTBA Ay IUTOPHH:

- HAJIMYUE 1IEJICBOM ayIUTOPUHU: CKOJIBKO TOCETHUTENEH OKa3aloch
IIEJIeBBIMH, TO €CTh COBEPIIMJIA JCUCTBHS, KEJNaTelbHbIE JUIs BIaJeiblla caiTa
(TToCceTHIIH TIeJIEBbIC CTPAHUIIBI, CIICNIATH 3aKa3 U T.JI.);

- ompeneneHue  TpadUKOTCHEPATOPOB  IICJIEBBIX  TOCETHTENEH,
MO3BOJISIONINX OIICHUTh, Kakas pekjiaMa oka3ajach HanOosiee 3(PGEeKTHBHOU C
TOYKH 3PCHUSI KOHEYHOM 1IN caiiTa,

B)  TMPOBEJCHUE OIICHKU TEXHUYECKUX IMapaMeTPOB:

— WHJIeKcalus caiiTa poOOTaMu MOUCKOBBIX CUCTEM (00BEMBI, CPOKH U

Ka4eCTBO MHACKCAIIUH);

% dwmanos U., Heanos M. OntuMusaius u IIPOJABMIKEHHE CalTa B TIOMCKOBBIX CUCTEMAX.
CII6.: ITurep, 2011. C.144-145.
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- BBISIBJICHUE  HAJIMYUA  TEXHUYECKUX  MPOOJIEM:  CCBUIKM  Ha
HECYILIECTBYIOIIME CTPAHULBI, IEPETPY3KA WIN HEIOCTYITHOCTD CANTA, MO KAKUMHU
Opay3epamMu TOJIb30BaTENId MPUXOAAT HA CAWT, KAKUMHU YCTPOMCTBA MOJB3YIOTCS

JUIS IPOCMOTpA canTa U T.[.

6.6.1.3. CoBpeMEeHHbBIE CHCTEMBI aHaJM3a IIOCEIIAEMOCTH  CcaiTa
IpeajiaraloT TMOJIb30BAaTEII0 MHOXKECTBO OTYETOB, KOTOpBIE pa3leNsioTcs Ha
TpYTIIbL:

a)  CyMMapHbI€ JaHHbIE O MMOCEIAEMOCTH:

- KOJIMYECTBO MPOCMOTPEHHBIX BCEMH IMOJIb30BATEISIMU CTPAaHUI] — B
Pa3HBIX CHUCTEMaxX JTOT IMapaMeTp Ha3bIBAETCS MO-Pa3HOMY: IMPOCMOTP, «XHUT»,
«3arpy3ka». B psge choydaeB pasnensioT  «3arpy3ku»  (IpOCMOTPBI) U
«repe3arpy3km» (IMOBTOpHBIC MPOCMOTphI, Haxarme kHomku Refresh/Reload B
Opay3epe) CTpaHHUIIbI;

- KOJIMYECTBO CECCUM — TOJ] CECCHEll MOHUMAETCS CepHusi MPOCMOTPOB
CTpaHull caiita oaHuM mnoceTuTeneM. Ceccus CUMTAETCS OKOHYEHHOW, €Cli B
TE€YEHHE KaKOr0-TO BPEMEHU B NIEPUOJ CEaHCa CBS3H M0JIb30BATEb HE POU3BOIAUT
JICUCTBUU HA cauTe;

- KOJIMYECTBO TOJIb30BaTeNIel WM ayJAUTOPHUS caiiTa — 3TOT MapaMerp
MOKAa3bIBAET KOJIMYECTBO MOCETHUTENEH, MPOCMOTPEBIIMX CAaWT 3a OINpPEAEICHHOE
BpeMs;

- KOJIMYECTBO HOBBIX MOJB30BATENEH — ayAUTOPHUSI, IPUILIEAIIAs HA CAUT
BIICPBBIC;

- KOJIMYECTBO «YHUKaJIbHBIX I[P-ampecoB»/«XOCTOB» — IMOKa3bIBacT, C
KaKoro KOJM4YecTBa yHUKaJdbHbIX [P-anpecoB mpousBoAmIiCS MPOCMOTP CTpPAHUIL
caura;

0)  XapakTEepUCTHKHU ayIUTOPHUH caiTa:

- reorpauyeckoe pacrpeiesieHue ayauTOpUu — JUIsl OLEHKH 3TOTO
nmapaMerpa ucnoisdyercss TOoT ¢akt, uto I[P-ampeca, kak mpaBmiio, UMEIOT
reorpaUyecKkyro  MPUBSA3KY (MCKIIIOUEHHE  COCTaBISIOT  paclpesiejeHHbIe
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KOPIOpPAaTUBHBIE CETHU) W JJs KaXJO0ro II0Jb30BaTeNi MOYKHO OINpPEIETUTh
reorpadguueckoe moyioxkeHue (mpu ucnolib3oBanuu nocerutesnem VPN crarucruka
OyJleT HeJIOCTOBEpHA);

- AKTUBHOCTb ayJIMTOPUU — MOJI AKTUBHOCTHIO TOHUMAETCSI KOJIMYECTBO
CTpaHHUII, MPOCMOTPEHHBIX OJIHUM IOCETHTENEM JIMOO B TEUEHUE CECCHUH, JIMOO B
TEYEHUE BCEX CECCU 3a OJHU CYyTKU. BHE 3aBHCUMOCTH OT CHOCOOOB IMOJCYETa
JAQHHBIA TapaMeTp IIOKAa3bIBA€T CPEOHIOI0 CTENEHb 3aMHTEPECOBAHHOCTHU
MMOCETUTEJIEN COJICP)KAHUEM CANTa,;

B)  CCBUIAIOUIUECS CAaUThl — UCTOYHUKH MOCETUTENICH:

- CalThl, C KOTOPBIX OBLT IEPEXOI;

- URL (caiiT + ctpanuiia Ha caifTe), C KOTOPOTO OCYIIECTBIICH MEPEXOT;

- pacmpeneneHne CalTOB — WCTOYHHUKOB Tpaduka 1O Tpymmnam
(TIOMCKOBBIE CUCTEMBI, KaTaJIOTU U PEUTUHTH, (OPYMBI, IPYTUE CANTHI);

- JUISl TIOMCKOBBIX CHCTEM — II0 KAKHM IIOMCKOBBIM 3ampocam
IIPOUCXOIAIIN ITEPEXO/IBL;

r) NOMYJISIPHOCTh CTPAHMI] U pa3esioB caiTa:

— NonyJisipHble (MOCENIaeMbI€) CTPAHUIBI — JUISl KaXXJ0M OTIeIbHOU
CTPaHULl MOXHO IIOCYUTAaTh KOJIMYECTBO MPOCMOTPOB U  KOJHYECTBO
IIPOCMOTPEBIINX €€ MOJIb30BATEIEH;

- MOMYJIIPHBIE TPYNIbl CTpaHull (MOJKATAIOTH) — AaHAJIOTMYHbIE
MOACYETHI JJISl TPYIIIBI JOKYMEHTOB B OJIHOM IOJKATaJIOrE;

— «IYTH TO CaiTy» — CIHCKA CTPAHMI], TPOCMOTPEHHBIX B TEUCHUE
oJIHOM ceccuu. Mcnonp3yercs Takke JUIsl OLIEHKH y100CTBa HABUT ALK CAMTa;

)  1eneBas ayauTopus U QUIbTpanus JaHHBIX — IIEJIEBOM ayIUTOPHEH
CUMTAIOTCSI T€ IMOCETUTENIU, KOTOPBhIE MPUILUIA HA CAlT C LEIbI0, BAXXHOM IS
BJIaJI€JIblIa caiiTa (IPOYUTATh CTPAHUILY O HOBOW BBICTaBKE, 03HAKOMUTHCS C HOBBIM
apXMUBHBIM CIPABOYHUKOM U T.J.). Tak Kak NOpOYUTATh MBICIH MOCETUTENS
HEBO3MOKHO, LEIEBYI0 ayJIUTOPUIO OLEHMBAIOT MO JECUCTBUSM, COBEPLICHHBIM

IIOCETUTEIISIMU Ha caiite. TakuM IEeUCTBHEM MOKET OBITh:
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- 3anojgHeHue GopMbl;

- nepexol Ha ctpanully «Konraktey mim «Kak npoexatsy;

- IPOCMOTP BUPTYaJIbHOW BBICTABKH;

- MOBTOPHBIN 3aX0J1 HA CANT;

— MIPOCMOTP OIPEICIICHHOTO YHCJIa CTPAHULL CAMNTA.

Kakoe MMEHHO [ENCTBHE SBISIETCS «IIEJEBBIM», OMPEICIACT COTPYIHHUK
caiiTa, OTBeHarOUMi 32 MH(POPMALIMOHHYIO MOJJIEPAKKY, B 3aBUCUMOCTH OT TOTO,
KaKh€ WMEHHO JCHCTBHS MU IO «PAcCKpyTKe» KaKOro Marepuajna caiiTa OH
MIPOU3BOINIL.

Eciay BO3MOXXHO OTIMYUTBH «IIEJIEBOT0» MOCETUTENSI OT «CIYy4aillHOT0», TO
MOSIBJIAIOTCA JOTOJHUTEIbHBIE BO3MOKHOCTHU 10 OIIEHKE KaK KaHAJIOB IIPUBJICYEHUS
noceTuTene BoOOIE, TaK M PEKJIAMHBIX KaMIIAaHUH B YacTHOCTU. MOKHO
JIEHCTBOBATH JABYMS CITIOCOOAMHU:

— pa3eNuTh BCIO ayAUTOPHUIO caillTa 1O UCTOYHUKAM (pekiama,
MOUCKOBBIE CHUCTEMBbI M T.A.) U OIEHUTh, CKOJHKO MOJIb30BaTENEH MJISI KaXKJIOTro
HMCTOYHHMKA COBEPIIUIIO 1IEJIEBOE JICUCTBUE;

- BBIJICJINTh U3 aAyIUTOPUHU BCEX TE€X, KTO MPOJENIAI LIEIEBOE NCUCTBUE,
MIOCJIC YeT0 TOCMOTPETH, C KAKUX CAUTOB (PEKJIAMHBIX KaMITaHUH, TOMCKOBBIX (pa3)

MMpUNIIA 3TU ITOCCTUTCIIN.

6.6.1.4. B Hacrosiee BpeMs CyLIECTBYET JBa OCHOBHBIX croco0a
00pabOTKHU UCXOHBIX JIAHHBIX O MOCEIIAEMOCTH:

— HaKOIUIeHHEe Jor-¢GaioB y ce0s M UX CaMOCTOSITENBbHBIA aHalu3 C
TIOMOIIIBIO JIOT-aHaJ u3aTopa (porpaMMbl aHaIH3a JIOTOB) — TPEOYIOTCS MOKYIKa U
YCTaHOBKA COOTBETCTBYIOIIEH MPOrpPaMMBbI U PETYJISIPHBIC YCHIIHSA O MOJIYYESHUIO U
00paboTke JaHHBIX. MIHOr/Aa TOCTYI K JIOr-aHajau3aTopy IMOJb30BaTEeNlb XOCTHHIA
MOJTy4YaeT MPH OIJIaTe XOCTUHTA;

- MCIIOJIb30BaHUE CTOPOHHETO CepBHCa 00paObOTKU TaHHBIX (CUETYHKA) —

B TOM Clly4ae TPEThEeW CTOPOHOU BENETCS KypHas 3arpy30K 3JeMEHTa caiTta (B
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BUJIE MPOTPaMMHOTO KOJa), 3TU JaHHbIe 00pabaThIBAIOTCS U MPEJOCTABISIOTCS

OTpPeOUTENI0 B 00pabOTaHHOM BHJIE.

6.6.1.5. OCHOBHBIE pa3IM4UMsl MEXKIY JIOT-aHAJU3aTOPOM U CUETUYUKOM
CBOJSTCS K CIIEIYIOLIEMY:

- CUETUHK JCIIECBJIE IO CTAPTOBBIM 3aTpaTaM, a 3a4acTyro U OecIUIaTeH,
HAyaTh €ro UCIOJIb30BAHNE MOMKHO Y€pe3 HECKOIbKO MUHYT IIOCJIE PErUCTPALlMU Ha
caiiTe, MPeJOCTaBISAIOIIEM WHTEPHET-CTATUCTUKY, HO MOJIy4aeMble pPe3yJIbTaThbl
(Habop OTUETOB ¥ UX TOYHOCTH) OTPAHUYEHBI BO3MOXKHOCTSIMU, ITPEIOCTABIIIEMbIMU
CEPBUCOM;

- JIOT-aHAIM3aTOP MOXKET MOTPeOOBaTh JEHEKHBIX 3aTpaT, BPEMEHHBIX
3aTpaT Ha CTaJUM BHEAPEHUS, OJHAKO O0EeCredyrBaeT OOJBIIYI0 TMOKOCTh IpPH
JTAJIbHEUIIIEN SKCIUTyaTalluu;

— YCTaHOBKa CYETYHKa (OCOOCHHO MHOTHX CUETYMKOB) 3aMejisieT
noctymn BeO-obo3peBatens k caiity. Ot 10 mo 20% oOpaimieHuid k calTy He
YUHUTBIBAIOTCS CUETYMKAMH (M 3TOT NPOLEHT MOXKET OBITh BBIIIE B MEPUOIBI
BbICOKOM 3arpy3ku caira: ¢ 11.00 no 12.00 u ¢ 17.00 no 18.00);

— JaHHBIC aHaju3a Jor-gaiia HaKalUIMBAIOTCA y BIAJENblla CaiiTa U
JOCTYIHBI ~ JJUTEIBHOE  BpEMs, 4YTO JIaeT BO3MOXHOCTb  MPOBEJICHUS
CPaBHUTEJIIBHOIO PETPOCHEKTUBHOIO aHaju3a IOCEIIaeMOCTH, B TO BpeMs Kak
JJAHHBIE CUETUYMKOB XpAHATCS Yy BIaJeliblla CEepBHCA W JOCTYIIHBI TOJBKO

ornpeiesIeHHOe BpeMs (Kak IpaBuiio, He O6ojiee rojia).

6.6.1.6. YacTb OTYETOB IOCTYNHA MPU UCIIOIB30BAaHUH TOJIBKO OJTHOM U3
TEXHOJOIUl, B YaCTHOCTH.

- CpaBHEHHE ayIUTOPUI HEBO3MOXKHO CJ€JIaTh CpEACTBAMM aHaJIN3a
TOJILKO JIOT-aHAIM3aToPa;

- aHaJlu3 3arpy3Kd HETUIIEPTEKCTOBOIO KOHTEHTa ((aillioB B JIHOOBIX

Ipyrux (opmaTax) HEBO3MOKEH.
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6.6.1.7. TunuyHsle OMMOKM W  BBI3BIBAEMbIE HUMH  IPOOJIEMBI,
BO3HUKAIOIME TIPU UCIIOJIB30BAHUHU CUETUYMKOB!

- YCTaHOBKA OOJIBIIOrO KOJWYECTBA CUETUYMKOB — UEM HIKE HaXOAUTCS
CUETYMK B KOJI€ CTpaHUIbl caiiTa, TEM MEHbILIE BEPOSTHOCTb, YTO OH YCIEeT
3arpy3uThCs. ODKCHEPUMEHTAIBHO YCTAHOBJIEHO, YTO KaXKIbIH JOIMOJIHHUTEIbHBIN
CUETUMK YUYWTBHIBAET NPUMEpPHO Ha 5% MEHbIIE IMOCETUTENEH, YEM CUYETYUK,
YCTaHOBJICHHBIA «BbIIIEe» Hero. [loaToMy mpu HUCMOJIB30BAaHUU HECKOJBKHX
CUETYMKOB PEKOMEHIYETCSI CaMblii Ba)KHBIM CUETUYHMK, IO MMOKA3ATENSIM KOTOPOTO
(dopMupyeTcs cTaTUCTHUKa, OTIpaBiisieMas B PocapxuB, ycTaHaBIMBATh BBILIE B KOJIE
CTPaHHULIbI, YEM OCTAJIbHBIE;

- YCTaHOBKA KOJia CYETUMKA HE Ha BCE CTPAHMUIIBI CAITa — B TAKOM CIIy4yae
JTaHHbIE CTATUCTUKHU HE OYAYT OTpa’kaTh peaIbHOE KOJIMYECTBO MOCEIIEHUH caifTa U
HEBO3MOXHO Oy/IET OLICHUTh BOCTPEOOBAHHOCTD PA3/eJIOB, HA KOTOPBIX CUETYUK HE
ycTraHoBiieH. OCOOEHHO 4acTo 3Ta npoljaemMa BO3HUKAET IIPHU MCIIOJIB30BAaHUM 0a3
JaHHBIX M KaTaJoOroB, MMEIOLIMX TaKoW HHTepdeiic, B KOTOPOM pe3yJbTaThl
MOMCKOBOM BBbIIaUM HE HMMEIOT YyHHKajibHOro mnocrosHHoro anapeca (URL) wu,

CJICAOBATCIIbHO, HC HMCHOT CTPAHUII, Ha KOTOPBIX MOKHO YCTAHOBUTb CHCTYHK.

6.6.1.8. Hcxons u3 M3IM0KEHHOTO, JUISl MOJYyYCHHUS HauOoJIee TOYHBIX
JAHHBIX TIO0 CTAaTHCTHKE WHTEPHET-CaliTa M pPa3MENICHHBIX Ha HEM pEeCcypcoB
PEKOMEH/IyeTCSI TIOJIb30BAThCSA W HECKOJIBKUMH DPA3TUYHBIMUA CUCTYHUKAMH (IS
HE3aBUCUMOTO CPAaBHCHHSI PE3YJIbTATOB, BBIIABACMBIX CUCTUYMKAMHU, M TTOTYUCHHS
OTYETOB, HEJIOCTYIHBIX B IPYTUX CUETUMKAX) U JIOT-aHanu3aropamu. Muadopmarms
O TUIMYHBIX OTYETAaX, JOCTYITHBIX B CAETUMKAX HHTEPHET-CTATUCTUKH, TTPUBOIUTCS

Ha npumepe Anaexc.MeTtpuku (cM. MyHKT 6.6.3 MeToIn4YecKux peKOMEHAALH ).

6.6.1.9. C noMol111bt0 UHCTPYMEHTOB ayAUTa CAUTOB, JOCTYITHBIX OHJIAMH,

MOXHO:

- OOCHUTb 4YHCIIO IIPOHMHACKCHPOBAHHBIX IIOMCKOBBIMH CHCTCMaMHU

WuTepHeTa cTpaHull caiiTa U IOCTYHOCTh CaiiTa MOMCKOBBIM pOOOTaM;
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- y3HaTh KC caliTa (moka3aTeslb TOro, HaCKOJIbKO IOJIE3€H CalT ISl
nosb3oBarelen ¢ Touku 3penus Snnekca. Ilpu pacuere UKC yuutsiBarorcs pazmep
ayTUTOpUM cailTa, MoBeACHUYECKHE (AKTOphl MU JaHHBIE CEPBUCOB SHIEKca.
3HauyeHHE UHJIEKCA PErYJISIPHO OOHOBIIAETCS);

- yBUETh 3HaKku fHIekca (psioM C aApecoM caiiTa B pe3yibTaTrax
noucka SJHaeKca MOTYT HOSIBIISITBCS 3HAKH, OCHOBAHHBIE HA JTAHHBIX O MMOBEIECHUU
noJjip3oBatenei. Takue 3HaKM MOTYT CBHUJIETENIbCTBOBATH 00 YIOBIETBOPEHHOCTH
M0JIb30BATENIEH U UX IOBEPUU K CAUTY);

- MOJIYYUTh TaHHBIE CTATUCTUKHU MOCEIIAeMOCTH (HO MeHee oApOOHbIE,
YeM JIaHHbIE CYETUYUKOB WJIN JIOT-aHAIU3aTOPOB);

- MIPOBECTH aHAJIN3 OTOOpaKEHUs caiiTa Ha MOOUJIBHBIX YCTPOUCTBAX;

- MIPOBECTH AHANU3 F03a0MWINTH caidTa (Hanuuue (paBHUKOHA, HAJTMYHE
«Ctpannnpl 404», Hamuuwe GYHKIWA aBTOMATHYECKOTO CKaTus (ailiios;
ONTUMAJILHBIN pa3Mep pecypcoB U T.1.);

- IPOBECTH AaHAIMW3 CTEIIEHW ONTUMHU3ALMU caiiTa IMOJ IOMCKOBBIE
cuctembl — SEO (mammuue pemupexta ¢ WWW2,| KoIupoBKa CTPaHHI, HATUYME
daitna ROBOTS.TXT, nanuuue Sitemap, Hanuyre yHUKanbHBIX title u description,
HAIIM4HE 3arofoBkoB H1 M MX KOPpPEKTHOCTb, KOIMYECTBO CIOB HA CTpaHUIE®,

TOIHOTY?', pa3Mep OCHOBHEIX CTPaHHMII caiiTa’®, pazmep 3arpyKeHHBIX pecypcoB?,

25 Texnudeckd noMeHBI ¢ WWW 1 6e3 WWW — 11Ba pasHBIX pecypca, MOHCKOBBIE
CHUCTEMBI MHJCKCHPYIOT U PAHKUPYIOT MX OTIENBHO, & CCBUIKM OyAyT MMETh Pa3HbIi BEC, UTO
MOJKET NMPHUBECTU K MOHWKEHMIO caliTa B MOMCKOBOM BblJaue (IOCKOJIbKY MOUCKOBHK MOXET
NPUHSTH OJUH CAlT 3a TyOJIMKAT IPyroro), a Takxke K MpodiieMaM ¢ aBTOpU3alMeil Ha caiiTe U ¢
JIpyruM (QYHKITMOHAJIOM, UCTIOJIB3YIOIIMM cookie.

26 OnTumanbHas anuHa Texcta — 1000-2 000 cioB anmst ABYX-TpeX IIPOBUIAEMBIX
KJIFOUEBBIX CJIOB/(pa3s.

2! OnuH U3 Ka4eCTBEHHBIX TMOKa3aTeNell TeKcTa — MOKA3bIBAET 4aCTOTY MOBTOPA CJIOB B
JIOKyMeHTe. AKaJileMHUecKasi 4acToTa paBHa /10JIe TOBTOPSIEMBIX CJIOB KO BCEMY 00BEMY TEKCTa.
Bricokum ypoBHEM TOImHOTHI cuutaercs 8%. Hopmanbublil ypoBeHb — 4—6%. [IpakTuuecku Bes
KJIaccu4ecKast JUTepaTypa UMeeT TaKoil ypOBEHb TOLTHOTHI.

28 OnTUMaTBHBIM cumMTaeTcs pasMep crpanuipl g0 100 K6 mocne cxarusa. Heobxomumo
yAQJISTh HEHYKHbIE 3JIEMEHTBI M UCIOJIb30BATh CHKATHE gZip, YTOOBI COKPATUTh pazMep.

29 CumraroTcs Bce DIEMEHTHI CTPAHUIBI — H300paKEHHs, BUAEO, CKPUNITHI U Ap. UTOOHI
CTpaHMIIa 3arpyskanack ObICTPO, corylacHO pekomeHnpamusaMm Google, nx oOuMii Bec He TOKEH
npesbimath 1 600 K6.
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KOJ OTBeTa cepBepa’’, CKOPOCTh 3arpy3KH OCHOBHBEIX CTpaHuIl caifra®l, ommOku

HTML-kona).

6.6.1.10. M3 uHHCTpyMEHTOB ayJauTa CaWTOB, JOCTYHHBIX OHJIAWH,

peKOMEeHayeTcsl ucronb3oBath cienyromme. PR-CY  (https://a.pr-cy.ru/), CY-

PR.com (https://www.cy-pr.com/), Bel.ru (https://bel.ru/stat/), SeoLik.ru

(https://seolik.ru/), Dareboost (https://www.dareboost.com/), Parsesite

(https://parsesite.ru/ru). Bel.ru Taxke mpejiaraet CrielMaIbHBIN IUIAarWH 1)1 BEO-

obo3pesateneit Google Chrome wu Firefox, koTopelii yOBICTPSET TPOCMOTP

aHAM3UPYEMbIX JTaHHBIX.
6.6.2. AAngexc.Bedmacrep

6.6.2.1. SAunnexc.Beomacrep (https://webmaster.yandex.ru/) — cepsuc ais

pa3paboOTYMKOB  caiiTa, IIO3BOJIIIOIIMMA  OTCICKHMBATh W aHAJIM3UPOBATH
WHJIEKCUPOBAHNE CTPAHMI] CaliTa TOMCKOBBIM poO0OTOM SHAEKCa, TO3UIIMK caliTa B

IIOHUCKE U OLICHUBATh €T'0 TCXHUYCCKOEC COCTOSAHHUC.

6.6.2.2. Oynkunn Aunekc.BeOmactepa:

- no0aBlieHrE caliTa WIH pasjielia caiiTa B TOUCKOBYIO 0a3y SHekca;

— MPOCMOTP CTATUCTHUKH I10 MIOMCKOBBIM 3aIIpocaM K calTy B JHAEKCE;

- aHaJM3 4acTOThl MHACKCAIIMU CaliTa MOMCKOBBIM poOOTOM SlHIEKca U
OTIIPaBJICHUE OTJICIBHBIX CTPAHMI] HA TEPE0OX 0T,

- yOpaBlieHHE OBICTPBIMU  CChUIKAMU  (OTOOpaKkaroTCsi B BbIJaye
MOMCKOBOM CHUCTEMBI KaK TUIIEPCCHUIKU Ha pa3Jielibl caiiTa);

- YCTAHOBJIEHUE peruoHa (BaXKHO JJIsi CaliToB cyOBekToB Poccuiickoi

denepanun);

30 Jlyis ycrnenHoro MHAEKCUPOBAaHUS CTPaHUIIBI MOMCKOBbIME Ootamu HTTP-kon orBera
cepBepa A0mkeH ObITh 200.

31 Oka3bIBaeT BIHSHKE HA TIOBEICHUECKHIE (hakTophI: UeM OBICTpee 3arpy3Ka, TeM MEHbIIIE
0Tka30B. PoboT «SHmeKkcay pexe mocemaer MeUIeHHbIe CaiiThl. DTO BiuseT Ha 3(PEeKTUBHOCTH
MPOJBMKCHUSI, TAKUE CAUTHI peaKo MHAeKcupyiorcs. B Google ckopocTs 3arpy3ku — OAuH U3

OCHOBHBIX ()aKTOPOB PAHKUPOBAHHUS.
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- MPOBEPKa aIalTaIlliy caiTa 1ol MOOMIIbHBIE YCTPONCTBA,

- npoBepka Hanuuus ¢aitta ROBOTS.TXT, sitemap, HTTP-craryca
CTpaHHuIl caiTa (KOJIOB OTBETA);

— MPOBEJICHUE JUArHOCTHKU caliTa Ha TpeaMeT OIMHOOK, KOTOpHIE
MEIIaoT MPaBUILHOMY WHJEKCHPOBAHUIO MTOMCKOBBIMHA CUCTEMAaMH;

- MOHUTOPUHI 0€30MaCHOCTH KOJIa CaiTa;

- OTCIICKUBAHUE KOPPEKTHOCTH BHYTPEHHHUX CCBHUIOK M CCHIJIOK Ha CalT

C BHEIIHUX PECYPCOB.

6.6.2.3. MoOXHO  HACTPOWUTH  MOJYYECHHE  TNPEIYyNPEXKACHUH U
YBEJIOMJICHHI O COCTOSTHMM caiiTa 4epe3 AJIEKTPOHHYIO MOYTY WK B BHUIE push-

yBenomiieHus B SHnekc.bpay3epe 1 MOOUIBHOM MPHUIIOKEHUH «STHACKCY.
6.6.3. Slnnexc.MeTpuka

6.6.3.1. SAnnekc.Merpuka (https://metrika.yandex.ru/) — wHCTpyMeHT

WHTEPHET-CTaTUCTUKH, KOTOPBIM MOMOraeT MmoJiy4aTh HarjsiHble OTYETHI, 3aITUCU
JNEUCTBUN TOCETUTENICH, OTCIIEKUBATh WCTOYHUKMA Tpauka U OLEHUBATH
3¢b(EeKTUBHOCTh OHJIAWH- U oduaiiH-pexnambl. C momornrsio Axaexc.Merpuku
MO>KHO MPOCMATPUBATh HE TOJBKO BCE TUIbI OTYETOB, YIIOMSIHYThIE B MOJITYHKTE

6.6.1.9, HO U P PEAKUX OTUYETOB, KOTOPHIC OMMCAHBI HUXKE.

6.6.3.2. VY Supnekca ectb yciyra ObICTpoW W O€CIIaTHOM HACTPOMKHU
(0a3zoBbIe HACTPOMKH) Anpexc.Metpuku

(https://yandex.ru/promo/freeservice/metrica?utm source=help metrica ru&utm

medium=cpc&utm campaign=1).

6.6.3.3. Hoctyn k cratuctuke B SHIekc.MeTpuke MOXKHO MOJIYYUTh
pasHbIMU  criocobamu. [[isi 3TOro pa3pabOTYMKU WHCTPYMEHTA TMpeJyIararoT
WCIIOJIB30BaTh PA3JIMYHBIC IUIATMHBI, TO3BOJISIONINE OCYIICCTBIATh YIO0OHBIN
JOCTYIT K CTaTUCTHKE uyepe3 pasznudHbie nomyssipasie CMS wam mpocto B BeO-

obo3pesarene (https://metrika.yandex.ru/about/info/integrations).
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6.6.3.4. Hekoropsle TepMuHbI, CTOJIB3YOMIMECs B AHaekc.MeTpuke:

Busur (ceccust) — mocneaoBaTelbHOCTh JIEHCTBUM (AKTUBHOCTH) OJHOIO
MIOCETUTEJIS Ha caiiTe (Ha OAHOM CYETUHKE). AKTUBHOCTBIO IOCETUTENSI CUUTAIOTCS:
IPOCMOTPBI CTPAHULL, IEPEXO/IbI [0 BHEUTHUM CCBUIKaM, 3arpy3ku ¢aiiinos. Buzur
3aBEpIICH, €CIIM aKTHBHOCTh OTCYTCTBYET B TEUCHHE HEKOTOPOro BpeMeHH (1o
ymordanuio 30 MuH). MOKHO yKa3aTh Ipyroe Bpemsi C TOMOIIBIO OMIIHH «TaliM-ayT
BU3UTAY.

BuemHum nepexon — nepexon, COBEPLICHHBIN [IOCETUTENIEM C BallIETO CanuTa
Ha KaKoW-1u00 Jpyroil CalT Mo BHEUIHEHN CChLIKE.

BHemHss cebulka — CChIIKA, KOTOpast pa3MeEIlEHa Ha BallleM CaiTe U BeJeT Ha
CTOPOHHHUU CaMT.

Bpemst Ha caiite — pasHuMLA@ IO BPEMEHM MEXIYy NEPBBIM M IOCIEIHHUM
coObITeM B Bu3uTe. K COOBITUSAM OTHOCATCSI IPOCMOTPBI, IEPEXObI 110 BHEITHUM
CCBLJIKAM, CKauMBaHUs (HaiiyioB U TOCTUKEHUS LENIEH.

I'myOuHa mpocMoTpa — KOJMYECTBO IMPOCMOTPOB CTpPAHUI] caiiTa B OJHOM
BU3UTE.

I'pynmupoBka — arpubyT JEHCTBUN TOCETUTENEH, 3apUKCHPOBAHHBIX
CUETYMKOM (HampuMep, BU3UT, IPOCMOTP, BHELIHUM Nepexo], 3arpy3ka ¢aina u
ap.). Ilo arpubyTy rpynnupyroTcs 1aHHbIE, IEPEJaHHbIE B OTYET.

JlocTrkeHre 1eu — BBIIOJHEHNE 3a/JaHHOr0 B TapaMeTpax LEIN yCIOBUS B
paMKax OJTHOTO BU3UTA MOCETUTENS.

3arpyska cTpaHuLbl — IPOLEcC 0TOOPaKEHUS COAEPKUMOTO CTPAHUIIBI cailTa.
3arpy3ka COCTOMT U3 HECKOJIBKUX ATAoB: o0paboTka 3ampocoB k DNS; o6paboTka
PEAMPEKTOB; TIOJIKIIIOUEHHE K CEpBEpY; OTBET cepBepa; oopadborka HTML.

3arpyska ¢aiina — pakT Hauaga CKauuBaHUS MMOJIb30BaTeIeM (aitia, KOTOPHIA
pa3MEIEH Ha CauTe.

Hcrounnk — croco0 mnomajaHus MOCETUTENsT Ha CalT: MO PEKIaMHOMY
OOBSIBJICHHUIO, U3 PE3YJIbTATOB OUCKA, U3 COL[MAIIBHON CETU U AP.

KOHBCpCI/ISI — JOJIA LICJICBBIX BU3HUTOB B 06HI€M YHCJIC BU3UTOB.
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Metpuka — 4yucioBas BEIMYMHA, KOTOpAash PACCUMTHIBAETCA HA OCHOBE
aTpuOyTa BU3UTA WX MPOCMOTpa. ITa BEJIMUMHA MOKET ObITh OOIIEH UK CpeTHEN.
Hanpumep, nOpocMOTphl pacCUMTHIBAIOTCA KaK CyMma 3HA4YeHUW, TriyOuHa
IIPOCMOTpPA — KaK CpeHEE 3HAUYCHHUE.

Homep cueTunka — yHUKaNbHBII HOMEP, OJHO3HAYHO UACHTU(DUIIUPYIOIIHIA
CBSI3aHHOE CO CUETYMKOM XpaHWJMWILE JOaHHbIX. [lpucBamBaercss cuCTEMOM
aBTOMATHYECKH BO BpEMS CO3/aHMsI CUYETYMKA M HE MOXET OBbITh H3MEHEH.
Yka3pIBaeTCs NPYU UHULIHAIN3AIMN CYETUNKA HA CTPAHULIE CalTA.

OTka3 — BHU3UT CYUHTAETCA OTKA30M, €CJIM JJIsi HErO0 OJHOBPEMEHHO
BBITIOJIHEHBI CIEAYIOIINE YCIOBUS: 3a BpeMs BU3UTa 3aUKCHUPOBAHO HE OOJIbIIE
OJIHOTO MPOCMOTpa CTPAHUIBI; MPOJOKUTEIHLHOCTh BU3UTA MEHbBIIE 3aJaHHOTO
JUISl pacyeTa OTKa30B BpeMeHH (110 yMosdaHuio 15 c).

[Tocerurens — nonp3oBarens MIHTEpHETA, KOTOPBIN 3a11€] HA CAUT B TCUCHUE
ONPEAEIEHHOTO MPOMEXKYTKA BpeMeHHU. [loceTuTenu yuuThIBatOTCS IO aHOHUMHBIM
uaeHTH(HUKaTopamM Opay3epoB, KOTOpbIe COXpaHstoTcs B COOKies. Ilocerutens,
KOTOPBIN BEPHYJICS Ha CAlT MmocJie yaaaeHus: COOKIes, cuntaeTcst HOBBIM.

[ToceTuTenp Kpocc-aeBaiic — MOCETUTEND, ONpeAeIeHHbIN Annekc.Merpukon
C YYETOM JIaHHBIX O Pa3HBIX Opay3epax OJJHOTO M TOTO e YeJIOBeKa.

[TpocMoTp («XHUT») — 3arpy3Ka CTPaHMIIBI caliTa MPH IEPexo/ie MOCCTUTEIS Ha
Hee. K mpocMoTpam Takke 0THOCSITCA nepe3arpy3ka cTpaHulibl, 00HoBiIeHUE AJAX-
CalTOB U T.1.

[Ipsimolt 3axon — mepexol MOCETUTEN Ha CAWT MO BBEAECHHOMY B CTPOKY
Opay3epa ajapecy, o0 COXpaHEHHOM CCBUIKE U T.]I.

PoGotr — mporpammbl, KOTOpblE OOXOAST CAaWT C OMpPEACICHHON IEeJbIO.
Hanpumep, ajisi UHIEKCUPOBaHUS cailTa WM MPOBEpKH ero padbotel. HexoTopslie
poboThl nipeacTaBistoTes (nepeaarot ums B User Agent); Ipyrue — MaCKUPYOTCSI
MOJl pealbHbIX TmocetutTener. WX Busuthl fAHnexkc.Merpuka onpenenser 1o
MOBEJICHUIO U MHBIM TEXHUYECKUM XapakTepucTukam. Takue poOOThl Ha3bIBAIOTCS

p060TaMI/I I10 ITIOBCIACHMUIO.
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CerMeHT — 4acTh BU3UTOB WJIM IPOCMOTPOB, BBIJIEICHHAS] IO KAKOMY-JTHOO
dbopmanbHOMY NMPU3HAKY (HApUMEp, MO KOJUYECTBY MPOCMOTPEHHBIX CTPAHUI).

Cuetunk — JavaScript-kox, ¢ IOMOIIBIO KOTOPOTO CEPBUC COOMpaeT
CTaTUCTUYECKUE JaHHble. Takxke 3T0 ydeTHas eauHuna Axaekc.MeTpuku —
KOHTEHHEp, B KOTOpbIN coOupaercs Bcs MHGOpMAIMs O BU3UTAX HA CaWT, Ha
KOTOPBIM YCTAaHOBJIEH CUETUUK.

[{eneBoil BUBUT — BU3UT, B pAMKax KOTOPOTO MPOU30IILIO JOCTHKEHUE LEIH.

LleneBoit moceTUTENp — MOCETUTEIb, BBIMOJIHUBIIAM YCIOBHUE, 3alaHHOE B
napamMeTpax esu.

enp — nelicTBUE MOCETUTENA, B KOTOPOM 3aMHTEPECOBAH BIIAJIEIIEL] CaiiTa:
MPOCMOTP KOHKPETHOM CTpaHUIIbl, Ha)XXaTUE Ha OMNPEACIICHHBIM JJIEMEHT
(manmpumep, KHONIKY «OdOpMHTH 3aKa3»).

ClientiID — wuaeHTHHUKATOp YHHKAIBHOIO IOCETHUTENS CaiTa, KOTOPBIM

Snnexkc.MeTpuka 3a1aeT aBTOMAaTHYECKH.

6.6.3.5. B Aunexkc.Metrpuke ectb cepBuc «CTaTHUCTHKA MEPEXOJOB IO
QR-konam». [locerutens ckanupyetr QR-koa kamepoil MoOuIbHOTO TenaedoHa U
nepexoaut Ha caiT. J{ns reneparuun QR-koaa CyniecTBYIOT CrielIiaibHbIE CEPBUCHI,

Hanpumep reHeparop Sugekca (https://gr.yandex.ru/).

QR-xox MOXHO pa3memaTh Kak B AJIEKTPOHHOM BHJE, TaK U Ha Oymare u
APYTUX MAaTEpHAIBHBIX HOcHUTENAX. fAnaexc.MeTpuka IO3BOISET OTCIEKUBATH
Nepexonbl Ha CcalT ¢ pa3Heix HocuTened QR-koma, mo3TOMy €€ MOKHO
MCIIOJIB30BaTh, HAIPUMED, U1 yuera goctyna Kk OPII, omraueHHOMY ¢ TOMOIIBIO

QR-xopa.

6.6.3.6. Sunexc.MeTpuka MOXKET MPUCHUIATh €KEHENEIbHBIA OTUET IO
OTJICTIHLHBIM MTOKA3aTeNIsIM B BUjIe cooOmmenust B Telegram. OTdeT conepKUT JaHHBIC
3a MEePHOJI C MOHEAETLHUKA IO BOCKPECEHBE U MPUXOUT 0 MOHEeAeTbHMKaM. OTYeT
MOXKET COAEPKaTh JaHHBIC MO CJICAYIONIUM IOKA3aTeNIsIM: BU3UTHI, MTOCETUTENH,

rIyOMHa MPOCMOTPA, OTKa3bl, KOP3HHA, TOKYIIKa, KOHBEPCUU U JIOCTHXKEHUS LIEJIEH.
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6.6.3.7. Anpexc.Metpuka coaepkut otder «ColMalbHBIE CETHY,
JAIOIIMH BO3MOKHOCTh YUMTHIBATh JaHHBIE O MEPEeXojaxX M3 COLMAIbHBIX CeTeH,
MO3BOJIIET OTCJIEAUTh TOBEIECHHWE TAKUX IMOCETUTEICH W W3MEPHUTh IMOKa3aTelu

KOHBCPCHH.

6.6.3.8. Aunexc.Metpuka COJICP)KUT OTYET «MecceHKeph,
MO3BOJISIONINN YYUTBIBAaTh JaHHBIE O TIepexojaxX IOCETHTENed Ha CalT u3

cienyromux mecceHmkepoB: SKkype; Telegram; Viber; WeChat; WhatsApp.

6.6.3.9. Sunexc.MeTpuka [1ae€T BO3MOXKHOCTb HCIOJb30BaTh Tak
HAa3bIBAEMBIE TEIUIOBBIE KapThl, KOTOPBIE HATVISIAHO AEMOHCTPUPYET, KAKUE 30HBI
caiita, pasfgensl W (GOPMBI NPEJACTABISIOT HAUOOJBIIUNA HWHTEpeC I
MOJIb30BATEIICH.

JlaHHBIE BU3YAIM3UPYIOTCS TPY TOMOIIM [IBETOBOT'O IPAIUEHTA: TEIJIbIE TOHA
MOKa3bIBAIOT MECTa, K KOTOPBIM T0JIb30BATEIN MPOSIBISIOT HAMOOBITNNA HHTEPEC,
XOJIOJIHBIE IBETA — MECTa C HAWMMEHBIIUM COCPEAOTOUYECHUEM BHUMAHUA. Takoul
MHCTPYMEHT ONpeAessieT oOIy0 MOJIENb TOBEICHUS TOCETUTENIEH Ha caifTe.

biarogaps HarngagHOW BU3YyaM3allMM JIETKO BBIIBUTH HEJOYETHl B
103a0MJINTH U MCIPABUTh MMEIOIKecs omuoku. Hampumep, MOXHO 0OHAPYXHUTh,
4TO BaXHBIC (OPMBI, pa3deibl W JPYyrHe SJEMEHTBhI CalTa pacIoJOKCHBI B
HETOAXOAIINX MECTAX C HU3KUM YPOBHEM IOJIb30BATEIHLCKOTO BHUMAHUS.

B Anpexc.Merpurke 1OCTYITHO TpU TUNA TEIUIOBBIX KapT:

- KapTa KJIUKOB — WHCTPYMEHT JUIsi U3MEPEHUS U OTOOpakKeHUs
CTaTUCTHUKHU TI0 KJIIMKaM Ha BamieMm caiite. Kapra ortoOpaxkaeT KIMKH IO BCEM
AJIEMEHTaM CTPaHUIIbI (B TOM YHUCJIE [0 TEM, KOTOPBIE HE SIBISIOTCS ceblikamu). [Ipu
3TOM MOXHO YBHJIETb HE TOJIBKO B3aUMOJCHUCTBHE TOCETUTEIIEM C OJHOU
CTpaHUIIEH, HO M arperupoOBaHHYIO0 CTATUCTUKY II0 TPYyNIE€ CTPAHUIl caiTa.
Hanpumep, nojiyduTh CTaTUCTUKY IO OTAEIBHOMY pa3aeny. MOXHO MOCMOTPETH
CTaTUCTHUKY 3a O]l WJIM MEHBIINHN EPUOJ;

- KapTa CChUIOK — MHCTPYMEHT U1 U3MEPECHUS CTAaTUCTUKH MEPEXO0I0B

10 CcChbIJIKaM Ha Bamiem caiite. CCBUIKM Ha KapTC IMOACBCUUBANOTCA PAa3HBIMHU
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IBETAMM B 3aBUCHMOCTH OT MX MONyJIApHOCTH. IIpu kKnamke Ha CCBUIKY
OTOOpaXKarloTCsl CIASAYIOIIME JaHHBIC: KOJUYECTBO IMEPEXOJ0B MO CCBHUIKE; OIS
IIEPEXO0/I0B OTHOCUTEIBHO APYTUX CCHUIOK Ha CTPAHULIE;

- KapTa CKpOJUIMHIa — HWHCTPYMEHT JUId aHaiau3a TOoro, Kak
pacnpenenseTcss BHUMaHUE MOCETUTENEH Ha ONpEeTeHHBIX OOJacTAX CTpPaHULL
caifta. Kapra nmomoxker mogo0paTh ONTUMAIBHYIO JUIMHY CTPAHHI] U MPABHIBHO
pa3MecTuTh BaxHyl HHPopManuioo. Kapra mnokassiBaeT cpenHee Bpems U
KOJIMYECTBO IIPOCMOTPOB OIIPEACIIEHHOTO YU4aCTKa CTPAHUIIbI, HA KOTOPBIM HABEICH
Kypcop. Takke MOKHO MOJyYUTh CTATUCTUKY 1Sl TPYIIbI cTpaHul. Hanmpumep, nis
oTaenabHOro karaiora. CyIllecTBYyeT HECKOJbKO PEXKHMOB OTOOpaXKEHUS KapThl:
«TemoBas kapTa» — UBMEHEHHE BPEMEHU IPOCMOTPA CTPAHULIBI BBIAECICHO 30HAMU
pasHoro 1Bera;, «Kapra mnpo3spayHoctT» — 007acTH CTpaHMIIBL, KOTOpPBIE
IOJIb30BaTENb MPOCMATpUBaj MEHBIIEE BpEeMsi, 3aTEMHEHbI, OOJACTH, KOTOpPbIE
MpOCMaTpUBANIUChL OoJiblliee Bpemss — Oosiee mpo3pauHble. MUHUMYM —
MUHUMAJIBHOE BpeMs MPOCMOTpa OT OOLIEro BPEMEHH HPOCMOTPOB BHIOPAaHHOMN
CTpaHUIbl. MakcUMyM — MaKCHMajlbHOE BpeMsi MPOCMOTpa OT OOLIero Yucia
IPOCMOTPOB BBIOpAaHHOUN cTpaHMIlbl. JlaHHBIE A1 MPOCMOTpa Ha TaKOM KapTe
xpaHsaTed 15 nHen, BKIIro4as TEKYIUN 1EHb.

TeruoBbie kapThl SHAEKCA 0TOOpAX]AIOTCA TOIBKO HAa TEX CTPAHMIIAX CANUTA,
IJIe yCTAHOBJIEH CUETUHK SIHIEeKC.MeTpuKH, a TaK)Ke €CJIM Ha CalTe MCIOJIb3YETCS

koaupoBka UTF-8.
6.7. JlokyMeHTHpOBaHHe PadOT MO CO3IAHMIO U BeJICHUIO CAiiTa

6.7.1. JIokyMeHTBI, TTOTyYEHHBIE B XOJC CO3/JaHMs caiiTa, HCOOXOIUMBI JIJIs
IOPUINIECKOTO 0(DOPMIICHHSI OTHOIIIEHUH MEXTy MCIIOJTHUTENIEM U 3aKa3uyukoMm. B
nporecce JOKYMEHTUPOBAHMS YTOUYHSIOTCS TPEOOBAHUS CTOPOH, MPEACTOSIINE
pacxXopl, CPOKU Pa3pabOTKU U MOPSAIOK PACUETOB, KPUTEPUH KAYECTBA U CTIOCOOBI
ero KoHTpojs. [IpunoxkeHuss K AOrOBOPY M Jpyras TEXHUYECKass JOKYMEHTAaIMs

IIOMOI'arOT B I[&J'IBHCﬁH.ICM COIIPOBOXKIACHUHU ITPOCKTA U €T0 MOACPHU3ALIUN.
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6.7.2. PazpaboTke 1 CO3JaHUIO CaliTa JOJDKHO MPEAIECTBOBATh COCTABIICHUE
CJIEYIOILUX IOKYMEHTOB:

- TEXHUYECKoe 3amanue (cM. moxapazgen 6.2  Meroaumyeckux
pEeKOMeHIaIuni);

- JIOTOBOP Ha CO3/1aHUE CalTa;

- Opu¢p Ha pa3paboTKy aAu3aiiHa, JOroTUIA, IOJIb30BATEILCKOTO
uHTepdeiica;

- corjalleHue O Hepas3riialeHuy nHhopMaIuu;

- npu HEOOXOJUMOCTH JIOTOBOP CO CIEIUAINCTAMU, MPUTIANIaeMbIMH
Ha OTJeJIbHbIE BUJIbI paboT;

— AKThbl CIaYU-IIPUCMKH BBIITOJIHCHHBIX pa60T.

6.7.3. JloroBop Ha co3aHue caifTa COJIePKUT CTaHIapTHBIN HA0Op MyHKTOB:

- MpeaMET JOTOBOPA;

- CTOMMOCTB pabOT U TIOPSAIOK PACUETOB;

— mpaBa U 00s3aHHOCTH CTOPOH;

— MOPSIIOK BBHITTOJTHEHHS M CTAYU-TIPHEMKH PaboT;

- OTBETCTBEHHOCThH CTOPOH,;

- MPOYKE YCIOBUS,

- CPOK JICUCTBHS JOTOBOPA;

- PEKBU3UTHI CTOPOH;

- OPWIOKEHHE O pa3MEllaeMbIX MaTtepuanax. B 3TomM [TOKyMeHTe
pETYIMpPYETCs BUJl MaTEPUAJIOB, pa3MEIIaeMbIX Ha caiTe, ux (hopma, TOCTYIMHOCTb,
MpaBUiia MOJIb30BAHUS, KOMMPOBAHUS U PACIPOCTPAHEHUS. B MpHIIO)KEHUH MOMKET
OrOBapuBaThCA (PMHAHCOBAsI OTBETCTBEHHOCTh CTOPOH B CIydae HEMPaBUIBHOTO
oOpalleHusl ¢ MaTepraJaMy WU UX yAAJICHUS, a TAKXKE PacCMaTPUBAIOTCSI BOIIPOCHI

J0CTYyTa K KOH(UIEHIIUATbHOM HH(OpMAIIH 3aKa34rKa CO CTOPOHBI pa3padboTyuKa.
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6.7.4. Ilpu ycnoBuu, urto gupma, pazpabarbiBaromIasl CaiT, B JaIbHEHUIIIEM
OyAeT ero moaJaep)KUBaTh, COCTABISICTCS TOTOBOP O TEXHHUYECKOHW MOINEPIKKE H

oOciy>KUBaHUM BeO-caiTa.

6.7.5. ITopsimok opraHu3auy MOJATOTOBKH M pa3MeElIeHUs] WH(pOpMaIud Ha
opUIIMAILHOM CalTe apXWBHOTO YYPEKICHUS JOJDKEH OBITh OINpeNesieH B

periraMeHTC, YTBCPKACHHOM PYKOBOJUTCIICM apXHUBHOI'O YUPCIKIACHNA.
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PA3JIEJI 7. UHTET'PAIIUA APXUBHBIX PECYPCOB

7.1. O01He BONPOCHI MHTErPallui APXUBHBIX PECYpPCOB

7.1.1. MaructpaibHblii MMyTh pa3BUTUS pecypcHor ©6a3pl MHTepHeTa —
UHTErpalys pPeCcypcoB B TEMaTHUYECKUE KOMIUIEKCHl. DTa TEHACHIUS SIBISIETCS
npeoOianammiel B Hacrosmee Bpemss B apxuBHOU cdepe. OHa peanusyercs B
(opMe HallMOHANBHBIX U PETUOHAIBHBIX OPTAJIOB.

B nocnegnee necstunerve co3gaHbl (Wiau  (POPMUPYIOTCS) M AKTHBHO

pa3BUBAIOTCS KpyITHBIE OOIIeHAITMOHANIbHBIE TopTaibl ['epmanuu (Archivportal-D —

https://www.archivportal-d.de/), dpaniuu (FranceArchives —
https://francearchives.fr/), Wcnannn (PARES —
https://pares.culturaydeporte.gob.es/inicio.html), Kananpr

(ARCHIVESCANADA — http://archivescanada.ca/) u ap.

B Poccum wuHTErpanmsi apxXuMBHBIX PECYPCOB pEaIU3YyeTCsd Ha IMOpTale

«Apxubl Poccumy» (https://rusarchives.ru/), Ha perroHanbHBIX MOPTaIaX « APXUBBI

Y amypruny (http://gasur.ru/), « Apxussr AnTaiickoro kpas» (https://altarchives.ru/),

«ApxuBbl OpenoOypxbs» (http://archives.orb.ru/), «Apxussl TBepckoit oOmacTm»

(https://archives.tverreq.ru/), «APXUBBI Cankr-IletepOypra»

(https://spbarchives.ru/), «WuTepHeT-mopTan ApXHBHOH Ciy)kObl SIpociiaBckoii

obsactuy (https://www.yar-archives.ru/) u ap.

7.1.2. Unterpaius pecypcoB B MOpTajibHbIE pelieHus: Hauboiiee yao0Ha Jist
II0JIB30BATENIEH, TaK KaK yIPOLIAET U YCKOPSET AOCTYN K apXUBHBIM pecypcaM. OHa
TaK)K€ MOXET ObITh BBIMOJIHA JUIsI ApPXUBHBIX YUPEKICHUM, YbH PECYPCHI BXOJAT B
OOBEAMHEHHBIM pecypc, MOCKOJbKY CHUMAET C HHUX PsJ OpPraHU3alUOHHBIX,
(¢uHAHCOBBIX M KaapoBbIX mpoOiem. LleHTpann3oBaHHOE pelieHHEe TaKoro poja

HpO6J'IeM B paMKax IopTajia OKa3bIBACTCA boiee padvOHAJIbHBIM U 9KOHOMHWYHBIM.

7.1.3. NHterpaius apXuBHBIX PECYpPCOB O3HAYAET KOHLUEHTPAIMIO HAa OJTHOM

calite (moprajie) apXUBHbBIX PECYPCOB HECKOJIBKUX (I MHOTUX) apXUBOB.


https://www.archivportal-d.de/
https://francearchives.fr/
https://pares.culturaydeporte.gob.es/inicio.html
http://archivescanada.ca/
https://rusarchives.ru/
http://gasur.ru/
https://altarchives.ru/
http://archives.orb.ru/
https://archives.tverreg.ru/
https://spbarchives.ru/
https://www.yar-archives.ru/

WNHrerpanuss apXMBHBIX PECYpCOB Ha IMOpTajax (HA PErHOHAIBHOM H
(denepanbHOM YPOBHSX) OCYLIECTBIISIETCS B Pa3IMUHBIX BUJax U (opMax, ¢ pa3HOH
CTENEHbIO NMOJHOTHL. [loaTOMY LIEIeco00pa3HO MPUBECTU PsAJl PEKOMEHIALMN 110
NPEJICTaBICHUIO Ha MOpTaIax 00bEeIMHEHHBIX PECYPCOB.

Matepuansl Tpynbl apXUBHBIX YUPEXKJIEHUH Ha IOpTajge MOTYT ObITh
npeAcTaBieHbl B paszaenax «Hosoctny, «IIpoekTo», «BeicTaBKn», «Meponpustusy
u Jp. WuTerpanus uHQOpMAIMOHHBIX MaTepHAIOB B 3THUX pasjenax Hauboliee
IpocTa B OPraHU3allMOHHOM M TEXHUYECKOM IUIAHE, IOCKOJbKY MaTepHUalbl
pacnonararorcss U JOOaBISAIOTCA B XPOHOJIOTMYECKOM Hopsiake. Bmecre ¢ Tem
PEKOMEHyEeTCSl OPraHU30BaTh KOHTEKCTHBIN TOMCK BHYTPH Ka)KJI0I0 pa3zena.

Marepuansl paznenoB «Metonuueckue wmatepuanby, «llyOonukanumny,
«['eneanorus» pekoMeHAyeTCsl pa3MellaTh B BUJe OOBEAMHEHHBIX OTKPBITHIX 0a3
JAHHBIX C KOHTEKCTHBIM MOMCKOM U (DUIbTpalMed MO OCHOBHBIM CTPYKTYPHBIM

napameTpaM pa3MelaeMon nHpopMauu.

7.1.4. Unrerpanusa CIIC (HCA) ocyuiecTBisieTcst B IByX BUJIax.

[TepBolif U3 HUX TIPEACTaBIAET COOOM co3aHre 06a3 TaHHBIX PErHOHAIBLHOTO
u (QemeparbHOTO YPOBHEW C TMEpPEYHSIMU CHPABOYHUKOB PA3JIMYHBIX BHIIOB,
MOATOTOBJICHHBIX aPXUBHBIMU YUPEKIEHUSIMH, CO CChUIKAMHU Ha Pa3MEILCHHbIE B
NHTepHeTe TEKCTHI CHPABOYHUKOB M 0a3bl JaHHBIX. DAKTUYECKU TaKOM IMOXOJ
npeAcTaBisAeT co0oil pacmupeHHoe oToOpaxkenue «cucrembl HCA». Otor
TPaJULIMOHHBIN U MPOCTOM B UCTIOJHEHUN BAPUAHT UHTETPALUM YXOJUT B MPOILIOE.

OnTuManbHOM M OJHOBPEMEHHO OoJiee CJIOKHOM SIBIIAETCS HMHTErpanus
AIIEKTPOHHBIX ONMMCAHUM apXUBHBIX JOKYMEHTOB B PETHOHAILHOM U (eaepaTbHOM
Maciiraoe.

HNuTerpanyst 3a€KTPOHHBIX ONKMCAHWUWM MMOAPAa3yMEBAET MX pa3MEIICHUE B
eIMHOW HWH(POPMAIMOHHON CHCTEME C BO3MOXHOCTBHIO CKBO3HOTO TOHCKA TIO
ONUCAHUSM IOKYMEHTOB BCEX APXUBOB, MPE/ICTABICHHBIX B CUCTEME.

[Ipaktuuecku peanuctuunas uHterpamuss CIIC na denepaabHOM ypOBHE

npeamojaract ICpBOHAYaIbHOC OCYIICCTBJICHHUC HWHTCTPAllMUM HA PCTUOHAJIBHOM
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ypoBHe. Hurerpauus CIIC  ¢enepaidbHBIX  TOCYJapCTBEHHBIX  apXHWBOB

POU3BOAUTCS HA eiepaIbHOM YPOBHE.

7.2. UaTerpanus ONUCAHUN APXMBHBIX JOKYMEHTOB HAa PerdOHAJIbHOM

YPOBHe

7.2.1. Unterpammst CIIC Ha pernoHalbHOM YpOBHE JOJDKHA BKIIOYAThH
CJIEIYOIIHNE ITAIIbI:

- BHEJIPEHUE PETUOHAIBHON MH()OPMAITMOHHON CUCTEMBI;

- MHOPMAllMOHHOE  HaIOJIHEHHWE  (NepBOHAYaJIbHOE U 3aTeM
ONEpaTUBHOE) CHUCTEMbl JaHHBIMM TOCYJApCTBEHHBIX AapXWMBOB, BKIIOYAs
pa3pabOTKy KOHBEPTEpPOB [UJIsl APXMBOB, HMMEIOIIUX CBOU HWH(OpPMALMOHHbBIE
CUCTEMBI;

- UHPOPMAIlMOHHOE  HAINOJHEHHE CHCTEMbl JIaHHBIMH  apXHBOB
MYHHUIUTAIbHBIX 00pa30BaHU;

- MOTIOJTHEHUE PETMOHATBLHON NH(DOPMAITMOHHONW CUCTEMbI OMTMCAHUSIMHU
JIOKYMEHTOB apXHBOXPAHUIIMIL TOCYAAPCTBEHHBIX U MyHUIIUNIATbHBIX OUOINOTEK U

My3€eeB, PacloJIOKEHHBIX Ha TeppuTOpuu cyobekTa Poccuiickoit deneparuu.

7.2.2. ApXuBHBIE YUPEKJICHUS JOJKHBI UMETh BO3MOKHOCTh TUCTAaHIIMOHHO
3arpykatb W OOHOBIIATh HMH(POPMAIHMIO B PETHOHAIBHOW WHGOPMAIIMOHHON

CHUCTCMC.

7.3. UHTerpauusi onNuMCcaHuil apXMBHBIX JOKYMEHTOB Ha ¢deaepaibHOM

yYpOBHe

7.3.1. KitoueBoit mpoOiemMoil B OCYIIECTBICHHUM WHTErPallUM  SIBIISETCA
o0OecrieyeHue COBMECTUMOCTH PETHOHAIBHBIX OOBEAMHEHHBIX 0a3 JaHHBIX
(ctpykTyp u QopmMaroB), 6a3 JaHHBIX (eAepaTbHbIX TOCYAAPCTBEHHBIX APXHUBOB,

COJACPIKAIIUX OIMMCAHUA aPXHUBHBIX JOKYMCHTOB.
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7.3.2. Ins pemieHusi 3TOW mpoOIeMbl HEOOXOAMMO pa3padoTaTh MPOUYHYIO
METOJIMYECKYI0O OCHOBY B (hopMe KOMIUIEKCa TpeOOBaHM, MPaBWJI U CTaHAAPTOB,
OCHOBHBIMHU U3 KOTOPBIX SIBJISIOTCS:

- TpeOoBaHUsI K WH(OPMAIMOHHBIM CHCTEMaM ApXUBOB M apXMBHBIX
pPErHOHAJIbHBIX HH()OPMAITMOHHBIX CUCTEM;

- npasuia npeacrasiaenus B Uurepuere CIIC (HCA) rocynapcTBeHHBIX
Y MyHULIUMTAIBHBIX aPXUBOB;

— CTaHJApPT KOJMPOBAHHOTO OMNHWCAHHUS  APXUBHBIX JIOKYMEHTOB
(poccuiickuii HalMOHANBHBIN aHanor ctangapta EAD ¢ XML-cxemoii);

- CTaHAApPT 3JIEKTPOHHOIO OINUCAHUS FOPUAMYECKUX JIUI, (PU3UYECKUX
Ul ¥ cemel (poccuiickuil HarmoHanbHbIM aHanor cranaapra EAC-CPF ¢ XML-
CXE€MOM); CII0Baph TETOB CTAH/IAPTA;

— tpeboBanus mpeactaBienus B CIIC (HCA) snextponnoro donma
MOJIb30BAHUS;

— TUTIOBOW (TIPUMEPHBIN) MOPSAIOK BEICHHUS PETHOHAIBLHOW apXWBHOMN

MH(OPMAIMOHHON CUCTEMBI.

7.3.3. B kadyecTBe TEpBOro MPAKTHUYECKOTO Iara IeJecoo0pa3Ho
OCYIIECTBUTh  pa3pabOTKy  €AMHOW  YHU(PUIIMPOBAHHONW  PErMOHAJIBLHOM
WH(OPMAITMOHHON CUCTEMBI IICHTPATU30BAHHO C TIOCIIEIYIOIINM THPAXKUPOBAHUEM
B cyOBekTax Poccuiickoit denepannm.

B Hacrosiimee Bpemsi pa3BEpTHIBAIOTCA CTUXHUIHBIE MPOIECCHl CO3TAHHUS
pPETHOHATBHBIX APXUBHBIX WH(OPMAIMOHHBIX CUCTEM (0a3 JaHHBIX), KOTOPHIC
HECOBMECTHUMBI MEXIy coOoif. [lyis obecrmeueHus: WHTErpanuu Ha QeaeparbHOM
YpOBHE KPUTHYECKH Ba)KHO HAMpPaBUTh TH MPOIECCHl B €AMHOE PYCJo, n3bexan
CTPYKTypHOr0o ¥ (OpMAaTHOTO Pa3HOO0sS M HEpaAlMOHAIBHBIX (PUHAHCOBBIX H

TPYIOBBIX 3aTpar.

7.3.4. nTerpauusi ONMCaHWA apXWBHBIX JOKYMEHTOB Ha (eaepaabHOM

YPOBHC OOJIZKHA BKIIFOYATh CIACAYIOIIHC OTAllbI;
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- pa3paboTka u BHeApeHue (denepanbHOW MHYOPMAIMOHHOM CHUCTEMBbI
(paciiupeHHasi BepCcusi peTMOHAIbLHON CUCTEMBI);

- pa3paboTka  KOHBEPTEpPOB  Jisi  WMH(MOPMAIIMOHHBIX  CUCTEM
dbenepanbHbIX TOCYAAapCTBEHHBIX AapXWUBOB I 3arpy3Kd HMX PECYpCOB B
benepanbHy0 HHYOPMAITMOHHYIO CUCTEMY;

- uH(pOPMAIIMOHHOE  HamoJiHeHWe  (IepBOHAYaJbHOE U 3aTeM
OMEPATUBHOE) CHUCTEMBbI JaHHBIMU (eJepalibHBIX TOCYJapCTBEHHBIX apXUBOB U
TOCyJJapCTBEHHBIX apXMBOB CyOBekTOB Poccuiickoit denepaiinu, peruioHaIbHbBIX
apXUBHBIX MTOPTAJIOB;

- nonojHeHue (enepanbHO MHGOPMAIIMOHHONW CUCTEMbI OMUCAHUSAMHU
JIOKYMEHTOB apXMBOXPAaHWIHUIL (PeAepalibHbIX TOCYJAAPCTBEHHBIX OMOIMOTEK U

MY3€eB.
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PA3JIEJI 8. OBECIIEYEHUE 3AILIINTBI
N COXPAHHOCTH PECYPCOB

8.1. O6ecneueHue 6€30MACHOCTH M 3aIIIUTHI HHGOPMAIIMOHHBIX PECYPCOB

8.1.1. cnonp30BaHuE MPOrPaMMHOTO 00€CIIEYeHHSI IO YUETY U YIIPaBICHHIO
IU(GPOBBIM  KOHTEHTOM, MHBIX HH(OPMALMOHHBIX CHCTEM, B KOTOpBIE
MHTErPUPOBAHBI AIEKTPOHHBIE KOIIMHM APXUBHBIX IOKYMEHTOB, HAJTMYUE U aKTUBHOE
WCIIOJIb30BAaHUE B APXMUBE JIOKAJIBHOM BBIYHCIUTEIBHOW CETH C JIOCTYIIOM B
HUuTtepHer TpeOyoT pa3padOTKM W BHEAPEHHUs periiaMeHTa WHGOPMAIMOHHON
0€30MacHOCTH apX1Ba, OCHOBHBIE MOJIOKEHUS KOTOPOro JOJKHBI 0a3UpOBaThCs Ha
nonoxenusix @enepanpHoro 3akoHa Ne 149-d3 u 1pyrux HOpMaTUBHBIX MPABOBBIX
U METOJUYECKUX aKTaxX B 00sacTh MH(GOPMAIIMOHHBIX TEXHOJOTHM, NEUCTBYIOIIMNX
Ha Tepputopun Poccuiickoit ®enepanuu (cMm. mnoapaszaen 2.4 Meroanmdeckux

pEeKOMEH 11Ul ).

8.1.2. OGecmieueHne COXPAHHOCTH WH(OPMAITMOHHBIX PECypCOB, 3aIlnTa
3IIEMEHTOB CPEAbl 3JEKTPOHHOTO B3aUMOJIEHCTBUS OT HECAHKIIMOHUPOBAHHOTO
J0CTyTa, KOMITBIOTEPHBIX aTaK W BO3ICHCTBHIA BPEJOHOCHOTO TMPOTPAMMHOIO
o0ecrieueHus: B 1I€JIOM JOJDKHBI 00€CTIeYrBAaThCsl MPUMEHEHUEM CIEIYIOIINX Mep
3aIUTHI:

— UCIIOJIb30BAaHUE CPEICTB AHTUBUPYCHOM 3AIUTHI U CUCTEM 3aIIUTHl OT
BO3JICHCTBHSI BPEIOHOCHOTO KOJAa B TOYKAX COCIMHEHUS CHUCTEM 00paboTKw,
XpaHECHHs] W Tepe/ladll AJICKTPOHHBIX KOMUHU C MyOJMYHBIMHU CETSAMH, KOHTPOJb
MO/I03PUTEIBHBIX aKTUBHOCTEH B MHPOPMAIIMOHHOMN CHCTEME;

- KOHTPOJb  IIEJIOCTHOCTH  TEPEMEHIAIONIUXCS  BHYTPU  CHUCTEMBI
AIIEKTPOHHBIX KON,

- UCTIOJIb30BAHUE CPEJICTB 3aAIIUTHI OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA
Ha 000pyJ0OBaHUU;

- peanm3anys CUCTEM YIpPaBIEHUS JIOCTYNIOM K JMYHOMY KaOWHETY

caiiTa ¥ UCTIOJIb30BaHUE CUCTEM ayTEeHTU(UKAIIUU CyOBEKTOB TOCTYIIA;



- KOHTPOJIb HCJIOCTHOCTH I/IH(l)OpMaHI/II/I.

8.1.3. HeoOxoammo obecreuynuTh COOTBETCTBUE CEPBEPOB TPEOOBAHUSAM IIO
0e3omacHOCTH UHPOPMAITMOHHBIX CUCTEM, IPOrPaMMHO-AMIAPATHBIX KOMILJIEKCOB
U TPOTPaMMHOTO OOECIICUCHHUs, YCTAaHOBIECHHBIM (elepaabHbIM OpPraHOM
UCIIOJIHUTEIBLHOM BJIACTH B 00iacTu oOecrieueHusi 0€30MacHOCTU U (eaepaibHbIM
OpPraHOM HCIIOJTHUTEIHHOH BIIACTH, YIIOTHOMOUYEHHBIM B 00J1aCTH TPOTUBOACHCTBUS

TCXHUYCCKNM pa3BCIKaM U TEXHUYECKOM 341U ThI I/IH(l)OpMaI_II/II/I.

8.1.4. B uensx 3amuThl “HPOpPMaIIUU, pa3MEIICHHONU Ha CaiTe, TOHKHO OBITh
00ecIe4YeHo:

- BEJICHHE AJIEKTPOHHBIX XYPHAJIOB ydeTa ONEepaluid, BBITOJIHEHHBIX C
MOMOIIBIO MTporpaMMHOTO obecriedeHrsi CMS, mo3BONSIONUMX OCYIIECTBIATh yUeT
BCEX JCHCTBUH MO pa3MEIICHUIO, U3MEHEHUIO U YIAICHUIO HH(OpPMAITUU Ha caiTe,
(buKcHpoBaTh TOYHOE BpeMs, CoJAepkKaHUE H3MEHEeHMH U uHpopmanuo 00
YIOJHOMOYEHHOM COTPYAHHUKE, OCYLIECTBUBILIEM N3MEHEHUS Ha CailTe;

- 3amMTa  MH(QOpManMM  OT  YHHUYTOXKEHHs, MOoAudUKauuu U
OJIOKUpOBaHUSL JTOCTYNA K HEW, a TakKe OT MHBIX HEMPaBOMEPHBIX JECHCTBUU B
OTHOUIEHUWM Takol uWHGOpPMAIMM TMPU TMOMOIIM CPEACTB  3allUThl  OT

HCCAHKIMMOHUPOBAHHOTO J0CTYIIa U aHTHBHPYCHOﬁ 3alIUTHI.

8.1.5. Pexomenayercs  MCMOIB30BaTh  IMU(POBAHHBIE  TPAHCIOPTHHIC
MexaHu3Mbl  (mpotokon HTTPS) wu  ceprudukaret  OGe3omacHocTu  (SSL-
cepTuuKaThl) MpU mepeaade MTaHHbIX, 00€CTIeYNBAOIINX UG POBAHUE U 3AIIUTY
HepeﬂaBaeMOﬁ I/IH(i)OpMaIII/II/I, B TOM YHUCJIC IICPCOHAJIBHBIX JadHHBIX MoJIb30BaTenen
caiita (o nepexoze caiita Ha HTTPS nojipoOHee CM.:
https://yandex.ru/support/search-results/?service=webmaster&query=SSL -
%D1%81%D0%B5%D1%80%D1%82%D0%B8%D1%84%D0%B8%D0%BA%
D0%B0%D1%82).
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8.1.6. BoamoxxHO wmcmonb3oBanue ais caiita mpotokona HTTP, Ho, ecnm
¢yHKIMOHAN calTa MpeaycMaTpuBaeT XpaHEHHWE IEPCOHANBHBIX JIAHHBIX

nojb3o0Barelei, coeMectHoe ncnosibzoBanne HTTP u HTTPS 3anpemaercs.

8.1.7. Ilocne BBeaeHus cankuuii mpotus Poccuiickoit @enepanuu B 2022 T.
MHOTHE  YJIOCTOBEpSIONIME  IEHTPhI,  Bbllyckawommue  SSL-cepTudukarsl,
npekpaTwin padorats B Poccuiickoit @enepaunn. Pexkomenayercs nis BeiOopa u
MOKYIIKH SSL-ceptudukara UCIIOJIb30BaTh yCIIyTH Ru-Center

(https://www.nic.ru/cataloqg/ssl/).

8.1.8. Pexomenayetcst wucmonb3oBath cepBuc «SHnexc.BeOmactep» s
CBOEBPEMEHHOTO BBISBICHUS Ha CailTe:!

- BPEIOHOCHOTO BHpYyca (HEOOX0IMMO MOJAMUCATHCS HA YBEIOMIICHHS O
MOSIBUBLIEMCS BPEIOHOCHOM KOJE€ Ha CTPAaHMLAX caliTa W HE3aMEIJIUTEIbHO
IPUHUMATh MEPBI TP MOJTYUYEHUH TAKOIO YBEIOMIICHHS);

— MOJIO3PUTENBHON AKTUBHOCTH.

8.1.9. AnMuHHCTpaTOpaM CaTOB HE PEKOMEHIYETCS COXPAHATH MAPOJIH OT
FTP-cepBepa, caiita, mo4Thl U BeO-CEpBUCOB Ha CBOeM KommbloTepe uiau B FTP-
KJIMeHTax. be3omacHee Bcerga BBOAWTH MApOJIM BPYUYHYIO, KOTAa IMPOrpamMMma HX

3amnpaiiuBaer.

8.1.10. [Taponu monp30BaTeNnei caTa IOKHBI OTBEYATh CIEAYIOIIUM
TpeOOBaAHUSIM:

— napoJib J0JDKEH COep)KaTh HE MEHEe 8§ CHMBOJIOB, B TOM YHCIe HU(p
— He MeHee |, CTpOoYHBIX OyKB — HE MeHee |, MPOmHMCHBIX OyKB — HE MeHee |,
CHMBOJIOB, HE SBISIONINXCA OykBamu u nudpamu, — He MeHee 1;

- CMS nomxHa OBITh HACTpOEHAa TaKUM OOpa3oM, YTOOBI TpeOOBATH
CMEHBI IIapoJIsl y MOJIb30BaTeNiel XOTs ObI pa3 B roJ;

- CMS nomxHa 6JI0KHpOBATh aKKayHT MOJIb30BaTeNs Ha 15 MuH mocie
TpEX HENpPaBUWJIbHBIX MOIBITOK BBOJA MApOJIsl, IOCIE CIAEAYIOUIMX TPEX MOIMbBITOK —

Ha 30 MuH U UHGHOPMUPOBATH MOIB30BATENS 00 ITOM.
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8.1.11. PexomeHnnyercs  HpUHATH  CHEAYIOIIME  MEpPBhl  3aIUTHI
(YHKIMOHUPYIOIUX O(QUIIUAIBHBIX CAHTOB:

- OOHOBUTDH M/WJIHM YCIIOXXHUTH MAPOJIBHYIO MOJUTUKY, CMEHHUTh MapOJIn
aIMUHHACTPATOPOB PECYPCOB, a TaKXKE IPH HAIWYAHA BO3MOKHOCTHU BBECTH
JOTOJHUTENbHBIE (DAKTOPBI Ay TEHTU(UKALIUY TI0JIb30BaTEIEH;

- ucronp3oBaTh cepBepel  DNS, Haxomsdmmumecs Ha TEppUTOPUU
Poccuiickon @enepannu;

— yaanmuth u3 mabnonoB crtpanunr HTML Bech kox JavaScript,
3arpy’KaeMblii ¢ ”THOCTPAHHBIX PECYpPCOB (OaHHEPBI, CUCTYUKH U T.1T.);

- B CJly4ae MCIIOJIb30BAaHUS HMHOCTPAHHOTO XOCTHHIA IIEPEMECTHUTH
pa3MEIICHHBIE HA HEM CalThl HA POCCUMCKUI XOCTHHT;

- B CIydYae pa3MEIICHUs calTa B JIOMEHHOW 30HE, OTJIWYHOW OT

I[OMeHHOﬁ 30HBI «.r'u», 10 BO3MOXXHOCTH IIEPEMECTUTD €0 B JTOMCHHYIO 30HY «.I'U».

8.1.12. IIpu co3panunm Ha caiite UC VYUKAJ[ pekomeHayercs
YCTAHOBUTH JIBYX(DAaKTOPHYIO CHUCTEMY ayTeHTU(UKAIMU ToJib30oBaTesel (BBOJ
JIOTUHA/TIApOJIA U BBOJ CHEIMAIBHOTO KO/a, puxo s nocpeactsoMm CMC unu

10 3JIEKTPOHHOM MOYTE).

8.1.13. [Ipu peructpauun nons3zosarens B UC YUKA/L (3aBenenuu emy
JUIHOTO KaObWHETa) HEOOXOUMO:

— OTPaHUYHUTh COOp TEPCOHATBHON WHGOPMAIMK TOIB30BaTEN [0
HEO00X0AMMOr0O MUHUMYMa;

- B 00s3aTCIIBHOM TIOPSJIKE TPEOOBATh BOJICU3BSABICHUS IOJIB30BATEIIS
Ha coriachue Ha O0OpabOTKy €ero MepCOHANBHBIX JAaHHBIX IyTEeM IOMETKH B

COOTBETCTBYIOILIEM T0JIe (dYeKOOKCce) GOpMBI.

8.1.14. ApxuBbl 00513aHBl YBEIOMJIATH MOJI30BATENsI O COOJIIOACHUU
peXuMa KOH(QUICHIMAIBHOCTM B OTHOIIEHMM CTaBIIEM €My M3BECTHOMU
uH(poOpMaIMK, HCIOJIb30BAHUE M  PACIPOCTPAHEHHE KOTOPOM OrpaHUYEHO
3aKoHOAaTenbCTBOM Poccniickon Penepannn:
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- B aHKETE I0JIb30BaTENsl, pabOTaIOIIEro B YATAIHLHOM 3aJie, — B CIIy4ae
paboTHI MOIB30BATENS B YUTAIHLHOM 3QJI€;

- B JIOTOBOpax o0 OKa3aHMM YCIYyT apXWMBOM — B CIIy4yae 3aKJIIOUCHHS
TaKuX JIOTOBOPOB;

- B OTBCTAX HaA 3alpOChl COONNAJIbHO-IIPABOBOTO XapaKTCcpa.

8.1.15. [To Bompocam obecnieueHus: WH(POPMAIIMOHHOW 0€30MacHOCTH
peKOMEHIyeM oO0pamarbcss K MarepuaiaMm HHTepHeT-mopTana «be3omacHoCTh

noJib3oBatenei B cetn MuTepueT (https://safe-surf.ru/).

8.2. OoOecneyeHne HaAe:KHOCTH (YHKIMOHMPOBAHMA caiiTa W

COXPAaHHOCTH HH(POPMAIMOHHBIX PECYPCOB

8.2.1. Caiit nommkeH 6ecniepeOOiHO (HYHKIITMOHUPOBATH MPU TMOCEIIAEMOCTH

ero 1o 10 TeIC. TOJIL30BAaTEJIEH B MECHIL.

8.2.2. CymmapHasi JUIUTEIIbHOCTh TIEPEPHIBOB B paboTe caiiTa HE JIOJDKHA
npeBbliaTh 44 B Mecsl] (3a HCKIIOUEHHUEM TEPEPHIBOB, CBSI3aHHBIX C
00CTOSITENBCTBAMU HEMPEOJIONUMON cuiibl). [Ipn HE0OXOIMMOCTH TPOBENECHHUS
IUTAHOBBIX TEXHUYECKUX paboOT, B XOJA€ KOTOPBIX JOCTYN TMOJb30BaTeNel K
uHpopMaIuu Oy1eT HEBO3MOXKEH, YBEIOMIICHHE 00 3TOM JIOJKHO OBITh pa3MeIeHO

Ha IJ1aBHOW CTPaHUIIE caiiTa He MEHee YeM 3a CyTKH JI0 Havasia pabor.

8.2.3. B cnydac BO3HHMKHOBEHHMS TEXHHUYECKMX HEIOJAJI0K, COOeB
MPOrPaMMHOT0 OOECTICUCHUS] WM HMHBIX MPOOJieM, BIEKYIIMX HEBO3MOXHOCTb
JIOCTyTa MoJib30Barteied nHpOpMalMen K CAUTy UK K €ro OTAEIbHBIM CTpaHULIAM,
Ha caiiTe JOHKHO OBITh pa3sMelIeHO B CPOK, HE MPEBBIMIAOINIUNA 2 4 ¢ MOMEHTA
BO300HOBJICHHS JIOCTYIA, OOBSBICHUE C YKa3aHUEM IMPUYUHBI, 1aThl U BPEMEHU
MpeKpalieHusl J0CTyna, a TakXke JaThl U BPEMEHH BO300HOBIICHUS JOCTyMa K

uHpopManuu.
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8.2.4. lomxna ObITh co37aHa 3ammuTa HWHOOPMALMKA OT YHHUUYTOXKCHHUS,
MoIU(UKAIMK U OJOKMPOBAHMUS AOCTYIA K HEH, a TAKXKE OT MHBIX HETPaBOMEPHBIX

JEeUCTBUHN B OTHOIICHUHU TaKOW UHPOPMAIUH.

8.2.5. JlomxHO OBITH OO0ECIICUYCHO EXETHEBHOE KONUPOBAaHHWE BCei
pa3MeIleHHON Ha caliTe MH(pOpMaIUK U 3JICKTPOHHBIX KYPHAJIOB y4eTa OIeparui
Ha PE3CPBHBI MaTepUaIbHBIA HOCHTENb, OOCCIICUMBAIONIEE BO3MOXKHOCTh HX

BOCCTAaHOBJICHH L.

8.2.6. lokHO OBITH 00€CIIEUEHO HAJEKHOE XPAHEHHE PE3EPBHBIX
MAaTE€pPUATbHBIX HOCUTEJIEH C €KETHEBHBIMU KOIUSIMH BCEW pa3MENICHHOW Ha CalTe
uHGOPMAIH U SJIEKTPOHHBIX KYPHAJIOB yueTa Oomepalnii — He MeHee OJHOT0 roa,
C ©XKEHEJICIbHBIMU KONUSMHU BCEl pa3MEIIeHHON Ha caiiTe HHGOpMaIli — HE MEHee
JIBYX JIET, C €KEMECIYHBIMH KOMHMSIMU BCEH pa3MeIIeHHOW Ha caiiTe nHGOpMAaIK —

HC MCHCC TPCX JICT.

8.3. UcnoJsib30BaHKe 00JIAYHBIX TEXHOJIOT M

8.3.1. Co3nanne caMOCTOSTEIBHBIX CAWTOB apXHWBOB M aPXHUBHBIX MOPTAJIOB
peruoHoB, B pamkax kotopbix ¢yHkuuonupywor MC YUKAJL, conepxaiue
Oonbpmrie  00bEMBI DJIEKTPOHHBIX KOMUW apXWBHBIX JOKYMEHTOB, TpeOyer
noBeiieHHbIX [T-MomHOCTEl. B CBA3M € 3TUM peKOMEHIyeTcs mpopadoTarthb
Borpoc o co3xanuu cobcrBeHHoro [lOJla (xak mpaBuno, Ha 0aze IT-oprana
yOpaBJIeHHs peruona) (cm. moapasgen 8.3 MeEToIWYecKHX pPEKOMEHIALIM).
AnpTepHaTHBOM MOXeT craTh apeHna obnaudoro [[O/la, xoTopas mno3BoiMT
COKOHOMUTH KAaIlUTAJIbHBIC 3aTpaThl, CBSA3AaHHBIE C MPOCKTUPOBAHUEM U
CTPOUTEIBCTBOM JAaTa-LICHTPa, pacxoJaMy Ha CEPBUCHYK TOLACPXKKY U
0OCITy>KMBaHHE, CUCTEMY OXJIaXICHHUsI, FeHepaTopsl U uHyto [ T-undpactpykrypy.

Eme omaum mpemmymiectBom obmaunoro [[O]/la sBisiercst aBToMaTtwm3arus
ycayr u ynpasieHue BuptyainbabiM [{O/] B peansHoM BpemeHu. Co3/iaBaTh HOBbIE
CEpBEpbI, YBEIWYMBATh WM YMEHBIIATh MX MOIIHOCTb, MU3MEHATH KOJIUYECTBO

UCIIOJb3YEeMOW ONEpPaTUBHOW TMaMSITH, J00aBISATH JUCKH, JeJaTh Od3Kallbl,
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HacTpauBaTh (HalipBOII — BCE ITO aIMUHUCTPATOP CalTa MOXKET AeNaTh yAaJeHHO C
IOMOIIbIO TOpTaja caMoOOCIyKMBaHMsI. BUIUIMHT 00Ja4HOrO JaTa-leHTpa cam
pearupyeTr Ha M3MEHEHHUS! W BBICTABISIET CUETA 3a YCIYT'y COIJIACHO M3MEHEHUSIM,

BHECEHHBIM B KOH(DHUTYpAIHIO BUPTYaAITbHON CUCTEMBI.

8.3.2. IlapameTphl, KOTOpHIE CJIEAyeT YYHUTHIBaTh MPH BBIOOpPE 0O0JIaYHOTO
poBaitaepa:

— buszmueckoe Mecropacnonoxkenne 11O, OH gomkeH  ObITh
pacmoJIOkKEH TOJIBKO Ha Tepputopuu Poccuiickoit @enepannu;

— Haxoautcst au [{O/] B cOOCTBEHHOCTH Yy MpoOBaiiiepa Uiu MpoBanep
apeHJlyeT ero y cBoero mnapTHepa. Jlyumie, ecnu oH OyneT HaxOIUThCS B
COOCTBEHHOCTH IIPOBaiiiepa U €ro MOKHO OyJIeT IPU HEOOXOJUMOCTH (PU3HUECKHE
MOCETUTB;

— IIEeHTp 00paboTKM JaHHBIX JIokeH cooTBeTcTBoBaTh 'OCT P 70139-
2022  «llentpsl  00paboTkM  JaHHBIX. MmkeHepHas  HWH(pPACTpyKTypa.
Knaccuduxkarus», yrBepxkaecHHOMY Tpuka3zoM Poccranmapra ot 2 uions 2022 r.
Ne 445-cT;

— IEeHTp O0O0paboTKM JaHHBIX JOJDKEH OBITh  CepTURUIMPOBAH,
aTTEeCTOBAH M OTBEYATh 3asBJICHHBIM XapaKTEPUCTUKAM MO JOCTYNHOCTH U IO
KaueCcTBY IMpeAJiaraeMbIX yCIIyr, HOCTPOeHHBIX Ha 0a3e atoro L{O/a. XKenarenbHo,
yto0bI miomaaka [{O/] O6buta cepTudunnpoBaHa u MOCTPOEHA B COOTBETCTBUU CO
cranaaprom Uptime Institute TIER III. [IpoBeputs cepTudukanuio miomagkud mno
sToMy craHaapry s Poccuiickon  ®epepanuu  MOXXHO — HA  cauTe:

https://uptimeinstitute.com/uptime-institute-

awards/list?page=1&ipp=All&clientld=&countryName=Russia&tierLevel;

- npu BbIOOpe 11O/l HeoOxoaumo oOpaTUTh BHUMAHUE HAa JUCKOBBIE
pecypchbl, KOTOpbIE MPEJOCTABISIIOTCS BUPTYAJIbHBIM MalllMHAM, Ha TO, Kak
(¢u3nyecKu YCTpPOEHO XpaHWwIulle JaHHbIX. IlpenmouruTeneH BapuaHT, INpuU

KOTOPOM BCE JUCKH CEPBEPOB XPAHATCA Ha MOAKIIOUeHHBIX K SAN CX/I.
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- HO/J nmomkeH mpeaocTaBisTh (YHKIMH PE3EPBHOIO KOMUPOBAHUS
naHabIX. JKenaTenbHo, 94T0ObI HH(GOpPMaLMs XpaHUIAch HA AMCKaX, a HE Ha JIEHTaX

B JICAYIUIAILUPOBAHHOM BUJIE.
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PA3JIEJI 9. ITPABOBBIE ACIIEKTBI CO3JAHUA
U ®YHKIIUOHUPOBAHUSA CAUTOB

9.1. B crarbe 6 ®enepanbHoro 3akoHa Ne 8-D3 yka3pIBaeTcs, 4TO JOCTYII K
uHbOpMaIUU O ACSITENbHOCTH TOCYIApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
caMOyTpaBJIEHUS MOKET 00eCIeUrBaThCs IIyTEM pa3MeEIIeHUs TOCYJapCTBEHHBIMU
opraHaMM W OpraHaMH MECTHOIO CaMOYINpaBJIEHUS HHPOPMALMH O CBOEH
NEeATEIbHOCTH B ceTH VHTepHeT.

B sTOoM ke 3akoHe BBOJAUTCS MOHATHE oPUIMANIbHOTO caifta. OduinanbHbINA
CalT roCyIapCTBEHHOI'O OpraHa WJIA OpPraHa MECTHOI'O CaMOYIIPaBIECHUS — CAUT B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  MHTepHer,  coaepxkaiuit
MH(POPMAIMIO O AESITEIbHOCTU T'OCYJAapCTBEHHOI'O OpraHa Mid OpraHa MECTHOTO
CaMOYIIPABJICHUS, JIEKTPOHHBIN apec KOTOPOTO BKIIOYAET JOMEHHOE UM, IpaBa
Ha KOTOpO€ IIPUHAIEKAT TOCYAAPCTBEHHOMY OpraHy WM OpPraHy MECTHOIO
CaMOYIIpaBJICHUS.

Takum o06pa3oM, AOMEHBI CalTOB OPraHOB YIPAaBJICHUS APXUBHBIM JEIOM
JOJDKHBI OBITH B 0053aTE€IbHOM TMOPSIIKE 3apEeruCTpUpPOBAHbl HA 3TH OpraHbl

YIPABJICHUS], 2 HE HA UHBIC OPUINYECKHUE U (PU3UICCKUE JIHIIA.

9.2. ®epepanpHbiii 3akoH Ne 270-d3 He TOIBKO BBOAUT IOHSITHE
«ouimanpHas CTpaHUIA» — CTpaHUIlAa Ha caiTe, CO3/laHHAs TOCYAapCTBEHHBIM
OpraHoM, OpPTraHOM MECTHOTO CaMOYIpaBJICHUS WJIA IOJBEJOMCTBEHHOM
opraHu3alen u cojepixaiias HHGOpMaIUio 00 UX AESITEILHOCTH, HO U paclIupsieT
nevicteue mojoxkenuin denmepanpHoro 3akona Ne 8-D3 Ha MOABEIOMCTBEHHBIC
opranm3anuu. CrenoBaTenbHO, JTOMEHBI  CAaMTOB  TOCYJIAapCTBEHHBIX |
MYHUITUTIATBHBIX ~ apPXWBOB  JOJDKHBI ~ OBITh B OOS3aTCIIBHOM  IOPSIIKE
3aperuCTPUPOBAHBI HA OTU YUPEIKICHHUS, a HE HA WHBIC IOPUIUICCKUE U (PU3UICCKUE

JIMIIA.

9.3 ®enepanbubiM 3aKk0HOM Ne 270-D3 ycTaHaBIUMBAETCA, YTO PELIEHUE O
CO3/1aHUU O(PHUIMATBHBIX CAHTOB MOJABEAOMCTBEHHBIX OPraHU3AIMI MPUHUMACTCS

rocya1apCTBCHHbBIMH OpraHaMu U OpraHaMH MCCTHOT'O CaMOYIIPABJICHU, B BCACHUU



KOTOPBIX HaXOJATCA 3TH OpraHu3anuu (MyHKT 6a crateu 1). B 3TOM xe myHKTE
3aKpeIUISIETCsl CI0KUBIIASICS IPAKTHKA O BO3MOXHOCTH pa3MelleHus: HH(popMaluu
O JIeATEIbHOCTH OPraHU3alUi B MyHULIUITAJIbHBIX 00pa30BaHUsAX Ha OPUIIMATBHBIX
caiiTax MyHHUIMNAJbHBIX OOpa30BaHMN WJIM HAa PETHOHAJIBLHOM IOpTale.
[TperycmarpuBaeTcs, 4To 3Ta HHGOpMaIUs pa3MenaeTcs B popme opuIHaaIbHbIX
CTpaHUL, TIPA ITOM TOJBKO OpraH yIPaBICHHS MOXET pa3pelluTh
MI0JIBEJOMCTBEHHOIN OpraHu3alii He CO03/1aBaTh O(QULHATbHYIO CTPAHUIY (IIyHKT

60 cratbu 1).

9.4. ®enepanpubiii 3akoH Ne 270-03 ycraHaBnuBaeT HEOOXOAUMOCTH
B3aUMOJAECHCTBUS OPUIMATBHBIX CAWTOB U O(ULMATBHBIX CTPAaHULl ¢ (eaepanbHON
['MIC «Enunblii nopTai rocy1apCTBEHHbIX U MYHULUNATBHBIX YCIYT (PYyHKIUN)» B
COOTBETCTBHUM C TpeOOBaHUSMH, KOTOpble YyTBepxkaatorcs [IpaButenbcTBoM

Poccuiickoit ®enepanun®?,

9.5. ®@enepanpubiii 3akoH No 270-03 yTouHsET, YTO OOIIEAOCTyMHAS
uHpopMarus B (opMe OTKPHITHIX TaHHBIX JOJDKHA pa3MeIIaTbes Ha OPUIIMATbHBIX

cauTax.

9.6. B ®enepansaom 3akone Ne 270-D3 mosiBriiock TpedoBanue (MyHKT 9r
cTath 1), mpsIMO BIMSIONIEE HA CO3JaHUWE W Pa3BUTHE O(DUIIMAIBHBIX CANTOB
TOCYJapCTBEHHBIX W MYHHUITMNANBHBIX apXxuBoB: «[lepeuenr wuHbOpmaruu o
NESATENHPHOCTH  TOJBEJOMCTBEHHBIX  OpraHM3aliii, pa3MeniaeMoil Ha HX
oUIMaNTBHBIX CalTax, YTBEPKIAeTCS TOCYAapCTBCHHBIMH OpraHaMHW, OpPTaHAMH
MECTHOTO CaMOYTIPABJICHUS, B BEICHUHA KOTOPBIX TAKUE OPTaHU3AINH HAXOISTCS.

[Ipn yTBEpKIAECHUU ITUX NEPEUHEN ONPENECIAECTCS U NEPUOAUYHOCTD PA3MEILICHUS

%2 [Tocranosnenue IpasutenbcrBa Poccuiickoit ®enepanun ot 24 oxtsiops 2011 . Ne 861
(pen. ot 17 aBrycta 2022 r.) «O (enepanbHbIX rocyAapCTBEHHBIX HH(OPMALIMOHHBIX CUCTEMAX,
00eCIeYNBAIONINX ITPETOCTABICHHE B AJICKTPOHHON (POpPME TOCYTapCTBEHHBIX U MyHHUITHITAIEHBIX
yCIyr (ocymiecTBiICHUE GyHKIHA )». URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102151387 (nata oopamenus: 27.07.2022).
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uHbopManuu (MyHKT 74 craThu 1) HAa oUIMATIBHBIX cailTax (3a HCKIIOYEHHUEM

uH(dopMaIy, pa3MelaeMon B popme OTKPBITHIX JaHHBIX).

9.7. Omnpenenenue caiita coxepxutrcs B myHkre 13 wactm 1 crateu 2
®enepanpHoro 3akona Ne 149-d3: «Caiit B cetn “HHTEpHET” — COBOKYITHOCTH
IporpamMm JUisi 3JIEKTPOHHBIX BBIYMCIUTENBHBIX MAllMH W HWHOM HH(OpMaIuu,
coJiepKaiericsi B UHPOpMaIMOHHON cUCTEME, OCTYIl K KOTOpPOil o0ecreurnBaeTcs
MOCPEACTBOM HMH(OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON cetn “MHTepHET” MO
JJOMEHHBIM HWMeHaM © (WIM) TI0 CEeTeBBbIM ajpecaM, IO3BOJISIONIUM
UIeHTUPUIIMPOBATH CallThl B ceTH “MHTEepHET ».

C no3unuu o0beKTOB rpaxaanckux npas (ctaths 128 'K PD) cailt MmoxHO
OTHECTH K JIBYM KaTE€TrOpHSIM:

- pe3yibTar paboT M OKa3zaHWs YCAyr (€ciu CalT 3aka3bIBaeTcs Ha

pa3paboTKy);

- OXPAHACMBIC PE3YJIbTAThI HHT@HHGKTyaHBHOﬁ ACATCIIBHOCTU.

9.8. Ecmm paccmarpuBath CcalT Kak OOBEKT HWHTEJUIEKTYaJbHOMN
COOCTBEHHOCTH, TO ¢ TOUKH 3peHus ctaTbu 1240 'K P® cailT sBisercs ClI0KHbIM
OOBEKTOM,  BKJIIOYAKOUIUM  HECKOJBKO  PE3yJbTaTOB  HMHTEIUIEKTYyaJIbHOM
nesaTenbHOCTH. [lepedyeHb pe3ysbTaTOB MHTEIUIEKTYaJbHOM JEATEIBHOCTH MOXKET
BapbUPOBATHCS B 3aBUCMMOCTH OT LieJIel U BUJla MHTepHET-pecypca. Eciau roBoputhb
npo oduIMambHBIe CaWThl ApPXMBHBIX OpraHu3alui, TO Ha HHUX OyIyT
PUCYTCTBOBATD:

- NPOU3BEACHUS JIUTEPATypbl M MCKYCCTBA, TO €CTh BCEBO3MOKHBIE
TEKCTbl, U300pa)KeHUs, ayAHO3alucH, nu3ailH ¥ T.1. (00 3ToM monapoOHee CM.
ctatpio 1259 I'K P®). [Ipu 3TOM callT sSIBAsiETCS COCTAaBHBIM MPOU3BEICHHUEM, TO
€CTh COAEPKUT COBOKYIHOCTh CAMOCTOSITEIBHBIX OOBEKTOB aBTOPCKOrO IpaBa
(cratpst 1260 T'K PD);

- nporpamma a1 OBM - Bce  npomMcaHHbIE HA  S3BIKE
nporpammupoBanus kojsl (Perl, PHP u np.), coznaromue onpeaenentoe pemeHne

(popym, nouck, UC YUKA/ u T.1.);
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- apXvMBHbIE Karajord ¥ 0a3bl JaHHBIX, TO €CTh COBOKYITHOCTh
CUCTEMATU3UPOBAHHBIX OMPEACIICHHBIM 00pPa30M MaTEPHAIOB.

Ha nmnepeuncneHHble  pe3ynbTaTbl  MHTEJUIEKTYaJIbHOU  JIESTEIBHOCTH
pacupoCTpaHsAeTCs 3alUTa aBTOPCKOrO MpaBa. ABTOPOM MPOU3BEACHUS TPU3HAETCS
JIMIIO0, TBOPYECKUM TPYIOM KOTOPOT0 OHO co3aaHo (ctathu 1228, 1257 'K P®). I1pn
ATOM, TOKAa HE JI0Ka3aHO HWHOE, PE3yJbTaThbl HUHTEIUIEKTYAJIIbHOW AESATEIbHOCTU

MPEIOIaraloTca CO3JaHHBIMU TBOPUECKUM TPYIOM.

9.9. Vcnous wucnons3oBanusg. I[loceTuTento pecypca HE0OXO0IUMO
COOOIIMTH O €ro MpaBax ¥ OCOOCHHOCTSX UCIOJb30BaHUS KOHTECHTA, YTOOBI:

- 3aIIMTUTh aBTOPCKHE TIpaBa Ha COJACPKMMOE CalTa;

- n30ekaTh OTBETCTBCHHOCTH IIepe]] 3aKOHOM W3-3a JICHCTBUH
HEZ00POCOBECTHBIX ITOCETUTEIICH;

— IPEIOTBPaTUTh HE3aKOHHOE 00paIeHNEe ¢ KOHTCHTOM.

B ykazanHBIX wLensX MaTepualbl caWTa NOMEYArTCs 3HAKOM OXPaHbI
aBTOPCKOTO 1paBa, coctosanmM i3 cumpona ©, ykasanus uMenn npaBooGnamarens

¥ TOJIa TIEPBOM ITyOJIMKAITUH.

Ha caiite gomxHO OBITh pa3MENIEHO TEKCTOBOE COOOIIEHHE O IMpaBUiaxX
KOMHUPOBAHUSI MaTepuayioB, aAu3aiiHa W odopmieHus caira. Cregyer ocobo
yKa3bIBaTh HAa BO3MOKHOCTH CBOOOJHOTO WCIOJB30BAaHUS WM PACIPOCTPAHEHUS
KOHTEHTA WJIM €T0 YacTH (HalpuMep, B OTHOIICHUH OTKPBITHIX JAHHBIX ), €CIIU €T0

BJIQJICJICI] 3aMHTCPECOBAH B 9TOM.

9.10. ITo 3akoHy WHCIOJIb30BaHHE MaTepHaia JOMYCKaeTCs TOJIbKO TIPH
HaJIMYUH TUCBMEHHOTO COTJIacHs IIpaBoo0iaaarens. PekoMmeHayercs npoaymMarh Ha
JTaIe CO3JIaHMs caiiTa ImpaBHiia OOPAICHHS C €r0 COACPKUMBIM (cM. pazzaen 9.16

MeTtoandecKix peKOMEHIAIHH ).

9.11. Ecnwm Ha caiiTe uMeeTcs Kakas-11u00 ¢popma 3arpoca, perucTpauuu Win
uHas popma, moapasymMeBarolas BBOJA U MPEAOCTABICHNE TEPCOHATBHBIX JTaHHBIX

M0JIb30BATEJIEM, TO JIMILIO, OCYIIECTBIISIIOIIEE MX COOp (aAMUHHUCTpPATOp CaiiTa),
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MPU3HAETCS ONEepaTOPOM MEPCOHANBHBIX JaHHbIX. [ToaTOMY mipu pa3paboTke caiita
HE00X0AMMO 00ecieYnTh COOJI0/IeHHEe TPeOOBaHUM 3aKOHOIaTETLCTBA K XPAaHEHUIO
1 00paboTKe NEPCOHABHBIX TaHHBIX. B cooTBeTcTBUM ¢ DeepaibHBIM 3aKOHOM OT
27 uronst 2006 1. Ne 152-@3 «O nepcoHalIbHBIX AaHHBIX» (nanee — denepanbHbIi
3akoH No 152-®3) nepconansubie nanubie ([1n) — mrobas wuHpopmaius,
OTHOCSIIIAsICA K TPSMO WJIM KOCBEHHO OMNPEIEICHHOMY WM OIpeaeasieMOMy
busnueckomy Juiy (CyOBEKTy TMEpPCOHANBHBIX MaHHBIX). CTONb MIUPOKOE
OMpeNieJIcHue TMPUBOJUT K TOMY, UYTO B IOPUJMYECKON TMPAKTUKE TMOJ
MIEPCOHATLHBIMU JTaHHBIMUA TPUHATO MOHUMATh JIOOYI0 HH(POPMAIHUIO, KOTOpas
OTHOCUTCSI K KOHKPETHOMY 4YEJOBEKYy NpPSIMO WM KOCBEHHO: HMs, (paMuius,
BO3pAacT, MECTO poxkjaeHus, ¢otorpadus, aapec, HoMep TeiedoHa, reoIoKaIus,

cookie, IP-anpec.

9.12. Tpebyercs moarotoButh  JnokymeHT «llomutrka  0OpaboOTKH
NEPCOHAIBHBIX JAHHBIX», B KOTOPOM C(OpMyJIHpoBaHO, cOOp Kakod HMEHHO
uH(OpMAITH O TIOJB30BaTENe POU3BOIUTCS HA CAlTe, OMMMCAHO, KaK OHA XPAHUTCS
U Kak Oynaer ucrnonb3oBaThes. CormacHo myHKTy 2 ctathu 18.1 denepanbHOro
3akoHa No 152-D3 3ToT JOKYMEHT (TUIIEPCChUIKY HAa HEr0) HE0OOXOAUMO Pa3MECTUTD

Ha KaXXJI0M CTpaHUIlE caiiTa, Ha KOTOpoi ocymecTsisiercs coop [1/1x.

9.13. JlonmomuutensHo Tpebyercs pa3MecTuTh Ha caiite «Cornamenue oo
00paboTKe MEPCOHATBHBIX JAHHBIX», B KOTOPBIX MOAPOOHO MPOMHCAHBI YCIOBUS

cobopa nndopmaruu.

9.14. OtcyTrcTBHE yKa3aHHBIX JOKYMEHTOB Ha caiiTe MOBIEYET 3a cO0Oif

mrpad ot 30 go 60 ThIc. pybneit (dacts 3 crathu 13.11 KoAll).

9.15. Ilonp30BaTenb MMEET MPABO 3AMPETUTH BIAAEIbIy calTa cOOMpaTh U
XpaHUTh JaHHbIe 0 HeM. [loaToMy HY»X)HO yOeauThCs, UTO OH COIJIACEH CO BCEMHU

YCIIOBUSAMU.
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Ha kaxnoii BeO-cTpanuile, Ha KOTOpOU OyAeT 3arpaniuBaThCsl NEPCOHANIbHAs
uHdopmalms, HEOOXOAUMO MPEIyCMOTPETh TMOJ€ JJIsl BBIPAKEHUS COTrJacus
MIOCETUTEJS HA €€ MOJIYUYCHUE U XPaHCHHUE.

He pexoMenayercst puMEHSTh aBBTOMATHYECKOE COTIaCUe TTOCETUTENS caiTa
Ha ucnoib3oBanue I1/{n. Penepanbubiii 3akoH No 152-D3 yka3bIBaeT, 4TO MJId
BBIPAKEHHUS coriacusi Ha o0paboTky I1J[H mosb30BaTenb JOMKEH CaMOCTOSITEIBHO
COBEpIUTh JACHCTBUE, HANpPUMEp, NMPOCTABUTh OTMETKY B 4YekOokce. To ecTh

ABTOMATHYCCKOC COrjiaCue HE COOTBCTCTBYCT Tp€6OBaHI/IIO 3aKO0Ha.

9.16. B Tom cmydae, Korga Ha caiTe pacmoJjiaracTcsi CEpBHC,
MPEIOCTABISIONIUNA TOJIb30BATENSIM, 3aPETUCTPUPOBAHHBIM B COOTBETCTBYIOIIEM
NOpsZIKe, JAOCTYN K €ro HCIOJIb30BAHMIO, — JIMYHBIA KaOWHET, IIeIeco00pa3Ho
3aKJIFOYHTH C TTOJIb30BATEJIEM COTJIAIICHUE, KOTOPBIM OY/IyT YCTaHABIMBATHCS IIPaBa
U O00S3aHHOCTH CTOpPOH. Takoil JIOTOBOp, Kak TMpaBWJIO, Ha3bIBAETCH,
«[lonb3oBarensckoe cormameHue». OH  paccMaTpUBaeTCs Kak  COrJiacue
MIOJIB30BATEIS C YCIOBHIMHU, Mpe/jIaraéMbIMU aJIMUHUCTPATOPOM CaMTa.

[To cBoeit mpaBOBOW TPHPOJE TOIH30BATEIBCKOE COTJIANICHHUE SIBIISETCS
noropopoM mnpucoenuHeHus (cratbs 428 'K P®). Pasmemienne ero B opme
3ampoca/perucTpanuy paccMaTpuBaeTcss kKak odepra (IpeaniokeHue 3aKII0YnTh
JIOTOBOP Ha OMNpeJeieHHbIX OAHOM cTopoHOW ycioBusix). CoBeplieHue
MOJIB30BATEIEM KOHKIIIOJCHTHBIX JEHCTBUN (TIOCTABWJI TalOUKy, Ha)KaJl KHOMIKY
«OTnpaBuTh», TPOIIET TPOIEAYPY PETUCTPAIMH, TPEIOCTABHI JIaHHBIE), B
3aBUCUMOCTH OT TOT'0, KaKOU TIOPSIOK YCTAHOBJICH B COTJIAIIICHUH, OYIET CUUTATHCS
aKIIENTOM (COTJIaCHUEM).

[Tonb30BaTenbCKOE COTMANIEHUE IS aJMUHUCTpaTtopa caiita Oyjaer
MOMOIITHUKOM B  BOMPOCE HAJUICKAIErOo HWCIOJIb30BAaHUS  CEpBHUCa/caiTa
MoJIb30BaTeNieM. B cornanieHnn MOKHO ONpeIeNuTh, KaKUM 00pa3oM MOJIb30BaTENb
WCIIOJIB3YET CAMT, 3alPEThl M OTPAaHUYCHHS HCITOJIB30BAHUS, ITOTYYECHUE JOCTYIIA B
JUYHBIA KaOWHET, OJOKUPOBKY, YIaJCHHE TI0Jb30BaTENsl, OTBETCTBEHHOCTH

aILMI/IHI/ICTpaTOpa/HOJIBSOBaTGHH N UHBIC YCJIOBH.
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B HacToAICC BpEMsS CyAbl IPU3HAIOT ITOJIB30BATCIILCKUC COTJIAIICHUA B
Ka49CCTBC HAJICIKAIICTO JOKA3aTCIIbCTBA, IPUHUMAIOT BO BHUMAHHUC €TI0 YCIIOBH:.

TeM caMbIM OHO CITOCOOHO 3alIUTUTh UHTEPECHI BIIaJIeIbl1a/aIMUHUCTPATOpPA CalTa.

9.17. Ilpu ompenenennu (GOpMBI COTJIACHS HA ONEpaTopa MEePCOHATHHBIX
JAHHBIX JIOTIOJIHUTENLHO BO3JIAraeTcsl 00s3aHHOCTh OTCIIEKUBATH, YTO UMEHHO ATOT
YyeJIoBeK IpeaocTaBui eMy cBoe cornacue. Coop 1[I 6e3 cornmacust monb30BaTes

Kapaetcs mrpadom 10 75 ThIC. pyOIIei.

9.18. B cootBercTBUU ¢ DenepasibHbIM 3aKOHOM OT 14 utoms 2022 r. Ne 266-
@3 «O BHecennn uzmeHenn B denepanbHblil 3aK0H “O NEPCOHAIBHBIX TAHHBIX ,
OTIEJIbHBIE 3aKOHOAATENbHbIE akTbl Poccuiickoii Penepanuuu W NpU3HAHUU
yTpaTUBILIECH CUIIy 4YacTu yeThlpHaauatoil crateu 30 PepepanbHoro 3akoHa “O
Oankax W OaHKOBCKOHM jaesTenbHOCTH» omepatop [I/ln OGonbine He Bmpase
ocy1ecTBIATh cOop I1JIH ¢ momolp0 CpeCcTB aBTOMATU3aluU 0€3 yBEAOMIICHUS
yIOJIHOMOYeHHOTO0 oprana (Pockomuanzopa).

K Takum nepcoHaabHbIM TaHHBIM OTHOCATCS:

- JaHHBIC, TIONydeHHbIe U oOpaboranHbie B pamkax TK P® u mnBIX
denepanbHbIX 3aKOHOB, KACAIOIIUXCS TPYJOBBIX OTHOLIECHUH;

- JaHHbIE, TOJYYEHHbIE MPU 3aKJIIOUYEHUHU JIOTOBOPOB C (PU3NYECKUMU
JULAMU;

- JaHHbIe, KOTOpPbIE pa3pelIeHO pacHpoCTpPaHsATh C  corjacus
bu3HYecKoro nuIa.

CnenctBueM TMojauyM  YBEIOMJICHHMS SIBJIIIOTCSL BKJIIOYEHHE B PEECTP
ONEpaTOPOB NEPCOHAIBHBIX JAaHHBIX W IUIAHOBbIE MNpPOBepkH PockoMHaz3opom

COOJIIOJICHUSI OPTaHU3AIIMOHHBIX U TEXHUYECKUX TpeOoBaHui k 3ammmre [1/]H.
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9.19. U3zmenenue B ®enepanpuom 3akone Ne 152-D3 rnacut, 4to cormacue
Ha 00pabOTKY MEpPCOHAIBHBIX JAHHBIX, KOTOPhIE (PU3MUYECKOE JUI0 Pa3pEIInIo
PacIpoCTPaHATh 0 cede, HyKHO 0OPMHUTE OT/ENLHO OT APYTUX COrIachiis,

Takum 06pazom, uTo0s1 pazmecTuTh [1/[H cOTpyIHUKA ApXUBHOTO YUPEKICHUS

Ha o(UIMAIEHOM caiiTe Wiu O(QUIIMATBEHON CTPAaHHUIIE M TEM CaMbIM OCYIIECTBUTH
pacnpoctpaHeHue 3tux IIJ[H, HETOCTaTOUHO KMMETh CTaHAAPTHOE COrJacue Ha
00paboTky naHHBIX. [loTpedyeTcss COCTaBUTh U MOANMKCATH OTJASIBHBIA TOKYMEHT
(maxxe B TOM cllydae, €CJIM paHee COTPYJAHHUK B OOBIYHOM COIJIAaCMU Ha 00paboTKy
yKa3all, YTO HE BO3PaXaeT, YTOObI €ro JaHHbIE YUPEKICHUE MEPEIaBaIO TPEThUM
JUTaM).

PexomenayeTcst BKIIOUUTH B COIIACHE CIEAYIONIYI0 HHPOPMALIUIO:

— CBEJICHHS O TpakJIaHWHE, KOTopbid AaeT coriacue: ®.N.0., Tenedon,
AJIEKTPOHHAS [10YTa U MOYTOBBIN aJIpec;

- CBEJICHUSI O KOMITAHMH, KOTOPAasl MOJIYYaeT CBEJACHUS: HAMMEHOBAHUE,
anpec uz EI'PIOJI, UHH, OI'PH;

— uenb oopadotku [1/1H: ¢ kako# nenbto [1J[H coTpynHMKa pa3MenaroTcs
Ha OQUIMATBHOM CalTe;

- KaTeropud M TMEepedyeHb JaHHBIX C BO3MOXHOCTBHIO BBIOOpA, KaKHe
MMeHHO [1/IH coTpyHHK pa3peliacT, a Kakue He pa3pelacT pacupoOCTPaHATh;

- CPOK JIEWCTBHUA COTJIACHUS — NEPUOJ, B TEYEHUE KOTOPOTO JIEUCTBYET
COTrJIacH€ Ha paclpOCTPAaHEHUE ATUX JAHHBIX, UJIA ]aTa OKOHYAHHUS €r0 JEHCTBUS;

— HaWMEHOBaHHE WH(OPMAITMOHHOTO Pecypca caiTa u pasjenia caiita, Ha
KOTOPOM COTPYAHHUK pa3peliaeT pa3Meliarb HHPOPMAIIHUIO, €CJIM OH JAeT corjacue

Ha Hy6J'II/IKaI_[I/IIO CBOHUX HAaHHBIX.

9.20. CoTpynHHMK apXMBHOTO YYPEKICHUS MOXKET B JIO00M MOMEHT

noTpedoBaTh MPEKPaTUTh PACIPOCTPAHITH HWHGOPMAIMIO, KOTOPYIO paHee

33 PacnipocTpaHenye epCOHANbHBIX JAHHBIX — AEHCTBHS, HATIPABIECHHBIE HA PACKPBITHE
NEepCOHANBHBIX JTAHHBIX HEONpeAeIeHHOMY KpyTy iUl (ctaTths 3 denepanbHoro 3akoHa Ne 152-
D3).
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paspemain nepenasath (myHKT 12 crateu 10.1 denepanpHoro 3akona Ne 152-D3).
TpeboBanue T0KHO OBITH 0ODOPMIIEHO TUCHMEHHO. B HEM TOJKHBI OBITh YKa3aHBI:
®.1.0., Homep TenedoHna, aapec 2IEKTPOHHOM MOUTHI UJIU TOYTOBBIN aJIpec, CIIUCOK
[1/1H, 00pabOTKy KOTOPBIX HYXKHO mMpekpatuthb. Ilocie momydenus TpeOoBaHUS
coryiacue Ha pacrpocTpaHeHue Ooibiie He aericTtByeT, [IJIH coTpynHuKa ¢ caiita

CIIETyeT YIAIUTh.

9.21. XpaHuTh NEpPCOHANBLHBIE JaHHBIE HEOOXOIUMO TOJIHKO Ha CEpBEpAX,
KOTOpBIE HaxoasaTcsa Ha teppuropuu Poccuniickoin @enepanuu. Hapymenue 3akoHa
B 3TOM BOIIpOCE BiieueT 3a coboi mrpad 10 6 MiaH pyOel (3a mepBoe HapyIICHUE)

u 10 18 muH py0rieit (3a MOBTOPHOE HAPYIIICHHE).

179



INPUJIOKEHUSA

[punoxenue 134

Pexomenayemasi CTPyKTYpa 0(pUUIHMAJIBHOIO CAliTA TOCYIaPCTBEHHOI0 apXHBa
['maBHas cTpanuna
HoBoctu (OCHOBHO)

OO0 apxuBe (00s3aTCILHBIN)

Kirouessie mokasarenu (OcHOBHBIC TTOKa3aTe)n) (OCHOBHOM)
Uctopus apxusa (Mcropus) (0cHOBHO)

PykoBoicTBO (00sI3aTCIIBLHBINH)

Crpykrypa apxuBa (00s3aTeabHbIN)

YcraB apxuBa (00sI3aTeIIbHBINH )

[Tnanb1, oT4eTH (OCHOBHOM)
CoBeriarebHbIC OPraHbl

JlestenbHOCTD (00s3aTENBHBIN) (MOKET BXOIUTH B pa3aen «O0 apxuse»)

3anpocs! 1 ycinyru (00sA3aTeIbHbIN)

®onybl (OCHOBHO)
VHUKAaTbHBIC TOKYMEHTHI
OuungpoBaHHBIC JOKYMEHTBHI
My3eliHble npeaMeThl

CIIC (HCA) (o0s13aTenbHbIN)

POUA

BricraBku
CrenoBbI€ BBICTaBKH (TPaIULIMOHHBIE)
BuptyanbHbie BHICTaBKH

Bakancun

HopmaTuBHbIE ITPaBOBBIC JOKYMEHTHI (0053aTEIbHbIN)

MeTtoaudeckre MaTepralibl (OCHOBHO#)

3 TIpuBeneHHBIC B MPWIOKEHUSX CTPYKTYpPbl O(PUIMANBHBIX CAaHTOB M O(UIMAIBHBIX
CTpaHMUIL HE SIBJIAIOTCS TPEOOBAaHUSAMHU M UMEIOT PEKOMEHJaTEIbHbII XapakTep.



Oxpana Tpyna (00s3aTeIbHbIN)

Yacro 3amgaBaembie Borpockl (Bompoc — otset, FAQ)

YuranbHbId 3271 (OCHOBHO)
l'unepccbuika Ha pazgen «MubopmanmonHas cucTemMa YIaJIeHHOTO
UCTIOJIH30BaHUS KOTIHI apXUBHBIX JJOKYMEHTOBY (IIPH HAJIHYWH)

KommnekroBanue (OCHOBHOﬁ A1 KOMITJICKTYIOMNWXCSA aDXI/IBOB)

['paxxmanam
OpranuzanusM — ICTOYHUKAM KOMILJIEKTOBAHUS
JIMKBUIMPOBAHHBIM OPTraHU3ALMSIM
NHummaTuBHOE TOKYMEHTUPOBAHUE

JINYHBIA KaOUHET

[TpotuBoaeticTBre Koppymimu (00s3aTeIbHBIN)

['eneanorus» (I'eHeamoruveckue 1 6uorpaduIecKue UCCIeI0BaHMs)
PaccekpeunBanue

Hay4uno-cnipaBounas Oubnmoreka

CnpaBouHo-uH(popMaroHHbId Goug (CUD)

HayuHnas nesarenbHOCTB

[My6nukanuu ([TyOaukammuy U BHICTYIUICHHU)
HcTopuko-npocBeTuTenbckas padora

[Tomomnis apxuBy (IloxxepTBoBanus, [logaepxute Hac)
BononrepctBo (CTaHbTe BOJIOHTEPOM)

Kourakts! (00s13aTENbHBIN)

[Tomorirs (OCHOBHOI)
[TonesHpie CCHUIKK (MOXKET OBITH B (DOpME THMIIEPCCHUIKM B TOABAlE TJIABHOM

CTPaHUIIBI).
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[Ipunoxenue 2

PexoMeHnayemasi CTpyKTypa 0pUIMAJIBLHON CTPAHULBI apXUBa
MYHUIMIIAJIBHOI0 00pa3oBaHus
['maBHas cTpanuna

OO0 apxuBe (00s3aTCILHBIN)

Llenu u 3amauun
Hctopus
dororanepest

KiroueBbie mokazatenu (OCHOBHBIC MTOKa3aTesn) (OCHOBHOM)

HopMmaTuBHBIC TpaBOBbBIC JOKYMEHTHI (0053aTeIbHBIN)
[TporpaMMsl, TJIaHBI, OTYETHI (OCHOBHOM)

®onnpt (Gouast u CIIC (HCA)) (00s3aTebHbIH)

3anpockl u yciryru (00s3aTeIbHBIN)

[Tomyuyenue apxuBHbIX cripaBok (I'paknanam)
HcrouHrkaM KOMITJIEKTOBAHUS
['eneanorns
MeTtonuueckue MaTepuaibl
Meponpustus
BricTaBku (MOKET OBITH CAMOCTOSITEIIBHBIM Pa3/IEIIOM)
HoBoctn
[Tyonukanuu (ITyOnukanuy u BBICTYTIIIEHUS )
POUA

[lonesHrie CChUTKU
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[Ipunoxenue 3

PexoMenayemasi CTpykTypa opuuHMaJIbHOrO caiita (0puuua bHON CTPAHUIIBI)

OopraHa ynpabpJ€HUA apXUBHBLIM J€JIOM B Cyﬁ'beKTe Poccuiickoii (I)ezlepauml

I'maBHas cTpanuna
HoBoctu (OCHOBHOI)
ApxuBHbIi ¢GoHI cyObekta Poccuiickoit ®eneparun  (ApxuBHBIA  (DOH/)
(ocHOBHOI)
Hcropust (OCHOBHO)

006 Yupasnenuu (O Komurere u T.1.) (0043aTSIIbHBIN)

Lenu u 3amaun (00A3aTEILHBIN)

PykoBoacTBO (0053aTEIbHBII)

Crpykrypa (00s3aTeIbHbIH)

[Tonoxenue (00A3aTEIbHBIN)

[TonBemoMcTBeHHBIC Opranu3anuu (00A3aTeIbHbIN)

JesitenbHOCTh (00s13aTEIbHBINH)

Meponpusitust (OCHOBHOW)

BricTaBku

[TporpaMMel, IJIaHbl, OTYETHI (00S3aTCIILHBI)
CosematenbHbie opranbl (CoBemareabHbie B KOOPAMHAIMOHHBIC OPTaHbI)
HMC ¢enepanbHoro okpyra

ApxuBHas ceThb (00s3aTCIIbHBIN)

I'ocynapcTBeHHBIE ApXUBBI
MyHunMnaibHble ApXUBBI

JlokyMeHThI (00s3aTeIbHBIN)

3anpockl U yciyru» (00s3aTeIbHbIN )

KonTposbHas (Haa30pHas) AeATEIBHOCTh (00sI3aTSIIbHBII)
[TyOnukanum
I'eneanorus

Meroanuecknue MaTepuansl
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Oo6pazoBanue

CIIC (HCA, ®onjp) (00s3aTeIbHbIN)

YHUKaJIbHBIC JAOKYMCHTEI

Konrtakte! (00s3aTEILHBIN)

[TpotuBoaeticTBre Koppynuuu (00s3aTeaIbHbIN)

OTKpBITHIC JaHHBIC (OCHOBHOM)
POUA

[Tosie3HBIE CCHUIKH

[Tomo1b

Yacro 3amaBaembie Bornpockl (Bompoc — otset, FAQ)
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[Ipunoxenue 4

PexoMeHnayemasi CTPYKTypa PerHOHAJIBLHOT0 APXUBHOIO NMOPTAIa

['maBHas cTpanuna
JInuHbII KaOUHET

O nopraiie (OCHOBHOI)

ApxuBHas ceTh (0053aTEIbHbIN)
HoBoctu (OCHOBHOM)
Pasenbl rocy1apcTBEHHBIX apXHUBOB U apXHMBOB MYHHUIUIIAIBHBIX 00pa30BaHMi
(ocHOBHOI)
YutanbHbBIN 3211
3aka3 JIe]l B UNTAIbHBIN 311
3aka3 KoUK TOKYMEHTOB
OnudpoBaHHBIC TOKYMEHTHI
lumepcepiika  Ha  pazgen  «MHpoOpMmanmoHHass CUCTeMa  YIAJICHHOTO
UCTIOIb30BAHUS KOMUI apXMBHBIX JOKYMEHTOBY (TIPY HAJTHYNH )

3arnpocsl U yciryru (00s3aTeIbHbIN)

[IpeiickypaHThI

[Tomaya 3anpoca ([TomyyeHue cripaBku)
[Ty6nukammu
BricTaBku

HopMmaTuBHbIC TpaBOBbIC JOKYMEHTHI (005A3aTEIbHBIN)

MeTtoaudeckre MaTepraiibl (OCHOBHOM)

CIIC (HCA, CnpaBounuku, CripaBOYHO-IIOMCKOBBIC cpeicTBa) (00sA3aTEIbHBIN)

CogBemiaresbHble OPraHbl

[Tomomp

Yacro 3amaBaembie Borpockl (Bompoc — otet, FAQ)
['eneanorus

BosontepcTBo

HcTopuKko-npocBeTUTEIbCKAs paboTa

[Tone3HbIe CCHUIKH

OTKpBITBIC JaHHBIC
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